Ashford Board of Education
Regular Meeting Minutes — November 1, 2018
7:00 pm
Ashford School District Office Conference Room

Note: Per CGS 10-218, Board of Education Meeting Minutes are provided in a draft format within 48 hours of the date the meeting was held.
With the exceptions of motions and votes recorded, the minutes are unofficial until they have been read and approved by a majority vote by the
Board. Should edits be necessary, they will be made at a regularly scheduled meeting, noted in the meeting minutes, and so voted upon.

Call to Order

Chair John Lippert called the meeting to order at 7:16 pm. Present were members Jane Urban, Shannon
Gamache, Lisa Donegan, John Calarese and Marian Matthews. Also in attendance was Superintendent
Longo, Business Manager Lisa Dyer and recording secretary Jen Barsaleau. AEA representatives present
were Carly Imhoff, Jason Horn and Jennifer Lindsay. Nichole Rice, Tucker Rice, Michael Percy, Eliza
Parra, Gabe Kennedy, Kate Lindsay, Jennifer Lesczcynski, Rebecca Haeger, Kim Kouatly and Chuck
Funk were present in the audience. Unable to attend was Board member Kay Warren.

Communications

* John Lippert read an email from recreation director Sherry York thanking Ashford students and
Mr. Dukette for community service work performed on 9/29 at Pompey Park.

* The November 1% enrollment report was distributed.

Opportunity for Public Comment

* There were several freshmen students in the audience. Tucker Rice and Kate Lindsay spoke about
their transition from Ashford School to high school. Both students found their teachers at
Ashford School to be “amazing”, but both noted a distinct difference in the amount of homework
they are now receiving versus little received while at Ashford School. Mr. Rice said that more
homework here, teaching of note taking, typing and time management skills might make
transition easier. Ms. Lindsay stated that while at Ashford School, she never had more than one
test or quiz on the same day, but at E.O. Smith she may have three on any given day. She thinks
Ashford School should allow more than one test per day since it is done in high school.

* Kim Kouatly expressed concern that there is little or no homework given in middle school. She is
concerned that the teaching of time management skills is lacking. She inquired about allowing
parents to purchase athletic uniforms directly to ensure proper fit, and either keep them, or donate
them after the season. She noted most of the cross country/track uniforms fit poorly, or are well
worn with letters peeling or falling off.

* Nichole Rice referred to the Alumni Survey results noting that the percentage of students who
responded that they were prepared for high school is very low. She feels there should be more
directives to assign homework, to better prepare students for high school and the teaching of
study skills.

Member Lisa Donegan would like to have this survey done annually.

Approval of Minutes: 09/20/18; 10/04/18

Motion made by Marian Matthews to approve the minutes of 09/20/18. Motion seconded by Lisa
Donegan and carried with one abstention (Shannon Gamache).

Motion made by John Calarese to approve the minutes of 10/04/18. Motion seconded by Jane Urban
and carried with two abstentions. (John Lippert, Lisa Donegan)

District Administrative Reports

* Dr. Longo’s noted that his report is designed to give an overview of what is happening at the
school and in the district. Dr. Longo stated that particular attention needs to be directed to capital
planning and that considerable time needs to be devoted to this item on the board’s agenda. Brief
discussion followed about the greenhouse. Dr. Longo noted that the content of his Ashford
Citizen article was meant to preface the logic behind budget requests.

* Lisa Dyer distributed a consolidated check register for the period 9/15/18 — 10/31/18 noting that
an FY 18 Kloter Farms check was lost and was reissued during this time period. Mrs. Dyer
distributed a working draft of the FY 20 budget. This percentage increase reflects all budget
requests made by the administration to the superintendent, which was the directive of the Board
of Education and the Board of Finance. The BOE’s Finance Committee will meet during the
11/15 meeting to discuss the FY 20 budget.




Ashford Board of Education — Page 2 of 3
Meeting Minutes — November 1, 2018

John Lippert and Mr. Funk discussed scheduling a three-board meeting to review the FY 20 budget
process. Lisa Dyer will finish the draft, including narrative text prior to the next meeting.
Administrative Reports (Principal, Asst. Principal)

A combined administrative report was distributed along with a copy of the spring 2018 alumni survey
results. Responses to the survey came from both students and parents. Students will be invited to a
January BOE meeting to share their experiences in speaking to astronauts and creating an experiment that
will be aboard the International Space Station. John Lippert noted that he and John Calarese attended the
CT Elementary Principal of the Year dinner honoring Mr. Hopkins. He noted that there were a great many
staff members who also attended, and that it was a great night for Ashford. Dr. Longo stated that we have
quality instruction, and it is quite obvious we have a very active group of educators, and this is significant
to our success.

It was also noted that the Ashford Lady Wolves won the QVJCC championship earlier in the day and had
an undefeated season.

More conversation followed about the role of teachers in overall high school preparedness including
meaningful homework, targeted intervention and study skills.

New Business

a. Request Approval of Leave of Absence

Classroom teacher Kellie Gauvin has requested a maternity leave of absence commencing on or about
March 18, 2018.

Motion made by Jane Urban to approve the leave request of Kellie Gauvin. Motion seconded by
Shannon Gamache and carried unanimously.

b. Authorization to Submit Consolidated Grant Applications

Grant applications for Title I, Title II, Title III and Title IV were all due 10/31/18. As the board did not
meet on 10/18, the grants were submitted to comply with that deadline. Dr. Longo requests a motion to
acknowledge this action.

Motion made by Lisa Donegan to acknowledge submission of the consolidated title grant applications
as stated. Motion seconded by Jane Urban and carried unanimously.

c. USDA Child Nutrition Program Agreement

This agreement, ED099, will now be a permanent agreement on file with CT School Nutrition Programs.
Previously, it had to be filed each time there was a change in any of the roles associated with filing of
school lunch reimbursement claims.

Motion made by John Calarese to authorize the execution of the permanent ED099 Program
Agreement with no changes to those currently authorized individuals. Motion seconded by Shannon
Gamache and carried unanimously.

d. First Reading of Policies (Series 1000: Visitors) (Series 5000: Administration of Medications; Attendance, Truancy and Chronic
Absenteeism; Drug and Alcohol Use by Students; Food Allergies and/or Glycogen Storage Disease; Health Assessments; Immunizations;
Restraint and Seclusion; Student Discipline; Student Records)

The Series 1000 policy was omitted in error. Summary of the changes to the Series 5000 policies listed
were distributed in the board packet. The changes are prepared by legal counsel and may not be altered
without permission and represent first reading by the Board. They will be added to a future agenda for
second reading and adoption.
Old Business
a. Facilities Update
A facility update report was distributed.
b. FY 20 Budget Planning Follow Up
The 12/6 board meeting will be a budget worksession with opportunity for public comment, a K12 notice
will be sent to notice the public session.
Next Meeting Date/Agenda Items
There will be a Special Meeting Nov. 15™ at 6:30 pm for Superintendent Evaluation. Regular meeting
items: 3-board meeting & FY20 budget; athletic uniforms; capital projects/energy audit priorities.
Committee break out sessions will be Transportation, Long Range/Capital Planning and Personnel.
Second Opportunity for Public Comment

* Rebecca Haeger stated that by far, the majority of teachers are amazing. Feedback from the middle
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school teachers is needed with respect to the survey related discussions. Introducing such big
changes as being taught in groups has value, but is that driving teaching philosophies?

* Kim Kouatly spoke about homework, and that it reinforces what the students learn. She echoed
Mrs. Haeger statement stating “don’t forget what is needed in high school”. Technology has
affected kids writing skills. Keyboarding class is needed, study skills should be teacher driven.

* Jennifer Lesczcynski agreed with Mrs. Kouatly about technology, and added there is
data that confirms that people remember things better when they have written them by hand.

Motion to adjourn the meeting (9:22pm) made by Marian Matthews, seconded by Lisa Donegan and
carried unanimously.

Recorded by:

Jennifer Barsaleau
Recording Secretary



« frferrcd

Scfrerark

Fwd: PHP thanks

Garrett Dukette <gdukette@ashfordct.org> Wed, Oct 10, 2018 at 11:37 AM
To: Jennifer Barsaleau <jbarsaleau@ashfordct.org>

Maybe we can include this in the next BOE packet?
Garrett Dukette

Assistant Principal

Ashford School

860-429-6419 x368

"If you don't like something, change it. If you can't change it, change your attitude."
- Maya Angelou

---------- Forwarded message ---------

From: Sherry York <syork@ashfordtownhall.org>
Date: Wed, Oct 10, 2018 at 11:35 AM

Subject: PHP thanks

To: Garrett Dukette <gdukette@ashfordct.org>

Dear Garrett,

On behalf of Ashford residents, the Recreation Commission and myself | wanted to formally thank you and all the

volunteers that came out on the morning of Saturday Sept. 20t to help our community. The trail clearing, mulch
moving and painting of the rails on the bridges at Pompey Hollow Park was very much needed and a good project for
our group of students. How nice to work with the Eastern students as well, it was a good collaborative effort .

Thanks again for working with us. Together we are building community through people, parks, and programs!

Sherry York


mailto:syork@ashfordtownhall.org
mailto:gdukette@ashfordct.org

Ashford Board of Education
Regular Meeting Minutes — September 20, 2018
7:00 pm
Ashford School District Office Conference Room

Note: Per CGS 10-218, Board of Education Meeting Minutes are provided in a draft format within 48 hours of the date the meeting was held.
With the exceptions of motions and votes recorded, the minutes are unofficial until they have been read and approved by a majority vote by the
Board. Should edits be necessary, they will be made at a regularly scheduled meeting, noted in the meeting minutes, and so voted upon.

Call to Order

Board Chair J. Lippert called the meeting to order at 7:17 pm. Present were members J. Urban, K.
Warren, J. Calarese, L. Donegan and M. Matthews. Also present were Superintendent J. Longo, Principal
T. Hopkins, Director of Pupil Personnel C. Ford, Business Manager L. Dyer and recording secretary J.
Barsaleau. Present in the audience were R. Haeger, J. Leszcynski, K. Kouatly and AEA co-president J.
Lindsay. Unable to attend was member S. Gamache.

Communications

* K. Warren noted that there was an article published recently in the Willimantic Chronicle on the
difficulties experienced by new board members.

* J. Lippert has spoken to the Board of Finance chair about scheduling a 3-board meeting prior to
the beginning of budget preparation. Mr. Funk will speak to the First Selectman and get back to
Mr. Lippert.

* An Ashford Food Service update report was distributed to the members highlighting an increase
in the amount allocated to Ashford School for the purchase of fresh fruits and vegetables.

* A Board policy recommendations summary was included with the board’s agenda packet and
prepared by counsel. Members should review the policy summary.

* A revised Board of Education membership/committee assignment list was distributed.

Opportunity for Public Comment

*  Mrs. Haeger attended the transportation committee meeting held earlier and felt there may have
been “potentially wrong information” shared there. She said that she has found the grade 6 to 7
transitioning process difficult.

*  Mrs. Kouatly was not present at the transportation meeting but said that the AM bus route for her
children is an hour and too long. She’s contacted transportation to discuss this and was told that
those routes are being looked at. She noted the addition of a PM route that has cut her children’s
PM ride considerably. She felt that grade 6 to 7 transition was going well, and reiterated her
thanks for having three 5™ grade classes, things seem to be going well there.

Approval of Minutes: 09/06/2018
Motion made by M. Matthews to approve the regular meeting minutes of 09/20/18, with the following
amendments:

¢ Under “Opening of School Report” line 2 - insert the word and after the word “recycling” and add

the letter “s” to the word “change”.
Motion seconded by K. Warren as amended and carried unanimously.
District Administrative Reports (Superintendent, Business Manager, Director of Pupil Personnel)
Dr. Longo addressed positive feedback he has received on the content of his Ashford Citizen articles.
Rather than being a means of sharing events and information, it is his intention to tell a story each month
demonstrating Ashford School’s student-centered culture. Discussion followed concerning recycling or
disposal procedures for obsolete textbooks and materials due to its relevance to Dr. Longo’s upcoming
article. Overall, members were very pleased with the idea of sharing outdated and unusable materials
with other agencies, schools and countries as described in Dr. Longo’s article, as they typically end up in
the trash. Discussion moved to the greenhouse that had been funded by a previous grant from Lowe’s.
The greenhouse has not held up structurally and cannot be repaired. A replacement will be sought using
grant funds.
A meeting of the Capital Projects committee was held on 9/19 with Mike Sorano from Friar & Associates
present. J. Barsaleau will contact the first selectman’s office to ask that Marian Matthews be added as an
alternate representative and that she receive copies of related communications from the committee.
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Mrs. Dyer distributed the following items:

* Consolidated check register for the period 7/1/18 to 9/14/18

* FY 19 year to date financial statement

* A request to approve $7,266.55 in FY 18 budget transfers

* A memo concerning lunch program expenses
The check register was reviewed with members. It was noted there is a $549 conference-related expense
for the benefit of the Superintendent. Per contract, Dr. Longo will be attending an upcoming educational
conference.
The BOE’s remaining FY 18 budget balance is $23,982. Discussion followed concerning the requested
FY 18 budget transfer. Members asked that the transfer request document be made more clear, separating
overages and any underage, and adding a descriptor at the top of the page citing the intent/reason for
transfers. The FY 19 budget balance does not reflect lines that are yet to be encumbered.
Mrs. Dyer, Dr. Longo and Ms. Samperi have discussed past practice. There are expenditures that have
been paid out of the cafeteria fund in recent years that should be funded by the BOE budget, such as
equipment maintenance; software, life insurance and 403b plan payments. Mrs. Dyer asked that a motion
be made to approve this change.
Motion made by J. Calarese to reallocate cafeteria expenditures for equipment maintenance, food
service software, life insurance and 403b plan contributions to the Board of Education budget. Motion
seconded by L. Donegan and carried unanimously.
Motion by J. Calarese to approve the FY 18 budget transfers as presented, and further directs the
Business Manager to provide written explanations to the Board of Finance and/or Treasurer of the
reasons for transfer. Motion seconded by M. Matthews and carried unanimously.
Administrative Reports (Principal, Asst. Principal)
A collaborative report written by Mr. Hopkins, Mr. Dukette and Mrs. Ford was included with the agenda
packet and discussed. Invitations to the Annual Celebration of School Leadership scheduled for October
25th have been sent. Mr. Hopkins will be receiving the CT Elementary School Principal of the Year
Award. Dr. Longo, John Lippert, Kay Warren and John Calarese will attend the event.
Mrs. Ford recently attended a State training with other Directors. She stated she was pleased with the fact
that Ashford has implemented many compliance directives that other districts have not even begun to
address. Our teachers and staff are simply amazing in the manner in which they respect our students and
families.
New Business
a. Request for Approval of Intermittent Family and Medical Leave
A member of the certified staff has requested approval for intermittent family and medical leave to care
for a parent with a long-term illness. At this time, Dr. Longo does not feel that this request will result in
any long-term absence from the requesting employee. For reasons of privacy, the name of the requesting
party was not disclosed.
Motion made by L. Donegan to approve the intermittent FMLA request of a member of the certified
staff with the stipulation that Dr. Longo monitor the use of such leave. Motion seconded by J. Urban
and carried unanimously.
b. Authorization to Submit Primary Mental Health Grant Application (KARE)
An abstract of the “Kids Are Really Exceptional” grant request was included in the board packet. This is
an annual grant that is submitted by Ashford Youth Services Bureau.
Motion made by M. Matthews to authorize submission of the Primary Mental Health Grant
application. Motion seconded by L. Donegan and carried unanimously.
c. Transportation Committee Report
K. Warren and J. Calarese attended the committee meeting. Also present was Joan Celotti, transportation
coordinator. Mrs. Celotti provided a document that detailed the number of routes and vehicles currently
in-service. The committee discussed the length of bus routes, capacity, special education transportation
costs, sharing of costs with other districts and related liability issues. Board members discussed seeking
an overall cost analysis of our current transportation program versus that of an outsourced vendor. The
committee will plan to meet again within the next few months to follow up on these discussions.
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Old Business
a. Curriculum Advisory Committee Update
Dr. Longo has contacted the committee members via email to notice the first meeting date of 10/4 at 6:30
pm. The initial agenda will include committee charge and future meeting dates.
b. Cafeteria, Recycling, Energy Efficiency Follow Up
The structural condition of the greenhouse was discussed briefly. Items listed in the most recent energy
audit are being reviewed with current mechanical vendors for input and estimated costs to determine if
they could be addressed within the regular budget. Dr. Longo reported that Ms. Samperi, food service
manager, would seek grant funding for a salad station. Single stream recycling was discussed. Mr.
Hopkins reported that the students are doing really well recycling in the lunchroom; however, recycling
activity needs to be improved within the rest of the school building.
c. FY 20 Budget Planning Follow Up
Dr. Longo attended the faculty meeting and directed teachers to get any unusual budget requests to Mr.
Hopkins soon. A simple first draft of the FY 20 budget will be available November 1%,
Motion by J. Lippert to add item 8d “Board Goals” to the agenda. Motion seconded by L. Donegan and
carried unanimously.
The board chair asked members about their preferences of displaying board goals at the bottom of the
agendas as is the current format.
Motion by J. Calarese to continue to post Board of Education goals on board meeting agendas. Motion
seconded by L. Donegan and carried unanimously.
Motion made by K. Warren to add to the agenda as item 9, “Smarter Balanced Test Results.” Motion
seconded by M. Matthews and carried unanimously.
K. Warren distributed Smarter Balanced Assessment (SBAC) test results published in the Willimantic
Chronicle. There was much discussion about what these numbers mean and how to apply this information
when comparing Ashford to other districts. There are many districts that “teach to the test.” Ashford does
not follow this practice. People looking at our district’s performance data do pay attention to this type of
information, and recognize its importance. There are plans in place for a more deliberate school wide
approach to preparing students for this required test.
Next Meeting Date/Agenda Items
Next meeting is 10/4

* BOE Curriculum Advisory Meeting 6:30 pm

* Work session agenda 1% meeting of each month to allow committee discussions and report back to

to BOE in real time

Second Opportunity for Public Comment
Mrs. Kouatly spoke of the SBAC testing discussion. She feels there are lots of variables in published
results and that we should not teach to the test, continue to focus on preparation for high school in grade
7/8. Test results are subjective and we should be looking at all of the students.
Motion to adjourn the meeting (9:27 pm) made by K. Warren, seconded by J. Calarese and carried
unanimously.

Recorded by:

Jennifer Barsaleau
Recording Secretary
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Regular Meeting Minutes — October 4, 2018
7:00 pm
Ashford School District Office Conference Room

Note: Per CGS 10-218, Board of Education Meeting Minutes are provided in a draft format within 48 hours of the date the meeting was held.
With the exceptions of motions and votes recorded, the minutes are unofficial until they have been read and approved by a majority vote by the
Board. Should edits be necessary, they will be made at a regularly scheduled meeting, noted in the meeting minutes, and so voted upon.

Call to Order
Vice-Chair Marian Matthews called the meeting to order at 7:06 pm. Present were members Jane Urban,
Kay Warren, Shannon Gamache and John Calarese (7:24pm). Also in attendance was Superintendent
Longo, Asst. Principal Dukette, Ashford Food Service Dept. employees Karen Samperi and Kim Johnston
and recording secretary Jen Barsaleau. AEA representative Carly Imhoff and resident Rebecca Haeger
were in the audience. Board members John Lippert and Lisa Donegan were unable to attend.
Authorization to Request Release of Unexpended Educational Funds
Previous action taken by the Capital Projects Committee, Board of Selectmen and the Board of Finance
authorized up to $20,000 for school facility architectural services. The Board of Selectmen recommend
that the Board of Education request the Board of Finance transfer of funds from the Unexpended
Educational Funds account to the Capital Budget — School Facility Repairs account to satisfy the proposal
of Friar & Associates in the amount of $24,000 for these services.
Motion made by K. Warren to request that the Board of Finance transfer of $4,000 from the Board of
Education Unexpended Educational Funds account to the Capital Budget — School Facility repairs
account in order to satisfy the proposal of Friar & Associates. Motion seconded by J. Urban and
carried unanimously.
Committee Worksessions (any of all of these committees may meet in break out sessions)
Building & Grounds, Cafeteria, Curriculum Advisory, Finance, Long Term/Capital Planning,
Personnel, Transportation, Policy
* Cafeteria
All members of the cafeteria committee were present. Creating, packaging and distribution of
salads were discussed with Ms. Samperi and Mrs. Johnston. Salad as a reimbursable meal,
ordering, sustainability, product waste and composting were also discussed. The work session
closed at 7:29 pm.
Motion made by S. Gamache to add item 3a to the agenda, “Opportunity for Public Comment”. Motion
seconded by J. Urban and carried unanimously.
e Transportation
Notes from the 9/20 that were taken by Mr. Calarese and Mrs. Warren were distributed and
reviewed. They will be edited to reflect that Mrs. Haeger was present at the meeting. Difficulties
reaching the coordinator were discussed. Calls will be forwarded to another extension when the
coordinator is unavailable. The Superintendent will gather information concerning the
outsourcing of regular and special transportation services. The work session closed at 7:40 pm.
¢ Long Term/Capital Planning
Dr. Longo distributed capital project notes from the past few years. The most recent five-year
plan will be revisited at the 10/18 or 11/1 meeting. Ms. Matthews requested that “Facilities
Update” be added to regular meeting agendas. The work session closed at 7:45 pm.
¢ Curriculum Advisory
The committee held its first meeting earlier in the evening. The next meeting will be 11/1 at
6:30 pm. The group will start with a review of the science curriculum, followed by math.
Opportunity for Public Comment
Mrs. Haeger commented that she was concerned that the transportation committee had not met in the
recent past. From her own experience as a driver, she felt some of the information shared at that meeting
was not objective, and that her interest in transportation is as a parent and taxpayer. She would like to see
all committees meet more often and that the board monitor meeting frequency and attendance.
Motion made by K. Warren to add item 4a to the agenda, “Next Meeting Date/Agenda Items.” Motion
seconded by J. Calarese and carried unanimously.
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Next Meeting Date/Agenda Items

Superintendent Evaluation, ED099 Child Nutrition Programs, consolidated grant application, first reading
of policy series 5000, facilities update, 5-year capital plan, Sustainable CT.

Motion to adjourn the meeting (8:04pm) made by K. Warren, seconded by S. Gamache and carried
unanimously.

Recorded by:

Jennifer Barsaleau
Recording Secretary



October 5, 2018
Dear Ashford Board of Education,

} am pregnant with my first child and am due on March 18", 2019. | am requesting maternity
leave starting from this date or when | begin labor {whichever is first), through the last school
day of the 2018/2019 school year. | will use and exhaust all of my accumulated sick and
personal days for this time and will be returning for the start of the 2019/2020 school year.

Thank you for your understanding and support.
Kellie Gauvin
1%t Grade Teacher



ED-099 Revision 1/18 Counecticut State Department of Education

?I ggg g Z:t ;%g Bureau of Health/Nutrition, Family Services and Adult Education
7 CFR Part 220 450 Columbus Boulevard, Suite 504

7 CFR Part 225 Hartford, CT 06103-1841

7 CFR Part 226
7 CFR Part 245

7 CFR Part 250
AGREEMENT FOR CHILD NUTRITION PROGRAMS

00300
Child Nutrition Program Sponsor Agreement Number

Ashford Board of Education
Sponsor Name (Town, City, Board of Education, School, Organization, or Corporation)

440 Westford Road, Ashford, CT 06278
Street Address, City, State, Zip Code

Type of Agency

X Education Institution

Government Agency

For-profit Organization
Indian Tribe

[]
[]
[]
L] Military Installation
L]
[]

Private Nonprofit Organization
Other:

This Permanent Single Agreement (Agreement) represents the United States Department of Agriculture’s
(USDA) requirement for state agencies to provide each school food authority (SFA) with a single
Agreement when a state agency administers any combination of the USDA Child Nutrition Programs
(CNPs). This Agreement replaces all previous Agreements with the Connecticut State Department of
Education (CSDE) for each CNP indicated on page 2.

This Agreement shall be effective commencing on the approval date indicated on page 2 and remain in
effect unless terminated as provided herein.

By signing this Agreement (page 16}, the sponsor agrees to comply with the requirements for any CNP in
which it is approved to participate.

The sponsor must comply with all requirements included in documents submitted as part of each CNP
application, in addition to the requirements of this Agreement.

This is not an application to participate in a CNP.

Page10of 15
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PROGRAM PARTICIPATION
Check all CNPs that apply.

School Nutrition Programs (SNP)
Type of Organization Entity (Check One):

Public School [] Charter $chool [] Residential Child Care Institution
[l Private School [l Camp [1 Other:

. o : .
CNP Approved Signature

National School Lunch Program (NSLP)
= School Breakfast Program (SBP)

L] Afterschool Snack Program (ASP)
Special Milk Program (SMP)

L Seamtess Summer Option (S50)

] Child and Adult Care Food Program (CACFP)

Agreement Type (Check One):
[T1 Independent Center 1 Sponsor of Affiliated Sites
[1 Sponsor of Unattiliated Sites {1 Sponsor of Affiliated and Unaffifiated Sites

o Daté ) -
il Approved Signature

L] Adult Day Care (ADC)
L1 Child Care Center (CCC)
L] Day Care Homes (DCH)

[] Summer Food Service Program (SFSP)

SFSP Code (Check One):

1 School Food Authority 7] National Youth Sports Program [ | Residential Camp
[1 Private Nonprofit ["] Unit of Government [] Non-residential Summer Camp

_, _ Staté_:;HS.ﬁ . -
CNP Date Approved Signature
] Summer Food Service Program (SFSP)

Food Distribution Program (FDP)

: . - ESe
CNP Date Approved Signature Business Partner 1D
X Food Distribution Program (FDP) 4000776

* Web-based Supply Chain Management

Page 2 of 15
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DEFINITIONS

Child Nutrition Programs (CNP): Federally funded nutrition programs administered by the USDA
according to the National School Lunch Act, as amended (60 Stat. 230, 42-USC 1751), and the Child
Nutrition Act of 1966, as amended (80 Stat. 885, 42-USC 1771) and subject to all present and subsequent
regulations issued pursuant to said statutes. Specifically, for the purpose of this Agreement, Child
Nutrition Programs include the National School Lunch Program (NSLP), School Breakfast Program
(SBP), Special Milk Program (SMP), Afterschool Snack Program (ASP), Seamless Summer Option
(SSO) of the NSLP, Food Distribution Program (FDP), Child and Adult Care Food Program (CACFP),
and Summer Food Service Program (SFSP), herein referred to as CNPs.

Federal Assistance: Any funding, property, or aid that is provided to a state agency, sponsor, SFA,
institution, or recipient agency for the purpose of providing CNP benefits or services to eligible
participants.

Institution: A sponsoring organization, child care center, at-risk afterschool care center, outside-school-
hours care center, emergency shelter, or adult day care center that enters into an Agreement with the state
agency to assume final administrative and financial responsibility for CNP operations as defined in 7 CFR
Part 226.

Recipient Agency (RA): Agencies or organizations that receive donated foods under 7 CFR Part 250,
Food Distribution Program.

School: An educational unit as defined in 7 CFR parts 210, 215 and 220,

School Food Authority (SFA): The legal governing body that is responsible for the administration of one
or more schools; and has the legal authority to enter into an Agreement with the state agency to operate
CNPs.

Sponsor: A public, private nonprofit, or for-profit organization that is approved to operate a CNP as
defined in 7 CFR parts 210, 215, 220, 225, 226, 240, and 250. The SFA, recipient agency, institution, or
organization that is party to this contract.

State Agency: The state educational agency approved by the USDA to administer CNPs within the state
as defined in 7 CFR Part 210, 215, 220, 225, 226, 240, and 250. For the purposes of this Agreement, the
state agency is the CSDE.

Hereinafter, the institution, recipient agency, or SFA shall be referred to as Sponsor.

RESPONSIBILITIES

The CSDE agrees to reimburse or make advance payments in such amounts as are authorized by federal
regulations to the Sponsor in connection with the CNP providing milk, breakfasts, lunches, suppers, or
supplemental food to those eligible in accordance with any of the following regulations that are applicable
to the chosen CNPs: National School Lunch Program Regulations (7 CFR Part 210), Special Milk
Program Regulations (7 CFR Part 215), School Breakfast Program Regulations (7 CFR Part 220),
Summer Food Service Program Regulations (7 CFR Part 225), Child and Aduit Care Food Program
Regulations (7 CFR Part 226), Determining Eligibility for Free and Reduced-price Meals and Free Milk
in Schools (7 CFR Part 245), and Food Distribution Program Regulations (7 CFR Part 250), any
amendments thereto. The CSDFE shall reimburse or make advance payments to the Sponsor conditional
Page 3 of 15



ED-099 Agreement for Child Nutrition Programs

upon the receipt of federal funding for the purposes described above, and the continuing eligibility of the
Sponsor for the federal funds. The CSDE agrees to make payments, where applicable, in accordance with
7 CFR Part 240 (Cash in Lieu of Donated Foods), and any amendments thereto, and/or to donate foods to
the Sponsor in accordance with 7 CFR Part 250 (FDP).

The Sponsor agrees to accept federal funds and/or donated foods for the operation of CNPs as agreed to
herein in accordance with all applicable CNP regulations and any amendments thereto, and to comply with all
the provisions thereof, and with all Cennecticut statutes, administrative ruies, policy manuals, memoranda,
guidance, and instructions and any instruction or procedures issued by the USDA or the CSDE in connection
therewith. The Sponsor further agrees to administer CNPs funded under this Agreement in accordance with
provisions of 2 CFR Part 200 with further clarification issued in 2 CFR Parts 400, 415, 416, et al. (79 FR
75981), as applicable.

This Agreement shall be effective commencing on the date specified on page 2 by the individual CSDE
program manager’s approval and remain in effect unless terminated as provided herein. The Sponsor shall
notify the CSDE whenever significant changes occur in their CNP operations,

The CSDE may terminate the Sponsor’s participation in any CNP covered in this Agreement in accordance
with the grant close-out procedures found in 2 CFR Parts 200.343, as applicable. If the CSDE terminates the
Sponsor’s participation in any CNP, the CSDE’s action may also result in the termination of the Sponsor’s
participation in all CNPs.

Either party hereto may, by giving at least 30 days’ written notice for NSLP, SBP, SMP, ASP, SFFSP, and
CACFP, terminate this Agreement. Upon termination or expiration of this Agreement, as provided herein, the
CSDE shall make no further disbursement of funds paid to the Sponsor in accordance with this Agreement,
except to reimburse the eligible Sponsor in connection with breakfasts, lunches, suppers, snacks, or milk
served on or prior to the termination or expiration date of this Agreement. The obligations of the CSDE under
the above-cited regulations shall continue until the requirements thereof have been fully performed.

Either party hereto may, by giving at least 60 days’ written notice for FDP, terminate this Agreement. Upon
receipt of evidence that the terms and conditions of the agreement have not been fully complied with by the
RA, the FDP may terininate this agreement irmmediately by notice in writing to the RA. Subject to such notice
of termination or cancellation, the RA agrees to comply with the instruction of the FDP either to distribute or
re-donate all remaining inventories of USDA Foods in accordance with the provision of this agreement,

No termination or expiration of this Agreement shall affect the obligation of the Sponsor to maintain and
retain records as specified herein and to make such records available for andit or investigation. Such records
shall be retained for a period of three years after the date of the final claim for reimbursement in the fiscal year
to which they pertain; unless audit or review findings have not been resolved, in which case the records shall
be retained beyond the three-year period as long as required for resolution of the issues raised by the audit or
review,
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USDA ASSURANCE OF CIVIL RIGHTS COMPLIANCE
The Sponsor hereby agrees that it will comply with:

¢ Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.};

o Title IX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.);

e Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794);

e Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.);

o Title Il and Title 111 of the Americans with Disabilities Act (ADA) of 1990 as amended by the
ADA Amendment Act of 2008 (42 U.S.C. 12131-12189);

s Executive Order 13166, “Improving Access to Services for Persons with Limited English
Proficiency” (August 11, 2000},

e All provisions required by the implementing regulations of the Department of Agriculture
(USDA) (7 CFR Part 15 et seq.);

¢ Department of Justice Enforcement Guidelines (28 CFR Parts 35, 42 and 50.3);

» Food and Nutrition Service (FNS) directives and guidelines to the effect that, no person shall, on
the grounds of race, color, national origin, sex, age, or disability, be excluded from participation
in, be denied the benefits of, or otherwise be subject to discrimination under any program or
activity for which the CNP applicant receives Federal financial assistance from USDA; and hereby
gives assurance that it will immediately take measures necessary to effectuate this Agreement; and

o the USDA nondiscrimination statement that in accordance with Federal civil rights law and USDA
civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from discriminating
based on race, color, national origin, religion, sex, gender identity (including gender expression),
sexual orientation, disability, age, marital status, family/parental status, income derived from a
public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity,
in any program or activity conducted or funded by USDA (not all bases apply to all programs).

This assurance is given in consideration of and for the purpose of obtaining any and all Federal financial
assistance, grants, and loans of Federal funds, reimbursable expenditures, grant, or donation of Federal
property and interest in property, the detail of Federal personnel, the sale and lease of, and the permission
to use Federal property or interest in such property or the furnishing of services without consideration or
at a nominal consideration, or at a consideration that is reduced for the purpose of assisting the recipient,
or in recognition of the public interest to be served by such sale, lease, or furnishing of services to the
recipient, or any improvements made with Federal financial assistance extended to the CNP applicant by
USDA. This includes any Federal agreement, arrangement or other contract that has as one of its
purposes the provision of cash assistance for the purchase of food, and cash assistance for purchase or
rental of food service equipment or any other financial assistance extended in reliance on the
representations and agreements made in this assurance.

By accepting this assurance, the Sponsor agrees to compile data, maintain records, and submit records and
reports as required, to permit effective enforcement of nondiscrimination laws and permit authorized
USDA personnel during hours of program operation to review and copy such records, books, and
accounts, access such facilities and interview such personnel as needed to ascertain compliance with the
nondiscrimination laws. If there are any violations of this assurance, the USDA FNS, shall have the right
to seek judicial enforcement of this assurance. This assurance is binding on the Sponsor, its successors,
transferees and assignees as long as it receives assistance or retains possession of any assistance from
USDA. The person or persons whose signatures appear below are authorized to sign this assurance on
behalf of the Sponsor.
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EQUAL EMPLOYMENT OPPORTUNITY CLAUSE

The Sponsor further agrees to comply with the anti-discrimination statutes of the State of Connecticut.
Connecticut General Statutes 4a-60 and 4a-60a as amended mandates that the Sponsor agrees and
warrants that in the performance of this contract that he/or she will not discriminate or permit
discrimination against any person or group of persons on the grounds of race, color, religious creed, age,
marital status, national origin, ancestry, sex, gender identity or expression, intellectual disability, mental
disability or physical disability, including, but not limited to, blindness, unless it is shown by such
contractor that such disability prevents performance of the work involved, in any manner prohibited by
the laws of the United States or of the state of Connecticut. If the contract is for a public works project,
municipal public works contract or contract for a quasi-public agency project, the contractor agrees and
warrants that he or she will make good faith efforts to employ minority business enterprises as
subcontractors and suppliers of materials on such public works or quasi-public agency project. The
contractor further agrees to provide the Commission on Human Rights and Opportunities with such
information requested by the commission, and permit access to pertinent books, records and accounts,
concerning the employment practices and procedures of the contractor as relate to the provisions of this
section and section 46a-56. For the purpose of this section, “minority business enterprise” means any
small contractor or supplier of materials fifty-one per cent or more of the capital stock, if any, or assets of
which is owned by a person or persons: (1) Who are active in the daily affairs of the enterprise, (2) who
have the power to direct the management and policies of the enterprise, and (3) who are members of a
minority, as such term is defined in subsection (a) of section 32-9n,

This contract is subject to the Provisions of Executive Orders Number 3 and 17 promulgated on June 16,
1971, and February 15, 1973, respectively. As such, this contract may be canceled, terminated or
suspended by the contracting agency or the State Labor Commission for violation of or noncompliance
with said Executive Orders, or any state or federal law concerning nondiscrimination notwithstanding that
the Labor Commission is not a party to this contract. The parties to this contract, as part of the
consideration hereof, agree that Executive Orders No. 3 and 17 are incorporated herein by reference and
made a part hereof. The parties agree to abide by the said Executive Orders and agree that the contracting
agency and the State Labor Comumission shall have joint and overall continuing jurisdiction with respect
to performance of this contract and the requirements of the above referenced Executive Orders.

The Sponsor agrees to save harmless the Connecticut State Board of Education from financial loss and
expense, including legal fees and costs, if any, arising out of any breach of the duties, in whole or part,
described above.

PROTECTION OF THE RIGHTS AND PRIVACY OF PARENTS AND
STUDENTS CLAUSE

Pursuant to 88 Stat. 571. 20 USC 1232 (g}, Public Law 93-380, Education Amendments of 1974, the
Sponsor shall agree and warrant to:

1. permit the parents or legal guardians of children eligible to participate in the named CNPs to
inspect and review any and all official records, files and data directly related to their children;

2. provide an opportunity for a hearing to challenge the content of their child’s records, to insure that
the records are not inaccurate, misleading or otherwise in violation of the privacy or other rights of
the children or their parents; and

3. establish and adhere to the policy of not permitting the release of children’s personally identifiable
records or files (or personal information contained therein) without the consent of their parents or
legal guardians to any individual, agency, or organizations, except the following:
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a. other school officials who have legitimate educational interests;

b. officials of state health or state education programs;

¢. officials of other schools or school systems in which the student intends to enroll, upon the
condition that the child’s parents or legal guardians be notified of the transfer, receive a
copy, if desired, and have an opportunity for a hearing to challenge the content of the
record;

d. officials of federal, state or focal means tested nutrition programs with eligibility standards
comparable to the NSLP; and

e. an administrative head of an education agency, or state educational authorities in
contnection with an audit and evaluation of Federally supported education programs, or in
connection with the enforcement of the Federal legal requirements that relate to such
programs provided that, except when a collection of personally identifiable data is
specifically authorized by Federal law, any data collected by such officials with respect to
individual students shall not include information (including social security numbers) that
would permit the personal identification of such students or their parents after the data so
obtained has been collected.

The Sponsor hereby agrees that nondiscrimination policy procedures in accordance with applicable
regulations for the named CNPs will be established and implemented as appropriate.

REQUIREMENTS FOR SPONSOR PARTICIPATION IN NSLP, SBP, AND SMP

This section applies only if an approval date for the NSLP, SBF, or SMP has been entered on page 2 and
it has beern signed by the CSDE,

The Sponsor and participating schools under its jurisdiction shall comply with all provisions of 7 CFR
parts 210, 215, 220, and 245, and all requirements developed pursuant to and imposed by these
regulations that incorporate the Sponsor Application for Participation and Free and Reduced-price
Policy Statement, as well as applicable provisions of 2 CFR Parts 400, 415, 416, et.al, and all applicable
requirements of the Connecticut General Statutes relating to CNPs, USDA guidance, and CSDE
Operational Memoranda, hereby incorporated by reference.

The Sponsor further agrees to the following specific provisions, as applicable.

1. Maintain a nonprofit school food service and/or a nonprofit milk service and observe the
requirements for and limitations on the use of nonprofit school food service revenues set forth in 7
CFR 210.14 and 7 CFR 220.7(e)(1), and the limitations on any competitive school food service as
set forth in 7 CFR sections 210.11 and 220.12.

2. Limit its net cash resources to an amount that does not exceed three months’ average expenditures
for its nonprofit school food service or such other amount as may be approved in accordance with
7 CFR sections 210.19 (a), 220.7 (e)(1), and 220.13(I).

3. Maintain a financial management system as prescribed in 7 CFR sections 210.14(c), 220.13(1),
and 215.7(d)(6):

4. Comply with the requirements of the USDA regulations regarding financial management (2 CFR
Part 200, subpart D and USDA implementing regulations 2 CFR part 400 and part 415).

5. Serve meals and snacks that meet the minimum requirements prescribed in 7 CFR sections 210.10
and 220.8, during the applicable meal period.

6. For pricing programs, to price meals and snacks as a unit.
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Serve CNP meals, milk, and snacks free or at a reduced-price to all children who are determined
by the Sponsor to be eligible for such meals in accordance with the free and reduced price policy
statements approved under 7 CFR Part 245,

Claim reimbursement at the assigned rates only for reimbursable meals and snacks served to
eligible children in accordance with 7 CFR parts 210, 215.8, 215.10, and with the agreement, The
Sponsor authority official signing the claim shall be responsible for reviewing and analyzing meal
and milk counts to ensure accuracy, as specified in 7 CFR sections 210.8, 220,11, and 215.11.
Acknowledge that failure to submit accurate claims will result in the recovery of an overclaim and
may result in the withholding of payments, suspension or termination of the program as specified
in 7 CFR 210.25. Acknowledge that if failure to submit accurate claims reflects embezzlement,
willful misapplication of funds, theft, or fraudulent activity, the penalties specified in 7 CFR
210.26 shall apply.

Count the number of free, reduced-price, and paid reimbursable CNP meals at the point of service,
as approved by the CSDE.

Submit claims for reimbursement in accordance with 7 CFR sections 210.8, 220.11, 215,10, and
procedures established by CSDE.

Comply with USDA requirements regarding nondiscrimination (7 CFR parts 15, 15a, 15b and
FNS-113).

Make no discrimination against any child because of his or her eligibility for free or reduced-price
meals, milk, or supplements (snacks) in accordance with the Free and Reduced-price Policy
Statement.

Maintain, in the storage, preparation, and service of food and milk, proper sanitation and health
standards in conformance with all applicable state and local laws and regulations.

Maintain necessary facilities for storing, preparing, and serving food and/or milk.

Obtain for each school participating in the CNPs a minimum of two food safety inspections during
the school year, conducted by the state or local governmental agency responsible for food safety
inspections, publicly post inspection results, and provide a copy of the inspection report to a
member of the public upon request.

Implement a food safety program meeting the requirements of 7 CFR 210.13 and 210.15(b)(5) at
each facility or part of a facility where food is stored, prepared, or served.

Upon request, make all accounts and records pertaining to CNPs available to the CSDE and
USDA FNS, for audit or review, at a reasonable time and place in accordance with 7 CFR sections
210.9(b)(17), 220.7(e)(13), and/or 215.7(d)(7). In accordance with 7 CFR 210.19(a)(4), the CSDE
shall promptly investigate complaints received or irregularities noted in connection with the
operation of the CNP, and shall take appropriate action to correct any irregularities. At the
discretion of the CSDE, the investigations shall be conducted on an announced or unannounced
basis.

Maintain files of currently approved and denied free and reduced-price applications and direct
certification documentation with the supporting documentation, as specified in and in accordance
with 7 CFR 245. If the applications and direct certification documentation are maintained at the
Sponsor level, they shall be readily retrievable by school or site.

Retain the individual applications for free milk and/or free and reduced-price lunches and
supplements (snacks) submitted by families for a period of three years after the end of the fiscal
year to which they pertain except that, if audit findings have not been resolved, the records shall
be retained beyond the three-year period and as long as required for the resolution of the issues
raised by the audit.

Observe the limitations on the use of CNP revenues set forth in 7 CFR sections 210.14a, 220.7
(e)(1), and 215.7 (d)(1) and the limitations on any competitive school food service as set forth in 7
CFR 210.11b.
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21. Establish a local wellness policy that includes goals for nutrition education and physical activity,
nuirition guidelines for all foods available on campus, guidelines for school meals not less
restrictive than 7 CFR sections 210.10 and 220.8, and an implementation plan.

22. Enter into an agreement to receive donated foods as required by 7 CFR 250. Accept and use, in as
large quantities as may be efficiently utilized in its nonprofit school food service, such foods as
may be offered as a donation by the CSDE.

23. Purchase, in as large quantities as may be efficiently utilized in its nonprofit school food service,
foods designated as plentiful by CSDE.

NSLP AFTERSCHOOL SNACK PROGRAM (ASP)

This section applies only if an approval date for the ASP has been entered on page 2 and it has been
signed by the CSDE.

In conjunction with all provisions of the NSLP, the Sponsor agrees to the following requirements.

I. Claim reimbursement only for meals served in afterschool care programs that meet all of the
following criteria:

« The program must be operated by a school that is participating in the NSLP;

» The program must be sponsoring or operating an afterschool care program for children
ages 3-18;

e The program must provide regularly scheduled educational or enrichment activities in an
organized, structured, and supervised environment; and

e The program must meet state or tocal licensing requirements and health and safety
standards.

2. Claim reimbursement only for snacks served to children who are not more than 18 years of age.
Individuals, regardless of age, who are determined to be mentally or physically disabled are
eligible to participate. If a child’s nineteenth birthday occurs during the school year,
reimbursement may be claimed for snacks served to that child during the remainder of the school
year;

3. Claim reimbursement for no more than one meal supplement per child per day. Sites located in
areas served by a school in which at least 50 percent of the enrolled children are eligible for free or
reduced-price meals may claim reimbursement at the free rate for snacks served to all children
eligible to participate in the ASP regardless of each child’s eligibility for free or reduced-price
meals. Sites in which less than 50 percent of the enrolled children are certified eligible for free or
reduced-price meals must claim reimbursement based on each child’s eligibility for free or
reduced-price meals.

4, Serve meal supplements that meet the minimum requirements prescribed in 7 CFR.210.

Price the meal supplement as a unit.

6. Serve meal supplements free or at a reduced-price to all children who are determined by the
Sponsor to be eligible for free or reduced-price school meals under 7 CFR Part 245 or choose to
offer a nonpricing program.

7. If charging for meals, the charge for a reduced-price meal supplement shall not exceed 15 cents, as
required by 7 CFR 210.9{c){4).

8. Claim reimbursement at the assigned rates only for meal supplements served in accordance with
this agreement;

9. Review each ASP two times a year. The first review shall be made within the first four weeks of
ASP operation each school year. The second review must be completed during the remainder of
the time that the ASP is in operation.

N
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10. Comply with all requirements of this part, except that claims for reimbursement need not be based
on “point-of-service” meal supplement counts, as required by 7 CFR 210.9(b)(9).

11. Sites that are site/area eligible must maintain documentation that the site is located in an area
served by a school in which at least 50 percent of the enrolled students are certified eligible for
free or reduced-price meals and maintain total meal counts for these sites,

12. Sites that are not site/area eligible must record daily snack counts by student eligibility category
and maintain documentation of free or reduced-price eligibility for all children for whom free or
reduced-price snacks are claimed.

13. Maintain documentation of each child’s attendance on a daily basis,

14. Maintain documentation of compliance with meal pattern requirements.

SEAMLESS SUMMER OPTION (SSO) OF THE NSLP

This section applies only if an approval date for the SSO has been entered on page 2 and it has been
signed by the CSDE.

The SSO combines features of the NSLP, SBP, and SFSP. The purpose of the SSO is to feed children in
low-income areas during the summer months, extended breaks of a year-round school schedule, or
unanticipated school closures. The SSO reduces paperwork and the administrative burden that is
normally associated with operating all three programs. To accomplish this, the above Sponsor requests an
exemption of significant portions of the SFSP federal regulations of 7 CFR Part 225. In lieu of the
exempt SFSP regulations, the Sponsor will follow applicable regulations in the NSLP and the SBP (7
CFR parts 210 and 220, respectively).

Required SFSP Provisions

SFSP regulatory provisions of 7 CFR, Part 225 that remain in force require that Sponsors comply with the

provisions below.

1. 7 CFR 225.6(d)(1): Serve meals in areas in which poor economic conditions exist, that are not
served by another.

2. 7 CFR 225.6(e)(1): To serve meals:

s from May through September for children on school vacation;

» atany time of the year, in the case of sponsors administering the SFSP under a continuous
school calendar system; or

e during the period from October through April, if it serves an area affected by an
unanticipated school closure due to a natural disaster, major building repairs, court orders
refating to school safety or other issues, labor-management disputes, or, when approved by
the CSDE, a similar cause.

7 CFR 225.6(e)(4): Agree to serve meals at no cost (except camps);

4. 7 CFR 225.6{e)(7): Claim reimbursement only for approved meals served without charge to
children at approved sites, during approved meal service periods as required by 7 CFR Section
225.6(e)(7). This section prohibits permanent changes to the serving time of any meal unless
approved by CSDE,;

5. 7 CFR 225.14(c)(1): Demonstrate financial and administrative capability to operate the SSQ, and

accept final financial and administrative responsibility for the total program operations at all sites;

7 CFR 225.14(c)(2): Have not been seriously deficient in operating the SSO,

7. 7 CFR 225.14(c)(3): Conduct a regularly scheduled food service for children from areas in which
poor economic conditions exist or qualifies for as a camp;

s

o
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8. 7 CFR 225.14(d)(2): Open the meal service to children in the community as well as the summer
school students, for meals served to children enrolled in summer school;

9. 7 CFR 225.16(b): Limit the number of meals that may be served, as specified in the regulations.

10. 7 CFR 225.16(d): Agree to indicate in an annual application that the meal pattern requirements
that will be followed, those indicated in 7 CFR 225.16 or those in 7 CFR Sections 210.10 and
220.8. Further, agrees to indicate if offer versus serve will be implemented, and if so, that the
implementation of offer versus serve will follow the corresponding requirements of the selected
meal pattern.

Exempted SFSP Provisions

To operate the SSO, the Sponsor requests an exemption from the following SFSP regulatory provisions of
7 CFR, Part 225:

1. 7 CFR 225.6: CSDE application approval, paragraphs (a), (b), (c), (d), (e), (f), and (h) except
paragraphs (d)(1), (e1), (e)}(4), and (e)(7); and
2. 7 CFR Sections 225.7 through 225.18:
» program monitoring and assistance;
records and reports;
program assistance to Sponsor;
audits and management evaluations;
corrective action procedures;
appeal procedure;
requirements for Sponsor participation, entire section except paragraphs (c)(1), (c)(2),
(c)(3), and (d)(Z);
management responsibilities of Sponsor;
meal service requirements, entire section except paragraph (b),
procurement standards; and
miscellaneous administrative provisions.

NSLP and SBP Regulations

The CSDE recognizes that NSLP and SBP regulations may conflict with SFSP requirements. The CSDE
will provide technical assistance to sponsors to adapt requirements as necessary.

REQUIREMENTS FOR SPONSOR PARTICIPATION IN FOOD DISTRIBUTION
PROGRAM

This section applies only if an approval date for the FDP has been entered on page 2 and it has been
signed by the CSDE,

1. The Sponsor shall comply with all provisions of 7 CFR 250, and with other Federal regulations
referenced in this part, as well as USDA policy, instruction, and guidance, and CSDE Operational
Memoranda.

2. Prior to receiving USDA foods, the sponsor/RA shall enter into an agreement to receive donated
foods as required by 7 CFR 250.11(b).

3. The RA shall ensure compliance with all requirements relating to food safety and food recalls.
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REQUIREMENTS FOR SPONSOR PARTICIPATION IN THE CACFP

This section applies only if an approval date for the CACFP has been enfered on page 2 and it has been
signed by the CSDE.

The Institution, as defined in 7 CFR 226.2, shall comply with all provisions of 7 CFR Part 226, and with
other Federal regulations referenced in this part, as well as USDA policy, instructions and guidance, and
CSDE Operational Memoranda, hereby incorporated by reference. The Institution further agrees to
accept final administrative and financial responsibility for management of a proper, efficient, and
effective nonprofit food service operation conducted principally for the benefit of enrolled participants.
No institution may contract out for management of the CACFP.

The Institution further agrees to the following specitic provisions, as applicable.

1.

Child or adult care centers must have federal, state, or local licensing or approval to provide day
care services to participants. Child or aduit day care centers that are complying with applicable
procedures to renew licensing or approval may participate in the CACFEP during the renewal
process, unless the CSDE has information that indicates that renewal will be denied. At-risk
afterschool care centers shall comply with licensing requirements set forth in 7 CFR 226.17a(d).
Each sponsored child or adult day care center must promptly inform the sponsoring organization
about any change in its licensing or approval status.

Except for for-profit centers, child and adult day care centers shall be public, or have tax exempt
status under the fnternal Revenue Code of 1986.

Each child or adult day care center participating in the CACFP must serve one or more of the
following meal types: breakfast, lunch, supper, and snack. Reimbursement cannot be claimed for
more than two meals and one snack or one meal and two snacks provided daily to each participant.
At-risk afterschool care centers shall comply with limits on daily reimbursement set forth in 7
CFR 226.17a (k). Adult day care centers cannot claim CACFP reimbursement for meals claimed
under part C of title I1I of the Older Americans Act of 1965.

Each child or adult day care center participating in the CACFP shall claim only the meal types
specified in its approved application in accordance with the meal pattern requirements specified in
7 CFR 226.20. Menus and any other nutritional records required by the CSDE shall be maintained
to document compliance with such requirements.

For-profit child care centers cannot claim reimbursement for meals served to children in any
month in which less than 25 percent of the children in care (enrolled or licensed capacity,
whichever is less) were eligible for free and reduced-price meals or were Title XX beneficiaries.
However, children who only receive at-risk afterschool snacks and/or at-risk afterschool meals
cannot be included in this percentage.

For-profit adult day care centers cannot claim reimbursement for meals served to participants in
any month in which less than 25 percent of the enrolled participants were Title XIX or Title XX
beneficiaries.

Each child or adult day care center except for outside-school-hours care centers, at-risk afterschool
care centers, and emergency shelters shall collect and maintain documentation of the enrollment of
each participant, including information used to determine eligibility for free and reduced-price
meals in accordance with 7 CFR 226.23(e)(1).

Each child or adult day care center must maintain daily records of attendance and time of service
meal counts by type (breakfast, lunch, supper, and snacks) served to enrolled participants, and to
adults performing labor necessary to the food service. At-risk after-school care centers must
maintain records as required by 7 CFR 226.17a(o).
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Each child or adult day care center must require key staff, as defined by the CSDE, to attend
CACFP training prior to the center’s participation in the CACFP, and at least annually thereafter,
on content areas established by the CSDE.
Each institution shall comply with the recordkeeping requirements established in 7 CFR 226.10(d)
and if applicable, in 7 CFR 226.15(e). Failure to maintain such records shall be grounds for the
denial of reimbursement.
Each sponsoring organization must comply with all provisions of 7 CFR 226.15 and 7 CFR 226.16
and shall accept final administrative and financial responsibility for food service operations in all
child care and adult day care facilities under its jurisdiction.
As outlined in 7 CFR 226.6, each new and renewing institution must submit to the CSDE
information sufficient to document that it is:

o financially viable;

¢ administratively capable of operating the CACFP in accordance with this part; and

e has internal controls in effect to ensure accountability.
Failure to comply with established due dates and timelines for all application and renewal
information and monthly reimbursement claim filings may result in a lapse of claiming privileges
and/or termination from CACFP participation.
The CSDE, USDA and other state or federal officials have the right to make announced or
unannounced reviews of the institution’s facilities and operations. Such reviews will be made
during the institution’s normal hours of child or adult care operations, and anyone conducting the
reviews must produce photo identification that demonstrates they are employees of one of these
entities.
Failure to maintain compliance with CACFP regulations 7 CFR 226 and other program
requirements may result in the Institution being declared seriously deficient in the operation of the
CACFP. Serious deficiencies that are not fully and permanently corrected within the specified
time will result in the proposed termination and disqualification of the Institution and the
responsible principals and responsible individuals from future CACFP participation. Termination
from the CACFP will also result in the placement of the Institution and the responsible principals
and responsible individuals on the National Disqualified List (NDL). While on the NDL, the
Institution will not be able to participate in the CACFP as an institution or facility, and the
responsible principals and responsible individuals will not be able to serve as a principal in any
institution or facility or as a day care home provider in the CACFP. Institutions and individuals
remain on the NDL untit USDA’s FNS, in consultation with the CSDE, determines that the serious
deficiencies have been corrected, or until seven years after their disqualification. However, if any
debt relating to the serious deficiencies has not been repaid, the Institution and individuals will
remain on the list until the debt has been repaid.

REQUIREMENTS FOR SPONSOR PARTICIPATION IN THE SESP

This section applies only if an approval date for the SESP has been entered on page 2, and it has been

signed by the CSDE.

The Sponsor shall comply with all provisions of 7 CFR Part 225, and all requirements developed
pursuant to and imposed by these reguiations that incorporate the Sponsor Application for

Participation by reference, as well as applicable provisions of 2 CFR Parts 400, 415, 416, et.al and
USDA and CSDE guidance, hereby incorporated by reference.
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The Sponsor further agrees to the following specific provisions, as applicable:

I
2,
3.

h

&

10.
11
12.
13.
14.

15.

l6.

17.
18.

19.

To retain final financial and administrative responsibility for the SFSP,
To operate a nonprofit food service,
To serve meals that meet the requirements and provisions set forth in 7 CFR 225.6(e) during times
designated as meal service periods by the Sponsor, including.
o from May through September for children on school vacation;
« atany time of the year, in the case of sponsors administering the SFSP under a continuous
school calendar system; or
» during the period from October through April, if it serves an area affected by an
unanticipated school closure due to a natural disaster, major building repairs, court orders
relating to school safety or other issues, labor-management disputes, or, when approved by
the CSDE, a similar cause.
To serve the same meals to all children,
To serve meals without cost to all children, except that camps may charge for meals served to
children who are not served meals under the SFSP.
To issue a free meal policy statement in accordance with 7 CFR 225.6(c).
To meet the training requirement for its administrative and site personnel as required under 7 CFR
225.15(d)(1).
To claim reimbursement only for the types of meals specified in this Agreement or in each annual
update hereafter, and served without charge to children at approved sites during the approved meal
service period, except that camps, as defined in 7 CFR 225.16(b)(1), shall claim reimbursement
only for the types of meals specified in the Agreement or in each annual update hereafter and
served without charge to children who meet the SFSP’s income standards. This Agreement and
each annual update hereafter shall specify the approved levels of meal service for the Sponsor’s
sites if such levels are required under 7 CFR 225.6(d)(2). No permanent changes may be made in
the serving time of any meal unless the changes are approved by the CSDE.
To submit claims for reimbursement in accordance with procedures established by the CSDE, and
those stated in 7 CFR 225.9. Claims for reimbursement will include meals counts at the site level.
In the storage, preparation, and service of food, to maintain proper sanitation and health standards
in conformance with all applicable state and local laws and regulations,
To accept and use, in quantities that may be efficiently utilized in the SFSP, such foods as may be
offered under 7 CFR Part 250 (FDP).
To have access to facilitics necessary for storing, preparing, and serving food,
To maintain a financial management system as prescribed by the CSDE,
Maintain on file documentation of site visits and reviews in accordance with 7 CFR 225.15(d)(2)
and (3).
Upon request, to make all SFSP accounts and records pertaining to the SFSP available to state,
federal, or other authorized officials for audit or administrative review, at a reasonable time and
place.
To maintain all SFSP records for a period of three years after the end of the fiscal year to which
they pertain, unless audit or investigative findings have not been resolved, in which case the
records shall be retained until all issues raised by the audit or investigation have been resolved.
To maintain children on site while meals are consumed as required by 7 CFR 225.6(e)(15).
If secking to operate in multiple states, to apply and enter into an agreement with each state
agency. To make records available to each state agency in the respective state to assure the state
agencies can complete their monitoring responsibilities.
To retain any funds remaining at the end of the SFSP year to use as start-up funds for the
subsequent program year or for improving the sponsor’s SFSP services in the subsequent SFSP
year. As a final option, and to minimize expense, use toward the operation of other CNPs,
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ED-099 Agreement for Child Nutrition Programs

This Agreement constitutes the entire Agreement between the parties. No waiver, consent, modification,
or change of terms of this Agreement shall bind either party unless in writing and signed by both parties.
The Sponsor, by the signature of its authorized representative, hereby acknowledges that he/she has read
this Agreement, understands it and agrees to be bound by its terms and conditions.

In order to effectuate the Programs of the National School Lunch Act, as amended (42 USC 1751) and the
Child Nutrition Act, as amended (42 USC 1771), the Connecticut State Board of Education and

Ashford Board of Education
(Name of Corporation, Board of Education, or Governing Body)

enter into this Agreement and are subject to all legal rights and duties as provided herein and in the
Attachments hereto, together with any amendments that shall become a part of this Agreement, as
evidenced by the signatures below.

This is to certify that on , as shown in the minutes of
Date
the individuals signing this agreement were authorized as noted.

(Name of Corporation, Board of
Education, or Governing Body)

I. The person designated below is authorized to sign this agreement and to sign claims for
reimbursement.

Signature Printed Name

Title (Superintendent of Schools, Mayor, Selectman, President or Pate
Chairperson of the Board, Pastor, or Commissioner}

2. In the absence or incapacity of the first designated individual, the second person designated below is
authorized to sign claims for reimbursement.

Slgnature Printed Name

Title (Assistant Superintendemni, Business Official, Principal, Headmaster, Date
City or Town Manager, Executive Director, or Deputy Commissioner)

3. The signature below certifies the above action.

Signature Printed Name

Title (Secretary of Corporation, Town Clerk, Secrefary of the Board) Date

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Signature of Authorized Representative Printed Name of Authorized Represeniative

Title Date
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POLICY REGARDING VISITORS AND OBSERVATIONS IN SCHOOLS

The Board of Education (the “Board”) encourages visits by citizens, taxpayers, and
parents to all school buildings. In order to promote a safe and productive educational
environment for all students and staff, the Board-ef Edueation requires all visitors to receive
prior approval from the school Principal or his/her designee before being permitted to visit any
school building. The Board-efEdueation, through the administration, reserves the right to limit
visits in accordance with administrative regulations.

The Board further desires to work collaboratively with parents with an educational nexus with
the district, its educational programs or the student being observed, to observe their students in
their current classrooms or observe proposed educational placements in the Board’s schools. The
Board, through the administration, reserves the right to limit observations of current and
proposed educational placements in accordance with administrative regulations and the Board’s
Guidelines for Independent Educational Evaluations.

Upon arrival, all visitors_and observers must comply with any and all applicable building
security procedures, including but not limited to utilizing security buzzers for access, complying
with requests for photo identification, reporting directly to and signing in and out at the visitors’
reception area of the school office, prominently displaying visitors’ badges or other identification
required for visitors to the school buildings, limiting access to those areas of the buildings and
grounds for which the visitors/observers have authorized access, and complying with directives
of school officials at all times.

Legal References:

“Guidelines Regarding Independent Educational Evaluations at Public Expense and In-
School Observations,” Connecticut State Department of Education (Mar. 28, 2018).

ADOPTED:
REVISED:

Fuly-20138/12/18

1347219v34 © 20148 Shipman & Goodwin LLP. All rights reserved.
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Series 1000
Community/Board Operation

ADMINISTRATIVE REGULATIONS
REGARDING VISITORS FO-TFHEAND OBSERVATIONS IN SCHOOLS

Any person wishing to visit a school building, and/or observe any student program, must
obtain prior approval from the building Principal or responsible administrator of the
respective school building or program.

A visitor to any school building or program must be able to articulate a legitimate reason
for his/her proposed visit and/or observation. Where the visitation involves direct contact
with district students, or observation of an identified student or student program, the
visitor must have a sufficient educational nexus with the district, its educational programs
or the student to support such request.

All visits must be reasonable in length and conducted in a manner designed to minimize
disruption to the district’s educational programs.

When a parent/guardian makes a request to observe an identified student or student
program, the request will be reviewed with the student’s parent/guardian to determine the
purpose of the observation, specific guestions being addressed. the location(s) of the
observation, and the date, time and length of the observation.

When determining whether to approve a request to visit and/or observe_individual
students or student programs, the building Principal or responsible administrator shall
consider the following factors:

a. the frequency of visits;

b. the duration of the visit;

N the number of visitors involved;

d. the effect of the visit on a particular class or activity;
i the age of the students;

f. the nature of the class or program;

1347219v34 © 20148 Shipman & Goodwin LLP. All rights reserved.



2. the potential for disclosure of confidential personally identifiable student

information;

h. whether the visitor/observer has a legitimate educational interest in visiting the
school;

Is whether the visitor/observer has professional ethical obligations not to disclose

any personally identifiable student information; ane

hF any safety risk to students and school staff:; and

k. compliance with the Board’s Guidelines for Independent Educational
Evaluations, if applicable.

5.6.  The building Principal or responsible administrator has the discretion to limit, or refuse,
requests for visits and/or observations of student programs in light of the above criteria.

When a requested observation is refused, the building Principal or responsible
administrator will provide the parent/guardian with the reason for the decision and will
work to develop alternative ways for the parent/guardian to obtain the information the
parent/guardian seeks.

6.7. If a building Principal or responsible administrator approves a request to visit a school
building and/or observe a student program, arrangements must be made in advance to
ensure that the visit will not disrupt educational programs. The length and scope of any
visit shall be determined by the building Principal or responsible administrator in
accordance with these regulations and accompanying Board policy._The building

Principal or responsible administrator shall determine a reasonable amount of time for
observations of individual students or student programs.

7.8.  Upon arrival, all visitors must comply with any and all applicable building security
procedures, including but not limited to utilizing security buzzers for access, complying
with requests for photo identification, reporting directly to and signing in and out at the
visitors’ reception area of the school office, prominently displaying visitors’ badges or
other identification required for visitors to the school buildings, limiting access to those
areas of the buildings and grounds for which the visitors have authorized access, and
complying with directives of school officials at all times.

9, The district has an obligation to maintain the confidentiality of personally identifiable
student information. All visitors and observers must restrict their visits and observations
to the purpose identified in the request to visit or observe and are strictly prohibited from
observing or collecting information on other students within the school. If the
visitor/observer views, accesses or otherwise obtains personally identifiable student
information concerning another student, the visitor/observer must notify the building
Principal or responsible administrator as soon as possible.

o
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8:10. A refusal to comply with any of the Board’s policy provisions and/or
regulationregulations concerning visitors shall constitute grounds for denial of the
visitor’s privileges, as determined appropriate by the building Principal or designee.
Such refusal may also result in a referral to law enforcement personnel, as determined
appropriate by the building Principal or designee.

Legal References:

“Guidelines Regarding Independent Educational Evaluations at Public Expense and In-
School Observations,” Connecticut State Department of Education (Mar. 28, 2018).

ADOPTED:
REVISED:

Fuly2013
8/12/18

Fo e
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Series 5000
Students

ADMINISTRATION OF
STUDENT MEDICATIONS IN THE SCHOOLS

A. Definitions

Administration of medication means any one of the following activities: handling,
storing, preparing or pouring of medication; conveying it to the student according
to the medication order; observing the student inhale, apply, swallow, or
self-inject the medication, when applicable; documenting that the medication was
administered; and counting remaining doses to verify proper administration and
use of the medication.

Authorized prescriber means a physician, dentist, optometrist, advanced practice
registered nurse or physician assistant, and, for interscholastic and intramural
athletic events only, a podiatrist.

Before or After School Program means any child care program operated and
administered by a local or regional board of education exempt from licensure by
the Office of Early Childhood pursuant to subdivision (1) of subsection (b) of
Section 19a-77 of the Connecticut General Statutes. Such programs do not
include public or private entities licensed by the Office of Early Childhood or
board of education enhancement programs and extra-curricular activities.

Cartridge Injector means an automatic prefilled cartridge injector or similar
automatic injectable equipment used to deliver epinephrine in a standard dose for
emergency first aid response to allergic reactions.

Coach means any person holding a coaching permit who is hired by a local or
regional board of education to coach for a sport season.

Controlled drugs means those drugs as defined in Conn. Gen. Stat. Section
21a-240.

Cumulative health record means the cumulative health record of a pupil mandated
by Conn. Gen. Stat. Section 10-206.

Director means the person responsible for the day-to-day operations of any school
readiness program or before-and-after school program.
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Eligible student means a student who has reached the age of eighteen or is an
emancipated minor.

Error means:
(1)  the failure to do any of the following as ordered:

(a) administer a medication to a student;

(b) administer medication within the time designated by the
prescribing physician;

(c) administer the specific medication prescribed for a student;

(d) administer the correct dosage of medication;

(e) administer medication by the proper route;

(H administer the medication according to generally accepted
standards of practice; or

(2) the administration of medication to a student which is not ordered, or
which is not authorized in writing by the parent or guardian of such
student, except for the administration of epinephrine or naloxone for the
purpose of emergency first aid as set forth in Sections D and E below.

Guardian means one who has the authority and obligations of guardianship of the
person of a minor, and includes: (1) the obligation of care and control; and (2) the
authority to make major decisions affecting the minor's welfare, including, but not
limited to, consent determinations regarding marriage, enlistment in the armed
forces and major medical, psychiatric or surgical treatment.

Intramural athletic events means tryouts, competition, practice, drills, and
transportation to and from events that are within the bounds of a school district for
the purpose of providing an opportunity for students to participate in physical
activities and athletic contests that extend beyond the scope of the physical
education program.

Interscholastic athletic events means events between or among schools for the
purpose of providing an opportunity for students to participate in competitive
contests that are highly organized and extend beyond the scope of intramural
programs and includes tryouts, competition, practice, drills and transportation to
and from such events.

Investigational drug means any medication with an approved investigational new
drug (IND) application on file with the Food and Drug Administration (FDA),
which is being scientifically tested and clinically evaluated to determine its
efficacy, safety and side effects and which has not yet received FDA approval.

Licensed athletic trainer means a licensed athletic trainer employed by the school
district pursuant to Chapter 375a of the Connecticut General Statutes.

= D
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Medication means any medicinal preparation, both prescription and
non-prescription, including controlled drugs, as defined in Conn. Gen. Stat.
Section 21a-240. This definition includes Aspirin, Ibuprofen or Aspirin
substitutes containing Acetaminophen.

Medication Emergency means a life-threatening reaction of a student to a
medication.

Medication plan means a documented plan established by the school nurse in
conjunction with the parent and student regarding the administration of
medication in school. Such plan may be a stand-alone plan, part of an
individualized health care plan, an emergency care plan or a medication
administration form.

Medication order means the authorization by an authorized prescriber for the
administration of medication to a student which shall include the name of the
student, the name and generic name of the medication, the dosage of the
medication, the route of administration, the time of administration, the frequency
of administration, the indications for medication, any potential side effects
including overdose or missed dose of the medication, the start and termination
dates not to exceed a 12-month period, and the written signature of the prescriber.

Nurse means an advanced practice registered nurse, a registered nurse or a
practical nurse licensed in Connecticut in accordance with Chapter 378, Conn.
Gen. Stat.

Occupational Therapist means an occupational therapist employed full time by the
local or regional board of education and licensed in Connecticut pursuant to
Chapter 376a of the Connecticut General Statutes.

Optometrist means an optometrist licensed to provide optometry pursuant to
Chapter 380 of the Connecticut General Statutes.

Paraprofessional means a health care aide or assistant or an instructional aide or
assistant employed by the local or regional board of education who meets the
requirements of such board of employment as a health care aide or assistant or
instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the local or
regional board of education and licensed in Connecticut pursuant to Chapter 376
of the Connecticut General Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine
in Connecticut pursuant to Chapters 370 and 371 of the Connecticut General
Statutes, or licensed to practice medicine in another state.

-3
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Podiatrist means an individual licensed to practice podiatry in Connecticut
pursuant to Chapter 375 of the Connecticut General Statutes.

Principal means the administrator in the school.

Research or study medications means FDA-approved medications being
administered according to an approved study protocol. A copy of the study
protocol shall be provided to the school nurse along with the name of the
medication to be administered and the acceptable range of dose of such
medication to be administered.

School means any educational facility or program which is under the jurisdiction
of the Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Conn. Gen. Stat.
Section 10-212.

School nurse supervisor means the nurse designated by the local or regional board
of education as the supervisor or, if no designation has been made by the board,
the lead or coordinating nurse assigned by the board.

School readiness program means a program that receives funds from the State
Department of Education for a school readiness program pursuant to subsection
(b) of Section 10-16p of the Connecticut General Statutes and exempt from
licensure by the Office of Early Childhood pursuant to subdivision (1) of
subsection (b) of Section 19a-77 of the Connecticut General Statutes.

Self-administration of medication means the control of the medication by the
student at all times and is self-managed by the student according to the individual
medication plan.

Teacher means a person employed full time by the Board who has met the
minimum standards as established by the Board for performance as a teacher and
has been approved by the school medical advisor and school nurse to be
designated to administer medications pursuant to the Regulations of Connecticut
State Agencies Sections 10-212a-1 through 10-212a-7.

B. General Policies On Administration of Medications

(1) Except as provided below in Section D, no medication, including
non-prescription drugs, may be administered by any school personnel
without:

(a) the written medication order of an authorized prescriber;
(b) the written authorization of the student's parent

w2l =
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or guardian or eligible student; and

(c) the written permission of a parent for the exchange of information
between the prescriber and the school nurse necessary to ensure
safe administration of such medication.

(2) Prescribed medications shall be administered to and taken by only the
person for whom the prescription has been written.

(3) Except as provided in Section D, medications may be administered only
by a licensed nurse or, in the absence of a licensed nurse, by:

(a) a full-time principal, a full-time teacher, or a full-time licensed
physical or occupational therapist employed by the school district.
A full-time principal, teacher, licensed physical or occupational
therapist employed by the school district may administer oral,
topical, intranasal or inhalant medications. Such individuals may
administer injectable medications only to a student with a
medically diagnosed allergic condition that may require prompt
treatment to protect the student against serious harm or death.

(b) students with chronic medical conditions who are able to_possess.
self-administer, or possess and self-administer medication,
provided all of the following conditions are met:

(1) an authorized prescriber provides a written medication
order, including the recommendation for suehpossession,

self-administration, or possession and self-administration;

(ii)  there is a written authorization for_possession,

self-administration, or possession and self-administration
from the student's parent or guardian or eligible student;

(iii)  the school nurse has developed a plan for_possession,
self-administration, or possession and self-administration,
and general supervision, and has documented the plan in
the student’s cumulative health record;

(iv)  the school nurse has assessed the student’s competency for
self-administration and deemed it safe and appropriate,
including that the student: is capable of identifying and
selecting the appropriate medication by size, color, amount
or other label identification; knows the frequency and time
of day for which the medication is ordered; can identify the
presenting symptoms that require medication; administers
the medication appropriately; maintains safe control of the
medication at all times; seeks adult supervision whenever

'y
238944v3432 © 20462018 Shipman & Goodwin LLP, All rights reserved.



warranted; and cooperates with the established medication
plan;

(v) the principal, appropriate teachers, coaches and other
appropriate school personnel are informed the student is

possessing, self-administering, or possessing and
self-administering prescribed medication;

(vi)  such medication is transported to school and maintained
under the student's control in accordance with this policy;
and

(vil)  controlled drugs, as defined in this policy, may not be
possessed or self-administered by students, except in
extraordinary situations, such as international field trips,
with approval of the school nurse supervisor and the school
medical advisor in advance and development of an
appropriate plan.

(c) a student diagnosed with asthma who is able to self-administer
medication shall be permitted to retain possession of an asthmatic
inhaler at all times while attending school, in order to provide for
prompt treatment to protect such child against serious harm or
death, provided all of the following conditions are met:

(1) an authorized prescriber provides a written order requiring
the possession of an inhaler by the student at all times in
order to provide for prompt treatment in order to protect the
child against serious harm or death and authorizing the
student’s self-administration of medication, and such
written order is provided to the school nurse;

(ii) there is a written authorization from the student's parent or
guardian regarding the possession of an inhaler by the
student at all times in order to protect the child against
serious harm or death and authorizing the student’s
self-administration of medication, and such written
authorization is provided to the school nurse;

(iii)  the conditions set forth in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer an inhaler for asthma in the
school setting shall not be used to prevent a student from
retaining and self-administering an inhaler for asthma.
Students may self-administer medication with only the
written authorization of an authorized prescriber and
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written authorization from the student’s parent or guardian
or eligible student; and

(iv)  the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

(d) a student diagnosed with an allergic condition who is able to
self-administer medication shall be permitted to retain possession

of an-autematic-prefilled-injectiona cartridge orsimilar-automatic

injectable-equipmentinjector at all times while attending school, in
order to provide for prompt treatment to protect such child against

serious harm or death, provided all of the following conditions are
met:

1) an authorized prescriber provides a written order requiring

the possession of an-autematie-prefiled-injeetiona cartridge
or-similar-automatic-injectable-eguipmentinjector by the

student at all times in order to provide for prompt treatment
in order to protect the child against serious harm or death
and authorizing the student’s possession,
self-administration, or possession and self-administration of
medication, and such written order is provided to the school
nurse;

(ii)  there is a written authorization from the student'’s parent or

guardian regarding the possession of an-autematie-prefilled
injeetiona cartridge ersimilar-automatie-injectable
equipmentinjector by the student at all times in order to
protect the child against serious harm or death and
authorizing the student’s possession, self-administration, or
possession and self-administration of medication, and such
written authorization is provided to the school nurse;

(iii)  the conditions set forth in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer cartridge injectors for
medically-diagnosed allergies in the school setting shall not
be used to prevent a student from retaining and
self-administering a cartridge injector for
medically-diagnosed allergies. Students may
self-administer medication with only the written
authorization of an authorized prescriber and written
authorization from the student’s parent or guardian or
eligible student; and

it e
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(iv)  the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

(e) a student with a medically diagnosed life-threatening allergic
condition may possess, self-administer, or possess and
self-administer medication, including but not limited to medication
administered with a cartridge injector, to protect the student against
serious harm or death, provided the following conditions are met:

(i) the parent or guardian of the student has provided written
authorization for the student to possess, self-administer, or
possess and self-administer such medication; and

ii a qualified medical professional has provided a written

order for the possession, self-administration, or possession
and self-administration.

() a coach of intramural or interscholastic athletic events or licensed
athletic trainer who has been trained in the administration of
medication, during intramural or interscholastic athletic events,
may administer inhalant medications prescribed to treat respiratory
conditions and/or medication administered with a cartridge injector
for students with medically diagnosed allergic conditions which
may require prompt treatment to protect the student against serious
harm or death, provided all of the following conditions are met:

(1) the school nurse has determined that a self-administration
plan is not viable;

(ii)  the school nurse has provided to the coach a copy of the
authorized prescriber’s order and parental permission form;

(i11)  the parent/guardian has provided the coach or licensed
athletic trainer with the medication in accordance with
Section JK of this policy, and such medication is separate
from the medication stored in the school health office for
use during the school day; and

(iv)  the coach or licensed athletic trainer agrees to the
administration of emergency medication and implements
the emergency care plan, identified in Section GH of this
policy, when appropriate.

(fg)  anidentified school paraprofessional who has been trained in the
administration of medication, provided medication is administered
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(gh)

only to a specific student in order to protect that student from harm
or death due to a medically diagnosed allergic condition, except as
provided in Section D below, and the following additional
conditions are met:

(1) there is written authorization from the student's
parents/guardian to administer the medication in school;

(i)  medication is administered pursuant to the written order of
(A) a physician licensed under chapter 370 of the
Connecticut General Statutes, (B) an optometrist licensed
to practice optometry under chapter 380 of the Connecticut
General Statutes, (C) an advanced practice registered nurse
licensed to prescribe in accordance with section 20-94a of
the Connecticut General Statutes, or (D) a physician
assistant licensed to prescribe in accordance with section
20-12d of the Connecticut General Statutes;

(iii)  medication is administered only with approval by the
school nurse and school medical advisor, if any, in
conjunction with the school nurse supervisor and under the
supervision of the school nurse;

(iv)  the medication to be administered is limited to medications
necessary.for prompt treatment of an allergic reaction,
including, but not limited to, a cartridge injector; and

(v)  the paraprofessional shall have received proper training and
supervision from the school nurse in accordance with this
policy and state regulations.

a principal, teacher, licensed athletic trainer, licensed physical or
occupational therapist employed by the Board, coach or school
paraprofessional, provided medication is antiepileptic medication,
including by rectal syringe, administered only to a specific student
with a medically diagnosed epileptic condition that requires
prompt treatment in accordance with the student’s individual
seizure action plan, and the following additional conditions are
met:

(i) there is written authorization from the student’s
parents/guardians to administer the medication;

(i)  a written order for such administration has been received
from the student’s physician licensed under Chapter 370 of
the Connecticut General Statutes;

.
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(iii)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional is selected by the school
nurse and school medical advisor, if any, and voluntarily
agrees to administer the medication;

(iv)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional annually completes the
training program established by the Connecticut State
Department of Education and the Association of School
Nurses of Connecticut, and the school nurse and medical
advisor, if any, have attested, in writing, that such training
has been completed; and

(v)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional receives monthly reviews
by the school nurse to confirm competency to administer
antiepileptic medication.

(k1)  adirector of a school readiness program or a before or after school
program, or the director’s designee, provided that the medication is
administered:

(1) only to a child enrolled in such program; and
(i)  inaccordance with Section L of this policy.

(#) a licensed practical nurse, after the school nurse has established the
medication plan, provided that the licensed practical nurse may not
train or delegate the administration of medication to another
individual, and provided that the licensed practical nurse can
demonstrate one of the following:

(i) training in administration of medications as part of their
basic nursing program;

(i))  successful completion of a pharmacology course and
subsequent supervised experience; or

(iii))  supervised experience in the administration of medication
while employed in a health care facility.

-10 -
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(@) Medications may also be administered by a parent or guardian to his/her
own child on school grounds.

(5) Investigational drugs or research or study medications may be
administered only by a licensed nurse. For FDA-approved medications
being administered according to a study protocol, a copy of the study
protocol shall be provided to the school nurse along with the name of the
medication to be administered and the acceptable range of dose of such
medication to be administered.

C. Diabetic Students

(1) The Board of Education_(the “Board”) permits blood glucose
testing by students who have a written order from a physician or an
advanced practice registered nurse stating the need and capability of such
student to conduct self-testing.

(2) The Board will not restrict the time or location of blood glucose testing by
a student with diabetes on school grounds who has written authorization
from a parent or guardian and a written order from a physician or an
advanced practice registered nurse stating that such child is capable of
conducting self-testing on school grounds.

3) In the absence or unavailability of the school nurse, select school
employees may administer medication with injectable equipment used to
administer glucagon to a student with diabetes that may require prompt
treatment in order to protect the student against serious harm or death,
under the following conditions:

(a) The student’s parent or guardian has provided written
authorization;

(b) A written order for such administration has been received from the
student’s physician licensed under Chapter 370 of the Connecticut
General Statutes;

(c) The school employee is selected by either the school nurse or
principal and is a principal, teacher, licensed athletic trainer,
licensed physical or occupational therapist employed by a school
district, coach or school paraprofessional;

(d) The school nurse shall provide general supervision to the selected
school employee;

(e) The selected school employee annually completes any training
required by the school nurse and school medical advisor in the
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