
Ashford Board of Education 
Ashford, Connecticut 

 
Regular Meeting Agenda 

January 19, 2017 
7:00 pm 

Ashford School 
District Office Conference Room 

 
 

1.   Call To Order 
2.   Persons to be Heard 
      a.  Comments Concerning Items on the Posted Agenda 
3.   Review of Bicknell Trust Account (J. Tommenang, Lincoln Investments) 
4.   Communications 
5.   Approval of Minutes:  01/05/2017 

6.   Superintendent’s Report  
      a.  Business Manager Search Update 
      b.  FY 18 Budget Preparation 
7.  Administrative Reports (Principal, Asst. Principal, Director of Pupil Personnel, Technology Coord.) 
8.   New Business 

a.  First Reading of Policies (Series 4000: Alcohol, Tobacco and Drug Free Workplace; Concussion Management and Training for 
Athletic Coaches; Family and Medical Leave; Series 5000: Search and Seizure) 

9.  Old Business 
      a. Authorize Number and Denomination of 2017 Bicknell Trust Scholarships  
      b. Unexpended Educational Funds Request Follow Up 
      c. Second Reading of Policies (Series 5000: Attendance, Truancy and Chronic Absenteeism; Non-Discrimination; Child Sexual Abuse 
         Response and Reporting; Food Allergies and Glycogen Storage Disease; Physical Activity and Student Discipline) 
10.  Next Meeting Date/Agenda Items 
11.  Second Opportunity for Public Comment 
12. Superintendent Evaluation (Executive Session Anticipated, Action Anticipated) 
13. Adjournment 
 

 
Ashford Board of Education Goals 

The Ashford Board shall: 
1. Initiate policies and practices, as well as devote appropriate resources, towards the improvement of Ashford students  

on Connecticut standardized testing.    
2. Promote instructional practices rooted in the individual skills, talents, needs and performance of the student. 
3. Initiate mechanisms for improved and effective communication with the community as well as town leaders and other 

town boards and committees.   
4. Develop a three-year school improvement plan that presents, and explains, an optimal path towards educational 

excellence in Ashford.  
All meetings, conferences, programs and activities at Ashford School are available, without discrimination, to individuals 
with disabilities as defined by the Rehabilitation Act of 1973 and/or Title II of the American with Disabilities Act.  
Individuals with disabilities requesting relocation of this meeting should call the Superintendent at 429-1927 or e-mail a 
request to jplongo@ashfordct.org not later than 2 working days prior to the meeting.  Hearing impaired individuals may 
communicate their request for accommodations by using the e-mail address above, or calling the State of CT TDD relay 
service (800) 842-2880 or the national relay service number (800) 855-2880. 
 
Enclosures:  Communications; Minutes; Policies/Regs. (first reading) 



 Ashford Board of Education 
 Meeting Minutes – January 5, 2017 

7:00 p.m. 
District Office Conference Room 

 
Note: Per C.G.S. §10 – 218, Board of Education meeting minutes are provided in a draft format within 48 hours of the date the 
meeting was held.  With the exception of motions and votes recorded, these minutes are unofficial until they have been read and 
approved by a majority vote of the Board.  Should edits be necessary, they will be made at a regularly scheduled meeting, noted 
in the meeting minutes, and so voted upon. 
 
Call To Order  
Chair J. Rupert called the meeting to order at 7:04 pm.  Present were members J. Rupert, K. Rourke (7:07 
pm), L. Donegan, J. Lippert (7:05 pm), J. Calarese and M. Matthews (7:10 pm).  Also present were 
Superintendent Dr. J. Longo, Principal T. Hopkins, Pupil Personnel Director C. Ford, Asst. Principal G. 
Dukette and recording secretary J. Barsaleau. Present in the audience were resident G. Rangatcheva, AEA 
co-president J. Horn and S. Schillinger (8:01 pm). 
Persons to be Heard 
a.  Comments Concerning Items on the Posted Agenda 
None 
Communications 
A request from the Class of 2017 concerning the purchase of yearbook ad space was circulated. 
Approval of Minutes: 12/15/2016 
Motion made by J. Calarese to approve the special meeting minutes of 12/15/2016 to the agenda, 
motion seconded by L. Donegan and carried with one abstention (K. Warren). 
Motion made by J. Lippert to approve the regular meeting minutes of 12/15/2016 noting that the 
meeting location was the District Office Conference Room.  Motion seconded by L. Donegan and 
carried with one abstention (K. Warren). 
Superintendent’s Report 
a. Business Manager Search 
The vacancy notice has been posted to several professional educational recruiting sites.  To date, four 
applications have been received.  Paper screening of these applications are to begin next week.  K. Rourke 
and J. Calarese will participate in search committee activities.  Dr. Longo will reach out to the Board of 
Finance to request participation upon conclusion of the paper screenings.  Options were discussed in the 
event the search for a certified business manager is not successful. 
New Business  
a.  First Reading of Policies (Amendments, Series 3000: Board Budget Procedures and Line Item Transfers; Series 6000: Curricular 
Exemptions; First Reading, Series 1000: Automatic External Defibrillators; Series 4000: Employee Use of the Districts Computer Systems and 
Electronic Communications) 
The policies and amendments were prepared by counsel and reflect amendments or changes driven by 
legislative activity. They will be on the agenda for second reading in February.  Members were asked to 
review them prior to second reading, and submit any questions or concerns prior to second reading. 
b.  Review Bicknell Trust Statement 
The November 2016 statement from SEI was included in the board packet.  Discussion followed 
concerning the statement. 
1.  Number and Denomination of Scholarship Awards for 2017 
After brief discussion, the board requested further documentation to review prior to making its 
determination of awards for 2017.  
Motion made by J. Calarese to review the Bicknell Trust with the current broker and to address the 
number and denomination of the 2017 scholarship awards at a future meeting.  Motion seconded by K. 
Warren and carried unanimously. 
c.  Request for Leave of Absence 
A request for a maternity leave of absence was received from teacher Jennifer Zotti beginning on or about 
April 20, 2017 through the end of the current school year. 
Motion made by L. Donegan to approve the leave of absence request of Jennifer Zotti as presented, 
seconded by K. Rourke and carried unanimously. 
d.  Staff Appointment 
Dr. Longo requests board approval of Thomas Dell to the position of school bus driver.  Mr. Dell is an 
experienced driver with over 30 years of experience.  He would be assuming a daily route, which will 
afford the transportation coordinator more time to manage daily fleet operation.   
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Motion  made by J. Calarese to approve to the appointment of Thomas Dell to the position of school 
bus driver.  Motion seconded by L. Donegan and carried unanimously. 
e.  Approval of the 2017-2018 Ashford School Calendar 
There was lengthy discussion concerning the state’s requirement that Election Day be a non student day, 
followed by the legal Veteran’s Day holiday in the same week.  By mutual consent the item is tabled  
pending review of collective bargaining agreement implications if alternative dates are considered. 
Old Business 
a.  CABE Convention Report 
M. Matthews, L. Donegan and J. Rupert attended the convention in November. Each reported it to be a 
great experience and shared their impressions of the work sessions and events they attended.  All agreed 
there is need to “showcase” our school via local and other media sources to share our successes and 
innovative programs with others. 
b.  Capital Expenditure Committee Meeting Report 
J. Lippert and Dr. Longo attended the meeting and provided copies of the board’s five-year priority list 
with associated cost quotes.  Brief discussion followed concerning recent news release of reductions in 
Education Cost Sharing funds to municipalities. 
c.  FY 18 Budget 
Dr. Longo reviewed the third draft of the FY 18 budget with the inclusion of a library/media position. 
This draft represents a 3.3% increase over FY 17.  Discussion followed including but not limited to 
budget presentation options, certified staffing, health insurance, budget line and object review.  Dr. Longo 
spoke of the time needed to prepare the narrative, summary and spreadsheets that will be needed before 
the March 2nd presentation to the Board of Finance.  
Motion by K. Warren to approve draft #3 of the FY 18 Budget, representing a 3.3% increase over FY 
17.  Motion seconded by L. Donegan and carried unanimously. 
d.  Second Reading of Policies (Series 5000: Attendance, Truancy and Chronic Absenteeism; Non-Discrimination; Child Sexual 
Abuse Response and Reporting; Food Allergies and Glycogen Storage Disease; Physical Activity and Student Discipline) 
Motion made by K. Warren to approve these policies prepared by counsel, as written. Motion seconded 
by L. Donegan and carried unanimously. 
Next Meeting Date/Agenda Items 
The next regular meeting date is 1/19/17.  Agenda items include administrative reports, business manager 
search update, second reading of policies, revisit school calendar and Bicknell Scholarship. 
Motion made by L. Donegan to add discussion of the gym floor as item 8.5 to the agenda.  Motion 
seconded by K. Warren. 
L. Donegan reported that the gym floor to be very slippery.  She had come from a basketball game earlier 
in the day and was concerned for player safety.  Discussion followed on remedies to the situation.  
Maintenance will be directed to address the floor surface immediately and action to prevent further 
occurrence will be planned. 
Second Opportunity for Public Comment 
G. Rangatcheva addressed the business manager search.  She is a CPA and would be happy to help with 
discussion of accounting professionals as an alternative means to a business manager. 
Non-Union Employee Negotiations (Executive Session Anticipated) 
Motion made by K. Warren to enter into executive session (9:02 pm) for the purpose of discussing non-
union employee negotiations, inviting supervising administrators as may be necessary.  Motion 
seconded by J. Calarese and carried unanimously. 
Present: K. Warren, J. Rupert, K. Rourke, J. Lippert, J. Calarese, M. Matthews, L. Donegan and Dr. J. 
Longo.  
The board exited the session (9:38 pm) with no action taken. 
Motion to adjourn the meeting (9:40 pm) made by J. Calarese, seconded by K. Warren and carried 
unanimously. 
 
 
Recorded by:   
 
 
Jennifer Barsaleau 
Recording Secretary 
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Series 4000 
Personnel 

 
ALCOHOL, TOBACCO AND DRUG-FREE WORKPLACE 

 
PURPOSE 
 
The purpose of this policy is to establish a workplace that is free of the effects of alcohol 
and second-hand smoke, and free from drug abuse.  By accomplishing this purpose, the 
Board also seeks to promote a safe, healthy working environment for all employees and to 
reduce absenteeism, tardiness, and other job performance problems which may be caused 
by alcohol and/or drug abuse.  This policy is adopted in accordance with state law and the 
Drug Free Workplace Act. 
 
STATEMENT OF POLICY 
 
Employees shall not be involved with the unlawful manufacture, distribution, possession, 
or use of an illegal drug, controlled substance, or alcohol and shall not be under the 
influence of such substances while on school property or while conducting Board business 
on or off school property.  Any employee who discovers illegal drugs or alcohol on school 
property shall notify the Superintendent or his/her designee who shall investigate the 
matter. 
 
An employee must report any conviction under a criminal drug statute for violations 
occurring on or off school property while on Board business to the Superintendent or 
his/her designee within five (5) days after the conviction.  The Board will notify any 
agency awarding a grant to the Board of such conviction within ten (10) days thereafter. 
 
Employees shall only use prescription drugs on school property, or during the conduct of 
Board business, that have been prescribed to them by a licensed medical practitioner, and 
such drugs shall be used only as prescribed.  However, in accordance with Conn. Gen. 
Stat. § 21a-408a through 408q, the Board specifically prohibits the palliative use of 
marijuana on school property, at a school-sponsored activity, or during the conduct of 
Board business, and specifically prohibits employees from being under the influence of 
intoxicating substances, including marijuana used for palliative purposes, during work 
hours. 
 
The Board prohibits smoking, including smoking using an electronic nicotine delivery 
system (e.g. e-cigarettes) or vapor product, and the use of tobacco products on school 
property or at any school-sponsored activity.  For purposes of this policy, the term 
“electronic nicotine delivery system” shall mean an electronic device that may be used to 
simulate smoking in the delivery of nicotine or other substance to a person inhaling from 
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the device and includes, but is not limited to, an electronic cigarette, electronic cigar, 
electronic cigarillo, electronic pipe or electronic hookah and any related device and any 
cartridge or other component of such device, and the term “vapor product” shall mean any 
product that employs a heating element, power source, electronic circuit or other 
electronic, chemical or mechanical means, regardless of shape or size, to produce a vapor 
that may or may not contain nicotine, that is inhaled by the user of such product. 
 
Violations of this policy may result in disciplinary action, up to and including possible 
termination of employment. 
 
DEFINITIONS 
 
“School property” means any land and all temporary and permanent structures comprising 
the district’s school and administrative office buildings and includes, but is not limited to, 
classrooms, hallways, storage facilities, theatres, gymnasiums, fields, and parking lots. 
 
“School-sponsored activity” means any activity sponsored, recognized, or authorized by a 
board of education and includes activities conducted on or off school property. 
 
EMPLOYEE ASSISTANCE 
 
In appropriate circumstances, the Board shall provide an employee with an opportunity for 
rehabilitation in overcoming addiction to, dependence upon or other problem with alcohol 
or drugs. 
 
An employee who feels he or she has developed an addiction to, dependence upon, or other 
problem with alcohol or drugs is encouraged to seek assistance.  Certain benefits for 
alcoholism or drug addiction are provided under the Board's group medical insurance plan.  
An employee may be given an opportunity to participate in a rehabilitation program which 
requires absence from work for bona fide treatment.  Such absence may be charged to the 
employee's accrued and unused sick leave, subject to the provisions of the employee's 
collective bargaining agreement and/or any applicable Board policies and regulations. 
 
Any request for assistance with a drug or alcohol problem will be treated as confidential 
and only those persons "needing to know" will be made aware of such request. 
 
Legal References: 
 
Connecticut General Statutes: 
  
 Conn. Gen. Stat. § 10-233a(h)  (definition of school-sponsored activity) 
 
 Conn. Gen. Stat. § 21a-408a through 408q (palliative use of marijuana) 
 
 Conn. Gen. Stat. § 19a-342a 
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United States Code: 

 
Pro-Children Act of 2001, 20 U.S.C. § 7973, as amended by the Every Student 
Succeeds Act, Public Law 114-95, § 4001 
 
Drug Free Workplace Act, 41 U.S.C. § 8101 et seq. 

 
 
 
 
 
 
 
 
Approved by the Ashford Board of Education:  



 
 

 
Ashford Board of Education 

Ashford, Connecticut 
________________________________________________________________________ 
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ADMINISTRATIVE REGULATIONS REGARDING CONCUSSION MANAGEMENT 
AND TRAINING FOR ATHLETIC COACHES 

 
For purposes of these administrative regulations concerning training regarding concussions and 
head injuries, the term “coach” means any person who holds or is issued a coaching permit by 
the Connecticut State Department of Education and who is hired by the Ashford Board of 
Education to coach intramural or interscholastic athletics.   
 
Mandatory Training Concerning Concussions  
 
1. Any coach of intramural or interscholastic athletics, who holds or is issued a coaching 

permit, must, before commencing his/her coaching assignment for the season, complete 
an initial training course concerning concussions, which are a type of brain injury.  This 
training course must be approved by the State Department of Education. 

 
2. Coaches must provide proof of initial course completion to the Athletic Director or 

his/her designee prior to commencing their coaching assignments for the season in which 
they coach.  

 
3. One year after receiving an initial training, and every year thereafter, coaches must 

review current and relevant information regarding concussions prior to commencing their 
coaching assignments for the season.  This current and relevant information shall be that 
approved by the State Department of Education.  Coaches need not review this 
information in the year they are required to take a refresher course, as discussed below.   

 
4. Coaches must complete a refresher course concerning concussions and head injuries not 

later than five (5) years after receiving their initial training course, and once every five 
(5) years thereafter.  Coaches must provide proof of refresher course completion to the 
Athletic Director or his/her designee prior to commencing their coaching assignments for 
the season in which they coach. 

 
5. The Board shall consider a coach as having successfully completed the initial training 

course regarding concussions and head injuries if such coach completes a course that is 
offered by the governing authority for intramural and interscholastic athletics and is 
substantially similar, as determined by the Department of Education, to the training 
course required by subsection 1 of these administrative regulations, provided such 
substantially similar course is completed on or after January 1, 2010, but prior to the date 
the State Board of Education approves the training course discussed in subsection 1 of 
these administrative regulations. 

 
Concussion Management 
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1.  Any coach of any intramural or interscholastic athletics shall immediately remove a 

student athlete from participating in any intramural or interscholastic athletic activity 
who:  

 
 a. is observed to exhibit signs, symptoms or behaviors consistent with a concussion 

following an observed or suspected blow to the head or body; or 
 
 b. is diagnosed with a concussion, regardless of when such concussion may have 

occurred.  
 
2. Upon removal from participation, a school principal, teacher, licensed athletic trainer, 

licensed physical or occupational therapist employed by a school district, or coach shall 
notify the student athlete’s parent or legal guardian that the student athlete has exhibited 
such signs, symptoms or behaviors consistent with a concussion or has been diagnosed 
with a concussion.  Such principal, teacher, licensed athletic trainer, licensed physical or 
occupational therapist employed by a school district, or coach shall provide such 
notification not later than twenty-four (24) hours after such removal and shall make a 
reasonable effort to provide such notification immediately after such removal. 

 
3. The coach shall not permit such student athlete to participate in any supervised team 

activities involving physical exertion, including, but not limited to, practices, games or 
competitions, until such student athlete receives written clearance to participate in such 
supervised team activities involving physical exertion from a licensed health care 
professional trained in the evaluation and management of concussions.  

 
4. Following receipt of clearance, the coach shall not permit such student athlete to 

participate in any full, unrestricted supervised team activities without limitations on 
contact or physical exertion, including, but not limited to, practices, games or 
competitions, until such student athlete:  

 
 a. no longer exhibits signs, symptoms or behaviors consistent with a concussion at 

rest or with exertion; and  
 
 b. receives written clearance to participate in such full, unrestricted supervised team 

activities from a licensed health care professional trained in the evaluation and 
management of concussions.  

 
5. The Board shall prohibit a student athlete from participating in any intramural or 

interscholastic athletic activity unless the student athlete, and a parent or guardian of such 
athlete, receives training regarding the concussion education plan developed or approved 
by the State Board of Education by: 

 
 a. reading written materials; 
 
 b. viewing online training videos; or 
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c. attending in-person training regarding the concussion education plan developed or 

approved by the State Board of Education. 
 

6. The Board shall annually provide each participating student athlete’s parent or legal 
guardian with a copy of an informed consent form approved by the State Board of 
Education and obtain the parent or guardian’s signature, attesting to the fact that such 
parent or guardian has received a copy of such form and authorizes the student athlete to 
participate in the athletic activity. 

 
Reporting Requirements 
 
1. The school principal, teacher, licensed athletic trainer, licensed physical or occupational 

therapist employed by a school district, or coach who informs a student athlete’s parent 
or guardian of the possible occurrence of a concussion shall also report such incident to 
the nurse supervisor or designee. 

 
2. The nurse supervisor, or designee, shall follow-up on the incident with the student and/or 

the student’s parent or guardian and maintain a record of all incidents of diagnosed 
concussions.  Such record shall include, if known: 

 
a. The nature and extent of the concussion; and 
 
b. The circumstances in which the student sustained the concussion. 
 

3. The nurse supervisor, or designee, shall annually provide such record to the State Board 
of Education. 

 
Miscellaneous 
 
1. For purposes of these administrative regulations, “licensed health care professional” 

means a physician licensed pursuant to Chapter 370 of the Connecticut General Statutes, 
a physician assistant licensed pursuant to Chapter 370 of the Connecticut General 
Statutes, an advanced practice registered nurse licensed pursuant to Chapter 378 of the 
Connecticut General Statutes, or an athletic trainer licensed pursuant to Chapter 375a of 
the Connecticut General Statutes.  

 
2. Should a coach fail to adhere to the requirements of these administrative regulations, the 

coach may be subject to discipline up to and including termination, as well as permit 
revocation by the State Board of Education. 

 
 
Legal References 
 Conn. Gen. Stat. § 10-149b. Training courses for coaches re concussions and head 

injuries.   
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 Conn. Gen. Stat. § 10-149c. Student athletes and concussions. Removal from athletic 
activities. 

 
 Conn. Gen. Stat. § 10-149e. School districts to collect and report occurrences of 

concussions. Report by Commissioner of Public Health. 
 
  
 
 
 
 
Approved by the Ashford Board of Education: 
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Ashford Public School District 
Student and Parent Concussion Informed Consent Form 

 
This consent form was developed to provide students, parents and legal guardians with current and relevant information regarding 
concussions and to comply with Connecticut General Statutes (C.G.S.) Chapter 166, Section 10-149b:  Concussions:  Training 
courses for coaches.  Education plan.  Informed consent form.  Development or approval by State Board of Education.  Revocation 
of coaching permit; and Section 10-149c: Student athletes and concussions.  Removal from athletic activities.  Notification of 
parent or legal guardian.  Revocation of coaching permit. 
What is a Concussion? 
National Athletic Trainers Association (NATA) - A concussion is a “trauma induced alteration in mental status that may or may 
not involve loss of consciousness.” 

Centers for Disease Control and Prevention (CDC) - “A concussion is a type of traumatic brain injury, or TBI, caused by a 
bump, blow, or jolt to the head or by a hit to the body that causes the head and brain to move rapidly back and forth.  This sudden 
movement can cause the brain to bounce around or twist in the skull, stretching and damaging the brain cells and creating chemical 
changes in the brain.” -CDC, Heads Up:  Concussion.  http://www.cdc.gov/headsup/basics/concussion_whatis.html 

“Even a ‘ding,’ ’getting your bell rung,’ or what seems to be mild bump or blow to the head can be serious.” -CDC, Heads Up:  
Concussion Fact Sheet For Coaches http://www.cdc.gov/headsup/pdfs/custom/headsupconcussion_fact_sheet_coaches.pdf  

Section 1.  Concussion Education Plan Summary 
The Concussion Education Plan and Guidelines for Connecticut Schools was approved by the Connecticut State Board of 
Education in January 2015.  Below is an outline of the requirements of the Plan.  The complete document is accessible on the 
CSDE Web site:  http://www.sde.ct.gov/sde/cwp/view.asp?a=2663&q=335572  

State law requires that each local and regional board of education must approve and then implement a concussion education plan by 
using written materials, online training or videos, or in-person training that addresses, at a minimum, the following: 
 1. The recognition of signs or symptoms of a concussion. 
 2. The means of obtaining proper medical treatment for a person suspected of sustaining a concussion. 
 3. The nature and risks of concussions, including the danger of continuing to engage in athletic activity after sustaining a 

concussion. 
 4. The proper procedures for allowing a student-athlete who has sustained a concussion to return to athletic activity. 
 5. Current best practices in the prevention and treatment of a concussion. 
 
Section 2.  Signs and Symptoms of a Concussion:  Overview 
A concussion should be suspected if any one or more of the following signs or symptoms are present, or if the 
coach/evaluator is unsure, following an impact or suspected impact as described in the CDC definition above. 
 
Signs of a concussion may include (i.e. what the athlete displays/looks like to an observer): 
• Confusion/disorientation/irritability • Acts silly, combative or aggressive 
• Trouble resting/getting comfortable • Repeatedly asks the same questions 
• Lack of concentration • Dazed appearance 
• Slow response/drowsiness • Restless/irritable 
• Incoherent/slurred speech • Constant attempts to return to play 
• Slow/clumsy movements • Constant motion 
• Loss of consciousness • Disproportionate/inappropriate reactions 
• Amnesia/memory problems • Balance problems 

Symptoms of a concussion may include (i.e. what the athlete reports) 
• Headache or dizziness • Oversensitivity to sound/light/touch 
• Nausea or vomiting • Ringing in ears 
• Blurred or double vision • Feeling foggy or groggy 

State law requires that a coach MUST immediately remove a student-athlete from participating in any intramural or interscholastic 
athletic activity who:  a) is observed to exhibit signs, symptoms or behaviors consistent with a concussion following a suspected 
blow to the head or body, or b) is diagnosed with a concussion, regardless of when such concussion or head injury may have 
occurred.  Upon removal of the athlete, a qualified school employee must notify the parent or legal guardian within 24 hours 
that the student athlete has exhibited signs and symptoms of a concussion. 
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Student and Parent Informed Consent Form - Page 2 of 2 
Section 3.  Return to Play (RTP) Protocol Overview 
Currently, it is impossible to accurately predict how long an individual’s concussion will last.  There must be full recovery before a 
student-athlete is allowed to resume participating in athletic activity.  Connecticut law now requires that no athlete may resume 
participation until she/he has received written medical clearance from a licensed health care professional (physician, physician 
assistant, advanced practice registered nurse (APRN), athletic trainer) trained in the evaluation and management of concussions. 
Concussion Management Requirements: 
1. No athlete shall return to participation in the athletic activity on the same day of a concussion. 
2. If there is any loss of consciousness, vomiting or seizures, the athlete MUST be transported immediately to the hospital. 
3. Close observation of an athlete MUST continue following a concussion.  The athlete should be monitored following the injury 

to ensure that there is no worsening/escalation of symptoms. 
4. Any athlete with signs or symptoms related to a concussion MUST be evaluated by a licensed health care professional 

(physician, physician assistant, advanced practice registered nurse (APRN), athletic trainer) trained in the evaluation and 
management of concussions. 

5. The athlete MUST obtain an initial written clearance from one of the license health care professionals identified above 
directing her/him into a well-defined RTP stepped protocol similar to the one outlined below.  If at any time signs or symptoms 
return during the RTP progression, the athlete should cease activity. 

6. After the RTP protocol has been successfully administered (no longer exhibits any signs or symptoms or behaviors consistent 
with concussions), final written medical clearance is required by one of the licensed health care professionals identified above 
for the athlete to fully return to unrestricted participation in practices and competitions. 

Medical Clearance RTP protocol (at least one full day between steps recommended) 
Rehabilitation stage Functional exercise at each stage of rehabilitation Objective of each stage 

1. No activity Complete physical and cognitive rest until asymptomatic; 
School activities may need to be modified 

Recovery 

2. Light aerobic exercise Walking, swimming or stationary cycling maintaining 
intensity at less than 70% of maximal exertion; no 
resistance training 

Increase heart rate 

3. Sport-specific exercise 
No contact 

Skating drills in ice hockey, running drills in soccer; no 
head impact activities 

Add movement 

4. Non-contact sport 
drills 

Progression to more complex training drills, such as 
passing drills in football and ice hockey; may start 
progressive resistance training 

Exercise, coordination and 
cognitive load 

5. Full contact sport 
drills 

Following final medical clearance, participate in normal 
training activities 

Restore confidence and assess 
functional skills by coaching staff 

6. Full activity No restrictions Return to full athletic performance 
*If at any time signs or symptoms should worsen during the RTP progression the athlete should stop activity that day.  If the 
athlete’s symptoms are gone the next day, she/he may resume the RTP progression at the last step completed in which no 
symptoms were present.  If symptoms return and do not resolve, the athlete should be referred back to her/his medical provider. 
Section 4.  Local/Regional Board of Education Policies Regarding Concussions 

******    Attach local or regional board of education concussion policies    ****** 
I have read and understand the Student and Parent Concussion Informed Consent Form and the attached board of 
education policies regarding concussions and understand the severities associated with concussions and the need for 
immediate treatment of such injuries. 
Student name:________________________________________ Date:____________ Signature:________________________ 
 (Print Name) 
I authorize my child to participate in___________________________________   for school year______________________ 
 (Sport/Activity) 
Parent/Guardian name:__________________________________ Date:____________ Signature:______________________ 
 (Print Name) 
References: 
 1. NFHS.  Concussions.  2008 NFHS Sports Medicine Handbook (Third Edition).  2008:  77-82.  http://www.nfhs.org. 
  http://journals.lww.com/cjsportsmed/Fulltext/2009/05000/Consensus_Statement_on_Concussion_in_Sport_3rd.1.aspx. 
  2. CDC.  Heads Up:  Concussion in High School Sports.  http://www.cdc.gov./NCIPC/tbi/Coaches_Tool_Kit.htm. 
 3. CIAC Concussion Central - http://concussioncentral.ciacsports.com/. 
Resources: 

• CDC. Injury Prevention & Control:  Traumatic Brain Injury. Retrieved on June 1, 2015. http://www.cdc.gov/TraumaticBrainInjury/index.html 
• CDC. Heads Up: Concussion in High School Sports Guide for Coaches. Retrieved on June 1, 2015. http://www.cdc.gov/headsup/highschoolsports/coach.html 
• CDC. Heads Up: Concussion materials, fact sheets and online courses. Retrieved  on June 6, 2015.  http://www.cdc.gov/headsup/  
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FAMILY AND MEDICAL LEAVE 
 
 

PURPOSE 
 
The purpose of this policy is to establish guidelines for leaves taken by employees of the 
Board under the Federal Family and Medical Leave Act of 1993 (“FMLA”). 
 

ELIGIBILITY 
 
Employees who have worked for the Board for at least twelve (12) months, and who have 
worked at least 1,250 actual work hours, or, in the case of school paraprofessionals in an 
educational setting, who have worked at least 950 actual hours of work, during the twelve 
(12) months immediately preceding the start of a leave, are eligible for unpaid leave 
under the FMLA. 
 

REASONS FOR LEAVE 
 
 Leaves under the FMLA may be taken for the following reasons: 
 

• incapacity due to pregnancy, prenatal medical care or child birth; or 
 
• to care for the employee's newborn child; or 

 
• the placement of a child with the employee by adoption or for foster care; 

or 
 

• to care for the employee's spouse, child or parent who has a serious health 
condition; or  

 
• to care for the employee's own serious health condition that renders the 

employee unable to perform the functions of his or her position; or 
 
• to care for an injured or ill service member (see below – Length of Leave 

– for further information); or 
 
• a qualifying exigency arising out of a family member’s military service, 

including one or more of the following reasons (note – more detailed 
information on the following categories is available from the 
Superintendent of Schools office: 
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• short notice deployment; 
 

• military events and related activities; 
 

• childcare and school activities; 
 

• financial and legal arrangements; 
 

• counseling; 
 

• rest and recuperation; 
 

• post-deployment activities; 
 

• parental care leave for military member’s parent who is incapable 
of self-care and care is necessitated by the member’s covered 
active duty; 

 
• additional activities that arise out of the active duty or call to active 

duty status of a covered military member, provided that the Board 
and the employee agree that such leave qualifies as an exigency, 
and agree to both the timing and the duration of such leave. 

 
LENGTH OF LEAVE 

 
(a) Basic FMLA Leave Entitlement 

 
If a leave is requested for one of the above-listed reasons, each eligible employee may 
take up to a total of twelve (12) weeks unpaid family or medical leave in any 12-month 
entitlement period. 
 
The 12-month entitlement period for family or medical leave is measured on the basis of  
the employment contract year which is July 1 – June 30. 
 
(b) Leave to care for an Injured or Ill Service member 

 
In addition to the reasons for leave listed above, an eligible employee may take up to 
twenty-six (26) workweeks of FMLA leave during a 12-month period to care for (i) an 
injured or ill service member who is the employee’s spouse, parent, child or next of kin, 
and who incurred the injury or illness in the line of duty and while on active duty in the 
Armed Forces or had a preexisting injury or illness prior to beginning active duty that 
was aggravated by service in the line of duty on active duty in the Armed Forces; or, (ii) 
an injured or ill covered veteran who is the employee’s spouse, parent, child or next of 
kin.    
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For service members, the injury or illness must render the service member medically 
unable to perform the duties of his/her office, grade, rank or rating.  This provision 
applies to service members who are undergoing medical treatment, recuperation, or 
therapy, are in outpatient status, or who are on the temporary disability retired list, for a 
serious injury or illness. 
 
For covered veterans, the veteran must be undergoing medical treatment, recuperation or 
therapy for a serious injury or illness and s/he (1) was a member of the Armed Forces 
(including the National Guard or Reserves); (2) was discharged or released under 
conditions other than dishonorable; and (3) was discharged within the five-year period 
before the eligible employee first takes FMLA military caregiver leave to care for the 
veteran.1  
 
 For covered veterans, serious injury or illness means any of the following:  
 

(i) a continuation of a serious injury or illness that was incurred or aggravated 
when the covered veteran was a member of the Armed Forces and 
rendered the servicemember unable to perform the duties of the 
servicemember's office, grade, rank, or rating; or 

 
ii)  a physical or mental condition for which the covered veteran has received 

a U.S. Department of Veterans Affairs Service-Related Disability Rating 
(VASRD) of 50 percent or greater, and such VASRD rating is based, in 
whole or in part, on the condition precipitating the need for military 
caregiver leave; or 

 
(iii)  a physical or mental condition that substantially impairs the covered 
 veteran's ability to secure or follow a substantially gainful occupation by 
 reason of a disability or disabilities related to military service, or would 
 do so absent treatment; or 

 
(iv)  an injury, including a psychological injury, on the basis of  
 which the covered veteran has been enrolled in the Department of  
 Veterans Affairs Program of Comprehensive Assistance for Family  
 Caregivers. 

 
When combined with any other type of FMLA qualifying leave, total leave time may not 
exceed twenty-six (26) weeks in a single twelve (12) month period.  Standard FMLA 
leave procedures described below apply to all requests for and designation of leave for 
this purpose.  However, in the case of leave to care for an injured or ill service member, 
the 12 month period begins on the day such leave actually commences. 
                                                
1 The employee’s first date of leave must be within the five year period.  However, the employee may 
continue to take leave throughout the single 12 month period even if the leave extends past the five year 
period.  Note - special rules may apply to calculating the five year period for veterans discharged between 
October 28, 2009 and March 8, 2013.  This period will effectively be excluded from the five year 
calculation. 
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TYPES OF LEAVE AND CONDITIONS 

 
(a) Full-Time, Intermittent and Reduced Schedule Leave 
 
Full-time unpaid leave may be taken for any of the reasons permitted by the FMLA.  
Full-time leave excuses the employee from work for a continuous period of time. 
 
Intermittent leave means leave taken in separate periods of time rather than for one 
continuous period of time.  Examples of intermittent leave include: leave taken one day 
per week over a period of a few months; or leave taken on an occasional/as-needed basis 
for medical appointments. 
 
Reduced schedule leave is leave that reduces the employee's usual number of work hours 
per day for some period of time.  For example, an employee may request half-time work 
for a number of weeks so the employee can assist in the care of a seriously ill parent. 
 
An employee may take full-time, intermittent or reduced schedule leave whenever it is 
medically necessary for a serious health condition of the eligible employee, his or her 
spouse, child or parent.  Intermittent leave or reduced schedule leave for other reasons 
will be permitted only with the approval of the Superintendent or his/her designee.   
 
If intermittent or reduced schedule leave is medically required, the Board may, in its sole 
discretion, temporarily transfer the employee to another job with equivalent pay and 
benefits that better accommodates the type of leave requested.  Also, special 
arrangements may be required of an instructional employee who needs to take 
intermittent or reduced-schedule leave which will involve absence for more than twenty 
(20) percent of the work days in the period over which the leave will extend (for 
example, more than five days over a five-week period).   For purposes of this policy, an 
instructional employee is defined as a teacher or other employee of the board who is 
employed principally in an instructional capacity and whose principal function is to teach 
and instruct students in a class, a small group, or an individual setting, and includes 
athletic coaches, driving instructors, and special education assistants such as signers for 
the hearing impaired. The term does not include teacher assistants or aides who do not 
have as their principal function actual teaching or instructing, nor auxiliary personnel 
such as counselors, psychologists, curriculum specialists, cafeteria workers, maintenance 
workers, bus drivers, or other primarily noninstructional employees. 
 
(b) Both Spouses Working for the Same Employer 
 
If both spouses are employees of the Board and request leave for the birth, placement of a 
child by adoption or for foster care, or to care for a seriously ill parent, they only will be 
entitled to a maximum combined total leave equal to twelve (12) weeks in any 12-month 
entitlement period.  If either spouse (or both) uses a portion of the total 12-week 
entitlement for one of the purposes in the preceding sentence, each is entitled to the 
difference between the amount he or she has taken individually and the 12 weeks for 
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FMLA leave for their own or their spouse's serious health condition in the 12-month 
entitlement periods. 
 
[OPTIONAL SECTION– if employer offers temporary light duty 
(c) Light Duty 
 
Should an employee be offered a light duty opportunity during a period of FMLA 
leave, time spent performing the light duty assignment will not count against the 
employee’s FMLA leave entitlement.  The employee’s right to restoration to his or 
her job will be held in abeyance during the light duty assignment, or until the end of 
the applicable 12-month FMLA leave period.] 
 
(d) Leave Taken by Instructional Employees Near the End of an 
Academic Term 
 
If a leave taken by an instructional employee for any reason begins more than five (5) 
weeks before the end of an academic term, the Board may require that employee to 
continue the leave until the end of the term if the leave will last at least three (3) weeks 
and the employee would return to work during the three-week period before the end of 
the term. 
 
If the employee begins a leave during the five-week period preceding the end of an 
academic term for a reason other than the employee's own serious health condition, the 
Board may require the employee to continue taking leave until the end of the term if the 
leave will last more than two (2) weeks and the employee would return to work during 
the two-week period before the end of the term. 
 
If the employee begins a leave during the three-week period preceding the end of an 
academic term for a reason other than the employee's own serious health condition, the 
Board may require the employee to continue taking leave until the end of the term if the 
leave will last more than five (5) working days. 
 

REQUESTS FOR LEAVE 
 
Requests for a family or medical leave must be submitted to the personnel department at 
least thirty (30) days before the leave is to commence, if possible.  If thirty (30) days’ 
notice is not possible, requests must be submitted as soon as practicable under the 
circumstances.   
 
For leaves taken because of the employee's or a family member's serious health 
condition, the employee must submit a completed "Physician or Practitioner 
Certification" form before the leave begins if possible.  This form may be obtained from 
the personnel department.  If such advance certification is not possible, the medical 
certification must be provided by the employee within fifteen (15) calendar days of the 
Board's request for the medical certification. 
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If an employee takes leave to care for his or her own serious health condition, 
immediately upon return to work the employee must provide medical certification that 
the health condition which created the need for the leave no longer renders the employee 
unable to perform the functions of the job.  This certification must be submitted to the 
personnel department. 
 
In connection with the Board’s request for medical information, employees must be 
aware that the Genetic Information Nondiscrimination Act of 2008 (GINA) prohibits 
employers and other entities covered by GINA Title II from requesting or requiring 
genetic information of an individual or family member of the individual, except as 
specifically allowed by this law. To comply with this law, the Board requests that 
employees not provide any genetic information when responding to a request for medical 
information. ‘Genetic information,’ as defined by GINA, includes an individual’s family 
medical history, the results of an individual’s or family member’s genetic tests, the fact 
that an individual or an individual’s family member sought or received genetic services, 
and genetic information of a fetus carried by an individual or an individual’s family 
member or an embryo lawfully held by an individual or family member receiving 
assistive reproductive services. 
 

USE OF PAID LEAVE 
 
Accrued paid personal leave and accrued paid vacation will be substituted (in that order) 
for any unpaid portions of family or medical leave taken for any reason.  However, where 
the leave is for the employee's own serious health condition, accrued paid sick leave shall 
be substituted for unpaid portions of family or medical leave prior to the substitution of 
accrued paid personal and accrued paid vacation leave.  The amount of unpaid family or 
medical leave entitlement is reduced by the amount of paid leave that is substituted. 
 
In addition, in cases involving absences due to a Workers’ Compensation injury that also 
qualifies as an FMLA serious health condition, and if the employee agrees with the Board 
to do so, the Board will apply the employee’s available accrued paid leave in increments 
as a supplement to the Workers’ Compensation weekly benefit in an appropriate amount 
so that the employee can maintain his or her regular weekly income level. 
 

MEDICAL INSURANCE AND OTHER BENEFITS 
 
During approved family or medical leaves of absence, the Board will continue to pay its 
portion of medical insurance premiums for the period of unpaid family or medical leave.  
The employee must continue to pay his/her share of the premium, and failure to do so 
may result in loss of coverage.  If the employee does not return to work after expiration 
of the leave, the employee will be required to reimburse the Board for payment of 
medical insurance premiums during the family or medical leave, unless the employee 
does not return because of a serious health condition or circumstances beyond the 
employee's control. 
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During an FMLA leave, an employee shall not accrue benefits, such as seniority, pension 
benefits, or sick or vacation leave, unless otherwise required by  any applicable collective 
bargaining agreement or Board Policy.  However, unused employment benefits accrued 
by the employee up to the day on which the leave begins will not be lost upon return to 
work.  Leave taken under this policy does not constitute an absence under Board's 
attendance policy. 
 

REINSTATEMENT 
 
Except for circumstances unrelated to the taking of a family or medical leave, an 
employee who returns to work following the expiration of a family or medical leave is 
entitled to return to the job held prior to the leave or to an equivalent position with 
equivalent pay and benefits. 
 
 

ADDITIONAL INFORMATION 
 
Questions regarding family or medical leave may be directed to the Superintendent or 
his/her designee.  An employee may file a complaint with U.S. Department of Labor or 
may bring a private lawsuit against an employer.  FMLA does not affect any federal or 
state law prohibiting discrimination, or supersede any state or local law or collective 
bargaining agreement which provides greater family or medical leave rights. 
 
Legal References: 
Connecticut General Statutes: 
  
 Conn. Gen. Stat. § 31-51rr 
 
 Regs. Conn. State Agencies 31-51rr-1, et seq.  
 
 
United States Code: 
 Family and Medical Leave Act of 1993, 29 U.S.C. Section 2601 et seq., as 
 amended 
 
 29 CFR Part 825.100 et seq. 
 
 Title II of the Genetic Information Nondiscrimination Act of 2008, 

Pub.L.110 233, 42 USC 2000ff; 29 CFR 1635.1 et seq. 
 
 
 
 
 
 
Approved by the Ashford Board of Education: 
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POLICY REGARDING SEARCH AND SEIZURE  
 

 
1. Search of a Student and the Student’s Effects 
 

A. Fourth Amendment rights to be free from unreasonable searches and 
seizures apply to searches conducted by public school officials.  A student 
and his/her effects may be searched if there are reasonable grounds for 
suspecting that the search will turn up evidence that the student has 
violated or is violating either the law or the rules of the school.  The way 
the search is conducted should be reasonably related to the objectives of 
the search and not excessively intrusive in light of the age and sex of the 
student and the nature of the infraction.  

 
2. Search of a Locker, Desk and Other Storage Area 
 

A. Lockers, desks and other storage areas provided by the school system for 
use by students are the property of the school system.  Such storage areas 
are provided for the temporary convenience of students only.  The Board 
of Education authorizes the administration and/or law enforcement 
officials to search lockers and other school property available for use by 
students for the presence of weapons, contraband or the fruits of a crime if 
there are reasonable grounds at the inception of the search for suspecting 
that the search will reveal evidence that the student has violated or is 
violating either the law or the rules of the school.  Moreover, the scope of 
the search shall be reasonably related to the objectives of the search and 
shall not be excessively intrusive in light of the age and sex of the student 
and the nature of the infraction. 

 
B. If the school administration reasonably suspects that a pupil is not 

maintaining a locker or other storage area assigned to him/her in a sanitary 
condition, or that the storage area contains items the possession of which 
is illegal or in violation of school regulations or that endangers the health, 
safety or welfare of the student or others, it has the right to open and 
examine the storage area and to seize any such items that are found. 

 
C. When required by law and otherwise at the option of the building 

principal, items that have been seized shall be submitted to the police 
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department for proper disposition.  Items not submitted to the police 
department shall be disposed of as directed by the building principal. 

 
3. The decision to search shall be made by the principal or the principal's designee.  

The search shall be made in the presence of at least one witness.  Discovery of 
illegal or dangerous materials shall be reported to the Office of the 
Superintendent. 

 
Use of drug-detection dogs and metal detectors, similar detective devices; and/or 
breathalyzers and other passive alcohol screening devices may be used only on the 
express authorization of the Superintendent, in accordance with such procedures as the 
Superintendent may devise.   
 
Legal References: 
 Conn. Gen. Stat. §10-221 
 Conn. Gen. Stat. § 54-33n, Searches 
 
New Jersey v. T.L.O.; 469 U.S. 325 (1985) 
 
 
 
 
 
 
 
 
 
 
 
 
Approved by the Ashford Board of Education: 
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ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE  

 
 
1. Search of a Student and the Student’s Effects 
 

A. All searches of students shall be conducted or directed by an authorized 
school administrator, i.e., the principal or vice principal, in the presence of 
a witness. 

 
B. A search of a student's handbag, gym bag, cellular telephone, personal 

electronic device or similar personal property carried by a student may be 
conducted if there are reasonable grounds for suspecting that the search 
will produce evidence that the student has violated or is violating either 
the law or the rules of the school.  A student's other effects are also subject 
to the same rule.  Effects may include motor vehicles located on school 
property. 

 
C. A search of a student's person may be conducted only if there are 

reasonable grounds at the inception of the search for suspecting that the 
search will reveal evidence that the student has violated or is violating 
either the law or the rules of the school.  Moreover, the scope of the search 
shall be reasonably related to the objectives of the search and shall not be 
excessively intrusive in light of the age and sex of the student and the 
nature of the infraction.  Metal detectors, breathalyzers and/or drug 
sniffing dogs may be used to detect the presence of contraband, including 
weapons, drugs or alcohol, in furtherance of this policy and to the extent 
authorized by law. 

 
D. Strip searches are prohibited except when there are reasonable grounds for 

suspecting that such a search will produce evidence of conduct which 
places students, staff or school property in immediate danger.  Such 
searches may be conducted at the request of the school principal, generally 
by a member of the police department.  During such searches, a member 
of the school staff shall be present at all times as a witness, and both the 
police officer conducting the search and the witness shall be of the same 
sex as the student searched. 

 
E. Any evidence of illegal conduct or conduct violative of the rules of the 

school produced as a result of searches according to these regulations shall 
be subject to seizure.  Where  required by law and otherwise at the option 
of the building principal, such evidence shall be submitted to the police 
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department for proper disposition.  Evidence not submitted to the Police 
Department shall be disposed of as directed by the building principal. 

 
2. Search of a Locker, Desk and Other Storage Area 
 

A. The Board of Education provides lockers, desks, gym baskets and other 
storage areas in which pupils may keep and store personal belongings and 
materials provided by the Board of Education.  Such storage areas are the 
property of the Board of Education.   

 
B. No pupil shall keep or store personal belongings or materials provided by 

the Board of Education in any storage area other than one provided by the 
Board of Education and designated for the pupil’s use by the school 
administration. 

 
C. Each pupil shall be responsible for maintaining any storage area assigned 

to the pupil for the pupil’s use in an orderly and sanitary condition. 
 
D. No pupil shall keep or store in a storage area assigned to the pupil for the 

pupil’s use any item the possession of which is illegal or in violation of 
school regulations or that endangers the health, safety or welfare of self or 
others (such as matches, chemicals, ammunition, weapons, drugs, tobacco, 
alcoholic beverages, etc.). 

 
E. The use of lockers and other storage areas by pupils is a privilege.  At all 

times such storage areas remain the property of the Board of Education.  If 
the school administration reasonably suspects that a pupil is not 
maintaining a storage area assigned to the pupil in a sanitary condition, or 
that the locker contains items the possession of which is illegal or in 
violation of school regulations or that endangers the health, safety or 
welfare of the student or others, it has the right to open and examine the 
storage area and to seize any such items that are found.  The school 
administration may authorize law enforcement officials to search 
lockers/storage areas in accordance with Board Policy 5145, Section 2(A). 

 
F. When required by law and otherwise at the option of the building 

principal, items that have been seized shall be submitted to the police 
department for proper disposition.  Items not submitted to the police 
department shall be disposed of as directed by the building principal. 

 
 
Legal References: 
 
Connecticut General Statutes: 
 Section 10-221, Boards of education to prescribe rules 
 Section 54-33n, Searches 
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New Jersey v. T.L.O., 469 U.S. 325 (1985) 
 
 
 
 
 
Approved by the Ashford Board of Education:  
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ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE 
(OPTIONAL ADDENDA REGARDING USE OF DOGS ON SCHOOL 

PROPERTY) 
 
 
The Board shall permit the administration to invite law enforcement agencies or other 
qualified agencies or individuals to search school property with dogs specially trained 
when necessary to protect the health and safety of students, employees or property, and 
for the purpose of detecting the presence of illegal substances or contraband, including 
alcohol and/or drugs.  
 
The use of trained detection dogs is subject to the following: 
 
1. The administration shall authorize the search and the Principal or his/her designee 

shall be present while the search is taking place. 
 
2. All school property such as lockers, classrooms, parking areas and storage areas 

may be searched. 
 

3. Dogs shall not be used in rooms occupied by persons except as part of a program 
designed to inform students/parents of the capabilities of the dogs. Individual(s) 
shall not be subjected to a search by dogs.  

 
4. Parents and students shall be notified of the Board’s policy concerning search and 

seizure and this regulation, which shall be publicized to students. Specific dates of 
planned searches need not be released 

 
5. When conducting a search of an individual or his/her effects based upon a dog’s 

signal, the Principal or his/her designee shall conform to the requirements of the 
Board’s policy and regulation pertaining to searches of a student, his/her effects 
and/or locker searches. 

 
6. The administration of the district shall have sole authority for determining 

internal disciplinary action in regard to illegal substances or contraband on school 
property. 

 
7. Although detection dogs may be under the control of law enforcement agencies, 

the administration of the district shall have sole determination as to when a sweep 
of school property will be conducted. 

 
8. When detection dogs are employed, the school should follow standard protocol 

for a lockdown procedure prior to the dogs and their handlers entering the 
building. 
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ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE 
(OPTIONAL ADDENDA REGARDING USE OF BREATHALYZERS ON 

SCHOOL PROPERTY) 
 
 
 
The Board of Education (the “Board”) supports the use of both passive alcohol screening 
(“PAS”) devices and breathalyzers during the school day or at school-sponsored events, 
on or off campus, to deter the use of alcohol by students in the Ashford Public Schools 
(the “District”) and to promote the health and safety of all students. 
 
This regulation provides the basic structure for the use of passive alcohol sensors and 
breathalyzers in this District to detect/confirm alcohol consumption by students.  Such 
instruments shall be used by the District to 1) to confirm a reasonable suspicion that a 
particular student has used or is under the influence of alcohol at school during the school 
day, or at a voluntary, extracurricular school-sponsored event; and/or 2) systematically 
screen students attending extracurricular/voluntary school-sponsored events for possible 
alcohol use. 
 
The passive alcohol sensor (“PAS”) device is a non-invasive high-speed breath 
alcohol-screening instrument which can be used as a “sniffer” for overt or covert alcohol 
detection.  This device may be used to sample a student’s breath in order to detect alcohol 
use, with results reported as either “positive” or “negative.”  A breathalyzer is a device 
that detects and measures alcohol in expired air so as to determine the concentration of 
alcohol in a person's blood. 
 
Only designated school personnel will be trained in the use of the PAS device and/or 
breathalyzer test.  All testing instruments shall be properly calibrated and will be checked 
for accuracy and for full calibration in accordance with the manufacturer’s standards.  
Testing of students using these devices will be conducted in a separate area, to the extent 
practicable, to maintain student privacy. 
 
Results from a PAS device or breathalyzer will be maintained in a confidential manner, 
and released in accordance with district policy and state and federal law. 
 
A. Testing to Confirm Reasonable Suspicion of Alcohol Use 
 
If there is reasonable suspicion that a student is under the influence of alcohol at school 
or at a school-sponsored event, the student shall be removed to a separate area for 
observation and questioning concerning alcohol consumption.  The student will be 
informed as to how the PAS device operates and will be asked to breathe across the 
intake part of the device.  Testing will be conducted by trained personnel, in a separate 
area whenever possible, to maintain student privacy.  Any student who tests positive will 
be asked to submit to a second test using a breathalyzer.  If the student tests positive for a 
second time, the school will contact the student’s parents.  If necessary, the student will 
be brought to the school nurse for medical treatment and emergency medical protocols 
shall be followed. 
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If the student tests positive on either test, or if the student refuses to take the test when 
there is reasonable suspicion of alcohol use, the student may be subject to appropriate 
disciplinary action consistent with District policies and procedures. 
 
 Reasonable suspicion shall include, but not be limited to, any of the following: 
 
 1. Observed use or possession of alcohol; 
 
 2. Alcohol odor or the presence of an alcohol container; 
 
 3. Slurred speech, unsteady gait, lack of coordination, bloodshot or glazed  
  eyes; or 
 
 4. Marked changes in personal behavior not attributable to other factors.  

 
 
B. Extracurricular/Voluntary School-Sponsored Events 
 
The Board also allows for the use of PAS devices and breathalyzers in connection with 
students’ participation in extracurricular/voluntary school-sponsored events and activities 
without the need for school personnel to first have reasonable suspicion of alcohol use.  
Such suspicionless testing will occur only if students are notified prior to the event or 
school-sponsored activity that a PAS or breathalyzer may be used, and that they may be 
denied entry and/or removed from the event or activity for either refusing to submit to 
such testing or for testing positive for alcohol use.  Students will be notified through a 
variety of means, including orientation programs, student handbooks and/or electronic 
publication. 
 
When PAS devices and/or a breathalyzer will be used at a voluntary school-sponsored 
event (i.e. school dances, proms, etc.), such devices shall be administered as follows: 
 

1. All students participating in the activity or school-sponsored event will be 
asked to submit to a PAS screening.  Students will be asked to breathe 
across the intake part of the device. 

 
2. If the PAS device detects alcohol, the student shall be removed to a 

separate area for observation and questioning concerning alcohol 
consumption.  After fifteen (15) minutes, the student will be asked to 
submit to a breathalyzer test to confirm the presence of alcohol. 

 
3. Should the student test positive after the second test, school personnel will 

contact the student’s parents and the student shall be removed/denied entry 
to the activity or school-sponsored event. 
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4. Any student who refuses to breathe into the PAS device, or who refuses to 
submit to the breathalyzer test, may be excluded or removed from the 
activity or school-sponsored event and may face additional disciplinary 
actions. 

 
5. The district retains the right to contact local law enforcement officials at 

any time, as deemed appropriate, consistent with district practice and 
policy. 
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