Ashford Board of Education
Ashford, Connecticut

Meeting Agenda
November 1, 2018
7:00 pm
Ashford School
District Office Conference Room 14
Call To Order
Communications

Opportunity for Public Comment

Approval of Minutes: 09/20/18; 10/04/18

District Administrative Reports (Superintendent, Business Manager, Director of Pupil Personnel)
Administrative Reports (Principal, Asst. Principal)

New Business

Request Approval of Leave of Absence

Authorization to Submit Consolidated Grant Applications

USDA Child Nutrition Program Agreement

First Reading of Policies (Series 1000: Visitors) (Series 5000: Administration of Medications; Attendance, Truancy
Chronic Absenteeism; Drug and Alcohol Use by Students; Food Allergies and/or Glycogen Storage Disease; Health
Assessments; Immunizations; Restraint and Seclusion; Student Discipline; Student Records)

8. Old Business
a. Facilities Update
b. FY 20 Budget Planning Follow Up
9. Next Meeting Date/Agenda Items
10. Second Opportunity for Public Comment
11. Superintendent Evaluation (Executive Session Anticipated)
12. Adjournment
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Ashford Board of Education Goals

Curriculum — Ensure a Kindergarten to 8th grade curriculum that challenges students to use methods of
inquiry to solve problems, think critically, and express themselves creatively and effectively.

Financial - Develop a budget that ensures the best possible education while being fiscally responsible to
taxpayers.

Culture - Foster an environment of physical and emotional health and wellness for all. Support a community
that recognizes professional expertise and provides diverse opportunities that enhance teaching and learning.

Community Relations and Facilities - Provide opportunities for enhanced community engagement and serve
as a leader for Ashford in enhancing energy efficiency, developing a maintenance and restoration plan that
extends the school’s useful life and demonstrates environmental responsibility.

All meetings, conferences, programs and activities at Ashford School are available, without discrimination, to individuals with
disabilities as defined by the Rehabilitation Act of 1973 and/or Title 1I of the American with Disabilities Act. Individuals with
disabilities requesting relocation of this meeting should call the Superintendent at 429-1927 or e-mail a request to
jplongo@ashfordct.org not later than 2 working days prior to the meeting. Hearing impaired individuals may communicate their
request for accommodations by using the e-mail address above, or calling the State of CT TDD relay service (800) 842-2880 or the
national relay service number (800) 855-2880.
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Fwd: PHP thanks

Garrett Dukette <gdukette@ashfordct.org> Wed, Oct 10, 2018 at 11:37 AM
To: Jennifer Barsaleau <jbarsaleau@ashfordct.org>

Maybe we can include this in the next BOE packet?
Garrett Dukette

Assistant Principal

Ashford School

860-429-6419 x368

"If you don't like something, change it. If you can't change it, change your attitude."
- Maya Angelou

---------- Forwarded message ---------

From: Sherry York <syork@ashfordtownhall.org>
Date: Wed, Oct 10, 2018 at 11:35 AM

Subject: PHP thanks

To: Garrett Dukette <gdukette@ashfordct.org>

Dear Garrett,

On behalf of Ashford residents, the Recreation Commission and myself | wanted to formally thank you and all the

volunteers that came out on the morning of Saturday Sept. 20t to help our community. The trail clearing, mulch
moving and painting of the rails on the bridges at Pompey Hollow Park was very much needed and a good project for
our group of students. How nice to work with the Eastern students as well, it was a good collaborative effort .

Thanks again for working with us. Together we are building community through people, parks, and programs!

Sherry York


mailto:syork@ashfordtownhall.org
mailto:gdukette@ashfordct.org

Ashford Board of Education
Regular Meeting Minutes — September 20, 2018
7:00 pm
Ashford School District Office Conference Room

Note: Per CGS 10-218, Board of Education Meeting Minutes are provided in a draft format within 48 hours of the date the meeting was held.
With the exceptions of motions and votes recorded, the minutes are unofficial until they have been read and approved by a majority vote by the
Board. Should edits be necessary, they will be made at a regularly scheduled meeting, noted in the meeting minutes, and so voted upon.

Call to Order

Board Chair J. Lippert called the meeting to order at 7:17 pm. Present were members J. Urban, K.
Warren, J. Calarese, L. Donegan and M. Matthews. Also present were Superintendent J. Longo, Principal
T. Hopkins, Director of Pupil Personnel C. Ford, Business Manager L. Dyer and recording secretary J.
Barsaleau. Present in the audience were R. Haeger, J. Leszcynski, K. Kouatly and AEA co-president J.
Lindsay. Unable to attend was member S. Gamache.

Communications

* K. Warren noted that there was an article published recently in the Willimantic Chronicle on the
difficulties experienced by new board members.

* J. Lippert has spoken to the Board of Finance chair about scheduling a 3-board meeting prior to
the beginning of budget preparation. Mr. Funk will speak to the First Selectman and get back to
Mr. Lippert.

* An Ashford Food Service update report was distributed to the members highlighting an increase
in the amount allocated to Ashford School for the purchase of fresh fruits and vegetables.

* A Board policy recommendations summary was included with the board’s agenda packet and
prepared by counsel. Members should review the policy summary.

* A revised Board of Education membership/committee assignment list was distributed.

Opportunity for Public Comment

*  Mrs. Haeger attended the transportation committee meeting held earlier and felt there may have
been “potentially wrong information” shared there. She said that she has found the grade 6 to 7
transitioning process difficult.

*  Mrs. Kouatly was not present at the transportation meeting but said that the AM bus route for her
children is an hour and too long. She’s contacted transportation to discuss this and was told that
those routes are being looked at. She noted the addition of a PM route that has cut her children’s
PM ride considerably. She felt that grade 6 to 7 transition was going well, and reiterated her
thanks for having three 5™ grade classes, things seem to be going well there.

Approval of Minutes: 09/06/2018
Motion made by M. Matthews to approve the regular meeting minutes of 09/20/18, with the following
amendments:

¢ Under “Opening of School Report” line 2 - insert the word and after the word “recycling” and add

the letter “s” to the word “change”.
Motion seconded by K. Warren as amended and carried unanimously.
District Administrative Reports (Superintendent, Business Manager, Director of Pupil Personnel)
Dr. Longo addressed positive feedback he has received on the content of his Ashford Citizen articles.
Rather than being a means of sharing events and information, it is his intention to tell a story each month
demonstrating Ashford School’s student-centered culture. Discussion followed concerning recycling or
disposal procedures for obsolete textbooks and materials due to its relevance to Dr. Longo’s upcoming
article. Overall, members were very pleased with the idea of sharing outdated and unusable materials
with other agencies, schools and countries as described in Dr. Longo’s article, as they typically end up in
the trash. Discussion moved to the greenhouse that had been funded by a previous grant from Lowe’s.
The greenhouse has not held up structurally and cannot be repaired. A replacement will be sought using
grant funds.
A meeting of the Capital Projects committee was held on 9/19 with Mike Sorano from Friar & Associates
present. J. Barsaleau will contact the first selectman’s office to ask that Marian Matthews be added as an
alternate representative and that she receive copies of related communications from the committee.
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Mrs. Dyer distributed the following items:

* Consolidated check register for the period 7/1/18 to 9/14/18

* FY 19 year to date financial statement

* A request to approve $7,266.55 in FY 18 budget transfers

* A memo concerning lunch program expenses
The check register was reviewed with members. It was noted there is a $549 conference-related expense
for the benefit of the Superintendent. Per contract, Dr. Longo will be attending an upcoming educational
conference.
The BOE’s remaining FY 18 budget balance is $23,982. Discussion followed concerning the requested
FY 18 budget transfer. Members asked that the transfer request document be made more clear, separating
overages and any underage, and adding a descriptor at the top of the page citing the intent/reason for
transfers. The FY 19 budget balance does not reflect lines that are yet to be encumbered.
Mrs. Dyer, Dr. Longo and Ms. Samperi have discussed past practice. There are expenditures that have
been paid out of the cafeteria fund in recent years that should be funded by the BOE budget, such as
equipment maintenance; software, life insurance and 403b plan payments. Mrs. Dyer asked that a motion
be made to approve this change.
Motion made by J. Calarese to reallocate cafeteria expenditures for equipment maintenance, food
service software, life insurance and 403b plan contributions to the Board of Education budget. Motion
seconded by L. Donegan and carried unanimously.
Motion by J. Calarese to approve the FY 18 budget transfers as presented, and further directs the
Business Manager to provide written explanations to the Board of Finance and/or Treasurer of the
reasons for transfer. Motion seconded by M. Matthews and carried unanimously.
Administrative Reports (Principal, Asst. Principal)
A collaborative report written by Mr. Hopkins, Mr. Dukette and Mrs. Ford was included with the agenda
packet and discussed. Invitations to the Annual Celebration of School Leadership scheduled for October
25th have been sent. Mr. Hopkins will be receiving the CT Elementary School Principal of the Year
Award. Dr. Longo, John Lippert, Kay Warren and John Calarese will attend the event.
Mrs. Ford recently attended a State training with other Directors. She stated she was pleased with the fact
that Ashford has implemented many compliance directives that other districts have not even begun to
address. Our teachers and staff are simply amazing in the manner in which they respect our students and
families.
New Business
a. Request for Approval of Intermittent Family and Medical Leave
A member of the certified staff has requested approval for intermittent family and medical leave to care
for a parent with a long-term illness. At this time, Dr. Longo does not feel that this request will result in
any long-term absence from the requesting employee. For reasons of privacy, the name of the requesting
party was not disclosed.
Motion made by L. Donegan to approve the intermittent FMLA request of a member of the certified
staff with the stipulation that Dr. Longo monitor the use of such leave. Motion seconded by J. Urban
and carried unanimously.
b. Authorization to Submit Primary Mental Health Grant Application (KARE)
An abstract of the “Kids Are Really Exceptional” grant request was included in the board packet. This is
an annual grant that is submitted by Ashford Youth Services Bureau.
Motion made by M. Matthews to authorize submission of the Primary Mental Health Grant
application. Motion seconded by L. Donegan and carried unanimously.
c. Transportation Committee Report
K. Warren and J. Calarese attended the committee meeting. Also present was Joan Celotti, transportation
coordinator. Mrs. Celotti provided a document that detailed the number of routes and vehicles currently
in-service. The committee discussed the length of bus routes, capacity, special education transportation
costs, sharing of costs with other districts and related liability issues. Board members discussed seeking
an overall cost analysis of our current transportation program versus that of an outsourced vendor. The
committee will plan to meet again within the next few months to follow up on these discussions.
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Old Business
a. Curriculum Advisory Committee Update
Dr. Longo has contacted the committee members via email to notice the first meeting date of 10/4 at 6:30
pm. The initial agenda will include committee charge and future meeting dates.
b. Cafeteria, Recycling, Energy Efficiency Follow Up
The structural condition of the greenhouse was discussed briefly. Items listed in the most recent energy
audit are being reviewed with current mechanical vendors for input and estimated costs to determine if
they could be addressed within the regular budget. Dr. Longo reported that Ms. Samperi, food service
manager, would seek grant funding for a salad station. Single stream recycling was discussed. Mr.
Hopkins reported that the students are doing really well recycling in the lunchroom; however, recycling
activity needs to be improved within the rest of the school building.
c. FY 20 Budget Planning Follow Up
Dr. Longo attended the faculty meeting and directed teachers to get any unusual budget requests to Mr.
Hopkins soon. A simple first draft of the FY 20 budget will be available November 1%,
Motion by J. Lippert to add item 8d “Board Goals” to the agenda. Motion seconded by L. Donegan and
carried unanimously.
The board chair asked members about their preferences of displaying board goals at the bottom of the
agendas as is the current format.
Motion by J. Calarese to continue to post Board of Education goals on board meeting agendas. Motion
seconded by L. Donegan and carried unanimously.
Motion made by K. Warren to add to the agenda as item 9, “Smarter Balanced Test Results.” Motion
seconded by M. Matthews and carried unanimously.
K. Warren distributed Smarter Balanced Assessment (SBAC) test results published in the Willimantic
Chronicle. There was much discussion about what these numbers mean and how to apply this information
when comparing Ashford to other districts. There are many districts that “teach to the test.” Ashford does
not follow this practice. People looking at our district’s performance data do pay attention to this type of
information, and recognize its importance. There are plans in place for a more deliberate school wide
approach to preparing students for this required test.
Next Meeting Date/Agenda Items
Next meeting is 10/4

* BOE Curriculum Advisory Meeting 6:30 pm

* Work session agenda 1% meeting of each month to allow committee discussions and report back to

to BOE in real time

Second Opportunity for Public Comment
Mrs. Kouatly spoke of the SBAC testing discussion. She feels there are lots of variables in published
results and that we should not teach to the test, continue to focus on preparation for high school in grade
7/8. Test results are subjective and we should be looking at all of the students.
Motion to adjourn the meeting (9:27 pm) made by K. Warren, seconded by J. Calarese and carried
unanimously.

Recorded by:

Jennifer Barsaleau
Recording Secretary



Ashford Board of Education
Regular Meeting Minutes — October 4, 2018
7:00 pm
Ashford School District Office Conference Room

Note: Per CGS 10-218, Board of Education Meeting Minutes are provided in a draft format within 48 hours of the date the meeting was held.
With the exceptions of motions and votes recorded, the minutes are unofficial until they have been read and approved by a majority vote by the
Board. Should edits be necessary, they will be made at a regularly scheduled meeting, noted in the meeting minutes, and so voted upon.

Call to Order
Vice-Chair Marian Matthews called the meeting to order at 7:06 pm. Present were members Jane Urban,
Kay Warren, Shannon Gamache and John Calarese (7:24pm). Also in attendance was Superintendent
Longo, Asst. Principal Dukette, Ashford Food Service Dept. employees Karen Samperi and Kim Johnston
and recording secretary Jen Barsaleau. AEA representative Carly Imhoff and resident Rebecca Haeger
were in the audience. Board members John Lippert and Lisa Donegan were unable to attend.
Authorization to Request Release of Unexpended Educational Funds
Previous action taken by the Capital Projects Committee, Board of Selectmen and the Board of Finance
authorized up to $20,000 for school facility architectural services. The Board of Selectmen recommend
that the Board of Education request the Board of Finance transfer of funds from the Unexpended
Educational Funds account to the Capital Budget — School Facility Repairs account to satisfy the proposal
of Friar & Associates in the amount of $24,000 for these services.
Motion made by K. Warren to request that the Board of Finance transfer of $4,000 from the Board of
Education Unexpended Educational Funds account to the Capital Budget — School Facility repairs
account in order to satisfy the proposal of Friar & Associates. Motion seconded by J. Urban and
carried unanimously.
Committee Worksessions (any of all of these committees may meet in break out sessions)
Building & Grounds, Cafeteria, Curriculum Advisory, Finance, Long Term/Capital Planning,
Personnel, Transportation, Policy
* Cafeteria
All members of the cafeteria committee were present. Creating, packaging and distribution of
salads were discussed with Ms. Samperi and Mrs. Johnston. Salad as a reimbursable meal,
ordering, sustainability, product waste and composting were also discussed. The work session
closed at 7:29 pm.
Motion made by S. Gamache to add item 3a to the agenda, “Opportunity for Public Comment”. Motion
seconded by J. Urban and carried unanimously.
e Transportation
Notes from the 9/20 that were taken by Mr. Calarese and Mrs. Warren were distributed and
reviewed. They will be edited to reflect that Mrs. Haeger was present at the meeting. Difficulties
reaching the coordinator were discussed. Calls will be forwarded to another extension when the
coordinator is unavailable. The Superintendent will gather information concerning the
outsourcing of regular and special transportation services. The work session closed at 7:40 pm.
¢ Long Term/Capital Planning
Dr. Longo distributed capital project notes from the past few years. The most recent five-year
plan will be revisited at the 10/18 or 11/1 meeting. Ms. Matthews requested that “Facilities
Update” be added to regular meeting agendas. The work session closed at 7:45 pm.
¢ Curriculum Advisory
The committee held its first meeting earlier in the evening. The next meeting will be 11/1 at
6:30 pm. The group will start with a review of the science curriculum, followed by math.
Opportunity for Public Comment
Mrs. Haeger commented that she was concerned that the transportation committee had not met in the
recent past. From her own experience as a driver, she felt some of the information shared at that meeting
was not objective, and that her interest in transportation is as a parent and taxpayer. She would like to see
all committees meet more often and that the board monitor meeting frequency and attendance.
Motion made by K. Warren to add item 4a to the agenda, “Next Meeting Date/Agenda Items.” Motion
seconded by J. Calarese and carried unanimously.
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Next Meeting Date/Agenda Items

Superintendent Evaluation, ED099 Child Nutrition Programs, consolidated grant application, first reading
of policy series 5000, facilities update, 5-year capital plan, Sustainable CT.

Motion to adjourn the meeting (8:04pm) made by K. Warren, seconded by S. Gamache and carried
unanimously.

Recorded by:

Jennifer Barsaleau
Recording Secretary



October 5, 2018
Dear Ashford Board of Education,

} am pregnant with my first child and am due on March 18", 2019. | am requesting maternity
leave starting from this date or when | begin labor {whichever is first), through the last school
day of the 2018/2019 school year. | will use and exhaust all of my accumulated sick and
personal days for this time and will be returning for the start of the 2019/2020 school year.

Thank you for your understanding and support.
Kellie Gauvin
1%t Grade Teacher



ED-099 Revision 1/18 Counecticut State Department of Education

?I ggg g Z:t ;%g Bureau of Health/Nutrition, Family Services and Adult Education
7 CFR Part 220 450 Columbus Boulevard, Suite 504

7 CFR Part 225 Hartford, CT 06103-1841

7 CFR Part 226
7 CFR Part 245

7 CFR Part 250
AGREEMENT FOR CHILD NUTRITION PROGRAMS

00300
Child Nutrition Program Sponsor Agreement Number

Ashford Board of Education
Sponsor Name (Town, City, Board of Education, School, Organization, or Corporation)

440 Westford Road, Ashford, CT 06278
Street Address, City, State, Zip Code

Type of Agency

X Education Institution

Government Agency

For-profit Organization
Indian Tribe

[]
[]
[]
L] Military Installation
L]
[]

Private Nonprofit Organization
Other:

This Permanent Single Agreement (Agreement) represents the United States Department of Agriculture’s
(USDA) requirement for state agencies to provide each school food authority (SFA) with a single
Agreement when a state agency administers any combination of the USDA Child Nutrition Programs
(CNPs). This Agreement replaces all previous Agreements with the Connecticut State Department of
Education (CSDE) for each CNP indicated on page 2.

This Agreement shall be effective commencing on the approval date indicated on page 2 and remain in
effect unless terminated as provided herein.

By signing this Agreement (page 16}, the sponsor agrees to comply with the requirements for any CNP in
which it is approved to participate.

The sponsor must comply with all requirements included in documents submitted as part of each CNP
application, in addition to the requirements of this Agreement.

This is not an application to participate in a CNP.

Page10of 15




ED-099 Agreement for Child Nutrition Programs

PROGRAM PARTICIPATION
Check all CNPs that apply.

School Nutrition Programs (SNP)
Type of Organization Entity (Check One):

Public School [] Charter $chool [] Residential Child Care Institution
[l Private School [l Camp [1 Other:

. o : .
CNP Approved Signature

National School Lunch Program (NSLP)
= School Breakfast Program (SBP)

L] Afterschool Snack Program (ASP)
Special Milk Program (SMP)

L Seamtess Summer Option (S50)

] Child and Adult Care Food Program (CACFP)

Agreement Type (Check One):
[T1 Independent Center 1 Sponsor of Affiliated Sites
[1 Sponsor of Unattiliated Sites {1 Sponsor of Affiliated and Unaffifiated Sites

o Daté ) -
il Approved Signature

L] Adult Day Care (ADC)
L1 Child Care Center (CCC)
L] Day Care Homes (DCH)

[] Summer Food Service Program (SFSP)

SFSP Code (Check One):

1 School Food Authority 7] National Youth Sports Program [ | Residential Camp
[1 Private Nonprofit ["] Unit of Government [] Non-residential Summer Camp

_, _ Staté_:;HS.ﬁ . -
CNP Date Approved Signature
] Summer Food Service Program (SFSP)

Food Distribution Program (FDP)

: . - ESe
CNP Date Approved Signature Business Partner 1D
X Food Distribution Program (FDP) 4000776

* Web-based Supply Chain Management

Page 2 of 15



ED-099 Agreement for Child Nutrition Programs

DEFINITIONS

Child Nutrition Programs (CNP): Federally funded nutrition programs administered by the USDA
according to the National School Lunch Act, as amended (60 Stat. 230, 42-USC 1751), and the Child
Nutrition Act of 1966, as amended (80 Stat. 885, 42-USC 1771) and subject to all present and subsequent
regulations issued pursuant to said statutes. Specifically, for the purpose of this Agreement, Child
Nutrition Programs include the National School Lunch Program (NSLP), School Breakfast Program
(SBP), Special Milk Program (SMP), Afterschool Snack Program (ASP), Seamless Summer Option
(SSO) of the NSLP, Food Distribution Program (FDP), Child and Adult Care Food Program (CACFP),
and Summer Food Service Program (SFSP), herein referred to as CNPs.

Federal Assistance: Any funding, property, or aid that is provided to a state agency, sponsor, SFA,
institution, or recipient agency for the purpose of providing CNP benefits or services to eligible
participants.

Institution: A sponsoring organization, child care center, at-risk afterschool care center, outside-school-
hours care center, emergency shelter, or adult day care center that enters into an Agreement with the state
agency to assume final administrative and financial responsibility for CNP operations as defined in 7 CFR
Part 226.

Recipient Agency (RA): Agencies or organizations that receive donated foods under 7 CFR Part 250,
Food Distribution Program.

School: An educational unit as defined in 7 CFR parts 210, 215 and 220,

School Food Authority (SFA): The legal governing body that is responsible for the administration of one
or more schools; and has the legal authority to enter into an Agreement with the state agency to operate
CNPs.

Sponsor: A public, private nonprofit, or for-profit organization that is approved to operate a CNP as
defined in 7 CFR parts 210, 215, 220, 225, 226, 240, and 250. The SFA, recipient agency, institution, or
organization that is party to this contract.

State Agency: The state educational agency approved by the USDA to administer CNPs within the state
as defined in 7 CFR Part 210, 215, 220, 225, 226, 240, and 250. For the purposes of this Agreement, the
state agency is the CSDE.

Hereinafter, the institution, recipient agency, or SFA shall be referred to as Sponsor.

RESPONSIBILITIES

The CSDE agrees to reimburse or make advance payments in such amounts as are authorized by federal
regulations to the Sponsor in connection with the CNP providing milk, breakfasts, lunches, suppers, or
supplemental food to those eligible in accordance with any of the following regulations that are applicable
to the chosen CNPs: National School Lunch Program Regulations (7 CFR Part 210), Special Milk
Program Regulations (7 CFR Part 215), School Breakfast Program Regulations (7 CFR Part 220),
Summer Food Service Program Regulations (7 CFR Part 225), Child and Aduit Care Food Program
Regulations (7 CFR Part 226), Determining Eligibility for Free and Reduced-price Meals and Free Milk
in Schools (7 CFR Part 245), and Food Distribution Program Regulations (7 CFR Part 250), any
amendments thereto. The CSDFE shall reimburse or make advance payments to the Sponsor conditional
Page 3 of 15



ED-099 Agreement for Child Nutrition Programs

upon the receipt of federal funding for the purposes described above, and the continuing eligibility of the
Sponsor for the federal funds. The CSDE agrees to make payments, where applicable, in accordance with
7 CFR Part 240 (Cash in Lieu of Donated Foods), and any amendments thereto, and/or to donate foods to
the Sponsor in accordance with 7 CFR Part 250 (FDP).

The Sponsor agrees to accept federal funds and/or donated foods for the operation of CNPs as agreed to
herein in accordance with all applicable CNP regulations and any amendments thereto, and to comply with all
the provisions thereof, and with all Cennecticut statutes, administrative ruies, policy manuals, memoranda,
guidance, and instructions and any instruction or procedures issued by the USDA or the CSDE in connection
therewith. The Sponsor further agrees to administer CNPs funded under this Agreement in accordance with
provisions of 2 CFR Part 200 with further clarification issued in 2 CFR Parts 400, 415, 416, et al. (79 FR
75981), as applicable.

This Agreement shall be effective commencing on the date specified on page 2 by the individual CSDE
program manager’s approval and remain in effect unless terminated as provided herein. The Sponsor shall
notify the CSDE whenever significant changes occur in their CNP operations,

The CSDE may terminate the Sponsor’s participation in any CNP covered in this Agreement in accordance
with the grant close-out procedures found in 2 CFR Parts 200.343, as applicable. If the CSDE terminates the
Sponsor’s participation in any CNP, the CSDE’s action may also result in the termination of the Sponsor’s
participation in all CNPs.

Either party hereto may, by giving at least 30 days’ written notice for NSLP, SBP, SMP, ASP, SFFSP, and
CACFP, terminate this Agreement. Upon termination or expiration of this Agreement, as provided herein, the
CSDE shall make no further disbursement of funds paid to the Sponsor in accordance with this Agreement,
except to reimburse the eligible Sponsor in connection with breakfasts, lunches, suppers, snacks, or milk
served on or prior to the termination or expiration date of this Agreement. The obligations of the CSDE under
the above-cited regulations shall continue until the requirements thereof have been fully performed.

Either party hereto may, by giving at least 60 days’ written notice for FDP, terminate this Agreement. Upon
receipt of evidence that the terms and conditions of the agreement have not been fully complied with by the
RA, the FDP may terininate this agreement irmmediately by notice in writing to the RA. Subject to such notice
of termination or cancellation, the RA agrees to comply with the instruction of the FDP either to distribute or
re-donate all remaining inventories of USDA Foods in accordance with the provision of this agreement,

No termination or expiration of this Agreement shall affect the obligation of the Sponsor to maintain and
retain records as specified herein and to make such records available for andit or investigation. Such records
shall be retained for a period of three years after the date of the final claim for reimbursement in the fiscal year
to which they pertain; unless audit or review findings have not been resolved, in which case the records shall
be retained beyond the three-year period as long as required for resolution of the issues raised by the audit or
review,

Page 4 of 15
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USDA ASSURANCE OF CIVIL RIGHTS COMPLIANCE
The Sponsor hereby agrees that it will comply with:

¢ Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.};

o Title IX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.);

e Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794);

e Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.);

o Title Il and Title 111 of the Americans with Disabilities Act (ADA) of 1990 as amended by the
ADA Amendment Act of 2008 (42 U.S.C. 12131-12189);

s Executive Order 13166, “Improving Access to Services for Persons with Limited English
Proficiency” (August 11, 2000},

e All provisions required by the implementing regulations of the Department of Agriculture
(USDA) (7 CFR Part 15 et seq.);

¢ Department of Justice Enforcement Guidelines (28 CFR Parts 35, 42 and 50.3);

» Food and Nutrition Service (FNS) directives and guidelines to the effect that, no person shall, on
the grounds of race, color, national origin, sex, age, or disability, be excluded from participation
in, be denied the benefits of, or otherwise be subject to discrimination under any program or
activity for which the CNP applicant receives Federal financial assistance from USDA; and hereby
gives assurance that it will immediately take measures necessary to effectuate this Agreement; and

o the USDA nondiscrimination statement that in accordance with Federal civil rights law and USDA
civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from discriminating
based on race, color, national origin, religion, sex, gender identity (including gender expression),
sexual orientation, disability, age, marital status, family/parental status, income derived from a
public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity,
in any program or activity conducted or funded by USDA (not all bases apply to all programs).

This assurance is given in consideration of and for the purpose of obtaining any and all Federal financial
assistance, grants, and loans of Federal funds, reimbursable expenditures, grant, or donation of Federal
property and interest in property, the detail of Federal personnel, the sale and lease of, and the permission
to use Federal property or interest in such property or the furnishing of services without consideration or
at a nominal consideration, or at a consideration that is reduced for the purpose of assisting the recipient,
or in recognition of the public interest to be served by such sale, lease, or furnishing of services to the
recipient, or any improvements made with Federal financial assistance extended to the CNP applicant by
USDA. This includes any Federal agreement, arrangement or other contract that has as one of its
purposes the provision of cash assistance for the purchase of food, and cash assistance for purchase or
rental of food service equipment or any other financial assistance extended in reliance on the
representations and agreements made in this assurance.

By accepting this assurance, the Sponsor agrees to compile data, maintain records, and submit records and
reports as required, to permit effective enforcement of nondiscrimination laws and permit authorized
USDA personnel during hours of program operation to review and copy such records, books, and
accounts, access such facilities and interview such personnel as needed to ascertain compliance with the
nondiscrimination laws. If there are any violations of this assurance, the USDA FNS, shall have the right
to seek judicial enforcement of this assurance. This assurance is binding on the Sponsor, its successors,
transferees and assignees as long as it receives assistance or retains possession of any assistance from
USDA. The person or persons whose signatures appear below are authorized to sign this assurance on
behalf of the Sponsor.

Page 5 of 15



ED-099 Agreement for Child Nutrition Programs

EQUAL EMPLOYMENT OPPORTUNITY CLAUSE

The Sponsor further agrees to comply with the anti-discrimination statutes of the State of Connecticut.
Connecticut General Statutes 4a-60 and 4a-60a as amended mandates that the Sponsor agrees and
warrants that in the performance of this contract that he/or she will not discriminate or permit
discrimination against any person or group of persons on the grounds of race, color, religious creed, age,
marital status, national origin, ancestry, sex, gender identity or expression, intellectual disability, mental
disability or physical disability, including, but not limited to, blindness, unless it is shown by such
contractor that such disability prevents performance of the work involved, in any manner prohibited by
the laws of the United States or of the state of Connecticut. If the contract is for a public works project,
municipal public works contract or contract for a quasi-public agency project, the contractor agrees and
warrants that he or she will make good faith efforts to employ minority business enterprises as
subcontractors and suppliers of materials on such public works or quasi-public agency project. The
contractor further agrees to provide the Commission on Human Rights and Opportunities with such
information requested by the commission, and permit access to pertinent books, records and accounts,
concerning the employment practices and procedures of the contractor as relate to the provisions of this
section and section 46a-56. For the purpose of this section, “minority business enterprise” means any
small contractor or supplier of materials fifty-one per cent or more of the capital stock, if any, or assets of
which is owned by a person or persons: (1) Who are active in the daily affairs of the enterprise, (2) who
have the power to direct the management and policies of the enterprise, and (3) who are members of a
minority, as such term is defined in subsection (a) of section 32-9n,

This contract is subject to the Provisions of Executive Orders Number 3 and 17 promulgated on June 16,
1971, and February 15, 1973, respectively. As such, this contract may be canceled, terminated or
suspended by the contracting agency or the State Labor Commission for violation of or noncompliance
with said Executive Orders, or any state or federal law concerning nondiscrimination notwithstanding that
the Labor Commission is not a party to this contract. The parties to this contract, as part of the
consideration hereof, agree that Executive Orders No. 3 and 17 are incorporated herein by reference and
made a part hereof. The parties agree to abide by the said Executive Orders and agree that the contracting
agency and the State Labor Comumission shall have joint and overall continuing jurisdiction with respect
to performance of this contract and the requirements of the above referenced Executive Orders.

The Sponsor agrees to save harmless the Connecticut State Board of Education from financial loss and
expense, including legal fees and costs, if any, arising out of any breach of the duties, in whole or part,
described above.

PROTECTION OF THE RIGHTS AND PRIVACY OF PARENTS AND
STUDENTS CLAUSE

Pursuant to 88 Stat. 571. 20 USC 1232 (g}, Public Law 93-380, Education Amendments of 1974, the
Sponsor shall agree and warrant to:

1. permit the parents or legal guardians of children eligible to participate in the named CNPs to
inspect and review any and all official records, files and data directly related to their children;

2. provide an opportunity for a hearing to challenge the content of their child’s records, to insure that
the records are not inaccurate, misleading or otherwise in violation of the privacy or other rights of
the children or their parents; and

3. establish and adhere to the policy of not permitting the release of children’s personally identifiable
records or files (or personal information contained therein) without the consent of their parents or
legal guardians to any individual, agency, or organizations, except the following:
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a. other school officials who have legitimate educational interests;

b. officials of state health or state education programs;

¢. officials of other schools or school systems in which the student intends to enroll, upon the
condition that the child’s parents or legal guardians be notified of the transfer, receive a
copy, if desired, and have an opportunity for a hearing to challenge the content of the
record;

d. officials of federal, state or focal means tested nutrition programs with eligibility standards
comparable to the NSLP; and

e. an administrative head of an education agency, or state educational authorities in
contnection with an audit and evaluation of Federally supported education programs, or in
connection with the enforcement of the Federal legal requirements that relate to such
programs provided that, except when a collection of personally identifiable data is
specifically authorized by Federal law, any data collected by such officials with respect to
individual students shall not include information (including social security numbers) that
would permit the personal identification of such students or their parents after the data so
obtained has been collected.

The Sponsor hereby agrees that nondiscrimination policy procedures in accordance with applicable
regulations for the named CNPs will be established and implemented as appropriate.

REQUIREMENTS FOR SPONSOR PARTICIPATION IN NSLP, SBP, AND SMP

This section applies only if an approval date for the NSLP, SBF, or SMP has been entered on page 2 and
it has beern signed by the CSDE,

The Sponsor and participating schools under its jurisdiction shall comply with all provisions of 7 CFR
parts 210, 215, 220, and 245, and all requirements developed pursuant to and imposed by these
regulations that incorporate the Sponsor Application for Participation and Free and Reduced-price
Policy Statement, as well as applicable provisions of 2 CFR Parts 400, 415, 416, et.al, and all applicable
requirements of the Connecticut General Statutes relating to CNPs, USDA guidance, and CSDE
Operational Memoranda, hereby incorporated by reference.

The Sponsor further agrees to the following specific provisions, as applicable.

1. Maintain a nonprofit school food service and/or a nonprofit milk service and observe the
requirements for and limitations on the use of nonprofit school food service revenues set forth in 7
CFR 210.14 and 7 CFR 220.7(e)(1), and the limitations on any competitive school food service as
set forth in 7 CFR sections 210.11 and 220.12.

2. Limit its net cash resources to an amount that does not exceed three months’ average expenditures
for its nonprofit school food service or such other amount as may be approved in accordance with
7 CFR sections 210.19 (a), 220.7 (e)(1), and 220.13(I).

3. Maintain a financial management system as prescribed in 7 CFR sections 210.14(c), 220.13(1),
and 215.7(d)(6):

4. Comply with the requirements of the USDA regulations regarding financial management (2 CFR
Part 200, subpart D and USDA implementing regulations 2 CFR part 400 and part 415).

5. Serve meals and snacks that meet the minimum requirements prescribed in 7 CFR sections 210.10
and 220.8, during the applicable meal period.

6. For pricing programs, to price meals and snacks as a unit.
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Serve CNP meals, milk, and snacks free or at a reduced-price to all children who are determined
by the Sponsor to be eligible for such meals in accordance with the free and reduced price policy
statements approved under 7 CFR Part 245,

Claim reimbursement at the assigned rates only for reimbursable meals and snacks served to
eligible children in accordance with 7 CFR parts 210, 215.8, 215.10, and with the agreement, The
Sponsor authority official signing the claim shall be responsible for reviewing and analyzing meal
and milk counts to ensure accuracy, as specified in 7 CFR sections 210.8, 220,11, and 215.11.
Acknowledge that failure to submit accurate claims will result in the recovery of an overclaim and
may result in the withholding of payments, suspension or termination of the program as specified
in 7 CFR 210.25. Acknowledge that if failure to submit accurate claims reflects embezzlement,
willful misapplication of funds, theft, or fraudulent activity, the penalties specified in 7 CFR
210.26 shall apply.

Count the number of free, reduced-price, and paid reimbursable CNP meals at the point of service,
as approved by the CSDE.

Submit claims for reimbursement in accordance with 7 CFR sections 210.8, 220.11, 215,10, and
procedures established by CSDE.

Comply with USDA requirements regarding nondiscrimination (7 CFR parts 15, 15a, 15b and
FNS-113).

Make no discrimination against any child because of his or her eligibility for free or reduced-price
meals, milk, or supplements (snacks) in accordance with the Free and Reduced-price Policy
Statement.

Maintain, in the storage, preparation, and service of food and milk, proper sanitation and health
standards in conformance with all applicable state and local laws and regulations.

Maintain necessary facilities for storing, preparing, and serving food and/or milk.

Obtain for each school participating in the CNPs a minimum of two food safety inspections during
the school year, conducted by the state or local governmental agency responsible for food safety
inspections, publicly post inspection results, and provide a copy of the inspection report to a
member of the public upon request.

Implement a food safety program meeting the requirements of 7 CFR 210.13 and 210.15(b)(5) at
each facility or part of a facility where food is stored, prepared, or served.

Upon request, make all accounts and records pertaining to CNPs available to the CSDE and
USDA FNS, for audit or review, at a reasonable time and place in accordance with 7 CFR sections
210.9(b)(17), 220.7(e)(13), and/or 215.7(d)(7). In accordance with 7 CFR 210.19(a)(4), the CSDE
shall promptly investigate complaints received or irregularities noted in connection with the
operation of the CNP, and shall take appropriate action to correct any irregularities. At the
discretion of the CSDE, the investigations shall be conducted on an announced or unannounced
basis.

Maintain files of currently approved and denied free and reduced-price applications and direct
certification documentation with the supporting documentation, as specified in and in accordance
with 7 CFR 245. If the applications and direct certification documentation are maintained at the
Sponsor level, they shall be readily retrievable by school or site.

Retain the individual applications for free milk and/or free and reduced-price lunches and
supplements (snacks) submitted by families for a period of three years after the end of the fiscal
year to which they pertain except that, if audit findings have not been resolved, the records shall
be retained beyond the three-year period and as long as required for the resolution of the issues
raised by the audit.

Observe the limitations on the use of CNP revenues set forth in 7 CFR sections 210.14a, 220.7
(e)(1), and 215.7 (d)(1) and the limitations on any competitive school food service as set forth in 7
CFR 210.11b.
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21. Establish a local wellness policy that includes goals for nutrition education and physical activity,
nuirition guidelines for all foods available on campus, guidelines for school meals not less
restrictive than 7 CFR sections 210.10 and 220.8, and an implementation plan.

22. Enter into an agreement to receive donated foods as required by 7 CFR 250. Accept and use, in as
large quantities as may be efficiently utilized in its nonprofit school food service, such foods as
may be offered as a donation by the CSDE.

23. Purchase, in as large quantities as may be efficiently utilized in its nonprofit school food service,
foods designated as plentiful by CSDE.

NSLP AFTERSCHOOL SNACK PROGRAM (ASP)

This section applies only if an approval date for the ASP has been entered on page 2 and it has been
signed by the CSDE.

In conjunction with all provisions of the NSLP, the Sponsor agrees to the following requirements.

I. Claim reimbursement only for meals served in afterschool care programs that meet all of the
following criteria:

« The program must be operated by a school that is participating in the NSLP;

» The program must be sponsoring or operating an afterschool care program for children
ages 3-18;

e The program must provide regularly scheduled educational or enrichment activities in an
organized, structured, and supervised environment; and

e The program must meet state or tocal licensing requirements and health and safety
standards.

2. Claim reimbursement only for snacks served to children who are not more than 18 years of age.
Individuals, regardless of age, who are determined to be mentally or physically disabled are
eligible to participate. If a child’s nineteenth birthday occurs during the school year,
reimbursement may be claimed for snacks served to that child during the remainder of the school
year;

3. Claim reimbursement for no more than one meal supplement per child per day. Sites located in
areas served by a school in which at least 50 percent of the enrolled children are eligible for free or
reduced-price meals may claim reimbursement at the free rate for snacks served to all children
eligible to participate in the ASP regardless of each child’s eligibility for free or reduced-price
meals. Sites in which less than 50 percent of the enrolled children are certified eligible for free or
reduced-price meals must claim reimbursement based on each child’s eligibility for free or
reduced-price meals.

4, Serve meal supplements that meet the minimum requirements prescribed in 7 CFR.210.

Price the meal supplement as a unit.

6. Serve meal supplements free or at a reduced-price to all children who are determined by the
Sponsor to be eligible for free or reduced-price school meals under 7 CFR Part 245 or choose to
offer a nonpricing program.

7. If charging for meals, the charge for a reduced-price meal supplement shall not exceed 15 cents, as
required by 7 CFR 210.9{c){4).

8. Claim reimbursement at the assigned rates only for meal supplements served in accordance with
this agreement;

9. Review each ASP two times a year. The first review shall be made within the first four weeks of
ASP operation each school year. The second review must be completed during the remainder of
the time that the ASP is in operation.

N
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10. Comply with all requirements of this part, except that claims for reimbursement need not be based
on “point-of-service” meal supplement counts, as required by 7 CFR 210.9(b)(9).

11. Sites that are site/area eligible must maintain documentation that the site is located in an area
served by a school in which at least 50 percent of the enrolled students are certified eligible for
free or reduced-price meals and maintain total meal counts for these sites,

12. Sites that are not site/area eligible must record daily snack counts by student eligibility category
and maintain documentation of free or reduced-price eligibility for all children for whom free or
reduced-price snacks are claimed.

13. Maintain documentation of each child’s attendance on a daily basis,

14. Maintain documentation of compliance with meal pattern requirements.

SEAMLESS SUMMER OPTION (SSO) OF THE NSLP

This section applies only if an approval date for the SSO has been entered on page 2 and it has been
signed by the CSDE.

The SSO combines features of the NSLP, SBP, and SFSP. The purpose of the SSO is to feed children in
low-income areas during the summer months, extended breaks of a year-round school schedule, or
unanticipated school closures. The SSO reduces paperwork and the administrative burden that is
normally associated with operating all three programs. To accomplish this, the above Sponsor requests an
exemption of significant portions of the SFSP federal regulations of 7 CFR Part 225. In lieu of the
exempt SFSP regulations, the Sponsor will follow applicable regulations in the NSLP and the SBP (7
CFR parts 210 and 220, respectively).

Required SFSP Provisions

SFSP regulatory provisions of 7 CFR, Part 225 that remain in force require that Sponsors comply with the

provisions below.

1. 7 CFR 225.6(d)(1): Serve meals in areas in which poor economic conditions exist, that are not
served by another.

2. 7 CFR 225.6(e)(1): To serve meals:

s from May through September for children on school vacation;

» atany time of the year, in the case of sponsors administering the SFSP under a continuous
school calendar system; or

e during the period from October through April, if it serves an area affected by an
unanticipated school closure due to a natural disaster, major building repairs, court orders
refating to school safety or other issues, labor-management disputes, or, when approved by
the CSDE, a similar cause.

7 CFR 225.6(e)(4): Agree to serve meals at no cost (except camps);

4. 7 CFR 225.6{e)(7): Claim reimbursement only for approved meals served without charge to
children at approved sites, during approved meal service periods as required by 7 CFR Section
225.6(e)(7). This section prohibits permanent changes to the serving time of any meal unless
approved by CSDE,;

5. 7 CFR 225.14(c)(1): Demonstrate financial and administrative capability to operate the SSQ, and

accept final financial and administrative responsibility for the total program operations at all sites;

7 CFR 225.14(c)(2): Have not been seriously deficient in operating the SSO,

7. 7 CFR 225.14(c)(3): Conduct a regularly scheduled food service for children from areas in which
poor economic conditions exist or qualifies for as a camp;

s

o
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8. 7 CFR 225.14(d)(2): Open the meal service to children in the community as well as the summer
school students, for meals served to children enrolled in summer school;

9. 7 CFR 225.16(b): Limit the number of meals that may be served, as specified in the regulations.

10. 7 CFR 225.16(d): Agree to indicate in an annual application that the meal pattern requirements
that will be followed, those indicated in 7 CFR 225.16 or those in 7 CFR Sections 210.10 and
220.8. Further, agrees to indicate if offer versus serve will be implemented, and if so, that the
implementation of offer versus serve will follow the corresponding requirements of the selected
meal pattern.

Exempted SFSP Provisions

To operate the SSO, the Sponsor requests an exemption from the following SFSP regulatory provisions of
7 CFR, Part 225:

1. 7 CFR 225.6: CSDE application approval, paragraphs (a), (b), (c), (d), (e), (f), and (h) except
paragraphs (d)(1), (e1), (e)}(4), and (e)(7); and
2. 7 CFR Sections 225.7 through 225.18:
» program monitoring and assistance;
records and reports;
program assistance to Sponsor;
audits and management evaluations;
corrective action procedures;
appeal procedure;
requirements for Sponsor participation, entire section except paragraphs (c)(1), (c)(2),
(c)(3), and (d)(Z);
management responsibilities of Sponsor;
meal service requirements, entire section except paragraph (b),
procurement standards; and
miscellaneous administrative provisions.

NSLP and SBP Regulations

The CSDE recognizes that NSLP and SBP regulations may conflict with SFSP requirements. The CSDE
will provide technical assistance to sponsors to adapt requirements as necessary.

REQUIREMENTS FOR SPONSOR PARTICIPATION IN FOOD DISTRIBUTION
PROGRAM

This section applies only if an approval date for the FDP has been entered on page 2 and it has been
signed by the CSDE,

1. The Sponsor shall comply with all provisions of 7 CFR 250, and with other Federal regulations
referenced in this part, as well as USDA policy, instruction, and guidance, and CSDE Operational
Memoranda.

2. Prior to receiving USDA foods, the sponsor/RA shall enter into an agreement to receive donated
foods as required by 7 CFR 250.11(b).

3. The RA shall ensure compliance with all requirements relating to food safety and food recalls.
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REQUIREMENTS FOR SPONSOR PARTICIPATION IN THE CACFP

This section applies only if an approval date for the CACFP has been enfered on page 2 and it has been
signed by the CSDE.

The Institution, as defined in 7 CFR 226.2, shall comply with all provisions of 7 CFR Part 226, and with
other Federal regulations referenced in this part, as well as USDA policy, instructions and guidance, and
CSDE Operational Memoranda, hereby incorporated by reference. The Institution further agrees to
accept final administrative and financial responsibility for management of a proper, efficient, and
effective nonprofit food service operation conducted principally for the benefit of enrolled participants.
No institution may contract out for management of the CACFP.

The Institution further agrees to the following specitic provisions, as applicable.

1.

Child or adult care centers must have federal, state, or local licensing or approval to provide day
care services to participants. Child or aduit day care centers that are complying with applicable
procedures to renew licensing or approval may participate in the CACFEP during the renewal
process, unless the CSDE has information that indicates that renewal will be denied. At-risk
afterschool care centers shall comply with licensing requirements set forth in 7 CFR 226.17a(d).
Each sponsored child or adult day care center must promptly inform the sponsoring organization
about any change in its licensing or approval status.

Except for for-profit centers, child and adult day care centers shall be public, or have tax exempt
status under the fnternal Revenue Code of 1986.

Each child or adult day care center participating in the CACFP must serve one or more of the
following meal types: breakfast, lunch, supper, and snack. Reimbursement cannot be claimed for
more than two meals and one snack or one meal and two snacks provided daily to each participant.
At-risk afterschool care centers shall comply with limits on daily reimbursement set forth in 7
CFR 226.17a (k). Adult day care centers cannot claim CACFP reimbursement for meals claimed
under part C of title I1I of the Older Americans Act of 1965.

Each child or adult day care center participating in the CACFP shall claim only the meal types
specified in its approved application in accordance with the meal pattern requirements specified in
7 CFR 226.20. Menus and any other nutritional records required by the CSDE shall be maintained
to document compliance with such requirements.

For-profit child care centers cannot claim reimbursement for meals served to children in any
month in which less than 25 percent of the children in care (enrolled or licensed capacity,
whichever is less) were eligible for free and reduced-price meals or were Title XX beneficiaries.
However, children who only receive at-risk afterschool snacks and/or at-risk afterschool meals
cannot be included in this percentage.

For-profit adult day care centers cannot claim reimbursement for meals served to participants in
any month in which less than 25 percent of the enrolled participants were Title XIX or Title XX
beneficiaries.

Each child or adult day care center except for outside-school-hours care centers, at-risk afterschool
care centers, and emergency shelters shall collect and maintain documentation of the enrollment of
each participant, including information used to determine eligibility for free and reduced-price
meals in accordance with 7 CFR 226.23(e)(1).

Each child or adult day care center must maintain daily records of attendance and time of service
meal counts by type (breakfast, lunch, supper, and snacks) served to enrolled participants, and to
adults performing labor necessary to the food service. At-risk after-school care centers must
maintain records as required by 7 CFR 226.17a(o).

Page 12 of 15



10.

11,

12.

13.

14.

15.

ED-099 Agreement for Child Nutrition Programs

Each child or adult day care center must require key staff, as defined by the CSDE, to attend
CACFP training prior to the center’s participation in the CACFP, and at least annually thereafter,
on content areas established by the CSDE.
Each institution shall comply with the recordkeeping requirements established in 7 CFR 226.10(d)
and if applicable, in 7 CFR 226.15(e). Failure to maintain such records shall be grounds for the
denial of reimbursement.
Each sponsoring organization must comply with all provisions of 7 CFR 226.15 and 7 CFR 226.16
and shall accept final administrative and financial responsibility for food service operations in all
child care and adult day care facilities under its jurisdiction.
As outlined in 7 CFR 226.6, each new and renewing institution must submit to the CSDE
information sufficient to document that it is:

o financially viable;

¢ administratively capable of operating the CACFP in accordance with this part; and

e has internal controls in effect to ensure accountability.
Failure to comply with established due dates and timelines for all application and renewal
information and monthly reimbursement claim filings may result in a lapse of claiming privileges
and/or termination from CACFP participation.
The CSDE, USDA and other state or federal officials have the right to make announced or
unannounced reviews of the institution’s facilities and operations. Such reviews will be made
during the institution’s normal hours of child or adult care operations, and anyone conducting the
reviews must produce photo identification that demonstrates they are employees of one of these
entities.
Failure to maintain compliance with CACFP regulations 7 CFR 226 and other program
requirements may result in the Institution being declared seriously deficient in the operation of the
CACFP. Serious deficiencies that are not fully and permanently corrected within the specified
time will result in the proposed termination and disqualification of the Institution and the
responsible principals and responsible individuals from future CACFP participation. Termination
from the CACFP will also result in the placement of the Institution and the responsible principals
and responsible individuals on the National Disqualified List (NDL). While on the NDL, the
Institution will not be able to participate in the CACFP as an institution or facility, and the
responsible principals and responsible individuals will not be able to serve as a principal in any
institution or facility or as a day care home provider in the CACFP. Institutions and individuals
remain on the NDL untit USDA’s FNS, in consultation with the CSDE, determines that the serious
deficiencies have been corrected, or until seven years after their disqualification. However, if any
debt relating to the serious deficiencies has not been repaid, the Institution and individuals will
remain on the list until the debt has been repaid.

REQUIREMENTS FOR SPONSOR PARTICIPATION IN THE SESP

This section applies only if an approval date for the SESP has been entered on page 2, and it has been

signed by the CSDE.

The Sponsor shall comply with all provisions of 7 CFR Part 225, and all requirements developed
pursuant to and imposed by these reguiations that incorporate the Sponsor Application for

Participation by reference, as well as applicable provisions of 2 CFR Parts 400, 415, 416, et.al and
USDA and CSDE guidance, hereby incorporated by reference.
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The Sponsor further agrees to the following specific provisions, as applicable:

I
2,
3.

h

&

10.
11
12.
13.
14.

15.

l6.

17.
18.

19.

To retain final financial and administrative responsibility for the SFSP,
To operate a nonprofit food service,
To serve meals that meet the requirements and provisions set forth in 7 CFR 225.6(e) during times
designated as meal service periods by the Sponsor, including.
o from May through September for children on school vacation;
« atany time of the year, in the case of sponsors administering the SFSP under a continuous
school calendar system; or
» during the period from October through April, if it serves an area affected by an
unanticipated school closure due to a natural disaster, major building repairs, court orders
relating to school safety or other issues, labor-management disputes, or, when approved by
the CSDE, a similar cause.
To serve the same meals to all children,
To serve meals without cost to all children, except that camps may charge for meals served to
children who are not served meals under the SFSP.
To issue a free meal policy statement in accordance with 7 CFR 225.6(c).
To meet the training requirement for its administrative and site personnel as required under 7 CFR
225.15(d)(1).
To claim reimbursement only for the types of meals specified in this Agreement or in each annual
update hereafter, and served without charge to children at approved sites during the approved meal
service period, except that camps, as defined in 7 CFR 225.16(b)(1), shall claim reimbursement
only for the types of meals specified in the Agreement or in each annual update hereafter and
served without charge to children who meet the SFSP’s income standards. This Agreement and
each annual update hereafter shall specify the approved levels of meal service for the Sponsor’s
sites if such levels are required under 7 CFR 225.6(d)(2). No permanent changes may be made in
the serving time of any meal unless the changes are approved by the CSDE.
To submit claims for reimbursement in accordance with procedures established by the CSDE, and
those stated in 7 CFR 225.9. Claims for reimbursement will include meals counts at the site level.
In the storage, preparation, and service of food, to maintain proper sanitation and health standards
in conformance with all applicable state and local laws and regulations,
To accept and use, in quantities that may be efficiently utilized in the SFSP, such foods as may be
offered under 7 CFR Part 250 (FDP).
To have access to facilitics necessary for storing, preparing, and serving food,
To maintain a financial management system as prescribed by the CSDE,
Maintain on file documentation of site visits and reviews in accordance with 7 CFR 225.15(d)(2)
and (3).
Upon request, to make all SFSP accounts and records pertaining to the SFSP available to state,
federal, or other authorized officials for audit or administrative review, at a reasonable time and
place.
To maintain all SFSP records for a period of three years after the end of the fiscal year to which
they pertain, unless audit or investigative findings have not been resolved, in which case the
records shall be retained until all issues raised by the audit or investigation have been resolved.
To maintain children on site while meals are consumed as required by 7 CFR 225.6(e)(15).
If secking to operate in multiple states, to apply and enter into an agreement with each state
agency. To make records available to each state agency in the respective state to assure the state
agencies can complete their monitoring responsibilities.
To retain any funds remaining at the end of the SFSP year to use as start-up funds for the
subsequent program year or for improving the sponsor’s SFSP services in the subsequent SFSP
year. As a final option, and to minimize expense, use toward the operation of other CNPs,
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This Agreement constitutes the entire Agreement between the parties. No waiver, consent, modification,
or change of terms of this Agreement shall bind either party unless in writing and signed by both parties.
The Sponsor, by the signature of its authorized representative, hereby acknowledges that he/she has read
this Agreement, understands it and agrees to be bound by its terms and conditions.

In order to effectuate the Programs of the National School Lunch Act, as amended (42 USC 1751) and the
Child Nutrition Act, as amended (42 USC 1771), the Connecticut State Board of Education and

Ashford Board of Education
(Name of Corporation, Board of Education, or Governing Body)

enter into this Agreement and are subject to all legal rights and duties as provided herein and in the
Attachments hereto, together with any amendments that shall become a part of this Agreement, as
evidenced by the signatures below.

This is to certify that on , as shown in the minutes of
Date
the individuals signing this agreement were authorized as noted.

(Name of Corporation, Board of
Education, or Governing Body)

I. The person designated below is authorized to sign this agreement and to sign claims for
reimbursement.

Signature Printed Name

Title (Superintendent of Schools, Mayor, Selectman, President or Pate
Chairperson of the Board, Pastor, or Commissioner}

2. In the absence or incapacity of the first designated individual, the second person designated below is
authorized to sign claims for reimbursement.

Slgnature Printed Name

Title (Assistant Superintendemni, Business Official, Principal, Headmaster, Date
City or Town Manager, Executive Director, or Deputy Commissioner)

3. The signature below certifies the above action.

Signature Printed Name

Title (Secretary of Corporation, Town Clerk, Secrefary of the Board) Date

CONNECTICUT STATE DEPARTMENT OF EDUCATION

Signature of Authorized Representative Printed Name of Authorized Represeniative

Title Date
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COUNSELORS AT LAW

Series 1000
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POLICY REGARDING VISITORS AND OBSERVATIONS IN SCHOOLS

The Board of Education (the “Board”) encourages visits by citizens, taxpayers, and
parents to all school buildings. In order to promote a safe and productive educational
environment for all students and staff, the Board-ef Edueation requires all visitors to receive
prior approval from the school Principal or his/her designee before being permitted to visit any
school building. The Board-efEdueation, through the administration, reserves the right to limit
visits in accordance with administrative regulations.

The Board further desires to work collaboratively with parents with an educational nexus with
the district, its educational programs or the student being observed, to observe their students in
their current classrooms or observe proposed educational placements in the Board’s schools. The
Board, through the administration, reserves the right to limit observations of current and
proposed educational placements in accordance with administrative regulations and the Board’s
Guidelines for Independent Educational Evaluations.

Upon arrival, all visitors_and observers must comply with any and all applicable building
security procedures, including but not limited to utilizing security buzzers for access, complying
with requests for photo identification, reporting directly to and signing in and out at the visitors’
reception area of the school office, prominently displaying visitors’ badges or other identification
required for visitors to the school buildings, limiting access to those areas of the buildings and
grounds for which the visitors/observers have authorized access, and complying with directives
of school officials at all times.

Legal References:

“Guidelines Regarding Independent Educational Evaluations at Public Expense and In-
School Observations,” Connecticut State Department of Education (Mar. 28, 2018).

ADOPTED:
REVISED:

Fuly-20138/12/18

1347219v34 © 20148 Shipman & Goodwin LLP. All rights reserved.



‘ SHIPMAN &
A GOODWIN...*

COUNSELORS AT LAW

n

Series 1000
Community/Board Operation

ADMINISTRATIVE REGULATIONS
REGARDING VISITORS FO-TFHEAND OBSERVATIONS IN SCHOOLS

Any person wishing to visit a school building, and/or observe any student program, must
obtain prior approval from the building Principal or responsible administrator of the
respective school building or program.

A visitor to any school building or program must be able to articulate a legitimate reason
for his/her proposed visit and/or observation. Where the visitation involves direct contact
with district students, or observation of an identified student or student program, the
visitor must have a sufficient educational nexus with the district, its educational programs
or the student to support such request.

All visits must be reasonable in length and conducted in a manner designed to minimize
disruption to the district’s educational programs.

When a parent/guardian makes a request to observe an identified student or student
program, the request will be reviewed with the student’s parent/guardian to determine the
purpose of the observation, specific guestions being addressed. the location(s) of the
observation, and the date, time and length of the observation.

When determining whether to approve a request to visit and/or observe_individual
students or student programs, the building Principal or responsible administrator shall
consider the following factors:

a. the frequency of visits;

b. the duration of the visit;

N the number of visitors involved;

d. the effect of the visit on a particular class or activity;
i the age of the students;

f. the nature of the class or program;
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2. the potential for disclosure of confidential personally identifiable student

information;

h. whether the visitor/observer has a legitimate educational interest in visiting the
school;

Is whether the visitor/observer has professional ethical obligations not to disclose

any personally identifiable student information; ane

hF any safety risk to students and school staff:; and

k. compliance with the Board’s Guidelines for Independent Educational
Evaluations, if applicable.

5.6.  The building Principal or responsible administrator has the discretion to limit, or refuse,
requests for visits and/or observations of student programs in light of the above criteria.

When a requested observation is refused, the building Principal or responsible
administrator will provide the parent/guardian with the reason for the decision and will
work to develop alternative ways for the parent/guardian to obtain the information the
parent/guardian seeks.

6.7. If a building Principal or responsible administrator approves a request to visit a school
building and/or observe a student program, arrangements must be made in advance to
ensure that the visit will not disrupt educational programs. The length and scope of any
visit shall be determined by the building Principal or responsible administrator in
accordance with these regulations and accompanying Board policy._The building

Principal or responsible administrator shall determine a reasonable amount of time for
observations of individual students or student programs.

7.8.  Upon arrival, all visitors must comply with any and all applicable building security
procedures, including but not limited to utilizing security buzzers for access, complying
with requests for photo identification, reporting directly to and signing in and out at the
visitors’ reception area of the school office, prominently displaying visitors’ badges or
other identification required for visitors to the school buildings, limiting access to those
areas of the buildings and grounds for which the visitors have authorized access, and
complying with directives of school officials at all times.

9, The district has an obligation to maintain the confidentiality of personally identifiable
student information. All visitors and observers must restrict their visits and observations
to the purpose identified in the request to visit or observe and are strictly prohibited from
observing or collecting information on other students within the school. If the
visitor/observer views, accesses or otherwise obtains personally identifiable student
information concerning another student, the visitor/observer must notify the building
Principal or responsible administrator as soon as possible.

o
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8:10. A refusal to comply with any of the Board’s policy provisions and/or
regulationregulations concerning visitors shall constitute grounds for denial of the
visitor’s privileges, as determined appropriate by the building Principal or designee.
Such refusal may also result in a referral to law enforcement personnel, as determined
appropriate by the building Principal or designee.

Legal References:

“Guidelines Regarding Independent Educational Evaluations at Public Expense and In-
School Observations,” Connecticut State Department of Education (Mar. 28, 2018).

ADOPTED:
REVISED:

Fuly2013
8/12/18
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Series 5000
Students

ADMINISTRATION OF
STUDENT MEDICATIONS IN THE SCHOOLS

A. Definitions

Administration of medication means any one of the following activities: handling,
storing, preparing or pouring of medication; conveying it to the student according
to the medication order; observing the student inhale, apply, swallow, or
self-inject the medication, when applicable; documenting that the medication was
administered; and counting remaining doses to verify proper administration and
use of the medication.

Authorized prescriber means a physician, dentist, optometrist, advanced practice
registered nurse or physician assistant, and, for interscholastic and intramural
athletic events only, a podiatrist.

Before or After School Program means any child care program operated and
administered by a local or regional board of education exempt from licensure by
the Office of Early Childhood pursuant to subdivision (1) of subsection (b) of
Section 19a-77 of the Connecticut General Statutes. Such programs do not
include public or private entities licensed by the Office of Early Childhood or
board of education enhancement programs and extra-curricular activities.

Cartridge Injector means an automatic prefilled cartridge injector or similar
automatic injectable equipment used to deliver epinephrine in a standard dose for
emergency first aid response to allergic reactions.

Coach means any person holding a coaching permit who is hired by a local or
regional board of education to coach for a sport season.

Controlled drugs means those drugs as defined in Conn. Gen. Stat. Section
21a-240.

Cumulative health record means the cumulative health record of a pupil mandated
by Conn. Gen. Stat. Section 10-206.

Director means the person responsible for the day-to-day operations of any school
readiness program or before-and-after school program.
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Eligible student means a student who has reached the age of eighteen or is an
emancipated minor.

Error means:
(1)  the failure to do any of the following as ordered:

(a) administer a medication to a student;

(b) administer medication within the time designated by the
prescribing physician;

(c) administer the specific medication prescribed for a student;

(d) administer the correct dosage of medication;

(e) administer medication by the proper route;

(H administer the medication according to generally accepted
standards of practice; or

(2) the administration of medication to a student which is not ordered, or
which is not authorized in writing by the parent or guardian of such
student, except for the administration of epinephrine or naloxone for the
purpose of emergency first aid as set forth in Sections D and E below.

Guardian means one who has the authority and obligations of guardianship of the
person of a minor, and includes: (1) the obligation of care and control; and (2) the
authority to make major decisions affecting the minor's welfare, including, but not
limited to, consent determinations regarding marriage, enlistment in the armed
forces and major medical, psychiatric or surgical treatment.

Intramural athletic events means tryouts, competition, practice, drills, and
transportation to and from events that are within the bounds of a school district for
the purpose of providing an opportunity for students to participate in physical
activities and athletic contests that extend beyond the scope of the physical
education program.

Interscholastic athletic events means events between or among schools for the
purpose of providing an opportunity for students to participate in competitive
contests that are highly organized and extend beyond the scope of intramural
programs and includes tryouts, competition, practice, drills and transportation to
and from such events.

Investigational drug means any medication with an approved investigational new
drug (IND) application on file with the Food and Drug Administration (FDA),
which is being scientifically tested and clinically evaluated to determine its
efficacy, safety and side effects and which has not yet received FDA approval.

Licensed athletic trainer means a licensed athletic trainer employed by the school
district pursuant to Chapter 375a of the Connecticut General Statutes.

= D
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Medication means any medicinal preparation, both prescription and
non-prescription, including controlled drugs, as defined in Conn. Gen. Stat.
Section 21a-240. This definition includes Aspirin, Ibuprofen or Aspirin
substitutes containing Acetaminophen.

Medication Emergency means a life-threatening reaction of a student to a
medication.

Medication plan means a documented plan established by the school nurse in
conjunction with the parent and student regarding the administration of
medication in school. Such plan may be a stand-alone plan, part of an
individualized health care plan, an emergency care plan or a medication
administration form.

Medication order means the authorization by an authorized prescriber for the
administration of medication to a student which shall include the name of the
student, the name and generic name of the medication, the dosage of the
medication, the route of administration, the time of administration, the frequency
of administration, the indications for medication, any potential side effects
including overdose or missed dose of the medication, the start and termination
dates not to exceed a 12-month period, and the written signature of the prescriber.

Nurse means an advanced practice registered nurse, a registered nurse or a
practical nurse licensed in Connecticut in accordance with Chapter 378, Conn.
Gen. Stat.

Occupational Therapist means an occupational therapist employed full time by the
local or regional board of education and licensed in Connecticut pursuant to
Chapter 376a of the Connecticut General Statutes.

Optometrist means an optometrist licensed to provide optometry pursuant to
Chapter 380 of the Connecticut General Statutes.

Paraprofessional means a health care aide or assistant or an instructional aide or
assistant employed by the local or regional board of education who meets the
requirements of such board of employment as a health care aide or assistant or
instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the local or
regional board of education and licensed in Connecticut pursuant to Chapter 376
of the Connecticut General Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine
in Connecticut pursuant to Chapters 370 and 371 of the Connecticut General
Statutes, or licensed to practice medicine in another state.

-3
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Podiatrist means an individual licensed to practice podiatry in Connecticut
pursuant to Chapter 375 of the Connecticut General Statutes.

Principal means the administrator in the school.

Research or study medications means FDA-approved medications being
administered according to an approved study protocol. A copy of the study
protocol shall be provided to the school nurse along with the name of the
medication to be administered and the acceptable range of dose of such
medication to be administered.

School means any educational facility or program which is under the jurisdiction
of the Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Conn. Gen. Stat.
Section 10-212.

School nurse supervisor means the nurse designated by the local or regional board
of education as the supervisor or, if no designation has been made by the board,
the lead or coordinating nurse assigned by the board.

School readiness program means a program that receives funds from the State
Department of Education for a school readiness program pursuant to subsection
(b) of Section 10-16p of the Connecticut General Statutes and exempt from
licensure by the Office of Early Childhood pursuant to subdivision (1) of
subsection (b) of Section 19a-77 of the Connecticut General Statutes.

Self-administration of medication means the control of the medication by the
student at all times and is self-managed by the student according to the individual
medication plan.

Teacher means a person employed full time by the Board who has met the
minimum standards as established by the Board for performance as a teacher and
has been approved by the school medical advisor and school nurse to be
designated to administer medications pursuant to the Regulations of Connecticut
State Agencies Sections 10-212a-1 through 10-212a-7.

B. General Policies On Administration of Medications

(1) Except as provided below in Section D, no medication, including
non-prescription drugs, may be administered by any school personnel
without:

(a) the written medication order of an authorized prescriber;
(b) the written authorization of the student's parent

w2l =
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or guardian or eligible student; and

(c) the written permission of a parent for the exchange of information
between the prescriber and the school nurse necessary to ensure
safe administration of such medication.

(2) Prescribed medications shall be administered to and taken by only the
person for whom the prescription has been written.

(3) Except as provided in Section D, medications may be administered only
by a licensed nurse or, in the absence of a licensed nurse, by:

(a) a full-time principal, a full-time teacher, or a full-time licensed
physical or occupational therapist employed by the school district.
A full-time principal, teacher, licensed physical or occupational
therapist employed by the school district may administer oral,
topical, intranasal or inhalant medications. Such individuals may
administer injectable medications only to a student with a
medically diagnosed allergic condition that may require prompt
treatment to protect the student against serious harm or death.

(b) students with chronic medical conditions who are able to_possess.
self-administer, or possess and self-administer medication,
provided all of the following conditions are met:

(1) an authorized prescriber provides a written medication
order, including the recommendation for suehpossession,

self-administration, or possession and self-administration;

(ii)  there is a written authorization for_possession,

self-administration, or possession and self-administration
from the student's parent or guardian or eligible student;

(iii)  the school nurse has developed a plan for_possession,
self-administration, or possession and self-administration,
and general supervision, and has documented the plan in
the student’s cumulative health record;

(iv)  the school nurse has assessed the student’s competency for
self-administration and deemed it safe and appropriate,
including that the student: is capable of identifying and
selecting the appropriate medication by size, color, amount
or other label identification; knows the frequency and time
of day for which the medication is ordered; can identify the
presenting symptoms that require medication; administers
the medication appropriately; maintains safe control of the
medication at all times; seeks adult supervision whenever

'y
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warranted; and cooperates with the established medication
plan;

(v) the principal, appropriate teachers, coaches and other
appropriate school personnel are informed the student is

possessing, self-administering, or possessing and
self-administering prescribed medication;

(vi)  such medication is transported to school and maintained
under the student's control in accordance with this policy;
and

(vil)  controlled drugs, as defined in this policy, may not be
possessed or self-administered by students, except in
extraordinary situations, such as international field trips,
with approval of the school nurse supervisor and the school
medical advisor in advance and development of an
appropriate plan.

(c) a student diagnosed with asthma who is able to self-administer
medication shall be permitted to retain possession of an asthmatic
inhaler at all times while attending school, in order to provide for
prompt treatment to protect such child against serious harm or
death, provided all of the following conditions are met:

(1) an authorized prescriber provides a written order requiring
the possession of an inhaler by the student at all times in
order to provide for prompt treatment in order to protect the
child against serious harm or death and authorizing the
student’s self-administration of medication, and such
written order is provided to the school nurse;

(ii) there is a written authorization from the student's parent or
guardian regarding the possession of an inhaler by the
student at all times in order to protect the child against
serious harm or death and authorizing the student’s
self-administration of medication, and such written
authorization is provided to the school nurse;

(iii)  the conditions set forth in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer an inhaler for asthma in the
school setting shall not be used to prevent a student from
retaining and self-administering an inhaler for asthma.
Students may self-administer medication with only the
written authorization of an authorized prescriber and
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written authorization from the student’s parent or guardian
or eligible student; and

(iv)  the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

(d) a student diagnosed with an allergic condition who is able to
self-administer medication shall be permitted to retain possession

of an-autematic-prefilled-injectiona cartridge orsimilar-automatic

injectable-equipmentinjector at all times while attending school, in
order to provide for prompt treatment to protect such child against

serious harm or death, provided all of the following conditions are
met:

1) an authorized prescriber provides a written order requiring

the possession of an-autematie-prefiled-injeetiona cartridge
or-similar-automatic-injectable-eguipmentinjector by the

student at all times in order to provide for prompt treatment
in order to protect the child against serious harm or death
and authorizing the student’s possession,
self-administration, or possession and self-administration of
medication, and such written order is provided to the school
nurse;

(ii)  there is a written authorization from the student'’s parent or

guardian regarding the possession of an-autematie-prefilled
injeetiona cartridge ersimilar-automatie-injectable
equipmentinjector by the student at all times in order to
protect the child against serious harm or death and
authorizing the student’s possession, self-administration, or
possession and self-administration of medication, and such
written authorization is provided to the school nurse;

(iii)  the conditions set forth in subsection (b) above have been
met, except that the school nurse’s review of a student’s
competency to self-administer cartridge injectors for
medically-diagnosed allergies in the school setting shall not
be used to prevent a student from retaining and
self-administering a cartridge injector for
medically-diagnosed allergies. Students may
self-administer medication with only the written
authorization of an authorized prescriber and written
authorization from the student’s parent or guardian or
eligible student; and

it e
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(iv)  the conditions for self-administration meet any regulations
as may be imposed by the State Board of Education in
consultation with the Commissioner of Public Health.

(e) a student with a medically diagnosed life-threatening allergic
condition may possess, self-administer, or possess and
self-administer medication, including but not limited to medication
administered with a cartridge injector, to protect the student against
serious harm or death, provided the following conditions are met:

(i) the parent or guardian of the student has provided written
authorization for the student to possess, self-administer, or
possess and self-administer such medication; and

ii a qualified medical professional has provided a written

order for the possession, self-administration, or possession
and self-administration.

() a coach of intramural or interscholastic athletic events or licensed
athletic trainer who has been trained in the administration of
medication, during intramural or interscholastic athletic events,
may administer inhalant medications prescribed to treat respiratory
conditions and/or medication administered with a cartridge injector
for students with medically diagnosed allergic conditions which
may require prompt treatment to protect the student against serious
harm or death, provided all of the following conditions are met:

(1) the school nurse has determined that a self-administration
plan is not viable;

(ii)  the school nurse has provided to the coach a copy of the
authorized prescriber’s order and parental permission form;

(i11)  the parent/guardian has provided the coach or licensed
athletic trainer with the medication in accordance with
Section JK of this policy, and such medication is separate
from the medication stored in the school health office for
use during the school day; and

(iv)  the coach or licensed athletic trainer agrees to the
administration of emergency medication and implements
the emergency care plan, identified in Section GH of this
policy, when appropriate.

(fg)  anidentified school paraprofessional who has been trained in the
administration of medication, provided medication is administered
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(gh)

only to a specific student in order to protect that student from harm
or death due to a medically diagnosed allergic condition, except as
provided in Section D below, and the following additional
conditions are met:

(1) there is written authorization from the student's
parents/guardian to administer the medication in school;

(i)  medication is administered pursuant to the written order of
(A) a physician licensed under chapter 370 of the
Connecticut General Statutes, (B) an optometrist licensed
to practice optometry under chapter 380 of the Connecticut
General Statutes, (C) an advanced practice registered nurse
licensed to prescribe in accordance with section 20-94a of
the Connecticut General Statutes, or (D) a physician
assistant licensed to prescribe in accordance with section
20-12d of the Connecticut General Statutes;

(iii)  medication is administered only with approval by the
school nurse and school medical advisor, if any, in
conjunction with the school nurse supervisor and under the
supervision of the school nurse;

(iv)  the medication to be administered is limited to medications
necessary.for prompt treatment of an allergic reaction,
including, but not limited to, a cartridge injector; and

(v)  the paraprofessional shall have received proper training and
supervision from the school nurse in accordance with this
policy and state regulations.

a principal, teacher, licensed athletic trainer, licensed physical or
occupational therapist employed by the Board, coach or school
paraprofessional, provided medication is antiepileptic medication,
including by rectal syringe, administered only to a specific student
with a medically diagnosed epileptic condition that requires
prompt treatment in accordance with the student’s individual
seizure action plan, and the following additional conditions are
met:

(i) there is written authorization from the student’s
parents/guardians to administer the medication;

(i)  a written order for such administration has been received
from the student’s physician licensed under Chapter 370 of
the Connecticut General Statutes;

.
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(iii)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional is selected by the school
nurse and school medical advisor, if any, and voluntarily
agrees to administer the medication;

(iv)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional annually completes the
training program established by the Connecticut State
Department of Education and the Association of School
Nurses of Connecticut, and the school nurse and medical
advisor, if any, have attested, in writing, that such training
has been completed; and

(v)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional receives monthly reviews
by the school nurse to confirm competency to administer
antiepileptic medication.

(k1)  adirector of a school readiness program or a before or after school
program, or the director’s designee, provided that the medication is
administered:

(1) only to a child enrolled in such program; and
(i)  inaccordance with Section L of this policy.

(#) a licensed practical nurse, after the school nurse has established the
medication plan, provided that the licensed practical nurse may not
train or delegate the administration of medication to another
individual, and provided that the licensed practical nurse can
demonstrate one of the following:

(i) training in administration of medications as part of their
basic nursing program;

(i))  successful completion of a pharmacology course and
subsequent supervised experience; or

(iii))  supervised experience in the administration of medication
while employed in a health care facility.

-10 -
238944v3432 © 20462018 Shipman & Goodwin LLP. All rights reserved.



(@) Medications may also be administered by a parent or guardian to his/her
own child on school grounds.

(5) Investigational drugs or research or study medications may be
administered only by a licensed nurse. For FDA-approved medications
being administered according to a study protocol, a copy of the study
protocol shall be provided to the school nurse along with the name of the
medication to be administered and the acceptable range of dose of such
medication to be administered.

C. Diabetic Students

(1) The Board of Education_(the “Board”) permits blood glucose
testing by students who have a written order from a physician or an
advanced practice registered nurse stating the need and capability of such
student to conduct self-testing.

(2) The Board will not restrict the time or location of blood glucose testing by
a student with diabetes on school grounds who has written authorization
from a parent or guardian and a written order from a physician or an
advanced practice registered nurse stating that such child is capable of
conducting self-testing on school grounds.

3) In the absence or unavailability of the school nurse, select school
employees may administer medication with injectable equipment used to
administer glucagon to a student with diabetes that may require prompt
treatment in order to protect the student against serious harm or death,
under the following conditions:

(a) The student’s parent or guardian has provided written
authorization;

(b) A written order for such administration has been received from the
student’s physician licensed under Chapter 370 of the Connecticut
General Statutes;

(c) The school employee is selected by either the school nurse or
principal and is a principal, teacher, licensed athletic trainer,
licensed physical or occupational therapist employed by a school
district, coach or school paraprofessional;

(d) The school nurse shall provide general supervision to the selected
school employee;

(e) The selected school employee annually completes any training
required by the school nurse and school medical advisor in the

-11 -
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administration of medication with injectable equipment used to
administer glucagon;

69 The school nurse and school medical advisor have attested in
writing that selected school employee completed the required
training; and

(g) The selected school employee voluntarily agrees to serve as one
who may administer medication with injectable equipment used to
administer glucagon to a student with diabetes that may require
prompt treatment in order to protect the student against serious
harm or death.

D. Epinephrine for Purposes of Emergency First Aid Without Prior Authorization

(1)

2

)

For purposes of this Section D, “regular school hours” means the posted
hours during which students are required to be in attendance at the
individual school on any given day.

The school nurse shall maintain epinephrine in cartridge injectors for the
purpose of emergency first aid to students who experience allergic
reactions and do not have prior written authorization of a parent or
guardian or a prior written order of a qualified medical professional for the
administration of epinephrine.

(a) The school nurse, in consultation with the school nurse supervisor,
shall determine the supply of epinephrine in cartridge injectors that
shall be available in the individual school.

(b) In determining the appropriate supply of epinephrine in cartridge
injectors, the nurse may consider, among other things, the number
of students regularly in the school building during the regular
school day and the size of the physical building.

The school nurse or school principal shall select principal(s), teacher(s),
licensed athletic trainer(s), licensed physical or occupational therapist(s)
employed by the Board, coach(es) and/or school paraprofessional(s) to
maintain and administer the epinephrine in cartridge injectors for the
purpose of emergency first aid as described in Paragraph (2) above, in the
absence of the school nurse.

(a) More than one individual must be selected by the school nurse or

school principal for such maintenance and administration in the
absence of the school nurse.

a ]2 =
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(6)

(7)

(b) The selected personnel, before conducting such administration,
must annually complete the training made available by the
Department of Education for the administration of epinephrine in
cartridge injectors for the purpose of emergency first aid.

(c) The selected personnel must voluntarily agree to complete the
training and administer epinephrine in cartridge injectors for the
purpose of emergency first aid.

Either the school nurse or, in the absence of the school nurse, at least one
of the selected and trained personnel as described in Paragraph (3) above
shall be on the grounds of each school during regular school hours.

(a) The school principal, in consultation with the school nurse
supervisor, shall determine the level of nursing services and
number of selected and trained personnel necessary to ensure that a
nurse or selected and trained personnel is present on the grounds of
each school during regular school hours.

(b) If the school nurse, or a substitute school nurse, is absent or must
leave school grounds during regular school hours, the school nurse,
school administrator or designee shall send an email to all staff
indicating that the selected and trained personnel identified in
Paragraph (3) above shall be responsible for the emergency
administration of epinephrine.

The administration of epinephrine pursuant to this section must be done
in accordance with this policy, including but not limited to the
requirements for documentation and record keeping, errors in medication,
emergency medical procedures, and the handling, storage and disposal of
medication, and the Regulations adopted by the Department of
Education.

The parent or guardian of any student may submit, in writing, to the
school nurse or school medical advisor, if any, that epinephrine shall not
be administered to such student pursuant to this section.

(a) The school nurse shall notify selected and trained personnel of the
students whose parents or guardians have refused emergency
administration of epinephrine.

(b) The Board shall annually notify parents or guardians of the need to
provide such written notice.

Following the emergency administration of epinephrine by selected and
trained personnel as identified in this section:

18 =
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(a) Such emergency administration shall be reported immediately to:

(1) The school nurse or school medical advisor, if any, by the
personnel who administered the epinephrine; and

(ii)  The student’s parent or guardian, by the school nurse or
personnel who administered the epinephrine.

(b) A medication administration record shall be:

(i) Submitted to the school nurse by the personnel who
administered the epinephrine as soon as possible, but no
later than the next school day; and

(ii) filed in or summarized on the student’s cumulative health
record, in accordance with Section E of this policy.

[Optional insert for boards of education wishing to make Naloxone (“Narcan”)
available in its schools. Naloxone is a controlled medication that is used as an
emergency first aid measure in the event of an opioid overdose. Boards of education
are not required to make Naloxone available in its schools. We encourage boards of
education considering inclusion of this optional language to consult with legal
counsel, so that the relevant legal considerations may be discussed.]

E. Naloxone for Purposes of Emergency First Aid

(1) Pursuant to a standing order of the Board’s medical advisor and
authorization from the Superintendent of Schools, and in accordance
with Connecticut law and this policy, a school nurse may maintain
naloxone, for the purpose of administering emergency first aid to
students who experience a known or suspected opioid overdose.

(a) The school nurse, in consultation with the Board’s medical
advisor, shall determine the supply of naloxone that shall be
maintained in the individual school.

(b) The school nurse shall be responsible for the safe storage of
naloxone maintained in a school and shall ensure any supply of
naloxone maintained is stored in accordance with the
manufacturer’s instructions.

(c) The school nurse shall be responsible for maintaining an
inventory of naloxone maintained in the school, tracking the
date(s) of expiration of the supply of naloxone maintained in a
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2)

3)

3)

4

school, and, as appropriate, refreshing the supply of naloxone
maintained in the school.

The school nurse, in consultation with the Superintendent and the
building principal, shall provide notice to parents and guardians of the
Board’s policies and procedures regarding the emergency
administration of naloxone in the event of a known or suspected opioid
overdose.

A school nurse shall be approved to administer naloxone for the purpose
of emergency first aid, as described in Paragraph (1) above, in the event
of a known or suspected opioid overdose, provided that such nurse has
completed appropriate training, as identified by the Board’s medical
advisor, which shall include training in the identification of opioid
abuse and overdose.

The administration of naloxone pursuant to this section must be effected
in accordance with this policy and procedures regarding the acquisition,
maintenance, and administration established by the Superintendent in
consultation with the Board’s medical advisor.
Following the emergency administration of naloxone by a school nurse:
(a) Such emergency administration shall be reported immediately to:

(@) The Board medical advisor; and

(ii) The Superintendent; and

(iii)  The student’s parent or guardian.
(b) A medication administration record shall be:

() Maintained by the school nurse who administered the

naloxone as soon as possible, but no later than the next

school day; and

(i)  filed in or summarized on the student’s cumulative health
record, in accordance with Section F of this policy.

F. Documentation and Record Keeping

(h

Each school or before-and-after school program and school readiness
program where medications are administered shall maintain an individual
medication administration record for each student who receives
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2)

€)

4)

)

medication during school or program hours. This record shall include the
following information:

(a) the name of the student;

(b) the student’s state-assigned student identifier (SASID);

() the name of the medication;

(d) the dosage of the medication;

(e) the route of the administration,
(i.e. oral, topical, inhalant, etc.);

® the frequency of administration;

(g)  the name of the authorized prescriber;

(h) the dates for initiating and terminating the administration of
medication, including extended-year programs;

(i) the quantity received at school and verification by the adult
delivering the medication of the quantity received,;

() the date the medication is to be reordered (if any);

(k) any student allergies to food and/or medication(s);

1 the date and time of each administration or omission, including the
reason for any omission;

(m)  the dose or amount of each medication administered;

(n) the full written or electronic legal signature of the nurse or other
authorized school personnel administering the medication; and

(0) for controlled medications, a medication count which should be
conducted and documented at least once a week and co-signed by
the assigned nurse and a witness.

All records are either to be made in ink and shall not be altered, or
recorded electronically in a record that cannot be altered.

Written orders of authorized prescribers, written authorizations of parent
or guardian, the written parental permission for the exchange of
information by the prescriber and school nurse to ensure safe
administration of such medication, and the completed medication
administration record for each student shall be filed in the student's
cumulative health record or, for before-and-after school programs and
school readiness programs, in the child’s program record.

Authorized prescribers may make verbal orders, including telephone
orders, for a change in medication order. Such verbal orders may be
received only by a school nurse and must be followed by a written order,
which may be faxed, and must be received within three (3) school days.

Medication administration records will be made available to the

Department of Education for review until destroyed pursuant to Section
11-8a and Section 10-212a(b) of the Connecticut General Statutes.
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(a)

(b)

The completed medication administration record for
non-controlled medications may, at the discretion of the school
district, be destroyed in accordance with Section M8 of the
Connecticut Record Retention Schedules for Municipalities, so
long as it is superseded by a summary on the student health record.

The completed medication administration record for controlled
medications shall be maintained in the same manner as the
non-controlled medications. In addition, a separate medication
administration record needs to be maintained in the school for
three (3) years pursuant to Section 10-212a(b) of the Connecticut
General Statutes.

(6) Documentation of any administration of medication by a coach or licensed
athletic trainer shall be completed on forms provided by the school and the
following procedures shall be followed:

(a) a medication administration record for each student shall be
maintained in the athletic offices;

(b) administration of a cartridge injector medication shall be reported
to the school nurse at the earliest possible time, but no later than
the next school day;

(c) all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to
the school nurse at least monthly, or as frequently as required by
the individual student plan; and

(d)  the administration of medication record must be submitted to the
school nurse at the end of each sport season and filed in the
student’s cumulative health record.

. Errors In Medication Administration
(1)  Whenever any error in medication administration occurs, the following

procedures shall apply:

(2)

(b)

the person making the error in medication administration shall
immediately implement the medication emergency procedures in
this Policy if necessary;

the person making the error in medication administration shall in
all cases immediately notify the school nurse, principal, school
nurse supervisor, and authorized prescriber. The person making
the error, in conjunction with the principal, shall also immediately
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notify the parent or guardian, advising of the nature of the error
and all steps taken or being taken to rectify the error, including
contact with the authorized prescriber and/or any other medical
action(s); and

(c) the principal shall notify the Superintendent or the
Superintendent's designee.

2) The school nurse, along with the person making the error, shall complete a
report using the authorized medication error report form. The report shall
include any corrective action taken.

(3) Any error in the administration of medication shall be documented in the
student's cumulative health record or, for before-and-after school
programs and school readiness programs, in the child’s program record.

(4) These same procedures shall apply to coaches and licensed athletic
trainers during intramural and interscholastic events, except that if the
school nurse is not available, a report must be submitted by the coach or
licensed athletic trainer to the school nurse the next school day.

H. Medication Emergency Procedures

(1) Whenever a student has a life-threatening reaction to administration of a
medication, resolution of the reaction to protect the student's health and
safety shall be the foremost priority. The school nurse and the authorized
prescriber shall be notified immediately, or as soon as possible in light of
any emergency medical care that must be given to the student.

(2) Emergency medical care to resolve a medication emergency includes but
is not limited to the following, as appropriate under the circumstances:

(a) use of the 911 emergency response system;,

(b) application by properly trained and/or certified personnel of
appropriate emergency medical care techniques, such as
cardio-pulmonary resuscitation;

(c) administration of emergency medication in accordance with this
policy;

(d) contact with a poison control center; and

(e) transporting the student to the nearest available emergency medical
care facility that is capable of responding to a medication
emergency.

(3) As soon as possible, in light of the circumstances, the principal shall be
notified of the medication emergency. The principal shall immediately
thereafter contact the Superintendent or the Superintendent's designee,
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who shall thereafter notify the parent or guardian, advising of the
existence and nature of the medication emergency and all steps taken or
being taken to resolve the emergency and protect the health and safety of
the student, including contact with the authorized prescriber and/or any
other medical action(s) that are being or have been taken.

I. Supervision

(1) The school nurse is responsible for general supervision of administration
of medications in the school(s) to which that nurse is assigned.

(2)  The school nurse's duty of general supervision includes, but is not limited
to, the following:

(a) availability on a regularly scheduled basis to:

(1) review orders or changes in orders and communicate these
to personnel designated to give medication for appropriate
follow-up;

(i1) set up a plan and schedule to ensure medications are given
properly;

(iii)  provide training to licensed nursing personnel, full-time
principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district,
coaches of intramural and interscholastic athletics, licensed
athletic trainers and identified paraprofessionals designated
in accordance with Section B(3)(fg), above, which training
shall pertain to the administration of medications to
students, and assess the competency of these individuals to
administer medication;

(iv)  support and assist other licensed nursing personnel,
full-time principals, full-time teachers, full-time licensed
physical or occupational therapists employed by the school
district, coaches of intramural and/or interscholastic
athletics, licensed athletic trainers and identified
paraprofessionals designated in accordance with Section
B(3)(fg), above, to prepare for and implement their
responsibilities related to the administration of specific
medications during school hours and during intramural and
interscholastic athletics as provided by this policy;

(V) provide appropriate follow-up to ensure the administration
of medication plan results in desired student outcomes,
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including providing proper notification to appropriate
employees or contractors regarding the contents of such
medical plans; and

(vi)  provide consultation by telephone or other means of
telecommunications, which consultation may be provided
by an authorized prescriber or other nurse in the absence of
the school nurse.

(b) In addition, the school nurse shall be responsible for:

1) implementing policies and procedures regarding the
receipt, storage, and administration of medications;

(ii)  reviewing, on a periodic basis, all documentation pertaining
to the administration of medications for students;

(iii)  performing observations of the competency of medication
administration by full-time principals, full-time teachers,
full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural
and/or interscholastic athletics and licensed athletic trainers
in accordance with Section B(3)(ef), above, and identified
paraprofessionals designated in accordance with Section
B(3)(fg), above, who have been newly trained to administer
medications; and,

(iv)  conducting periodic reviews, as needed, with licensed
nursing personnel, full-time principals, full-time teachers,
full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural
and/or interscholastic athletics and licensed athletic trainers
in accordance with Section B(3)(ef), above, and identified
paraprofessionals designated in accordance with Section
B(3)(#g), above, regarding the needs of any student
receiving medication.

L. Training of School Personnel

(1) Full-time principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district, coaches of
intramural and/or interscholastic athletics and licensed athletic trainers in
accordance with Section B(3)(ef), above, and identified paraprofessionals
designated in accordance with Section B(3)(fg), above, who are
designated to administer medications shall at least annually receive
training in their safe administration, and only trained full-time principals,
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full-time teachers, full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural and/or
interscholastic athletics and licensed athletic trainers in accordance with
Section B(3)(ef), above, and identified paraprofessionals designated in
accordance with Section B(3)(fg), above, shall be allowed to administer
medications.

(2) Training for full-time principals, full-time teachers, full-time licensed
physical or occupational therapists employed by the school district,
coaches of intramural and/or interscholastic athletics and licensed athletic
trainers in accordance with Section B(3)(ef), above, and identified
paraprofessionals designated in accordance with Section B(3)(fg), above,
shall include, but is not necessarily limited to, the following:

(a) the general principles of safe administration of medication;

(b) the procedures for administration of medications, including the
safe handling and storage of medications, and the required
record-keeping; and

(c) specific information related to each student’s medication plan,
including the name and generic name of the medication,
indications for medication dosage, routes, time and frequency of
administration, therapeutic effects of the medication, potential side
effects, overdose or missed doses of the medication, and when to
implement emergency interventions.

3) The principal(s), teacher(s), licensed athletic trainer(s), licensed physical
or occupational therapist(s) employed by the Board, coach(es) and/or
school paraprofessional(s) who administer epinephrine as emergency first
aid, pursuant to Section D above, shall annually complete the training
program developed by the Departments of Education and Public Health
and training in cardiopulmonary resuscitation and first aid.

(4)  The Board shall maintain documentation of medication administration
training as follows:

(a) dates of general and student-specific trainings;
(b) content of the trainings;
(c) individuals who have successfully completed general and

student-specific administration of medication training for the
current school year; and
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(d) names and credentials of the nurse or school medical advisor, if
any, trainer or trainers.

(5) Licensed practical nurses may not conduct training in the administration of
medication to another individual.
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(1)  All medications, except those approved for transporting by students for
self-medication, those administered by coaches of intramural or
interscholastic athletics or licensed athletic trainers in accordance with
Section B(3)(ef) above, and epinephrine or naloxone to be used for
emergency first aid in accordance with Sections D and E above, must be
delivered by the parent, guardian, or other responsible adult to the nurse
assigned to the student's school or, in the absence of such nurse, the school
principal who has been trained in the appropriate administration of
medication. Medications administered by coaches of intramural or
interscholastic athletics or licensed athletic trainers must be delivered by
the parent or guardian directly to the coach or licensed athletic trainer in
accordance with Section B(3)(ef) above.

(2)  The nurse shall examine on-site any new medication, medication order
and the required authorization to administer form, and, except for
epinephrine and naloxone to be used as emergency first aid in accordance
with Sections D and E above, shall develop a medication administration
plan for the student before any medication is given to the student by any
school personnel. No medication shall be stored at a school without a
current written order from an authorized prescriber.

3) The school nurse shall review all medication refills with the medication
order and parent authorization prior to the administration of medication,
except for epinephrine and naloxone intended for emergency first aid in
accordance with Sections D and E above.

4) Emergency Medications

(a) Except as otherwise determined by a student’s emergency care
plan, emergency medications shall be stored in an unlocked,
clearly labeled and readily accessible cabinet or container in the
health room during school hours under the general supervision of
the school nurse or, in the absence of the school nurse, the
principal or the principal’s designee who has been trained in the
administration of medication.

(b) Emergency medication shall be locked beyond the regular school
day or program hours, except as otherwise determined by a
student’s emergency care plan.

(5)  All medications, except those approved for keeping by students for
self-medication, shall be kept in a designated and locked location used
exclusively for the storage of medication. Controlled substances shall be
stored separately from other drugs and substances in a separate, secure,
substantially constructed, locked metal or wood cabinet.

Y
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(6)

()

(8)

€)

(10)

Access to stored medications shall be limited to persons authorized to
administer medications. Each school or before-and-after school program
and school readiness program shall maintain a current list of such
authorized persons.

All medications, prescription and non-prescription, shall be delivered and
stored in their original containers and in such a manner that renders them
safe and effective.

At least two sets of keys for the medication containers or cabinets shall be
maintained for each school building or before-and-after school program
and school readiness program. One set of keys shall be maintained under
the direct control of the school nurse or nurses and an additional set shall
be under the direct control of the principal and, if necessary, the program
director or lead teacher who has been trained in the general principles of
the administration of medication shall also have a set of keys.

Medications that must be refrigerated shall be stored in a refrigerator at no
less than 36 degrees Fahrenheit and no more than 46 degrees Fahrenheit.
The refrigerator must be located in the health office that is maintained for
health services with limited access. Non-controlled medications may be
stored directly on the refrigerator shelf with no further protection needed.
Controlled medication shall be stored in a locked box that is affixed to the
refrigerator shelf.

All unused, discontinued or obsolete medications shall be removed from
storage areas and either returned to the parent or guardian or, if the
medication cannot be returned to the parent or guardian, the medication
shall be destroyed in collaboration with the school nurse:

(a) non-controlled drugs shall be destroyed in the presence of at least
one witness;

(b) controlled drugs shall be destroyed in pursuant to Section
21a-262-3 of the Regulations of Connecticut State Agencies; and

(c) accidental destruction or loss of controlled drugs must be verified
in the presence of a second person, including confirmation of the
presence or absence of residue, and jointly documented on the
student medication administration record and on a medication error
form pursuant to Section 10-212a(b) of the Connecticut General
Statutes. If no residue is present, notification must be made to the
Department of Consumer Protection pursuant to Section 21a-262-3
of the Regulations of Connecticut State Agencies.
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(11)  Medications to be administered by coaches of intramural or interscholastic
athletic events or licensed athletic trainers shall be stored:

(a)
(b)
(©)

(d)

in containers for the exclusive use of holding medications;
in locations that preserve the integrity of the medication;

under the general supervision of the coach or licensed athletic
trainer trained in the administration of medication; and

in a locked secured cabinet when not under the general supervision
of the coach or licensed athletic trainer during intramural or
interscholastic athletic events.

(12)  Inno event shall a school store more than a three (3) month supply of a
medication for a student.

L. School Readiness Programs and Before-and-After School Programs

(1) As determined by the school medical advisor, if any, and school nurse
supervisor, the following procedures shall apply to the administration of
medication during school readiness programs and before-and-after school

programs run by the Board, which are exempt from licensure by the Office
of Early Childhood:

(a)

(b)

(©)

Administration of medication at these programs shall be provided
only when it is medically necessary for participants to access the
program and maintain their health status while attending the
program.

Except as provided by Sections D and E above, no medication
shall be administered in these programs without:

1 the written order of an authorized prescriber; and

(i)  the written authorization of a parent or guardian or an
eligible student.

A school nurse shall provide consultation to the program director,
lead teacher or school administrator who has been trained in the
administration of medication regarding the safe administration of
medication within these programs. The school medical advisor
and school nurse supervisor shall determine whether, based on the
population of the school readiness program and/or before-and-after
school program, additional nursing services are required for these
programs.
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(2)

(3)

“)

)

(d) Only school nurses, directors or directors’ designees, lead teachers
ot school administrators who have been properly trained may
administer medications to students as delegated by the school
nurse or other registered nurse. Properly trained directors or
directors’ designees, lead teachers or school administrators may
administer oral, topical, intranasal or inhalant medications.
Investigational drugs or research or study medications may not be
administered in these programs.

(e) Students attending these programs may be permitted to
self-medicate only in accordance with the provisions of Section
B(3) of this policy. In such a case, the school nurse must provide
the program director, lead teacher or school administrator running
the program with the medication order and parent permission for
self-administration.

) In the absence of the school nurse during program administration,
the program director, lead teacher or school administrator is
responsible for decision-making regarding medication
administration.

(g) Cartridge injector medications may be administered by a director,
lead teacher or school administrator only to a student with a
medically-diagnosed allergic condition which may require prompt
treatment to protect the student against serious harm or death.

Local poison control center information shall be readily available at these
programs.

Procedures for medication emergencies or medication errors, as outlined
in this policy, must be followed, except that in the event of a medication
error a report must be submitted by the program director, lead teacher or
school administrator to the school nurse the next school day.

Training for directors or directors’ designees, lead teachers or school
administrators in the administration of medication shall be provided in
accordance with Section 1] of this policy.

All medications must be handled and stored in accordance with Section JK
of this policy. Where possible, a separate supply of medication shall be
stored at the site of the before-and-after or school readiness program. In
the event that it is not possible for the parent or guardian to provide a
separate supply of medication, then a plan shall be in place to ensure the
timely transfer of the medication from the school to the program and back
on a daily basis.
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(6) Documentation of any administration of medication shall be completed on
forms provided by the school and the following procedures shall be
followed:

(a)

(b)

()

(d)

a medication administration record for each student shall be
maintained by the program;

administration of a cartridge injector medication shall be reported
to the school nurse at the earliest possible time, but no later than
the next school day;

all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to
the school nurse at least monthly, or as frequently as required by
the individual student plan; and

the administration of medication record must be submitted to the
school nurse at the end of each school year and filed in the
student’s cumulative health record.

(7 The procedures for the administration of medication at school readiness
programs and before-and-after school programs shall be reviewed
annually by the school medical advisor, if any, and school nurse
supervisor.

M. Review and Revision of Policy

In accordance with the provisions of Conn. Gen. Stat. Section 10-212a(a)(2), the
Board shall review this policy periodically, and at least biennially, with the advice and
approval of the school medical advisor, if any, or other qualified licensed physician, and
the school nurse supervisor. Any proposed revisions to the policy must be made with the
advice and approval of the school medical advisor, school nurse supervisor or other
qualified licensed physician.

Legal References:

Connecticut General Statutes:

Section 10-206

Section 10-212

Section 10-212a
Section 10-220j
Section 19a-900
Section 21a-240
Section 52-557b

s
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Public Act 18-185, “An Act Concerning the Recommendations of the Task Force on
Life-Threatening Food Allergies in Schools”

Regulations of Conn. State Agencies:
Sections 10-212a-1 through 10-212a-10, inclusive

Memorandum of Decision, In Re: Declaratory Ruling/Delegation by Licensed Nurses to
Unlicensed Assistive Personnel, Connecticut State Board of Examiners for
Nursing (April 5, 1995)

ADOPTED:

REVISED:
+607/4731/18
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‘ SHIPMAN &
A GOODWIN...*

COUNSELORS AT LAW

Series 5000
Students

STUDENT ATTENDANCE, TRUANCY AND CHRONIC ABSENTEEISM

Regular and punctual student attendance in school is essential to the educational
process. Connecticut state law places responsibility for assuring that students attend
school with the parent or other person having control of the child. To assist parents and
other persons in meeting this responsibility, the Board of Education _(the “Board™),
through its Superintendent, will adopt and maintain procedures to implement this policy.

In addition, the Board-ef Edueation takes seriously the issue of chronic
absenteeism. To address this issue, the Board-efEdueation, through its Superintendent,
will adopt and maintain procedures regarding chronic absenteeism in accordance with
state law.

Legal References:

Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-184

Connecticut General Statutes § 10-186

Connecticut General Statutes § 10-198a
Connecticut General Statutes § 10-198b
Connecticut General Statutes § 10-198c
Connecticut General Statutes § 10-198d
Connecticut General Statutes § 10-198¢

Guidelines for Reporting Student Attendance in the Public School Information
System (Connecticut State Department of Education, January 2008)
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Connecticut State Board of Education Memorandum, Definitions of Excused and
Unexcused Absences (June 27, 2012)

Connecticut State Department of Education, Guidelines for Implementation of the
Definitions of Excused and Unexcused Absences and Best Practices for Absence
Prevention and Intervention (April 2013)

Connecticut State Department of Education, Reducing Chronic Absence in
Connecticut’s Schools: A Prevention and Intervention Guide for Schools and
Districts (April 2017)

Connecticut State Department of Education Memorandum, Youth Service Bureau

Referral for Truancy and Defiance of School Rules (February 22, 2018

Connecticut State Department of Education, Youth Service Bureau Referral Guide
(February 2018)

ADOPTED
REVISED:

H2eH3
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Series 5000
Students

ADMINISTRATIVE REGULATIONS REGARDING

ATTENDANCE, TRUANCY AND CHRONIC ABSENTEEISM

1. Attendance and Truancy

A. Definitions for Section I

1.

“Absence” - any day during which a student is not considered “in
attendance” at his/her assigned school, or on a school sponsored
activity (e.g. field trip), for at least one half of the school day.

“Disciplinary absence” - Any absence as a result of school or
district disciplinary action. Any student serving an out-of-school
suspension or expulsion should be considered absent. Such
absence is not considered excused or unexcused for attendance and
truancy purposes.

“Educational evaluation” - for purposes of this policy, an
educational evaluation is an assessment of a student’s educational
development, which, based upon the student’s presenting
characteristics, would assess (as appropriate) the following areas:
health, vision, hearing, social and emotional status, general
intelligence, academic performance, communicative status and
motor abilities.

“Excused absence” - a student is considered excused from school if
the school has received written documentation describing the
reason for the absence within ten (10) school days of the student’s
return to school, or if the child has been excluded from school in
accordance with section 10-210 of the Connecticut General
Statutes (regarding communicable diseases), and the following
criteria are met:

a. Any absence before the student’s tenth (lOm) absence is
considered excused when the student’s parent/guardian
approves such absence and submits appropriate written
documentation in accordance with this regulation.

b. For the student’s tenth (10™) absence and all absences

thereafter, a student’s absences from school are, with
appropriate documentation in accordance with this
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regulation, considered excused only for the following
reasons:

1. student illness (verified by an appropriately licensed
medical professional);

il. religious holidays;

1il. mandated court appearances (documentation
required);

iv. funeral or death in the family, or other emergency

beyond the control of the student’s family;

\2 extraordinary educational opportunities
pre-approved by the district administrators and in
accordance with Connecticut State Department of
Education guidance and this regulation;

vi. lack of transportation that is normally provided by a
district other than the one the student attends.

B A student, age five (5) to eighteen (18), whose parent or
legal guardian is an active duty member of the armed forces
who has been called for duty, is on leave from or has
immediately returned from deployment to a combat zone or
combat support posting, shall be granted ten (10) days of
excused absences in any school year, and, in the discretion
of the administration, additional excused absences to visit
such student’s parent or legal guardian with respect to the
parent’s leave or deployment. In the case of such excused
absences, the student and parent or legal guardian are
responsible for obtaining assignments from the student’s
teacher prior to any period of excused absence, and for
ensuring that such assignments are completed by the
student prior to his or her return to school.

8 “In Attendance” - Any day during which a student is present at the
student’s assigned school, or an activity sponsored by the school,
for at least half of the regular school day.

6. "Student” - a student enrolled in the Public
Schools (the “District™).

7. "Truant" - any student five (5) to eighteen (18) years of age,
inclusive, who has four (4) unexcused absences from school in any

-5 -
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one month or ten (10) unexcused absences from school in any
school year.

8. "Unexcused absence” - any absence from a regularly scheduled
school day for at least one half of the school day, which is not
excused or considered a disciplinary absence.

The determination of whether an absence is excused will be made
by the building principal or his/her designee. Parents or other
persons having control of the child may appeal that decision to the
Superintendent or his/her designee, whose decision shall be final.

B. Written Documentation Reguirements for Absences

I. Written documentation must be submitted for each incidence of
absence within ten (10) school days of the student’s return to
school. Consecutive days of absence are considered one incidence
of absence.

2. The first nine (9) days of absence will be excused upon receipt of a
signed note from the student’s parent/guardian, a signed note from
a school official that spoke in person with the parent/guardian
regarding the absence, or a note confirming the absence by the
school nurse or by a licensed medical professional, as appropriate.

3. For the student’s tenth (10™) absence, and all absences thereafter,
documentation of the absence must be submitted in accordance
with paragraphs 1 and 2 above, and must also include the reason
for the absence and the following additional information:

4. student illness:

i. a signed note from a medical professional, who may
be the school nurse, who has evaluated the student
confirming the absence and giving an expected
return date; or

il. a signed note from school nurse who has spoken
with the student’s medical professional and
confirmed the absence, including the date and
location of the consultation.

b, religious holidays: none.
c. mandated court appearances:
-6 -
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i. a police summons;

il. a subpoena;

iil. a notice to appear;

iv. a signed note from a court official; or

V. any other official, written documentation of the

legal requirement to appear in court.

d. funeral or death in the family, or other emergency beyond
the control of the student’s family: a written document
explaining the nature of the emergency.

& extraordinary educational opportunity pre-approved by the
district administrators and in accordance with Connecticut
State Department of Education guidance and this policy:
written pre-approval from the administration, in accordance
with this regulation.

f. lack of transportation that is normally provided by a district
other than the one the student attends: none.

4, Neither e-mail nor text message shall serve to satisfy the
requirement of written documentation. In rare and extraordinary
circumstances, a building administrator may, in his/her own
discretion, accept the delivery of written documentation through a
scanned copy sent by e-mail.

5 The ————Publie SehoolsDistrict reserves the right to
randomly audit written documentation received, through telephone
and other methods of communication, to determine its authenticity.

6. Any absence that is not documented in accordance with this
regulation within ten (10) school days after the incidence of
absence will be recorded as unexcused. If documentation is
provided within ten (10) school days, but is incomplete, the
building principal may, at his/her own discretion, grant up to a five
(5) school day extension for provision of the completed
documentation.

C. Extraordinary Educational Opportunities

1. To qualify as an extraordinary educational opportunity, the
opportunity must:

T
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a. be educational in nature and must have a learning objective
related to the student’s course work or plan of study;

b. be an opportunity not ordinarily available to the student;
C. be grade and developmentally appropriate; and
d. include content that is highly relevant to the student; while

some opportunities will be relevant to all students, others
will contain very specific content that would limit their
relevance to a smaller group of students.

2. Family vacations do not qualify as extraordinary educational
opportunities.
3. All requests for approval of extraordinary educational

opportunities must:

a. be submitted to the building principal in writing prior to the
opportunity, but no later than ten (10} school days prior to
the opportunity except in exceptional circumstances at the
discretion of the building administrator;

b. contain the signatures of both the parent/guardian and the
student;
C. include an outline of the learning objective of the

opportunity and include detail as to how the objective 1s
linked to the student’s coursework or plan of study; and

d. include additional documentation, where available, about
the opportunity.
4. The building principal shall provide a response in writing and

include the following:

a. either approval or denial of the request;
b. brief reason for any denial;
c. any requirements placed upon the student as a condition of
approval;
d. the specific days approved as excused absences for the
opportunity;
-8-
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e. the understanding that the building administrator may
withdraw its approval if the opportunity is canceled or the
student fails to meet the agreed-upon requirements of the
approval.

5. All decisions of the building principal relating to extraordinary
educational opportunities shall be final.

6. Students who are granted excusal from school to participate in
extraordinary educational opportunities are expected to share their
experiences with other students and/or school staff when they
return.

7. Approval for an extraordinary educational opportunity is
determined on a case-by-case basis and the analysis of
individualized factors. An opportunity approved for one student
may not be approved for another.

D, Truancy Exceptions:

1. A student five (5) or six (6) years of age shall not be considered
truant if the parent or person having control over such student has
appeared personally at the school district office and exercised the
option of not sending the child to school at five (5) or six (6) years
of age.

2. A student seventeen (17) years of age shall not be considered
truant if the parent or person having control over such student
consents to such student’s withdrawal from school. Such parent or
person shall personally appear at the school district office and sign
a withdrawal form indicating such consent. Such withdrawal form
must include an attestation from a guidance counselor or school
administrator from the school that the district provided the parent
{or person having control of the child) with information on the
educational options available in the school system and community.

3. If a parent or guardian of an expelled student chooses not to enroll
the student in an alternative program, the student shall not be

considered to be “truant.”

E. Readmission to School Following Voluntary Withdrawal

1. Except as noted in paragraph 2 below, if a student voluntarily
withdraws from school (in accordance with Section D.2, above)
and subsequently seeks readmission, the Board may deny school

.9.
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accommodations to the student for up to ninety (90) school days
from the date of the student’s withdrawal from school.

2 If a student who has voluntarily withdrawn from school (in
accordance with Section D.2, above) seeks readmission within ten
(10) school days of his/her withdrawal, the Board shall provide
school accommodations to the student not later than three (3)
school days after the student requests readmission.

F. Determinations of Whether a Student is “In Attendance”:

L. A student serving an out of school suspension or expulsion shall be
reported as absent unless he or she receives an alternative
educational program for at least one half of the regular school day.
In any event, the absence is considered a disciplinary absence, and
will not be designated as excused or unexcused.

2. On early dismissal days and days shortened due to inclement
weather, the regular school day for attendance purposes is
considered to be the amount of instructional time offered to
students on that day. For example, if school is open for four hours
on a shortened day scheduled, a student must be present for a
minimum of two hours in order to be considered “in attendance.”

3. Students placed on homebound instruction due to illness or injury
in accordance with applicable regulations and requirements are
counted as being “in attendance” for every day that they receive
instruction from an appropriately certified teacher for an amount of
time deemed adequate in accordance with applicable law.

G. Procedures for students in grades K-8*

1. Notification

a. Annually at the beginning of the school year and upon the
enrollment of any child during the school year, the
administration shall notify the parent or other person
having control of the student enrolled in grades K - 8 in
writing of the obligations pursuant to Conn. Gen. Stat. §
10-184 to ensure that such a student attends school
regularly or to show that the child is elsewhere receiving

equivalent instruction in the studies taught in the
—— Publie SchoelsDistrict.

b. Annually at the beginning of the school year and upon the
enrollment of any child during the school year, the
administration shall obtain from the parent or other person

o 1LY =
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having control of the student in grades K-8 a telephone
number or other means of contacting such parent or other
person during the school day.

2. Monitoring

Each school shall implement a system of monitoring individual
unexcused absences of students in grades K-8. Whenever such a
student fails to report to school on a regularly scheduled school
day, school personnel under the direction of the building principal
|or his/her designee] shall make a reasonable effort to notify the
parent or other person having control of such student by telephone
and by mail of the student's absence, unless school personnel have
received an indication that the parent or other person is aware of
the student's absence. [Reasonable efforts shall include two (2)
attempts to reach the parent or other person at the telephone
number provided by the parent or other person. Such
attempts shall be recorded on a form provided by the
Superintendent.] Any person who, in good faith, gives or fails to
give such notice shall be immune from liability, civil or criminal,
which might otherwise be incurred or imposed and shall have the
same immunity with respect to any judicial proceeding which
results from such notice or failure to give notice.

[*Note: State law mandates notification and monitoring only with regard to
students in grades K-8. Boards of Education are free, however, to extend the
application of monitoring and infervention procedures to students at all grade
levels.]

H. Procedures applicable to students ages five (5) to eighteen (18)

1. Intervention

a. When a student is truant, the building principal or his/her
designee shall schedule a meeting with the parent (or other
person having control of such student) and appropriate school
personnel to review and evaluate the reasons for the student's
truancy. This meeting shall be held no later than ten (10) days
after the student becomes truant. The district shall document
the meeting, and if parent or other person declines to attend the
meeting, or is otherwise is non responsive, that fact shall also
be documented and the meeting shall proceed with school
personnel in attendance,

b. When a student is truant, the Superintendent or his/her
designee shall coordinate services with and referrals of students

- 11 -
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to community agencies providing child and family services, as
appropriate. The district shall document efforts to contact and
include families and to provide early intervention in truancy
matters.

i3 On-or-before-August 15,20484If the Commissioner of

Education determines that any school under the jurisdiction of
| Board of Education (the “Board™) has a
disproportionately high rate of truancy, the district shall
implement in that school a truancy intervention model
identified by the Department of Education pursuant to Conn.
Gen. Stat. § 10-198e.

d. In addition to the procedures specified in subsections (a)
through (c) above, a regular education student who is
experiencing attendance problems should be referred to the
building Child Study Team [or other appropriate school
based team] to consider the need for additional interventions
and/or assistance. The Team will also consider whether the
student should be referred to a planning and placement team
(“PPT”) meeting to review the student’s need and eligibility for
special education. A special education student who is
experiencing attendance problems should be referred to a PPT
meeting for program review.

o Where the documented implementation of the procedures
specified in subsections (a) through (d) above does not result in
improved outcomes despite collaboration with the
parent/guardian, the Superintendent or his/her designee may,

with written parental consent, refer a student who is truant to a
Youth Service Bureau.

I. Attendance Records

All attendance records developed by the Board shall include the individual
student’s state-assigned student identifier (SASID).

I1. Chronic Absenteeism

A, Definitions for Section II

1. “Chronically absent child” - a child who is enrolled in a school
under the jurisdiction of the ————} Board ef Edueation-and
whose total number of absences at any time during a school year is
equal to or greater than ten percent (10%) of the total number of
days that such student has been enrolled at such school during such
school year;

P
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2, “Absence” - an excused absence, unexcused absence or
disciplinary absence, as those terms are defined by the State Board
of Education pursuant to section 10-198b of the general statutes
and these administrative regulations;

3. “District chronic absenteeism rate” - the total number of
chronically absent children under the jurisdiction of the
F——1Board efEdueation-in the previous school year
divided by the total number of children under the jurisdiction of
the Board efEdueation-for such school year; and

4, “School chronic absenteeism rate” - the total number of
chronically absent children for a school in the previous school year
divided by the total number of children enrolled in such school for
such school year.

B. Establishment of Attendance Review Teams

If the | } Board-ef Edueation has a district chronic
absenteeism rate of ten percent (10%) or higher, it shall establish an
attendance review team for the school district.

If a school under the jurisdiction of the-f ] Board-ef
Edueation has a school chronic absenteeism rate of fifteen percent (15%)
or higher, it shall establish an attendance review team for that school.

If the } Board-ef Edueation has more than one school with a
school chronic absenteeism rate of fifteen percent (15%) or higher, it shall
establish an attendance review team for the school district or at each such
school.

If the} } Board-ef Edueation has a district chronic
absenteeism rate of ten percent (10%) or higher and one or more schools
with a school chronic absenteeism rate of fifteen percent (15%) or higher,
it shall establish an attendance review team for the school district or at
each such school.

C. Composition and Role of Attendance Review Teams

Any attendance review team established under these regulations may
include school administrators, guidance counselors, school social workers,
teachers, representatives from community-based programs who address
issues related to student attendance by providing programs and services to
truants, as defined under [.A.7, and chronically absent children and their
parents or guardians.

=18 =
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Each attendance review team shall be responsible for reviewing the cases
of truants and chronically absent children, discussing school interventions
and community referrals for such truants and chronically absent children
and making any additional recommendations for such truants and
chronically absent children and their parents or guardians. Fach attendance
review team shall meet at least monthly.

D. State Chronic Absenteeism Prevention and Intervention Plan

The —————J} Board-ef Edueation and its attendance review teams, if
any, will consider any chronic absenteeism prevention and intervention
plan developed by the State Department of Education.

III.  Reports to the State Regarding Truancy Data

Annually, each local and regional board of education shall include information
regarding the number of truants and chronically absent children in the strategic
school profile report for each school under its jurisdiction and for the school
district as a whole submitted to the Commissioner of Education. Measures of
truancy include the type of data that is required to be collected by the Department
of Education regarding attendance and unexcused absences in order for the
department to comply with federal reporting requirements and the actions taken
by the board of education to reduce truancy in the school district.

Legal References:

Connecticut General Statutes § 10-220

Connecticut General Statutes § 10-184
Connecticut General Statutes § 10-186
Connecticut General Statutes § 10-198a
Connecticut General Statutes § 10-198b
Connecticut General Statutes § 10-198c
Connecticut General Statutes § 10-198d

« 14 =
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Connecticut General Statutes § 10-198e

Guidelines for Reporting Student Attendance in the Public School Information
System (Connecticut State Department of Education, January 2008)

Connecticut State Board of Education Memorandum, Definitions of Excused and
Unexcused Absences (June 27, 2012)

Connecticut State Department of Education, Guidelines for Implementation of the
Definitions of Excused and Unexcused Absences and Best Practices for Absence
Prevention and Intervention (April 2013)

Connecticut State Department of Education, Reducing Chronic Absence in
Connecticut’s Schools: A Prevention and Intervention Guide for Schools and
Districts (April 2017)

Connecticut State Department of Education Memorandum, Youth Service Bureau
Referral for Truancy and Defiance of School Rules (February 22. 2018)

Connecticut State Department of Education, Youth Service Bureau Referral Guide

(February 2018)

APPROVED:
RENISED:

78/2612/17]
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‘ SHIPMAN &
A GOODWIN..*

COUNSELORS AT LAW

SAMPLE NOTIFICATION REGARDING STUDENT ATTENDANCE*

Regular and punctual student attendance is essential to the educational process.
Connecticut General Statutes Section 10-184 provides that “[e]ach parent or other person
having control of a child five years of age and over and under eighteen years of age shall
cause such child to attend a public day school regularly during the hours and terms the
public school in the district wherein such child resides is in session, unless such child is a
high school graduate or the parent or person having control of such child is able to show
that the child is elsewhere receiving equivalent instruction in the studies taught in the
public schools. . . . The parent or person having control of a child seventeen years of age
may consent, as provided in this section, to such child’s withdrawal from school. Such
parent or person shall personally appear at the school district office and sign a withdrawal
form. Such withdrawal form shall include an attestation from a guidance counselor or
school administrator of the school that such school district has provided such parent or
person with information on the educational options available in the school system and
community. The parent or person having control of a child five years of age shall have
the option of not sending the child to school until the child is six years of age and the
parent or person having control of a child six years of age shall have the option of not
sending the child to school until the child is seven years of age. The parent or person
shall exercise such option by personally appearing at the school district office and signing
an option form. The school district shall provide the parent or person with information
on the educational opportunities available in the school system.”

In order to assist parents and other persons in meeting this responsibility, the
Board of Education monitors unexcused student absences and makes

reasonable efforts to notify parents or other persons by contacting them when a student
fails to report to school. State law provides that any person who, in good faith, gives or
fails to give such notice shall be immune from any liability, civil or criminal, which
might otherwise be incurred or imposed and shall have the same immunity with respect to
any judicial proceeding which results from such notice or failure to give such notice. The
Board, therefore, must obtain a telephone number or other means of contacting parents or
other persons during the school day.

Please provide the following information and return the completed form, signed
and dated to:

o ot 3k ot ok sk e ok o o o sioohe ok ol ok ook s ok ofe ok o koo ok sk ok she skeshe sk ot e sl sl stk st shesfeok e ool e e sk o etk ek ok skok ok ok ko ok ok

Student's Name:
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Address:

School/grade: /

Parent/Guardian's Daytime Telephone Number*:

Parent/Guardian's Daytime Telephone Number*:

Daytime Telephone Number* of
Other Person Having Control
of Student: Relationship to Student:

*If no daytime telephone number is available, please specify other means by
which school personnel may contact you during the school day.

Signature:

Date:

[*Note: State law mandates notification only with regard to students in grades
K-8. Boards of Education are free, however, to extend the notification to
parents of students at all grade levels.]

7/26/17
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[ ] Board of Education

Extraordinary Educational Experience Request Form

Pursuant to guidelines from the Connecticut Department of Education, the
I Public Schools will consider certain extraordinary educational experiences
to be excused absences. In order for an experience to qualify as an extraordinary
educational experience, the opportunity must be educational in nature and must have a
learning objective specifically related to the student’s coursework or plan of study. It is
important to note that not all memorable and/or life experiences are considered
extraordinary educational experiences for the purpose of an excused absence. In order to
qualify, the experience must be an opportunity not ordinarily available to the student. The
experience must be grade and developmentally appropriate and the content of the
experience must be highly relevant to the individual student. Whether an experience fits
the requirements of an extraordinary educational experience for the purpose of an
excused absence is a determination within the discretion of the building principal or
his/her designee.

To request consideration of an experience as an extraordinary educational
experience, the following form must be filled out, signed by the parent and student, and
returned at least five (5) school days in advance of the date of the opportunity. Please
note that approval is not assured. Approvals are awarded on a case-by- case basis and are
based on a number of factors. An experience approved for one student does not
guarantee that it will be approved for others.

Name of Student Today’s Date

Title of Educational Opportunity

Please describe the learning objective of the educational opportunity and how the
objective is linked to the student’s coursework or plan of study (you may attach
additional sheets):

Date(s) of educational opportunity
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Dates and total number of days of planned absence

Signature of Parent

Signature of Student
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For Office Use Only, Received by on . Approved? Yes/No By

7/26/17

D
238844v2324 © 20178 Shipman & Goodwin LLP. Al} rights reserved,



MODEL FORM

[Board of Education/School Letterhead]
SCHOOL ATTENDANCE OPTION FORM (CHILDREN AGE 5 OR 6)

Name of Child: Date of Birth;

Address of Child:

Name of Parent(s):

Address of Parent(s) (if different from child}:

In accordance with Comnecticut General Statutes Section 10-184, the parent or person
having control of a child five (5) years of age or older and under age eighteen (18) is
required to ensure that such child attends school. Section 10-184 further provides that a
parent or person having control of a child age five (5) shall have the option of not sending
the child to school until age six (6), and a parent or person having control of a child age
six (6) shall have the option of not sending the child to school until age seven (7). A
parent or person having control of such child who is seeking to elect this option must
appear in person at the school district offices and sign this option form.

1, , am the parent or person having control of, ,
Name of parent or person Name of chiid

a child who is age five/six (circle appropriate age), and I elect not to send my child to
school until the age of six/seven (circle appropriate age). | understand that this option is
effective for only one (1) school year. By signing, I understand that, if my child is
currently age five (5), and I wish to elect next school year not to send my child to school,
I must reappear at the school next year to elect this option. [ further understand that, if
my child is currently age six (6), I am required by Section 10-184 to send my child to the
public school, or demonstrate that the child is “elsewhere receiving equivalent instruction
in the studies taught in the public schools,” when the child turns seven (7).

Signature: Date:

School Personnel Use Only

[ Parent/person in control of child appeared in person and has been provided with information on
the educational opportunities in the school system.
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COUNSELORS AT LAW

Series 5000
Students

DRUG AND ALCOHOL USE BY STUDENTS

Policy Statement

The Board is required by Connecticut law to prescribe rules for the management and
discipline of its schools. In keeping with this mandate, the unlawful use, sale,
distribution or possession of controlled drugs, controlled substances, drug paraphernalia,
as defined in C.G.S. Section 21a-240, or alcohol on or off school property or during any
school sponsored activity is prohibited. It shall be the policy of the Board to take positive
action through education, counseling, discipline, parental involvement, medical referral,
and law enforcement referral, as appropriate, in the handling of incidents in the schools
involving the unlawful possession, distribution, sale or use of substances that affect
behavior.

)

2)

3)

(4)

Definitions

Controlled Drugs: means those drugs which contain any quantity of a substance

which has been designated as subject to the federal Controlled Substances Act, or
which has been designated as a depressant or stimulant drug pursuant to federal
food and drug laws, or which has been designated by the Commissioner of
Consumer Protection pursuant to C.G.S. Section 21a-243, as having a stimulant,
depressant or hallucinogenic effect upon the higher functions of the central
nervous system and as having a tendency to promote abuse or psychological or
physiological dependence, or both. Such controlled drugs are classifiable as
amphetamine-type, barbiturate-type, cannabis-type, cocaine-type, hallucinogenic,
morphine-type and other stimulant and depressant drugs. C.G.S. Section
21a-240(8).

Controlled Substances: means a drug, substance or immediate precursor in

schedules I to V, inclusive, of the Connecticut controlled substance scheduling
regulations adopted pursuant to C.G.S. Section 21a-243. C.G.S. Section
21a-240(9).

Professional Communication: any communication made privately and in
confidence by a student to a professional employee of such student's school in the
course of the professional employee's employment. C.G.S. Section
10-154a(a)(4).

Professional Employee: means a person employed by a school who "(A) holds a
certificate from the State Board of Education, (B) is a member of a faculty where
certification is not required, (C) is an administration officer of a school, or (D) is a
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)

(1)

2)

€)

registered nurse employed by or assigned to a school." C.G.S. Section
10-154a(a)(2).

Drug Paraphernalia: means any equipment, products and materials of any kind
which are used, intended for use or designed for use in planting, propagating,
cultivating, growing, harvesting, manufacturing, compounding, converting,
producing, processing, preparing, testing, analyzing, packaging, repackaging,
storing, containing or concealing, or injecting, ingesting, inhaling or otherwise
introducing controlled drugs or controlled substances into the human body,
including but not limited to all items specified in C.G.S. Section 21a-240(20)(A),
such as "bongs," pipes, "roach clips," miniature cocaine spoons, crack cocaine
vials, tobacco rolling papers, and any object or container used, intended or
designed for use in storing, concealing, possessing, distributing or selling
controlled drugs or controlled substances. C.G.S. Section 21a-240(20)(A).
Procedures

Emergencies.

If an emergency situation results from drug or alcohol use, the student shall be
sent to the school nurse or medical advisor immediately. The parent or designated
responsible person will be notified.

Prescribed Medications.

regulations-and-in-accordance-with-anyStudents may possess and/or

self-administer medications in school in accordance with the Board-pelieies-and
regulations’s policy concerning medieationthe administration: of medication in
school.

Students taking i improper amounts of a plescubed medication, or otherw1se takmg

m}ps&ekdeﬁgneemedlcatlon contrarv to the provisions of the Board s DO]ICV on

the administration of medication will be subject to the procedures for improper
drug or alcohol use outlined in this policy.

Voluntary Disclosure of Drug/Alcohol Problem (Self-Referral).

The following procedures will be followed when a student privately, and in
confidence, discloses to a professional employee in a professional communication
information concerning the student's use, possession, distribution or sale of a
controlled drug, controlled substance or alcohol.

-
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(a) Professional employees are permitted, in their professional judgment, to
disclose any information acquired through a professional communication
with a student, when such information concerns alcohol or drug abuse or
any alcohol or drug problem of such student. In no event, however, will
they be required to do so. C.G.S. Section 10-154a(b).

(b) Any physical evidence obtained from such student through a professional
communication indicating that a crime has been or is being committed by
the student must be turned over to school administrators or law
enforcement officials as soon as possible, but no later than two calendar
days after receipt of such physical evidence, excluding Saturdays, Sundays
and holidays. Employees are encouraged to contact the school
administrator immediately upon obtaining physical evidence. In no case,
however, will such employee be required to disclose the name of the
student from whom the evidence was obtained. C.G.S. Section
10-154a(b).

(c) Any professional employee who has received a professional
communication from a student may obtain advice and information
concerning appropriate resources and refer the student accordingly,
subject to the rights of the professional employee as described in
paragraph (a) above.

(d)  Ifastudent consents to disclosure of a professional communication
concerning the student's alcohol or drug problem, or if the professional
employee deems disclosure to be appropriate, the professional employee
should report the student's name and problem to the school's building
administrator or designee who shall refer the student to appropriate school
staff members for intervention and counseling.

4 Involuntary Disclosure or Discovery of Drug/Alcohol Problems.

When a professional employee obtains information related to a student from a
source other than the student's confidential disclosure, that the student, on or off
school grounds or at a school sponsored activity, is under the influence of, or
possesses, uses, dispenses, distributes, administers, sells or aids in the
procurement of a controlled drug, controlled substance, drug paraphernalia or
alcohol, that information is considered to be involuntarily disclosed. In this event,
the following procedures will apply.

(a) The professional employee will immediately report the information to the
building administrator or designee. The building administrator or
designee will then refer the student to appropriate school staff members
for intervention and counseling.

@ B
238932v13 © 2018 Shipman & Goodwin LLP. All rights reserved.



)

(b)

(c)

Any physical evidence (for example, alcohol, drugs or drug paraphernalia)
obtained from a student indicating that a crime has been or is being
committed by the student must be turned over to the building
administrator or designee or to law enforcement officials as soon as
possible, but no later than within two calendar days after receipt of such
physical evidence, excluding Saturdays, Sundays and holidays. C.G.S.
Section 10-154a(b). Because such evidence was not obtained through a
professional communication, the name of the student must be disclosed to
the building administrator or designee.

Search and Seizure of Students and/or Possessions: A professional
employee who reasonably suspects that a student is violating a
state/federal law or a school substance abuse policy must immediately
report his/her suspicion to the building administrator or designee. The
building administrator or designee may then search a student's person or
possessions connected to that person, in accordance with the Board's
policies and regulations if he/she has reasonable suspicion from the
inception of the search that the student has violated or is violating either
the law or a school substance abuse policy.

Any physical evidence obtained in the search of a student, or a student's
possessions, indicating that the student is violating or has violated a state
or federal law must be turned over to law enforcement officials as soon as
possible, but not later than within three calendar days after receipt of such
physical evidence, excluding Saturdays, Sundays and holidays. C.G.S.
Section 10-154a(c). All school employees are encouraged to contact the
school administration immediately upon obtaining physical evidence.

Consequences for the Use, Sale, Distribution or Possession of Controlled Drugs,

Controlled Substances, Drug Paraphernalia or Alcohol.

(a)

(b)

Any student in the | ] Public Schools using, consuming, possessing,
being under the influence of, manufacturing, distributing, selling or aiding
in the procurement of controlled drugs, controlled substances, drug
paraphernalia or alcohol either on or off school property, or ata
school-sponsored activity, except as such use or possession is in
accordance with Connecticut General Statutes § 21a-408a through 408q, is
subject to discipline up to and including expulsion pursuant to the Board's
student discipline policy.

In conformity with the Board’s student discipline policy, students may be
suspended or expelled for drug or alcohol use off school grounds if such
drug or alcohol use is considered seriously disruptive of the educational
process. In determining whether the conduct is seriously disruptive of the
educational process, the Administration and the Board may consider,
among other factors: 1) whether the drug or alcohol use occurred within

-4
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(©)

(d)

(e)

®

close proximity of a school; 2) whether other students from the school
were involved; and 3) whether any injuries occurred.

If a school administrator has reason to believe that any student was
engaged, on or off school grounds, in offering for sale or distribution a
controlled substance (as defined by Conn. Gen. Stat. § 21a-240(9)), whose
manufacturing, distribution, sale, prescription, dispensing, transporting, or
possessing with intent to sell or dispense, offering or administering is
subject to criminal penalties under Conn. Gen. Stats. §§ 21a-277 and
21a-278, the administrator will recommend such student for expulsion, in
accordance with the Board’s student discipline policy.

Students found to be in violation of this policy may be referred by the
building administrator to an appropriate agency licensed to assess and treat
drug and alcohol involved individuals. In such event, assessment and
treatment costs will be the responsibility of the parent or guardian.

A meeting may be scheduled with appropriate school staff members for
the purpose of discussing the school's drug and alcohol policy with the
student and parent or guardian.

Law enforcement officials may be contacted by the building administrator
in the case of suspected involvement in the use, sale or distribution of
controlled drugs, controlled substances, drug paraphernalia or alcohol.

Legal References:

Connecticut General Statutes:

Public Act 18-185, An Act Concerning the Recommendations of the Task Force
on Life-Threatening Food Allergies in Schools

Section 10-154a Sections 10-233a through 10-233f
Section 10-212a Section 21a-240
Section 10-221 Section 21a-243

ADOPTED:

REVISED:
HAU3

07/30/18

Section 21a-408a through 408q

L
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MANAGEMENT PLAN AND GUIDELINES FOR STUDENTS WITH FOOD
ALLERGIES AND/OR GLYCOGEN STORAGE DISEASE

The [ ] Public Schools_(the “District™) recognize that food allergies
and glycogen storage disease (GSD) may be life threatening. For this reason, the distrietDistrict
is committed to developing strategies and practices to minimize the risk of accidental exposure to
life threatening food allergens and to ensure prompt and effective medical response should a
ehildstudent suffer an allergic reaction while at school. The distrietDistrict is also committed to
appropriately managing and supporting students with glyeogen-sterage-diseaseGSD. The
distrietDistrict further recognizes the importance of collaborating with parents and appropriate
medical staff in developing such practices and encourages strategies to enable the student to
become increasingly proactive in the care and management of his/her food allergy and/or
glycogen-storage-diseaseGSD, as developmentally appropriate. To this end, the ——
Publie-Seheels-adeptDistrict adopts the following guidelines related to the management of life
threatening food allergies and glyeegen-—sterage-diseaseGSD for students enrolled in
distrietDistrict schools.

I. Identifying Students with Life-Threatening Food Allergies and/or Glycogen Storage
Disease

Early identification of students with life-threatening food allergies and/or ghyeogen
storage-disease-{GSD) is important. The distrietDistrict therefore encourages parents/guardians
of ehildrenstudents with-a life-threatening food allergyallergies to notify the school of the
allergy, providing as much medical documentation about the extent and nature of the food
allergy as is known, as well as any known effective treatment for the allergy. The distrietDistrict
also encourages parents/guardians of ehildrenstudents with GSD to notify the school of the
disease, providing as much medical documentation about the type of GSD, nature of the disease,
and current treatment of the student.

II. Individualized Health Care Plans and Emergency Care Plans

L. If the distrietDistrict obtains medical documentation that a ehildstudent has a
life-threatening food allergy or GSD, the distrietDistrict shall develop an
individualized health care plan (IHCP) for the ehildstudent. Fach IHCP should
contain information relevant to the ehildstudent’s participation in school
activities, and should attempt to strike a balance between individual, school and
community needs, while fostering normal development of the ehildstudent.

2 The THCP should be developed by a group of individuals, which shall include the
parents, and appropriate school personnel. Such personnel may include, but are
not limited to, the school nurse, school or food service administrator(s), classroom
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teacher(s) and the student, if appropriate. The school may also consult with the
school’s medical advisor, as needed.

3 THCPs are developed for students with special health needs or whose health needs
require daily interventions. The IHCP describes how to meet the ehildstudent’s
health and safety needs within the school environment and should address the
student’s needs across school settings. Information to be contained in an IHCP
should include a description of the functional health issues (diagnoses); student
objectives for promoting self -care and age appropriate independence; and the
responsibilities of parents, school nurse and other school personnel. The IHCP
may also include strategies to minimize the allergic student’s risk for exposure.
For the student with GSD, the IHCP may include strategies designed to
ameliorate risks associated with such disease and support the student’s
participation in the classroom. [HCPs for such students may include such
considerations:

classroom environment, including allergy free considerations, or allowing
the student with GSD to have food/dietary supplements when needed;

o

b. cafeteria safety;

2., participation in school nutrition programs;

d. snacks, birthdays and other celebrations;

e. alternatives to food rewards or incentives;

i hand-washing;

g. location of emergency medication;

h. who will provide emergency and routine care in school;

1. risk management during lunch and recess times;

] special events;

k. field trips, fire drills and lockdowns;

L. extracurricular activities;

m. school transportation;

n. the provision of food or dietary supplements by the school nurse, or any
school employee approved by the school nurse;

0. staff notification, including substitutes, and training; and

p. transitions to new classrooms, grades and/or buildings.

4. The IHCP should be reviewed annually, or whenever there is a change in the

student’s emergency care plan, changes in self-monitoring and self-care abilities
of the student, or following an emergency event requiring the administration of
medication or the implementation of other emergency protocols.

5. For a student with GSD, the [HCP shall not prohibit a parent or guardian, or a
person designated by such parent or guardian, to provide food or dietary
supplements to a student with GSD on school grounds during the school day.

6. In addition to the THCP, the distrietDistrict shall also develop an Emergency Care
Plan (ECP) for each ehildstudent identified as having a life threatening food

5w
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allergy. The ECP is part of the IHCP and describes the specific directions about
what to do in a medical emergency. For the student with a life-threatening food
allergy, the ECP should include the following information:

a. The ehildstudent’s name and other identifying information, such as date of
birth, grade and photo;

b. The ehildstudent’s specific allergy;

€ The ehildstudent’s signs and symptoms of an allergic reaction;

d. The medication, if any, or other treatment to be administered in the event
of exposure;

e. The location and storage of the medication;

f. Who will administer the medication (including self-administration options,
as appropriate);

g. Other emergency procedures, such as calling 911, contacting the school
nurse, and/or calling the parents or physician;

h. Recommendations for what to do if the ehildstudent continues to
experience symptoms after the administration of medication; and

i Emergency contact information for the parents/family and medical
provider.

i In addition to the IHCP, the distrietDistrict shall also develop an ECP for each
childstudent identified as having GSD. The ECP is part of the IHCP and
describes the specific directions about what to do in a medical emergency. For
the student with GSD, the ECP should include the following information:

a. The ehildstudent’s name and other identifying information, such as date of
birth, grade and photo;

b. Information about the disease or disease specific information (i.e. type of
GSD);

& The ehildstudent’s signs and symptoms of an adverse reaction (such as
hypoglycemia);

d. The medication, if any, or other treatment to be administered in the event
of an adverse reaction or emergency (i.e. Glucagon)

e. The location and storage of the medication;

f. Who will administer the medication (including self-administration options,
as appropriate);

g. Other emergency procedures, such as calling 911, contacting the school
nurse, and/or calling the parents or physician;

h. Recommendations for what to do if the ehildstudent continues to
experience symptoms after the administration of medication; and

1. Emergency contact information for the parents/family and medical
provider.

8. In developing the ECP, the school nurse should obtain current medical

documentation from the parents/family and the student’s health care provider,
including the student’s emergency plan and proper medication orders. If needed,

-3-
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10.

11.

12

the school nurse or other appropriate school personnel, should obtain consent to
consult directly with the ehildstudent’s health care providers to clarify medical
needs, emergency medical protocol and medication orders.

A student identified as having a life-threatening food allergy or GSD is entitled to
an [HCP and an ECP, regardless of his/her status as a ehildstudent with a
disability, as that term is understood under Section 504 of the Rehabilitation Act
of 1973 (“Section 504™), or the Individuals with Disabilities Education Act
(“IDEA™).

The distrietDistrict shall ensure that the information contained in the IHCP and
ECP is distributed to any school personnel responsible for implementing any
provisions of the THCP and/or ECP, and that any procedures in the IHCP and/or
ECP comply with the distrietDistrict’s policies and procedures regarding the
administration of medications to students.

Whenever appropriate, a student with a life-threatening food allergy and/or GSD
should be referred to a Section 504 Team for consideration if/when there is reason
to believe that the student has a physical or mental impairment that substantially
limits one or more major life activities, as defined by Section 504. Whenever
appropriate, students with life-threatening food allergies and/or GSD should be
referred to a PPT for consideration of eligibility for special education and related
services under the IDEA, if there is reason to suspect that the student has a
qualifying disability and requires specialized instruction.

When making eligibility determinations under Section 504 and/or the IDEA,
schools must consider the student’s needs on an individualized, case-by-case
basis.

III. Training/Education

L.

The distrietDistrict shall provide appropriate education and training for school
personnel regarding the management of students with life threatening food
allergies and GSD. Such training may include an overview of life-threatening
food allergies and GSD; prevention strategies; [HCPs and ECPs; and food safety
and sanitation. Training shall also include, as appropriate for each school (and
depending on the specific needs of the individual students at the school), training
in the administration of medication with cartridge injectors (i.e. epi-pens), and/or
the specific preventative strategies to minimize the risk of exposure to
life-threatening allergens and prevent adverse reactions in students with GSD
(such as the provision of food or dietary supplements for students). School
personnel will be also be educated on how to recognize symptoms of allergic
reactions and/or symptoms of low blood sugar, as seen with GSD, and what to do
in the event of an emergency. Staff training and education will be coordinated by
[insert name of appropriate administrator/school nurse]. Any such training
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regarding the administration of medication shall be done accordance with state
law and Board policy.

Each school within the distrietDistrict shall also provide age-appropriate
information to students about food allergies and GSD, how to recognize
symptoms of an allergic reaction and/or low blood sugar emergency and the
importance of adhering to the school’s policies regarding food and/or snacks.

V. Prevention

Each school within the distrietDistrict will develop appropriate practices to minimize the
risk of exposure to life threatening allergens and the risks associated with GSD. Practices that
may be considered may include, but are not limited to:

I
2
3.

4.
5,

Encouraging handwashing;

Discouraging students from swapping food at lunch or other snack/meal times;
Encouraging the use of non-food items as incentives, rewards or in connection
with celebrations;

Training staff in recognizing symptoms of anaphylaxis and hypoglycemia; and
Planning for school emergencies, to include consideration of the need to access
medication, food and/or dietary supplements.

V. Communication

As described above, the school nurse shall be responsible for coordinating the
communication among parents, a student’s individual health care provider and the
school regarding a student’s life threatening allergic condition and/or GSD.
School staff responsible for implementing a student’s IHCP will be notified of
their responsibilities and provided with appropriate information as to how to
minimize risk of exposure and/or alterations in blood sugar levels and how to
respond in the event of such emergency.

Each school will ensure that there are appropriate communication systems
available within each school (i.e. telephones, cell phones, walkie-talkies) and for
off-site activities (i.e. field trips) to ensure that school personnel are able to
effectively respond in case of emergency.

The distrietDistrict shall develop standard letters to be sent home to parents,
whenever appropriate, to alert them to food restrictions within their ehildstudent’s
classroom or school.

All distrietDistrict staff are expected to follow distrietDistrict policy and/or
federal and state law regarding the confidentiality of student information,
including medical information about the student.

-5-
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3, The distrietDistrict shall make the Management Plan and Guidelines for Students
with Food Allergies and/or Glycogen Storage Disease available on the Board’s

website_or the website of each school under the Board's jurisdiction.

6. The distrietDistrict shall provide annual notice to parents and guardians regarding
the Management Plan and Guidelines for Students with Food Allergies and/or
Glycogen Storage Disease. Such notice shall be provided in conjunction with the
annual written statement provided to parents and guardians regarding pesticide
applications in the schools.

VI Monitoring the District’s Plan and Procedures

The distrietDistrict should conduct periodic assessments of its Management Plan and
Guidelines for Students with Food Allergies and/or Glycogen Storage Disease. Such assessments
should occur at least annually and after each emergency event involving the administration of
medication to a student with a life-threatening food allergy or GSD to determine the
effectiveness of the process, why the incident occurred, what worked and what did not work.

The Superintendent shall annually attest to the Department of Education that the District
is implementing the Management Plan and Guidelines for Students with Food Allergies and/or
Glycogen Storage Disease.

Legal References:

State Law/Regulations/Guidance:

Public Act 18-185. An Act Concerning the Recommendations of the Task Force on
Life-Threatening Food Allergies in Schools

Conn. Gen. Stat. § 10-212a  Administration of Medications in Schools

Conn. Gen. Stat. § 10-212¢  Life-threatening food allergies: Guidelines; distrietDistrict
plans

Conn. Gen. Stat. § 10-220i  Transportation of students carrying cartridge injectors

Conn. Gen. Stat. § 10-231c  Pesticide applications at schools without an integrated pest
management plan.

Conn. Gen. Stat. § 19a-900 Use of cartridge injectors by staff members of before or
after school program, day camp or day care facility.

Conn. Gen. Stat. § 52-557b  “Good Samaritan law.” Immunity from liability for
emergency, medical assistance, first aid or medication by
injector. School personnel not required to administer or
render.

Regs. Conn. State Agencies § 10-212a-1 through 10-212a-7 Administration of
Medication by School Personnel

< G
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Guidelines for Managing Life-Threatening Food Allergies in Connecticut Schools
(Includes Guidelines for Managing Glycogen Storage Disease), Connecticut State
Department of Education (Updated 2012).

Federal Law:

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

Individuals with Disabilities Education Act, 20 U.S.C. § 1400 et seq.

The Americans with Disabilities Act of 1990 (ADA), 42 U.S.C. § 12101 et seq.

7/4930/4618
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ADMINISTRATIVE REGULATIONS REGARDING HEALTH
ASSESSMENTS/SCREENINGS AND ORAL HEALTH ASSESSMENTS

1. Health Assessments

The | | Board of Education (the “Board’) requires each student enrolled in
the [ ] Public Schools_(the “District™) to undergo health assessments as mandated by
state law. The purpose of such health assessments shall be to ascertain whether a student
has any physical disability tending to prevent him/her from receiving the full benefit of
school work and to ascertain whether school work should be modified in order to prevent
injury to the student or to secure a suitable program of education for him/her. Such health
assessments must be conducted by one of the following qualified providers for health
assessments: (1) a legally qualified practitioner of medicine; (2) an advanced practice
registered nurse or registered nurse, who is licensed under state statute; (3) a physician
assistant, who is licensed under state statute; (4) the school medical advisor; or (5) a
legally qualified practitioner of medicine, an advanced practice registered nurse or a
physician assistant stationed at any military base. The Board-efEdueation will provide
written prior notice of the health assessments required under these administrative
regulations to the parent or guardian of each student subject to assessment. The parent or
guardian shall be provided a reasonable opportunity to be present during such assessment
or he/she may provide for such assessment him/herself. No health assessment shall be
made of any public school student unless it is made in the presence of the parent or
guardian or in the presence of another school employee. Any student who fails to obtain
the health assessments required by these administrative regulations may be denied

continued attendance in the f|———J} Publie SehoolsDistrict.
II. Health Assessments Required:

Prior to enrollment in the }———} Publie-SehoelsDistrict, each student must

undergo a health assessment, which shall include:

(a) a physical examination which includes hematocrit or hemoglobin tests, height,
weight, blood pressure, and a chronic disease assessment which shall include, but

not be limited to, asthma-as-defined by-the-Commissioner-of Publie Health-pursuant
to-subsection {¢)-of section 19a-62a of the Connecticut General Statutes. The

assessment form shall include (A) a check box for the provider conducting the
assessment, to indicate an asthma diagnosis, (B) screening questions relating to
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appropriate public health concerns to be answered by the parent or guardian, and
(C) screening questions to be answered by such provider;

(b) an updating of immunizations as required by state law;
(c) vision, hearing, speech and gross dental screenings;

(d) such other information, including health and developmental history, as the
physician feels is necessary and appropriate.

The pre-enrollment assessment shall also include tests for tuberculosis, sickle cell
anemia or Cooley’s anemia, and tests for lead levels in the blood if, after consultation with
the school medical advisor and the local health department, the Board determines that such
tests are necessary. Such tests must be conducted by a registered nurse acting pursuant to
the written order of a physician, or physician’s assistant, licensed under state law, or an
advanced practice registered nurse, licensed under state law.

Each student enrolled in the ————}Publie- SeheelsDistrict must undergo a

health assessment when entering grade [the Board may choose to set the screening
requirement at entry to grade six or grade seven] and when entering grade fthe Board
may choose to set the screening requirement at entry to grade nine or grade tenf, which
shall include:

(a) a physical examination which includes hematocrit or hemoglobin tests, height,
weight, blood pressure, and a chronic disease assessment which shall include, but
not be limited to, asthma as defined by the Commissioner of Public Health pursuant
to subsection (c) of section 19a-62a of the Connecticut General Statutes. The
assessment form shall include (A) a check box for the provider conducting the
assessment, to indicate an asthma diagnosis, (B) screening questions relating to
appropriate public health concerns to be answered by the parent or guardian, and
(C) screening questions to be answered by such provider;

(b) an updating of immunizations as required by state law;
(¢) vision, hearing, postural and gross dental screenings;

(d) such other information, including health and developmental history, as the
physician feels is necessary and appropriate.

The grade six/seven and grade nine/ten assessments shall also include tests for
tuberculosis and sickle cell anemia or Cooley’s anemia if, after consultation with the
school medical advisor and the local health department, the Board determines that such
tests are necessary. Such tests must be conducted by a registered nurse acting pursuant to
the written order of a physician, or physician’s assistant, licensed under state law, or of an
advanced practice registered nurse, licensed under state law.
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The Board of Education shall provide such assessments free of charge to students

whose parents or guardians meet the eligibility requirements for free and reduced price
meals under the National School Lunch Program or for free milk under the special milk
program.

III.

[

.

©

QOral Health Assessments:

rior Iment in the District, in grad B choose to request th

00Se IO egUe g d E fHEN 1 € g AL L
shall request that each student undergo an oral health assessment. Such oral health
assessments must be conducted by one of the following qualified providers for oral
health assessments: (1) a dentist licensed under state law; (2) a dental hygienist
licensed under state law: (3) a legally qualified practitioner of medicine trained in
conducting oral health assessments as a part of a training program approved by the
Commissioner of Public Health; (4) a physician assistant licensed under state law
and trained in conducting oral health assessments as part of a training program
approved by the Commissioner of Public Health; or (5) an advanced practice
registered nurse licensed under state statute and trained in conducting oral health

assessments as part of a training program approved by the Commissioner of Public
Health.

The oral health assessment identified in subsection A above shall include a dental

examination by a dentist, or a visual screening and risk assessment for oral health
conditions by a dental hygienist, legally qualified practitioner of medicine,
physician assistant, or advanced practice registered nurse. The assessment form
shall include a check box for the gualified provider conducting the assessment to
indicate any low, moderate or high risk factors associated with any dental or
orthodontic appliance, saliva, gingival condition, visible plaque, tooth
demineralization, carious lesions, restorations, pain, swelling or trauma.

No oral health assessment shall be made of any public school student unless the
parent or guardian of the student consents to such assessment and such assessment
is made in the presence of the parent or guardian or in the presence of another
school employee. The parent or guardian shall be provided with prior written
notice of an oral health assessment and be provided with a reasonable opportunity

to opt his/her child out of such assessment or may provide for such oral health
assessment him or herself.

If the Board of Education hosts a free oral health assessment event where qualified
providers (identified in subsection A above) perform oral health assessments of
children attending a public school, the Board shall notify the parents and guardians
of such children of the event in advance and provide an opportunity for parents and
guardians to opt their child(ren) out of such event. The Board shall infer

B
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parent/guardian consent for each child whose parent or guardian did not opt him or
her out of the free oral health assessment event and shall provide such child with a
free oral health assessment; however, such child shall not receive dental treatment

of any kind unless the child’s parent or guardian provides informed consent for
such treatment.

s

Any student who fails to obtain an oral health assessment requested by the Board
shall not be denied enrollment or continued attendance in the District.

IV. Screenings Required:

The Board-efEdueation will provide annually to each student enrolled in
kindergarten and grades one and three to five, inclusive, a vision screening using a Snellen
chart or equivalent screening device, such as an automated vision screening device. The
Superintendent shall give written notice to the parent or guardian of each student (1) who
is found to have any defect of vision or disease of the eyes, with a brief statement
describing the defect or disease and a recommendation that the student be examined by an
optometrist or ophthalmologist licensed pursuant to state law, and (2) who did not receive
such vision screening, with a brief statement explaining why such pupil did not receive
such vision screening.

The Board-efEdueation will provide annually to each student enrolled in
kindergarten and grades one and three through five, inclusive, audiometric screening for
hearing. The Superintendent shall give written notice to the parent or guardian of each
student (1) who is found to have any impairment or defect of hearing, with a brief
statement describing the impairment or defect, and (2) who did not receive an audiometric
screening for hearing, with a brief statement explaining why such student did not receive
an audiometric screening for hearing.

The Board-ef Edueation will provide postural screenings for (1) each female
student in grades five and seven, and (2) each male student in grade eight or nine. The
Superintendent shall give written notice to the parent or guardian of each student (A) who
evidences any postural problem, with a brief statement describing such evidence, and (B)
who did not receive a postural screening, with a brief statement explaining why such
student did not receive such postural screening.

All of the screenings required under these administrative regulations will be

performed in accordance with regulations applicable to such screenings as adopted by the
State Board of Education.

PVV. Assessment/Screening Results:

-4 -
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The results of each assessment and screening required or requested by these
administrative regulatlons shall be recorded on forms supphed by the State Board of
Education. Each physician;advan a ‘op . AUESe-oF
W%WMMMMM
health assessments under these administrative regulations shall sign each form and any
recommendations concerning a student shall be in writing. Assessment/screening forms
shall be included in the cumulative health record of each student and they shall be kept on
file in the school attended by the student. If a student transfers to another school district in
Connecticut, his/her original cumulative health record shall be sent to the chief
administrative officer of the new school district and a true copy retained by the-f——
Board-ef Edueation. For a student leaving Connecticut, a copy of the records, if requested,
should be sent and the original maintained.

Appropriate school health personnel shall review the results of each assessment and
screening. If the reviewing school health personnel judge that a student is in need of
further testing or treatment, the Superintendent shall give written notice to the parent or
guardian of such student and shall make reasonable efforts to ensure that such further
testing or treatment is provided. Reasonable efforts shall include determination of whether
the parent or guardian has obtained the necessary testing or treatment for the student, and,
if not, advising the parent or guardian how such testing or treatment may be obtained. The
results of such further testing or treatment shall be recorded, kept on file and reviewed by
appropriate school health personnel in the same manner as the results of the health
assessments and screenings required_or requested under these administrative regulations.

The district shall report to the local health department and the Department of Public
Health, on a triennial basis, the total number of children per school and on a district-wide
basis having a diagnosis of asthma (1) at the time of public school enrollment, (2) in grade
six or seven, and (3) in grade ten or eleven. The report shall contain the asthma information
collected as required under Section II of this Policy and shall include information
regarding each diagnosed child’s age, gender, race, ethnicity and school.

VVI. Exemption

Nothing in these administrative regulations shall be construed to require any
student to undergo a physical or medical examination or treatment, or be compelled to
receive medical instruction, if the parent or legal guardian of such student or the student, if
he/she is an emancipated minor or is eighteen (18) years of age or older, notifies the
teacher or principal or other person in charge of such student in writing that he/she objects
on religious grounds to such physical or medical examination or treatment or medical
instruction.

VAVII. Other Non-Emergency Invasive Physical Examinations and Screenings:

T
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A. (a)In addition to the screenings listed above, the district may, from time to time,
require students to undergo additional non-emergency, invasive physical
examination(s)/screening(s).

[

fb}>A non-emergency, invasive physical examination or screening is defined as:
1. any medical examination that involves the exposure of private body parts; or

2. any act during such examination that includes incision, insertion, or injection
into the body, but does not include a hearing, vision, or scoliosis screening; and

3. isrequired as a condition of attendance, administered by the school and
scheduled by the school in advance; and

4. is not necessary to protect the immediate health and safety of the student, or of
other students.

e

fey——1If the district elects to conduct any such examinations, then, at the
beginning of the school year, the administration shall give direct notice to parents
of affected students of the district's intent to conduct the non-emergency invasive
physical examination(s) and/or screening(s) described in this subsection. Such
notice shall include the specific or approximate dates during the school year of the
administration of such non-emergency invasive physical
examination(s)/screening(s).

=

{dy——Upon request, the administration shall permit parents or students over the
age of eighteen (18) (or emancipated minors) to opt out of participation in the
non-emergency invasive physical examination(s)/screening(s) described in this
subparagraph.

SHVIIL School Representative to Receive Information Concerning Health

Assessments:

The Board-efEdueation designates [insert name of responsible staff member] as
the representative for receipt of reports from health care providers concerning
student_health assessments and oral health assessments.

Legal References:

Connecticut General Statutes

§ 10-206 Health assessments

§ 10-206a Free health assessments

§ 10-208 Exemption from examination or treatment

§ 10-214 Vision, audiometric and postural screenings: When required;
notification of parents re defects; record of results

-6 -
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Public Act 17-146;18-168, “An Act Concerning the Department of Public Health’s
Recommendations Regarding Various Revisions to the Public Health Statutes,”
Section-5;-effective-Oetober1;2047-Sections 8, 80 and 81.

> ] 3

State of Connecticut Department of Education, Bureau of Health/Nutrition, Family
Services and Adult Education, Cumulative Health Records Guidelines (Revised
Jan. 2012)

//Qortal ct. gov/-/medla/SDE/School Nursmg/Pubhcatlons/CHR guldehnes Qdf

Federal Law:

Elementary and Secondary Education Act of 1965, as amended by the Every
Student Succeeds Act, Public Law 114-95, at 20 U.S.C. § 1232h(c)(2)(C)(iii).

ADOPTED: / /
REVISED: / /

Revised: +6/20477/30/18

.
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SAMPLE
NOTICE OF FREE ORAL HEALTH ASSESSMENT
The Public Schools (the “District™) shall hold a free oral health assessment event for students
on [insert date and tim event] at r student’s school. The oral health

in, swelling or trauma., N ent shall receive dental treatment of any kind as part of the free oral health

ent is in need of further testing or treatment.

You may elect for yvour student not to partici i

If vou have gquestions or concerns regarding the free oral health assessment event, please contact

FREE ORAL HEALTH ASSESSMENTEVENT - _________[insert date of event]

Name of student: Student’s Date of Birth:

Student’s Address:

Parent/Guardian Name (print):

Parent/Guardian Signature Date

Revised 8/1/2018
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ADMINISTRATIVE REGULATIONS REGARDING IMMUNIZATIONS

In accordance with state law and accompanying regulations, the
Board of Education_(the “Board”) requires each child to be protected by adequate
immunization against diphtheria, pertussis, tetanus, poliomyelitis, measles, mumps,
rubella, hemophilus influenzae type B, hepatitis A, hepatitis B, varicella, pneumococcal
diseases, meningococcal disease and any other vaccine required by the schedule for active
immunization as determined by the Commissioner of Public Health pursuant to Conn.
Gen. Stat. § 19a-7f, prior to enrolling in any program or school under its jurisdiction.

Among other requirements, before being permitted to enter seventh grade, the
Board requires each child to be vaccinated against meningococcal disease. The Board
further requires each child to receive a second immunization against measles and tetanus,
diphtheria and pertussis (Tdap) before being permitted to enter seventh grade.

Further, each child must have received two doses of immunization against
varicella before being permitted to enter kindergarten and seventh grade, and each child
must have received two doses of immunization against rubella and mumps before being
permitted to enter grades kindergarten through twelve.

[If the Board operates a preschool program, the following language should be
added:

By January 1 of each year, children aged 24-59 months enrolled in the Board’s
preschool program must show proof of receipt of at least one dose of influenza vaccine
between August 1 and December 31 of the preceding year. All children aged 24-59
months who have not received vaccination against influenza previously must show
proof of receipt of two doses of the vaccine the first influenza season that they are
vaccinated. Children seeking to enroll in the Board’s preschool program between
January 1 and March 31 are required to receive the influenza vaccine prior to being
permitted to enter the program. Children who enroll in the preschool program after
March 31 of any given year are not required to meet the influenza vaccine requirement
until the following January.|

Exemption from the pertinent requirements of these administrative regulations
shall be granted to any child who, prior to enrollment:

(1D presents a certificate from a physician, physician assistant, advanced practice
registered nurse or local health agency stating that initial immunizations have been
given to such child and additional immunizations are in process under guidelines
and schedules specified by the Commissioner of Health; or

275516v1516 © 20168 Shipman & Goodwin LLP. All rights reserved.



(2) presents a certificate from a physician, physician assistant, or advance practice
registered nurse stating that in the opinion of a such physician, such immunization
is medically contraindicated because of the physical condition of such child; or

(3) presents a statement from the parents or guardian of such child that such
immunization would be contrary to the religious beliefs of such child or the parents
or guardian of such child, which statement shall be acknowledged by

(A)  ajudge of a court of record or a family support magistrate,
(B)  aclerk or deputy clerk of a court having a seal,

(C)  atown clerk,

(D)  anotary public,

(E)  ajustice of the peace,

(F)  anattorney admitted to the bar of the State of Connecticut, or
(G)  aschool nurse; or

4 in the case of measles, mumps or rubella, presents a certificate from a physician,
physician assistant or advanced practice registered nurse or from the Director of
Health in such child’s present or previous town of residence, stating that the child
has had a confirmed case of such disease; or

(5) in the case of hemophilus influenzae type B, has passed his/her fifth birthday; or
(6) in the case of pertussis, has passed his/her sixth birthday.

Before being permitted to enter the seventh grade, the parents or guardian of any
child who is exempt on religious grounds from the immunization requirements, pursuant
to subsection (3) above, shall present to the Board a statement that such immunization
requirements are contrary to the religious beliefs of such child or the parents or guardian
of such child, which statement shall be acknowledged in the same manner as required by
subsection (3) above.

In accordance with state law, the —————————Board-ef Edueation shall not be
liable for civil damages resulting from an adverse reaction to a nondefective vaccine
required to be administered by state law.

If the parents or guardians of any child are unable to pay for any required
immunization, the expense of such immunization shall, upon the recommendation of the
Board-ef Edueation, be paid by the town of the child’s residence.

The Board-ef Education designates [insert name of responsible staff member] as
the representative for receipt of reports from health care providers concerning student
immunizations.

The regulations-eoneerningcurrent required immunizations for elementary
(including preschool), middle and high school students can be found at:

2
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hitpfwww-dir-et-gov/dph/PHC/browse-asp-https://portal.ct.gov/-/media/SDE/School-Nur
sing/Forms/Immunization Requirements.pdf.

Legal Reference: Connecticut General Statutes
§ 10-204a Required immunizations
§ 10-204¢ Immunity from liability

Regulations of Connecticut State AgenciesRegulations
§ 10-204a-2a Adequate Immunization

Letter to Superintendents of Schools et al. from Connecticut State Departments of Public
Health and Education, Reinstatement of Prekindergarten and Kindergarten School
Immunization Entry Requirement for Haemophilus Influenza Type B (Hib) Vaccine, June
25,2010.

Letter to Superintendents of Schools et al. from Connecticut State Departments of Public
Health and Education, Changes in the Immunization Requirements for School Entry,
March 15, 2011.

ADOPTED
REVISED:

102047
7/31/18

3
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Note: This is a sample Individualized Learning Plan drafted in accordance with the Standards for Educational
Opportunities for Students Who Have Been Expelled, which was approved by the State Board of Education
on January 3, 2018. The specific goals and benchmarks can be customized to meet the needs of individual
students.

| | Public Schools
Individualized Learning Plan

Student Name: Date of Birth: Gr.
School Prior to Expulsion: SASID:

Does the student have an Individualized Education Program? O Yes [No

Does the student have a Section 504 Plan? O Yes [ONo

Records Reviewed with Relevant Information

for the Provision of an Alternative Educational Opportunity

[J Student Success Plan [0 Report Cards and Current Grades

[ Individualized Education Program (IEP) I Attendance Records

O Behavioral Intervention Plan (BIP) [ Disciplinary/Behavioral Records

[0 Section 504 Plan [ Feachertnput:

O Individualized Health Care Plan/Emergency Care Plan Other:

O Parept{Guardiantaput—

B-Other: -
[ Parent/Guardian: [ Teacher:
[ Parent/Guardian: [ Teacher:
[ Student: 1 Other (specify):
[0 Administrator: [ Other (specify):
1
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Core Class Placement/Progress in Class at Time of Expulsion
(e.g. current grade, current unit, etc.)

Note: If the student receives special education and related services, the alternative educational opportunity
provider must also refer to the student’s IEP.

6296172v56_© 2018 Shipman & Goodwin LLP. All rights reserved.
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NEEDS

~ Academic Needs

01 See IEP (if applicable)

O Other:

Behavioral Needs

1 See IEP (if applicable)

{1 Other:

GOALS

(1 See IEP (if applicable) | [1 Satisfactory work completion | I Satisfactory progress in coursework and toward
meeting relevant academic standards

O Other:

enchmarks to Measure Progress Toward Ac
[ See IEP (if applicable) | O Passing grades on midterm progress reports | [ Passing grades on report card
[1 Other:

Progress monitoring mm/dd/yy: |

Behavioral Goals

O See IEP {if applicable) | 11 Satisfactory attendance [ Satisfactory compliance with behavioral

6296172vs6_© 2018 Shipman & Goodwin LLP. All rights reserved.
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expectations and disciplinary policies

[0 Other:

chmarks to Measure Progress Toward Behavioral Goals

(1 See IEP (if applicable) | L1 Fewer than teacher referrals to O Fewer than contacts to
administration for disciplinary matters parents/guardians for disciplinary
matters

[T Attends alternative program % or more of & Other:
scheduled days/sessions.

Progress monitoring mm/dd/yy. |

INTERVENTIONS
Academic Interventions
L1 See IEP (if applicable) 1 See Section 504 Plan (if applicable)
[ Tier | £l Tier2
O Tier 3
O Other:

Behavioral Interventions

O See [EP (if applicable) [1 See Section 504 Plan (if applicable)
O Tier 1 O Tier 2
[ Tier 3
1 Other:
4
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Review and Communication of Progress to Parents/Guardians or Student

Method of monitoring and review: (for most students, monitoring and reviewing progress will include monitoring the
student’s attendance, work completion, and progress toward meeting the relevant academic standards for particular

coursework, and thus progressing toward graduation, if applicable)

Monitoring attendance

Monitoring work completion

Monitor progress toward meeting relevant academic standards

Review and monitor progress in accordance with IEP and/or BIP (if applicable)

Other:

goonon

Timing for communication of progress to parents/guardians or student: (Progress must be communicated to
the parent/guardian or student with the same frequency as similar progress for students in the regular school environment
is reported and communicated to parents/guardians or students)

[T Each marking period
0O Other:

Early Readmission

The expulsion decision contains the following early readmission criteria:

[d The student may apply to the Board of Education for early readmission and such readmission shall be at

the discretion of the Board of Education.
[0 The student applied to the Board of Education for early readmission on and the
Board of Education granted the request and has conditioned such early readmission on the following

criteria:

[ The student applied to the Board of Education for early readmission on and early

5
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readmission was not granted.

O

[0 The student may apply to the Superintendent for early readmission and such readmission shall be at the
discretion of the Superintendent.
1 The student applied to the Superintendent for early readmission on and the
Superintendent granted the request and has conditioned such early readmission on the following

criteria:

[0 The student applied to the Superintendent for early readmission on and early
readmission was not granted.

O

Review of Placement and ILP:

A review of the appropriateness of the placement must occur at least once per marking period. Such review
must include:
* Review of the ILP to (1) assess progress and make adjustments as necessary and (2) determine its
alignment with the goals of the student’s IEP, where applicable.
* Consideration of opportunities for early readmission as set forth in the ILP (see Early Readmission
section)

Transition Plan for Readmission:

The following has been considered and, where appropriate, addressed:

Ll Efforts to readmit the student at a semester starting point (at the high school level)

A plan to transfer the student’s credits and record back to the student’s school

The student’s need for academic and other supports upon returning to his/her school
Efforts to connect the student with opportunities to participate in extracurricular activities

(o e e

48/12/482018
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PHYSICAL RESTRAINT AND SECLUSION OF STUDENTS AND USE OF
EXCLUSIONARY TIME OUT

The Board of Education seeks to foster a safe and positive learning environment for all students.
Board of Education employees will restrict the use of physical restraint and seclusion of students
to emergency situations, in accordance with this policy and accompanying administrative
regulations and applicable law. Physical restraint or seclusion of a student may be necessary in
an emergency situation to maintain the safety of the student or another individual. The Board

also regulates the use of exclusionary time out in accordance with this Policy and accompanying
regulations and applicable law.

The Board of Education authorizes the Superintendent or his/her designee to develop and
implement Administrative Regulations in accordance with this Policy and applicable law. The
Board of Education mandates compliance with this Policy and the associated Administrative
Regulations at all times. Violations of this Policy and/or associated Administrative Regulations
by a Board of Education staff member or other individual working at the direction of, or under
the supervision of, the Board of Education, may result in disciplinary action, up to and including
possible termination of employment status and/or termination of contract for services.

Nothing within these regulations shall be construed to interfere with the Board’s responsibility to
maintain a safe school setting, in accordance with Connecticut General Statutes § 10-220._Under

no circumstances shall employees or individuals under the supervision of the Board use corporal
punishment with students or physically manage students for purposes of discipline.

Legal References:

Public Act 1718-220.51, An Act Cencerninglmplementing the Recommendations of the
Department of Education-Mandate Relief

Conn. Gen. Stat. § 10-76b

Conn. Gen. Stat. § 10-76d

Conn. Gen. Stat. § 10-236b

Conn. Gen. Stat. §§ 53a-18 to 53a-22

Reg. Conn. State AgenciesReg. §§ 10-76b-5 to 10-76b-11

Other References:



Restraint and Seclusion: Resource Document, United States Department of Education,
available at http://www?2.ed.gov/policy/seclusion/restraints-and-seclusion-resources.pdf.

Understanding the Laws and Regulations Governing the Use of Restraint and Seclusion,
Connecticut State Department of Education (July 2018).

“NewGuidance Related to Recent Legislation forPublie Aet1514-AnAet Concerning
Seelusion-andRegarding Restraint in-Sehoels;”and Seclusion, Connecticut State

Department of Education;-Oetober-5;2015—Memeorandum-from Di—1Isabelina Rodriguez
(Revised, July 2018).

APPROVED:
REVISED:

A7
71/26/18

2
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ADMINISTRATIVE REGULATIONS CONCERNING
PHYSICAL RESTRAINT AND SECLUSION OF STUDENTS_AND USE OF
EXCLUSIONARY TIME OUT

The | | Public Schools (the “District”) seeks to foster a safe and positive learning
environment for all students. District employees will restrict the use of physical restraint and
seclusion of students to emergency situations, in accordance with these administrative
regulations and the associated policy and applicable law. Physical restraint or seclusion of a
student may be necessary in an emergency situation to maintain the safety of the student or
another individual. District employees will restrict the use of exclusionary time out with students

to those instances permitted by applicable law, as described in these administrative regulations
and applicable law.

The following sets forth the procedures for compliance with the relevant state law and
regulations concerning the physical restraint and seclusion of, and use of exclusionary time out
with, students in the District. The Superintendent mandates compliance with these regulations at
all times. Violations of these regulations by a Board of Education staff member or other
individual working at the direction of, or under the supervision of, the Board of Education, may
result in disciplinary action, up to and including possible termination of employment status
and/or termination of contract for services.

Nothing within these regulations shall be construed to interfere with the responsibility of the
District to maintain a safe school setting, in accordance with Connecticut General Statutes §
10-220.

L. Definitions:

A. Exclusionary Time Out: A temporary, continuously monitored separation of a
student from an ongoing activity in a non-locked setting, for the purpose of
calming such student or deescalating such student’s behavior.

[

A-Life Threatening Physical Restraint: Any physical restraint or hold of a person
that (1) restricts the flow of air into a person’s lungs, whether by chest
compression or any other means, or (2) immobilizes or reduces the free
movement of a person’s arms, legs or head while the person is in the prone
position.

3
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B-Psychopharmacological Agent: Any medication that affects the central nervous
system, influencing thinking, emotion or behavior;

[=

C-Physical Restraint: Any mechanical or personal restriction that immobilizes or
reduces the free movement of a person’s arms, legs or head, including, but not
limited to, carrying or forcibly moving a person from one location to another.
The term does not include: (1) Briefly holding a person in order to calm or
comfort the person; (2) restraint involving the minimum contact necessary to
safely escort a person from one area to another; (3) medical devices, including,
but not limited to, supports prescribed by a health care provider to achieve proper
body position or balance; (4) helmets or other protective gear used to protect a
person from injuries due to a fall; ex(ES) helmets, mitts and similar devices used
to prevent self-injury when the device is (i) part of a documented treatment plan
or an Individualized Education Program (“IEP); or (ii) prescribed or
recommended by a medical professional, as defined in section 38a-976 of the
Connecticut General Statutes, and is the least restrictive means available to

prevent such injury; or (6) an exclusionary time out.

P-School Employee: (1) Any individual employed by the | Public
Schools who is a teacher, substitute teacher, administrator, superintendent,
guidance counselor, psychologist, social worker, nurse, physician,
paraprofessional, coach; and (2) any other individual who, in the performance of
his or her duties, has regular contact with students and who provides services to or
on behalf of students enrolled in the | Public Schools pursuant to a
contract with the Public Schools.

<

=

E—Seclusion: The confinement of a person in a room;-whether-alone-or-with
supervision by a schoolemployeetnamannerthat preventsthe persen-from
leaving-thatreem from which the student is physically prevented from leaving.
Seclusion does not include the following: (i) an exclusionary time out; or (ii) any

confinement of a student in which the person is physically able to leave the area
of confinement including, but not limited to, in-school suspension-and-time-out.

&

E-Student: a child who is

1. Enrolled in grades kindergarten to twelve, inclusive, in a public school under
the jurisdiction of a local or regional board of education;

2. Receiving special education and related services in an institution or facility
operating under a contract with a local or regional board of education pursuant
to subsection (d) of section 10-76d of the Connecticut General Statutes;

3. Enrolled in a program or school administered by a regional education service

center established pursuant to section 10-66a of the Connecticut General
Statutes; OR

4
483286v+213 © 20178 Shipman & Goodwin LLP. All rights reserved.



4. Receiving special education and related services from an approved private
special education program.

1. Life-Threatening Physical Restraint

A No school employee shall under any circumstance use a life-threatening physical
restraint on a student.

B. Nothing in this section shall be construed as limiting any defense to criminal
prosecution for the use of deadly physical force that may be available under
sections 53a-18 to 53a-22, inclusive, of the Connecticut General Statutes.

III.  Procedures for Physical Restraint and Seclusion of Students
A. No school employee shall use physical restraint or seclusion on a student

EXCEPT as an emergency intervention to prevent immediate or imminent injury
to the student or to others.

@

Seclusion shall not be used as a planned intervention in a student’s behavioral

intervention plan, individualized education program or plan pursuant to Section
504 of the Rehabilitation Act.

e

No school employee shall use physical restraint or seclusion on a student unless
the school employee has received training in accordance with state law and/or the
District’s trainings plans as described in Section X below, upon implementation
thereof.

@
]

Physical restraint and seclusion of a student shall never be used as a disciplinary
measure Or as a convenience.

DE. School employees must explore ALL less restrictive alternatives prior to using
physical restraint or seclusion for a student.

EF.  School employees must comply with all regulations promulgated by the
Connecticut State Department of Education in their use of physical restraint and
seclusion with a student.

EG. Monitoring
1. Physical restraint: A school employee must continually monitor any

student who is physically restrained. The monitoring must be conducted

by either:

a. direct observation of the student; or

3
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IV.

b. observation by way of video monitoring within physical proximity
sufficient to provide aid as may be needed.

Inveluntary-seelusionSeclusion: A school employee must frequently
monitor any student who is-nveluntartly placed in seclusion. The

monitoring must be conducted by either:
a. direct observation of the student; or

b. observation by way of video monitoring within physical proximity
sufficient to provide aid as may be needed.

Any period of physical restraint or seclusion:

a. shall be limited to that time necessary to allow the student to
compose him or herself and return to the educational environment;
and

b. shall not exceed fifteen (15) minutes, except as provided below.

If any instance of physical restraint or seclusion of a student used as an
emergency intervention exceeds fifteen (15) minutes, one of the following
individuals, who have received training in the use of physical restraint or
seclusion, will determine whether continued physical restraint or seclusion
is necessary to prevent immediate or imminent injury to the student or to
others:

a. an administrator, or such administrator’s designee;
B a school health or mental health personnel; or
G a board certified behavior analyst.

The individual identified under subsection 2 (a-c) shall make a new
determination every thirty (30) minutes thereafter regarding whether such
physical restraint or seclusion is necessary to prevent immediate or
imminent injury to the student or to others.

A school employee must regularly evaluate the student being physically restrained
or secluded for signs of physical distress. The school employee must record each
evaluation in the educational record of the person being physically restrained or
secluded.

Seclusion Room Requirements

6
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Seclusion can happen in any location, although a district may designate an area or room
for this purpose. Regardless of location, any room used for seclusion must:

A. be of a size that is appropriate to the chronological and developmental age, size
and behavior of the student;

B. have a ceiling height that is comparable to the ceiling height of the other rooms in
the building in which the seclusion room is located;

C. be equipped with heating, cooling, ventilation and lighting systems that are
comparable to the systems that are used in the other rooms of the building in
which the seclusion room is located;

D. be free of any object that poses a danger fo the student who is being placed in the
seclusion room;

E. conform to applicable building code requirements.

If the door or doors to a room used for seclusion are to be locked, latched or
otherwise secured, a modification from the State Fire Marshal’s office shall be
secured prior to the installation of a locking mechanism. If a door locking
mechanism is used, the student shall be constantly monitored notwithstanding any
other provisions of the Connecticut General Statutes or Regulations to the
contrary. The locking mechanism to be used shall be a device that shall be readily
released by staff as soon as possible but in no case longer than within two minutes
of the onset of an emergency and is connected to the fire alarm system so that the
locking mechanism is released automatically when a fire alarm is sounded. An
“emergency,” for purposes of this subsection, includes but is not limited to the

following:

1. the need to provide direct and immediate medical attention to the student;
2. fire;

3. the need to remove the student to a safe location during a building

lockdown, or

4, other critical situations that may require immediate removal of the student
from seclusion to a safe location.

F. have an unbreakable observation window or fixture located in a wall or door,
which allows the student a clear line of sight beyond the area of seclusion, to
permit frequent visual monitoring of the student and any school employee in such
room. The requirement for an unbreakable observation window does not apply if

7
483286vi213 © 20178 Shipman & Goodwin LLP. All rights reserved.



it is necessary to clear and use a classroom or other room in the school building as
a seclusion room for a student.

b A Use of Psychopharmacologic Agent

A. No school employee may use a psychopharmacologic agent on a student without
that student’s consent and the consent of the student’s parent/guardian, except:

1. as an emergency intervention to prevent immediate or imminent injury to
the student or to others; or

2. as an integral part of the student’s established medical or behavioral
support or educational plan, or, if no such plan has been developed, as part
of a licensed practitioner’s initial orders.

B. The use of psychopharmacologic agents, alone or in combination, may be used
only in doses that are therapeutically appropriate and not as a substitute for other
appropriate treatment.

C. Any administration of a psychopharmacologic agent must ONLY be done in
accordance with applicable federal and state law and the Board of Education’s
Administration of Medication Policy.

VI. Procedures for Exclusionary Time Out

A. No school employee may use exclusionary time out as a form of discipline for a

student.

B. At least one school employee must remain with the student, or be immediately
available to the student such that the student and the employee are able to
communicate verbally, throughout the exclusionary time out.

C. The space used for an exclusionary time out must be clean, safe, sanitary and
appropriate for the purpose of calming the student or deescalating the student’s

behavior.
D. The exclusionary time period must end as soon as possible.

E Consistent with subsection D above, the exclusionary time out period may vary
depending on the student’s chronological and developmental age, individual

needs and behavior.

VII. Required Meetings

A. Students not eligible for special education (and not being evaluated for eligibility
for special education)

8
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1. In the event that physical restraint or seclusion is used on a student four
(4) or more times within twenty (20) school days, a team composed of
an administrator, one or more of the student’s teachers, a parent or
guardian of the student, and, if any, a school mental health professional,
shall convene to:

a. conduct or revise a behavioral assessment of the student;
b. create or revise any applicable behavior intervention plan; and
C. determine whether such student may require a referral for
consideration for special education pursuant to federal and state
law. /
2, The requirement to convene this meeting shall not supersede the District’s

obligation to refer a student to a planning and placement team (“PPT”) as
may be required in accordance with federal and state law.

Students eligible for special education (and students being evaluated for eligibility
for special education)

i In the event that physical restraint or seclusion is used on a student
four (4) or more times within twenty (20) school days, the student’s
PPT shall convene to:

a. }———conduct or revise a functional behavioral assessment
(CGFBAS,);
b. 2—create or revise any applicable behavior intervention plan

(“BIP”), including but not limited to, such student’s
individualized education program (“IEP”); and

B 3——review or revise the student’s IEP, as appropriate.

5

In the event that the exclusionary time out process is unsuccessful in
addressing a student’s problematic behavior, the student’s PPT shall
convene as soon as practicable to determine alternative interventions or
strategies to address the student’s behavior.

A District and/or school administrator(s) shall determine the school employee(s)
responsible for reviewing the number of occurrences of the use of physical
restraint or seclusion on a monthly basis to ensure that the appropriate meeting(s)
has been convened following the fourth occurrence of physical restraint or
seclusion in a twenty (20) day period.

9
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o Pri e icelon i LEP of jent. the PPT & .3

MUVIIIL Crisis Intervention Team

A. Each school year, each school in the District must identify a crisis intervention
team consisting of any teacher, administrator, school paraprofessional or other
school employee designated by the school principal (in coordination with other
appropriate administrators), and who has direct contact with students.

B. Members of crisis intervention teams shall respond to any incident in which the
use of physical restraint or seclusion may be necessary as an emergency
intervention to prevent immediate or imminent injury to a student or others.

C. The District shall maintain a list of the members of the crisis intervention team for
each school.

VHIX. Documentation and Communication

A. After each incident of physical restraint or seclusion, and no later than the school
day following the incident, a school employee must complete the form provided
by the | | Public Schools for reporting incidents of physical restraint and
seclusion. The incident form must be included in the educational file of the
student who was physically restrained or secluded. The information documented
on the form must include the following:

1. in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;

2, a detailed description of the nature of the restraint or seclusion;

11
483286v1213 © 20178 Shipman & Goodwin LLP. All rights reserved.



3, the duration of the restraint or seclusion;

4, the effect of the restraint or seclusion on the student’s established
behavioral support or educational plan; AND

5. whether the seclusion of a student was conducted pursuant to an
IEP.
B. A school employee must notify the parent or guardian of a student of each

incident that the student is physically restrained or secluded,

1. A school employee must make a reasonable attempt to immediately notify
a parent or guardian after a student is initially placed in physical restraint
or seclusion; in all circumstances, a school employee shall notify the
parent or guardian within twenty-four (24) hours after a student is initially
placed in physical restraint or seclusion,

2. Notification must be made by telephone, e-mail, or other method which
may include, but is not limited to, sending a note home with the student.

3. The parent or guardian of a student who has been physically restrained or
placed in seclusion shall be sent a copy of the completed incident report of
such action no later than two (2) business days after the use of physical
restraint or seclusion, regardless of whether the parent received the
notification described in subsections 1 and 2 above.

4. The Director of Special Education [or other responsible administrator]
shall determine what school employees shall be permitted to ensure that
required parent/guardian notifications are made.

C. The Director of Special Education [or other responsible administrator], or his
or her designee, must, at each initial PPT meeting for a student, inform the child’s
parent, guardian, or surrogate parent, or the student if such student is an
emancipated minor or eighteen years of age or older, of the laws relating to
physical restraint and seclusion as expressed through this regulation, and of the
laws and regulations adopted by the Connecticut State Department of Education
relating to physical restraint and seclusion.

1. The Director of Special Education [or other responsible administrator],
or his or her designee, shall provide to the child’s parent, guardian, or
surrogate parent, or the student if such student is an emancipated minor or
eighteen years of age or older, at the first PPT meeting following the
student’s referral to special education the plain language notice of rights
regarding physical restraint and seclusion developed by the Connecticut
State Department of Education.

12
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2 The plain language notice developed by the Connecticut State Department
of Education shall also be provided to the student’s parent, guardian, or
surrogate parent, or the student if such student is an emancipated minor or
eighteen years of age or older at the first PPT meeting at which the use of
seclusion as a behavior intervention is included in the student’s IEP.

D; The Director of Special Education [or other responsible administrator], or his
or her designee, must be notified of the following:

1. each use of physical restraint or seclusion on a student;

2. the nature of the emergency that necessitated its use;

3. whether the seclusion of a student was conducted pursuant to an IEP;
AND

3 if the physical restraint or seclusion resulted in physical injury to the
student.

IXX. Responsibilities of the Director of Special Education [or other responsible
administrator|

A. The Director of Special Education [or other responsible administrator], or his
or her designee, must compile annually the instances of physical restraint and
seclusion within the District, the nature of each instance of physical restraint and
seclusion, and whether instances of seclusion were conduct pursuant to IEPs.

B. The Director of Special Education [or other responsible administrator], or his
or her designee, must report to the Connecticut State Department of Education
within two (2) business days any instance of physical restraint or seclusion that
resulted in physical injury (serious and non-serious) to the student.

XXI. Professional Development Plan and Training

A. The District shall provide training regarding the physical restraint and seclusion
of students to the members of the crisis intervention team for each school in the
District identified in Section VHVIII, above. The District may provide such
training to any teacher, administrator, school paraprofessional or other school
employee, designated by the school principal and who has direct contact with
students. The District shall provide such training annually and the training shall
include, but not be limited to:

I Beginning with the school year commencing July 1, 2017, an annual
overview of the relevant laws and regulations regarding the use of
physical restraint and seclusion on students and the proper uses of physical
restraint and seclusion. Such overview shall be provided by the
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Department of Education in a manner and form as prescribed by the
Commissioner of Education.

The creation of a plan to provide training regarding the prevention of
incidents requiring physical restraint or seclusion of students. This plan
shall be implemented not later than July 1, 2018.

The creation of a plan to provide training regarding the proper means of
physical restraint or seclusion of a student, including, but not limited to:

a. verbal defusing or de-escalation;

b. prevention strategies;

c. various types of physical restraint;

d. the differences between life-threatening physical restraint

and other varying levels of physical restraint;

B, the differences between permissible physical restraint and
pain compliance techniques;

i monitoring methods to prevent harm to a student who is
physically restrained or in seclusion; and

g. recording and reporting procedures on the use of physical
restraint and seclusion.

This plan shall be implemented not later than July 1, 2018.
Each member of a crisis intervention team must be recertified in the use of

physical restraint and seclusion pursuant to Section XXI.A.3, above, on an
annual basis.

~IXII. Review and Revision of Policies, Regulations and Procedures

A.

The District shall make available policies and procedures regarding the physical
restraint and seclusion of students and the use of exclusionary time out on the
District’s Internet web site and procedures manual.

The District shall update any policies, regulations and/or procedures regarding the
physical restraint and seclusion of students and the use of exclusionary time out
within sixty (60) days after the State Department of Education’s adoption or
revision of regulations regarding the same. Any and all such updates shall be
made available in accordance with subsection A of this section.

14
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Legal References:

Public Act +718-220;51, An Act Ceneerninglmplementing the Recommendations of the
Department of Education-Mandate Relief

Conn. Gen. Stat. § 10-76b

Conn. Gen. Stat. § 10-76d

Conn. Gen. Stat. § 10-236b

Conn. Gen. Stat. §§ 53a-18 to 53a-22

Conn. Agencies Reg. §§ 10-76b-5 to 10-76b-11

Other References:

Restraint and Seclusion: Resource Document, United States Department of Education,
available at http://www?2.ed.gov/policy/seclusion/restraints-and-seclusion-resources.pdf.

Understanding the Laws and Regulations Governing the Use of Restraint and Seclusion,
Connecticut State Department of Education (July 2018).

“NewGuidance Related to Recent Legislation ferPublie Aet15141+-An-Aet-Concerning
Seelusion-andRegarding Restraint f&Seheels—and Seclusmn, Connectlcut State

Department of Education
Revised, July 2018).
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COUNSELORS AT LAW

Series 5000
Students
STUDENT DISCIPLINE
L Definitions
A. Dangerous Instrument means any instrument, article or substance which,

under the circumstances in which it is used or attempted or threatened to
be used, is capable of causing death or serious physical injury, and
includes a "vehicle" or a dog that has been commanded to attack.

B. Deadly Weapon means any weapon, whether loaded or unloaded, from
which a shot may be discharged, or a switchblade knife, gravity knife,
billy, blackjack, bludgeon or metal knuckles. A weapon such as a pellet
gun and/or air soft pistol may constitute a deadly weapon if such weapon
is designed for violence and is capable of inflicting death or serious bodily
harm. In making such determination, the following factors should be
considered: design of weapon; how weapon is typically used (e.g.
hunting); type of projectile; force and velocity of discharge; method of
discharge (i.e. spring v. CO2 cartridge) and potential for serious bodily
harm or death.

C. Electronic Defense Weapon means a weapon which by electronic
impulse or current is capable of immobilizing a person temporarily, but is
not capable of inflicting death or serious physical injury, including a stun
gun or other conductive energy device.

D. Emergency means a situation in which the continued presence of the
student in school poses such a danger to persons or property or such a
disruption of the educational process that a hearing may be delayed until a
time as soon after the exclusion of such student as possible.

E. Exclusion means any denial of public school privileges to a student for
disciplinary purposes.

F. Expulsion means the exclusion of a student from school privileges for
more than ten (10) consecutive school days and shall be deemed to
include, but not be limited to, exclusion from the school to which such
pupil was assigned at the time such disciplinary action was taken. The
expulsion period may not extend beyond one (1) calendar year.

-1 -
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G. Firearm, as defined in 18 U.S.C § 921, means (a) any weapon (including
a starter gun) that will, is designed to, or may be readily converted to expel
a projectile by the action of an explosive, (b) the frame or receiver of any
such weapon, (c) a firearm muffler or silencer, or (d) any destructive
device. The term firearm does not include an antique firearm. As used in
this definition, a "destructive device" includes any explosive, incendiary,
or poisonous gas device, including a bomb, a grenade, a rocket having a
propellant charge of more than four ounces, a missile having an explosive
or incendiary charge of more than one-quarter ounce, a mine, or any other
similar device; or any weapon (other than a shotgun or shotgun shell
particularly suited for sporting purposes) that will, or may be readily
converted to, expel a projectile by explosive or other propellant, and
which has a barrel with a bore of more than 2" in diameter. The term
"destructive device" also includes any combination of parts either
designed or intended for use in converting any device into any destructive
device or any device from which a destructive device may be readily
assembled. A “destructive device” does not include: an antique firearm; a
rifle intended to be used by the owner solely for sporting, recreational, or
cultural purposes; or any device which is neither designed nor redesigned
for use as a weapon.

H. In-School Suspension means an exclusion from regular classroom
activity for no more than ten (10) consecutive school days, but not
exclusion from school, provided such exclusion shall not extend beyond
the end of the school year in which such in-school suspension was
imposed. No student shall be placed on in-school suspension more than
fifteen (15) times or a total of fifty (50) days in one (1) school year,
whichever results in fewer days of exclusion.

I. Martial Arts Weapon means a nunchaku, kama, kasari-fundo, octagon
sai, tonfa or chinese star.

J. Removal is the exclusion of a student from a classroom for all or part of a
single class period, provided such exclusion shall not extend beyond
ninety (90) minutes.

K. School Days shall mean days when school is in session for students.

L. School-Sponsored Activity means any activity sponsored, recognized or
authorized by the Board and includes activities conducted on or off school
property.

M. Seriously Disruptive of the Educational Process, as applied to

off-campus conduct, means any conduct that markedly interrupts or
severely impedes the day-to-day operation of a school.

-2 -
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N. Suspension means the exclusion of a student from school and/or
transportation services for not more than ten (10) consecutive school days,
provided such suspension shall not extend beyond the end of the school
year in which such suspension is imposed; and further provided no student
shall be suspended more than ten (10) times or a total of fifty (50) days in
one school year, whichever results in fewer days of exclusion, unless such
student is granted a formal hearing as provided below.

0. Weapon means any BB gun, any blackjack, any metal or brass knuckles,
any police baton or nightstick, any dirk knife or switch knife, any knife
having an automatic spring release devise by which a blade is released
from the handle, having a blade of over one and one-half inches in length,
any stiletto, any knife the edged portion of the blade of which is four
inches and over in length, any martial arts weapon or electronic defense
weapon, or any other dangerous or deadly weapon or instrument, unless
permitted by law under Section 29-38 of the Connecticut General Statutes.

P. Notwithstanding the foregoing definitions, the reassignment of a student
from one regular education classroom program in the district to another
regular education classroom program in the district shall not constitute a
suspension or expulsion.

1I. Scope of the Student Discipline Policy

A. Conduct on School Grounds or at a School-Sponsored Activity:

Students may be disciplined for conduct on school grounds or at
any school-sponsored activity that endangers persons or
property, is seriously disruptive of the educational process, or
that violates a publicized policy of the Board.

B. Conduct off School Grounds:

1. Students may be disciplined for conduct off school grounds if such
conduct is seriously disruptive of the educational process and
violative of a publicized policy of the Board. In making a
determination as to whether such conduct is seriously disruptive of
the educational process, the Administration and the Board of
Education may consider, but such consideration shall not be
limited to, the following factors: (1) whether the incident
occurred within close proximity of a school; (2) whether other
students from the school were involved or whether there was
any gang involvement; (3) whether the conduct involved
violence, threats of violence, or the unlawful use of a weapon,
as defined in Section Conn. Gen. Stat. § 29-38, and whether any
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injuries occurred; and (4) whether the conduct involved the use
of alcohol.

In making a determination as to whether such conduct is seriously
disruptive of the educational process, the Administration and/or the
Board of Education may also consider whether such off-campus
conduct involved the illegal use of drugs.

I11. Actions Leading to Disciplinary Action, including Removal from Class,

Suspension and/or Expulsion

Conduct which may lead to disciplinary action (including, but not limited to,
removal from class, suspension and/or expulsion in accordance with this policy)
includes conduct on school grounds or at a school-sponsored activity (including
on a school bus), and conduct off school grounds, as set forth above. Such
conduct includes, but is not limited to, the following:

1.

Striking or assaulting a student, members of the school staff or
other persons.

Theft.

The use of obscene or profane language or gestures, the possession
and/or display of obscenity or pornographic images or the
unauthorized or inappropriate possession and/or display of images,
pictures or photographs depicting nudity.

Violation of smoking, dress, transportation regulations, or other
regulations and/or policies governing student conduct.

Refusal to obey a member of the school staff, law enforcement
authorities, or school volunteers, or disruptive classroom behavior.

Any act of harassment based on an individual's sex, sexual
orientation, race, color, religion, disability, national origin,
ancestry, gender identity or expression or any other characteristic
protected by law.

Refusal by a student to identify himself/herself to a staff member
when asked, misidentification of oneself to such person(s), lying to

school officials or otherwise engaging in dishonest behavior.

Inappropriate displays of public affection of a sexual nature and/or
sexual activity on school grounds or at a school-sponsored activity.

_4-
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10.

11.

12.

13.

14.

15.

A walk-out from or sit-in within a classroom or school building or
school grounds.

Blackmailing, threatening or intimidating school staff or students
(or acting in a manner that could be construed to constitute
blackmail, a threat, or intimidation, regardless of whether intended
as a joke).

Possession of any weapon, weapon facsimile, deadly weapon,
martial arts weapon, electronic defense weapon, pistol, knife,
blackjack, bludgeon, box cutter, metal knuckles, pellet gun, air
pistol, explosive device, firearm, whether loaded or unloaded,
whether functional or not, or any other dangerous object or
instrument. The possession and/or use of any object or device that
has been converted or modified for use as a weapon.

Possession of any ammunition for any weapon described above in
paragraph 11.

Unauthorized entrance into any school facility or portion of a
school facility or aiding or abetting an unauthorized entrance.

Possession or ignition of any fireworks, combustible or other
explosive materials, or ignition of any material causing a fire.
Possession of any materials designed to be used in the ignition of
combustible materials, including matches and lighters.

Unlawful possession, sale, distribution, use, or consumption of
tobacco, electronic nicotine delivery systems (e.g. e-cigarettes),
vapor products, drugs, narcotics or alcoholic beverages (or any
facsimile of tobacco, drugs, narcotics or alcoholic beverages, or
any item represented to be tobacco, drugs or alcoholic beverages),
including being under the influence of any such substances or
aiding in the procurement of any such substances. For the
purposes of this Paragraph 15, the term “electronic nicotine
delivery system” shall mean an electronic device that may be used
to simulate smoking in the delivery of nicotine or other substance
to a person inhaling from the device and includes, but is not
limited to, an electronic cigarette, electronic cigar, electronic
cigarillo, electronic pipe or electronic hookah and any related
device and any cartridge or other component of such device. For
the purposes of Paragraph 15, the term “vapor product” shall mean
any product that employs a heating element, power source,
electronic circuit or other electronic, chemical or mechanical
means, regardless of shape or size, to produce a vapor that may or
may not include nicotine, that is inhaled by the user of such

-5-
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16.

17.

18.

19.

20.

21.

22.

23.

product. For the purposes of this Paragraph 15, the term "drugs"
shall include, but shall not be limited to, any medicinal preparation
(prescription and non-prescription) and any controlled substance
whose possession, sale, distribution, use or consumption is illegal
under state and/or federal law.

Sale, distribution, or consumption of substances contained in
household items; including, but not limited to glue, paint,
accelerants/propellants for aerosol canisters, and/or items such as
the aerators for whipped cream; if sold, distributed or consumed
for the purpose of inducing a stimulant, depressant, hallucinogenic
or mind-altering effect.

Unlawful possession of paraphernalia used or designed to be used
in the consumption, sale or distribution of drugs, alcohol or
tobacco, as described in subparagraph (15) above. For purposes of
this policy, drug paraphernalia includes any equipment, products
and materials of any kind which are used, intended for use or
designed for use in growing, harvesting, manufacturing, producing,
preparing, packaging, storing, containing or concealing, or
injecting, ingesting, inhaling or otherwise introducing controlled
drugs or controlled substances into the human body, including but
not limited to items such as "bongs," pipes, "roach clips," vials,
tobacco rolling papers, and any object or container used, intended
or designed for use in storing, concealing, possessing, distributing
or selling controlled drugs or controlled substances.

The destruction of real, personal or school property, such as,
cutting, defacing or otherwise damaging property in any way.

Accumulation of offenses such as school and class tardiness, class
or study hall cutting, or failure to attend detention.

Trespassing on school grounds while on out-of-school suspension
or expulsion.

Making false bomb threats or other threats to the safety of students,
staff members, and/or other persons.

Defiance of school rules and the valid authority of teachers,
supervisors, administrators, other staff members and/or law

enforcement authorities.

Throwing snowballs, rocks, sticks and/or similar objects, except as
specifically authorized by school staff.

-6-
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24.

25.

26.

27.

28.

29.

30.

31.

32.

Unauthorized and/or reckless and/or improper operation of a motor
vehicle on school grounds or at any school-sponsored activity.

Leaving school grounds, school transportation or a
school-sponsored activity without authorization.

Use of or copying of the academic work of another individual and
presenting it as the student's own work, without proper attribution;
or any other form of academic dishonesty, cheating or plagiarism.

Possession and/or use of a cellular telephone, radio, portable audio
player, CD player, blackberry, personal data assistant, walkie
talkie, Smartphone, mobile or handheld device, or similar
electronic device, on school grounds or at a school-sponsored
activity in violation of Board policy and/or administrative
regulations regulating the use of such devices.

Possession and/or use of a beeper or paging device on school
grounds or at a school-sponsored activity without the written
permission of the principal or his/her designee.

Unauthorized use of or tampering with any school computer,
computer system, computer software, Internet connection or
similar school property or system, or the use of such property or
system for inappropriate purposes.

Possession and/or use of a laser pointer, unless the student
possesses the laser pointer temporarily for an educational purpose
while under the direct supervision of a responsible adult.

Hazing.

Bullying, defined as the repeated use by one or more students of a
written, oral or electronic communication, such as cyberbullying,
directed at another student attending school in the same district, or
a physical act or gesture by one or more students repeatedly
directed at another student attending school in the same school
district, which:

a. causes physical or emotional harm to such student or
damage to such student’s property;

b. places such student in reasonable fear of harm to himself or
herself, or of damage to his or her property;

c. creates a hostile environment at school for such student;
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33.

34.

35.

36.

37.

38.

39.

d. infringes on the rights of such student at school; or

e. substantially disrupts the education process or the orderly
operation of a school.

Bullying includes, but is not limited to, repeated written, oral or
electronic communications or physical acts or gestures based on
any actual or perceived differentiating characteristics, such as race,
color, religion, ancestry, national origin, gender, sexual orientation,
gender identity or expression, socioeconomic status, academic
status, physical appearance, or mental, physical, developmental or
sensory disability, or by association with an individual or group
who has or is perceived to have one or more of such
characteristics.

Cyberbullying, defined as any act of bullying through the use of
the Internet, interactive and digital technologies, cellular mobile
telephone or other mobile electronic devices or any electronic
communications.

Acting in any manner that creates a health and/or safety hazard for
staff members, students, or the public, regardless of whether the
conduct is intended as a joke.

Engaging in a plan to stage or create a violent situation for the
purposes of recording it by electronic means; or recording by
electronic means acts of violence for purposes of later publication.

Engaging in a plan to stage sexual activity for the purposes of
recording it by electronic means; or recording by electronic means
sexual acts for purposes of later publication.

Using computer systems, including email, instant messaging, text
messaging, blogging or the use of social networking websites, or
other forms of electronic communications, to engage in any
conduct prohibited by this policy.

Use of a privately owned electronic or technological device in
violation of school rules, including the unauthorized recording
(photographic or audio) of another individual without permission
of the individual or a school staff member.

Engaging in teen dating violence, defined as any act of physical,
emotional or sexual abuse, including stalking, harassing and

-8-
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threatening, that occurs between two students who are currently in
or who have recently been in a dating relationship.

40.  Any action prohibited by any Federal or State law.

41.  Any other violation of school rules or regulations or a series of
violations which makes the presence of the student in school
seriously disruptive of the educational process and/or a danger to

persons or property.

1V. Discretionary and Mandatory Expulsions

A. A principal may consider recommendation of expulsion of a student in
grades three to twelve, inclusive, in a case where he/she has reason to
believe the student has engaged in conduct described at Sections II.A. or
II.B., above.

B. A principal must recommend expulsion proceedings in all cases against
any student in grades kindergarten to twelve, inclusive, whom the
Administration has reason to believe:

I. was in possession on school grounds or at a school-sponsored
activity of a deadly weapon, dangerous instrument, martial
arts weapon, or firearm as defined in 18 U.S.C. § 921 as
amended from time to time; or

2. off school grounds, possessed a firearm as defined in 18 U.S.C. §
921, in violation of Conn. Gen. Stat. § 29-35, or possessed and
used a firearm as defined in 18 U.S.C. § 921, a deadly weapon, a
dangerous instrument or a martial arts weapon in the
commission of a crime under chapter 952 of the Connecticut
General Statutes; or

3. was engaged on or off school grounds in offering for sale or
distribution a controlled substance (as defined in Conn. Gen.
Stat. § 21a-240(9)), whose manufacturing, distribution, sale,
prescription, dispensing, transporting, or possessing with intent to
sell or dispense, offering or administering is subject to criminal
penalties under Conn. Gen. Stat. §§21a-277 and 21a-278.

The terms “dangerous instrument,” “deadly weapon,”
electronic defense weapon,” “firearm,” and “martial arts
weapon,” are defined above in Section L.

C. In any preschool program provided by the Board of Education or provided
by a regional educational service center or a state or local charter school

-9.
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pursuant to an agreement with the Board of Education, no student
enrolled in such a preschool program shall be expelled from such
preschool program, except an expulsion hearing shall be conducted by the
Board of Education in accordance with Section VIII of this policy
whenever the Administration has reason to believe that that a student
enrolled in such preschool program was in possession of a firearm as
defined in 18 U.S.C. § 921, as amended from time to time, on or off
school grounds or at a preschool program-sponsored event. The term
“firearm” is defined above in Section I.

D. Upon receipt of an expulsion recommendation, the Superintendent may
conduct an inquiry concerning the expulsion recommendation.

If the Superintendent or his/her designee determines that a student should
or must be expelled, he or she shall forward his/her recommendation to the
Board of Education so that the Board can consider and act upon this
recommendation.

E. In keeping with Conn. Gen. Stat. § 10-233d and the Gun-Free Schools
Act, it shall be the policy of the Board to expel a student in grades
kindergarten to twelve, inclusive, for one (1) full calendar year for the
conduct described in Section IV.B(1), (2) and (3) of this policy and to
expel a student enrolled in a preschool program for one (1) calendar year
for the conduct described in Section IV.C. For any mandatory expulsion
offense, the Board may modify the term of expulsion on a case-by-case

basis.
V. Procedures Governing Removal from Class
A. A student may be removed from class by a teacher or administrator if

he/she deliberately causes a serious disruption of the educational process.
When a student is removed, the teacher must send him/her to a designated
area and notify the principal or his/her designee at once.

B. A student may not be removed from class more than six (6) times in one
school year nor more than twice in one week unless the student is referred
to the building principal or designee and granted an informal hearing at
which the student should be informed of the reasons for the disciplinary
action and given an opportunity to explain the situation.

C. The parents or guardian of any minor student removed from class shall be
given notice of such disciplinary action within twenty-four (24) hours of
the time of the institution of such removal from class.
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VL

Procedures Governing Suspension

A.

The principal of a school, or designee on the administrative staff of the
school, shall have the right to suspend a student for breach of conduct as
noted in Section II of this policy for not more than ten (10) consecutive
school days. In cases where suspension is contemplated, the following
procedures shall be followed.

1.

Unless an emergency situation exists, no student shall be
suspended prior to having an informal hearing before the principal
or designee at which the student is informed of the charges and
given an opportunity to respond. In the event of an emergency, the
informal hearing shall be held as soon after the suspension as
possible.

If suspended, such suspension shall be an in-school suspension,
except the principal or designee may impose an out-of-school
suspension on any pupil:

in grades three to twelve, inclusive, if, during the informal
hearing, (i)  the principal or designee determines that the
student poses such a danger to persons or property or such
a disruption of the educational process that he or should be
excluded from school during the period of suspension; or
(i1) the principal or designee determines that an
out-of-school suspension is appropriate based on evidence
of (4) the student’s previous disciplinary problems that
have led to suspensions or expulsion of such student, and
(B) previous efforts by the Administration to address the
student’s disciplinary problems through means other than
out-of-school suspension or expulsion, including positive
behavioral support strategies, or

in grades preschool to two, inclusive, if the principal or
designee determines that an out-of-school suspension is
appropriate for such pupil based on evidence that such
pupil’s conduct on school grounds is of a violent or sexual
nature that endangers persons.

Evidence of past disciplinary problems that have led to removal
from a classroom, suspension, or expulsion of a student who is the
subject of an informal hearing may be received by the principal or
designee, but only considered in the determination of the length of
suspensions.
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4. By telephone, the principal or designee shall make reasonable
attempts to immediately notify the parent or guardian of a minor
student following the suspension and to state the cause(s) leading
to the suspension.

5. Whether or not telephone contact is made with the parent or
guardian of such minor student, the principal or designee shall
forward a letter promptly to such parent or guardian to the last
address reported on school records (or to a newer address if known
by the principal or designee), offering the parent or guardian an
opportunity for a conference to discuss same.

6. In all cases, the parent or guardian of any minor student who has
been suspended shall be given notice of such suspension within
twenty-four (24) hours of the time of the institution of the
suspension.

7. Not later than twenty-four (24) hours after the commencement of
the suspension, the principal or designee shall also notify the
Superintendent or his/her designee of the name of the student being
suspended and the reason for the suspension.

8. The student shall be allowed to complete any classwork, including
examinations, without penalty, which he or she missed while under
suspension.

9. The school Administration may, in its discretion, shorten or waive

the suspension period for a student who has not previously been
suspended or expelled, if the student completes an
Administration-specified program and meets any other conditions
required by the Administration. Such Administration-specified
program shall not require the student and/or the student’s parents
to pay for participation in the program.

10.  Notice of the suspension shall be recorded in the student's
cumulative educational record. Such notice shall be expunged
from the cumulative educational record if the student graduates
from high school. In cases where the student’s period of
suspension is shortened or waived in accordance with Section
VI.A(9), above, the Administration may choose to expunge the
suspension notice from the cumulative record at the time the
student completes the Administration-specified program and meets
any other conditions required by the Administration.

11.  If the student has not previously been suspended or expelled, and
the Administration chooses to expunge the suspension notice from
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VIIL

the student’s cumulative record prior to graduation, the
Administration may refer to the existence of the expunged
disciplinary notice, notwithstanding the fact that such notice may
have been expunged from the student’s cumulative file, for the
limited purpose of determining whether any subsequent
suspensions or expulsions by the student would constitute the
student’s first such offense.

12. The decision of the principal or designee with regard to
disciplinary actions up to and including suspensions shall be final.

13.  During any period of suspension served out of school, the student
shall not be permitted to be on school property and shall not be
permitted to attend or participate in any school-sponsored
activities, unless the principal specifically authorizes the student to
enter school property for a specified purpose or to participate in a
particular school-sponsored activity.

In cases where a student’s suspension will result in the student being
suspended more than ten (10) times or for a total of fifty (50) days in a
school year, whichever results in fewer days of exclusion, the student
shall, prior to the pending suspension, be granted a formal hearing before
the Board of Education. The principal or designee shall report the student
to the Superintendent or designee and request a formal Board hearing. If
an emergency situation exists, such hearing shall be held as soon after the
suspension as possible.

Procedures Governing In-School Suspension

A.

The principal or designee may impose in-school suspension in cases where
a student's conduct endangers persons or property, violates school policy,
seriously disrupts the educational process or in other appropriate
circumstances as determined by the principal or designee.

In-school suspension may not be imposed on a student without an
informal hearing by the building principal or designee.

In-school suspension may be served in the school that the student
regularly attends or in any other school building within the jurisdiction of
the Board.

No student shall be placed on in-school suspension more than fifteen (15)

times or for a total of fifty (50) days in one school year, whichever results
in fewer days of exclusion.
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The parents or guardian of any minor student placed on in-school
suspension shall be given notice of such suspension within twenty-four
(24) hours of the time of the institution of the period of the in-school
suspension.

VIII. Procedures Governing Expulsion Hearing

A.

Emergency Exception:

Except in an emergency situation, the Board of Education shall, prior to
expelling any student, conduct a hearing to be governed by the procedures
outlined herein and consistent with the requirements of Conn. Gen. Stat. §
10-233d or Conn. Gen. Stat. § 10-233/, if applicable, as well as the
applicable provisions of the Uniform Administrative Procedures Act,
Conn. Gen. Stat. §§ 4-176¢ to 4-180a, and § 4-181a. Whenever an
emergency exists, the hearing provided for herein shall be held as soon as
possible after the expulsion.

Hearing Panel:

1. Expulsion hearings conducted by the Board will be heard by any
three or more Board members. A decision to expel a student must
be supported by a majority of the Board members present,
provided that no less than three (3) affirmative votes to expel are
cast.

2. Alternatively, the Board may appoint an impartial hearing board
composed of one (1) or more persons to hear and decide the
expulsion matter, provided that no member of the Board may serve
on such panel.

Hearing Notice and Rights of the Student and Parent(s)/Guardian(s):

I. Written notice of the expulsion hearing must be given to the
student, and, if the student is a minor, to his/her parent(s) or
guardian(s) at least five (5) business days before such hearing.

2. A copy of this Board policy on student discipline shall also be
given to the student, and if the student is a minor, to his/her
parent(s) or guardian(s), at the time the notice is sent that an
expulsion hearing will be convened.

3. The written notice of the expulsion hearing shall inform the student
of the following:
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a. The date, time, place and nature of the hearing.

b. The legal authority and jurisdiction under which the
hearing is to be held, including a reference to the particular
sections of the legal statutes involved.

C. A short, plain description of the conduct alleged by the
Administration.
d. The student may present as evidence relevant testimony

and documents concerning the conduct alleged and the
appropriate length and conditions of expulsion; and that the
expulsion hearing may be the student’s sole opportunity to
present such evidence.

e. The student may cross-examine witnesses called by the
Administration.
f. The student may be represented by an attorney or other

advocate of his/her choice at his/her expense or at the
expense of his/her parent(s) or guardian(s).

g. A student is entitled to the services of a translator or
interpreter, to be provided by the Board of Education,
whenever the student or his/her parent(s) or guardian(s)
requires the services of an interpreter because he/she/they
do(es) not speak the English language or is(are) disabled.

h. The conditions under which the Board is not legally
required to give the student an alternative educational
opportunity (if applicable).

1. Information concerning the parent’s(s”) or guardian’s(s’)
and the student’s legal rights and about free or reduced-rate
legal services and how to access such services.

J- The parent(s) or guardian(s) of the student have the right to
have the expulsion hearing postponed for up to one week to
allow time to obtain representation, except that if an
emergency exists, such hearing shall be held as soon after
the expulsion as possible.
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D. Hearing Procedures:

1.

The hearing will be conducted by the Presiding Officer, who will
call the meeting to order, introduce the parties, Board members and
counsel, briefly explain the hearing procedures, and swear in any
witnesses called by the Administration or the student.

The hearing will be conducted in executive session. A verbatim
record of the hearing will be made, either by tape recording or by a
stenographer. A record of the hearing will be maintained,
including the verbatim record, all written notices and documents
relating to the case and all evidence received or considered at
hearing.

The Administration shall bear the burden of production to come
forward with evidence to support its case and shall bear the burden
of persuasion. The standard of proof shall be a preponderance of
the evidence.

Formal rules of evidence will not be followed. The Board has the
right to accept hearsay and other evidence if it deems that evidence
relevant or material to its determination. The Presiding Officer
will rule on testimony or evidence as to it being immaterial or
irrelevant.

The hearing will be conducted in two (2) parts. In the first part of
the hearing, the Board will receive and consider evidence
regarding the conduct alleged by the Administration.

In the first part of the hearing, the charges will be introduced into
the record by the Superintendent or his/her designee.

Each witness for the Administration will be called and sworn.
After a witness has finished testifying, he/she will be subject to
cross-examination by the opposite party or his/her legal counsel,
by the Presiding Officer and by Board members.

The student shall not be compelled to testify at the hearing.

After the Administration has presented its case, the student will be
asked if he/she has any witnesses or evidence to present
concerning the charges. If so, the witnesses will be sworn, will
testify, and will be subject to cross examination and to questioning
by the Presiding Officer and/or by the Board. The student may
also choose to make a statement at this time. If the student chooses
to make a statement, he or she will be sworn and subject to cross
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examination and questioning by the Presiding Officer and/or by the
Board. Concluding statements will be made by the Administration
and then by the student and/or his or her representative.

10.  In cases where the student has denied the allegation, the Board
must determine whether the student committed the offense(s) as
charged by the Superintendent.

11.  If the Board determines that the student has committed the conduct
as alleged, then the Board shall proceed with the second portion of
the hearing, during which the Board will receive and consider
relevant evidence regarding the length and conditions of expulsion.

12.  When considering the length and conditions of expulsion, the
Board may review the student’s attendance, academic and past
disciplinary records. The Board may not review notices of prior
expulsions or suspensions which have been expunged from the
student’s cumulative record, except as so provided in Section VL.A
(9), (10), (11), above, and Section X, below. The Board may ask
the Superintendent for a recommendation as to the discipline to be
imposed.

13.  Evidence of past disciplinary problems which have led to removal
from a classroom, suspension or expulsion of a student being
considered for expulsion may be considered only during the
second portion of the hearing, during which the Board is
considering length of expulsion and nature of alternative
educational opportunity to be offered.

14.  Where administrators presented the case in support of the charges
against the student, such administrative staff shall not be present
during the deliberations of the Board either on questions of
evidence or on the final discipline to be imposed. The
Superintendent may, after reviewing the incident with
administrators, and reviewing the student’s records, make a
recommendation to the Board as to the appropriate discipline to be
applied.

15. The Board shall make findings as to the truth of the charges, if the
student has denied them; and, in all cases, the disciplinary action, if
any, to be imposed. While the hearing itself is conducted in
executive session, the vote regarding expulsion must be made in
open session and in a manner that preserves the confidentiality of
the student’s name and other personally identifiable information.

-17 -
238924v6465 © 2018 Shipman & Goodwin LLP. All rights reserved.



16.  Except for a student who has been expelled based on possession of
a firearm or deadly weapon as described in subsection IV.B(1) and
(2) above, the Board may, in its discretion, shorten or waive the
expulsion period for a student who has not previously been
suspended or expelled, if the student completes a Board-specified
program and meets any other conditions required by the Board.
The Board-specified program shall not require the student and/or
the student’s parents to pay for participation in the program.

17. The Board shall report its final decision in writing to the student,
or if such student is a minor, also to the parent(s) or guardian(s),
stating the reasons on which the decision is based, and the
disciplinary action to be imposed. Said decision shall be based
solely on evidence presented at the hearing. The parents or
guardian or any minor student who has been expelled shall be
given notice of such disciplinary action within twenty-four (24)
hours of the time of the institution of the period of the expulsion.

E. Presence on School Grounds and Participation in School-Sponsored
Activities During Expulsion:

During the period of expulsion, the student shall not be permitted to be on
school property and shall not be permitted to attend or participate in any
school-sponsored activities, except for the student’s participation in any
alternative educational opportunity provided by the district in accordance
with this policy, unless the Superintendent specifically authorizes the
student to enter school property for a specified purpose or to participate in
a particular school-sponsored activity.

F. Stipulated Agreements:

In lieu of the procedures used in this Section, the Administration and the
parent(s) or legal guardian(s) of a student facing expulsion may choose to
enter into a Joint Stipulation of the Facts and a Joint Recommendation to
the Board concerning the length and conditions of expulsion. Such Joint
Stipulation and Recommendation shall include language indicating that
the parent(s) or legal guardian(s) understand their right to have an
expulsion hearing held pursuant to these procedures, and language
indicating that the Board, in its discretion, has the right to accept or reject
the Joint Stipulation of Facts and Recommendation. If the Board rejects
either the Joint Stipulation of Facts or the Recommendation, an expulsion
hearing shall be held pursuant to the procedures outlined herein. If the
Student is eighteen years of age or older, the student shall have the
authority to enter into a Joint Stipulation and Recommendation on his or
her own behalf.
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If the parties agree on the facts, but not on the disciplinary
recommendation, the Administration and the parents (or legal guardians)
of a student facing expulsion may also choose to enter into a Joint
Stipulation of the Facts and submit only the Stipulation of the Facts to the
Board in lieu of holding the first part of the hearing, as described above.
Such Joint Stipulation shall include language indicating that the parents
understand their right to have a hearing to determine whether the student
engaged in the alleged misconduct and that the Board, in its discretion, has
the right to accept or reject the Joint Stipulation of Facts. If the Board
rejects the Joint Stipulation of Facts, a full expulsion hearing shall be held
pursuant to the procedures outlined herein.

IX. Alternative Educational Opportunities for Expelled Students

A. Students under sixteen (16) years of age:

Whenever the Board of Education expels a student under sixteen (16)
years of age, it shall offer any such student an alternative educational
opportunity.

B. Students sixteen (16) to eighteen (18) years of age:

1. The Board of Education shall provide an alternative educational
opportunity to a sixteen (16) to eighteen (18) year-old student
expelled for the first time if he/she requests it and if he/she agrees
to the conditions set by the Board of Education. Such alternative
educational opportunity may include, but shall not be limited to,
the placement of a pupil who is at least seventeen years of age in
an adult education program. Any pupil participating in an adult
education program during a period of expulsion shall not be
required to withdraw from school as a condition to his/her
participation in the adult education program.

2. The Board of Education is not required to offer an alternative
educational opportunity to any student between the ages of sixteen
(16) and eighteen (18) who is expelled for a second, or subsequent,
time.

3. The Board of Education shall count the expulsion of a pupil when
he/she was under sixteen (16) years of age for purposes of
determining whether an alternative educational opportunity is
required for such pupil when he/she is between the ages of sixteen
and eighteen.

C. Students eighteen (18) years of age or older:
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The Board of Education is not required to offer an alternative educational
opportunity to expelled students eighteen (18) years of age or older.

D. Content of Alternative Educational Opportunity

1. For the purposes of Section IX, and subject to Subsection IX.E,
below, any alternative educational opportunity to which an
expelled student is statutorily entitled shall be (1) alternative
education, as defined by Conn. Gen. Stat. § 10-74j and in
accordance with the Standards for Educational Opportunities for
Students Who Have Been Expelled, adopted by the State Board of
Education, with an individualized learning plan, if the Board
provides such alternative education, or (2) in accordance with the
Standards for Educational Opportunities for Students Who Have
Been Expelled, adopted by the State Board of Education.

2. The Superintendent, or his/her designee, shall develop
administrative regulations concerning alternative educational
opportunities, which administrative regulations shall be in
compliance with the standards adopted by the State Board of
Education. Such administrative regulations shall include, but not
limited to, provisions to address student placement in alternative
education; individualized learning plans; monitoring of students
placements and performance; and a process for transition planning.

E. Students identified as eligible for services under the Individuals with
Disabilities Education Act (“IDEA”):

Notwithstanding Subsections IX.A. through D. above, if the Board of
Education expels a student who has been identified as eligible for services
under the Individuals with Disabilities Education Act (“IDEA”), it shall
offer an alternative educational opportunity to such student in accordance
with the requirements of IDEA, as it may be amended from time to time,
and in accordance with the Standards for Educational Opportunities for
Students Who Have Been Expelled, adopted by the State Board of
Education.

F. Students for whom an alternative educational opportunity is not
required:

The Board of Education may offer an alternative educational opportunity
to a pupil for whom such alternative educational opportunity is not
required by law or as described in this policy. In such cases, the Board, or
if delegated by the Board, the Administration, shall determine the
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components, including nature, frequency and duration of such services, of
any such alternative educational opportunity.

X. Notice of Student Expulsion on Cumulative Record

Notice of expulsion and the conduct for which the student was expelled shall be
included on the student’s cumulative educational record. Such notice, except for
notice of an expulsion of a student in grades nine through twelve, inclusive, based
upon possession of a firearm or deadly weapon, shall be expunged from the
cumulative educational record by the Board if the student graduates from high
school.

In cases where the student’s period of expulsion is shortened or waived in
accordance with Section VIII.D(14), above, the Board may choose to expunge the
expulsion notice from the cumulative record at the time the student completes the
Board-specified program and meets any other conditions required by the Board.

If a student’s period of expulsion was not shortened or waived, the Board may
choose to expunge the expulsion notice from the student’s cumulative record prior
to graduation if such student has demonstrated to the Board that the student’s
conduct and behavior in the years following such expulsion warrants an
expungement. In deciding whether to expunge the expulsion notice, the Board
may receive and consider evidence of any subsequent disciplinary problems that
have led to removal from a classroom, suspension or expulsion of the student.

If the student has not previously been suspended or expelled, and the
Administration chooses to expunge the expulsion notice from the student’s
cumulative record prior to graduation, the Administration may refer to the
existence of the expunged notice, notwithstanding the fact that such notice may
have been expunged from the student’s cumulative file, for the limited purpose of
determining whether any subsequent suspension or expulsion by the student
would constitute the student’s first such offense.

XI. Change of Residence During Expulsion Proceedings

A. Student moving into the school district:

1. If a student enrolls in the district while an expulsion hearing is
pending in another district, such student shall not be excluded from
school pending completion of the expulsion hearing unless an
emergency exists, as defined above. The Board shall retain the
authority to suspend the student or to conduct its own expulsion
hearing.

2. Where a student enrolls in the district during the period of
expulsion from another public school district, the Board may adopt
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the decision of the student expulsion hearing conducted by such
other school district. The student shall be excluded from school
pending such hearing. The excluded student shall be offered an
alternative educational opportunity in accordance with statutory
requirements. The Board shall make its determination based upon
a hearing held by the Board, which hearing shall be limited to a
determination of whether the conduct which was the basis of the
previous public school district’s expulsion would also warrant
expulsion by the Board.

B. Student moving out of the school district:

Where a student withdraws from school after having been notified that an
expulsion hearing is pending, but before a decision has been rendered by
the Board, the notice of the pending expulsion hearing shall be included
on the student’s cumulative record and the Board shall complete the
expulsion hearing and render a decision. If the Board subsequently
renders a decision to expel the student, a notice of the expulsion shall be
included on the student’s cumulative record.

XII. Procedures Governing Suspension and Expulsion of Students Identified as
Eligible for Services under the Individuals with Disabilities Education Act

(CCIDEA”]

A. Suspension of IDEA students:

Notwithstanding the foregoing, if the Administration suspends a student
identified as eligible for services under the IDEA (an “IDEA student™)
who has violated any rule or code of conduct of the school district that
applies to all students, the following procedures shall apply:

1. The Administration shall make reasonable attempts to immediately
notify the parents of the student of the decision to suspend on the
date on which the decision to suspend was made, and a copy of the
special education procedural safeguards must either be
hand-delivered or sent by mail to the parents on the date that the
decision to suspend was made.

2. During the period of suspension, the school district is not required
to provide any educational services to the IDEA student beyond
that which is provided to all students suspended by the school
district.
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B. Expulsion and Suspensions that Constitute Changes in Placement for
IDEA students:

Notwithstanding any provision to the contrary, if the Administration
recommends for expulsion an IDEA student who has violated any rule or
code of conduct of the school district that applies to all students, the
procedures described in this section shall apply. The procedures described
in this section shall also apply for students whom the Administration has
suspended in a manner that is considered under the IDEA, as it may be
amended from time to time, to be a change in educational placement:

I. Upon the decision by the Administration to recommend expulsion
or impose a suspension that would constitute a change in
educational placement, the Administration shall promptly notify
the parent(s)/guardian(s) of the student of the recommendation of
expulsion or the suspension that would constitute a change in
educational placement, and provide the parents(s)/guardian(s) a
copy of the special education procedural safeguards either by
hand-delivery or by mail (unless other means of transmission have
been arranged).

2. The school district shall immediately convene the student’s
planning and placement team (“PPT”), but in no case later than ten
(10) school days after the recommendation for expulsion or the
suspension that constitutes a change in placement was made. The
student’s PPT shall consider the relationship between the student’s
disability and the behavior that led to the recommendation for
expulsion or the suspension which constitutes a change in
placement, in order to determine whether the student’s behavior
was a manifestation of his/her disability.

3. If the student’s PPT finds that the behavior was a manifestation of
the student’s disability, the Administration shall not proceed with
the recommendation for expulsion or the suspension that
constitutes a change in placement.

4. If the student’s PPT finds that the behavior was not a manifestation
of the student’s disability, the Administration may proceed with
the recommended expulsion or suspension that constitutes a
change in placement.

5. During any period of expulsion, or suspension of greater than ten
(10) days per school year, the Administration shall provide the
student with an alternative education program in accordance with
the provisions of the IDEA.
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6. When determining whether to recommend an expulsion or a
suspension that constitutes a change in placement, the building
administrator (or his or her designee) should consider the nature of
the misconduct and any relevant educational records of the student.

C. Removal of Special Education Students for Certain Offenses:

1. School personnel may remove a student eligible for special
education under the IDEA to an appropriate interim alternative
educational setting for not more than forty-five (45) school days if
the student:

a. Was in possession of a dangerous weapon, as defined in 18
U.S.C. 930(g)(2), as amended from time to time, on school
grounds or at a school-sponsored activity, or

b. Knowingly possessed or used illegal drugs or sold or
solicited the sale of a controlled substance while at school
or at a school-sponsored activity; or

C. Has inflicted serious bodily injury upon another person
while at school, on school premises, or at a school function.

2. The following definitions shall be used for this subsection XII.C.:

a. Dangerous weapon means a weapon, device, instrument,
material, or substance, animate or inanimate, that is used
for, or is readily capable of, causing death or serious bodily
injury, except that such term does not include a pocket
knife with a blade of less than 2.5 inches in length.

b. Controlled substance means a drug or other substance
identified under schedules I, II, III, IV, or V in section
202(c) of the Controlled Substances Act, 21 U.S.C. 812(c).

C. Illegal drug means a controlled substance but does not
include a substance that is legally possessed or used under
the supervision of a licensed health-care professional or
that is legally possessed or used under any other authority
under the Controlled Substances Act or under any other
provision of federal law.

d. Serious bodily injury means a bodily injury which
involves: (A) a substantial risk of death; (B) extreme
physical pain; (C) protracted and obvious disfigurement; or
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(D) protracted loss or impairment of the function of a
bodily member, organ, or mental faculty.

XIII. Procedures Governing Expulsions for Students Identified as Eligible under
Section 504 of the Rehabilitation Act of 1973 (“Section 504”)

A. Except as provided in subsection B below, notwithstanding any provision
to the contrary, if the Administration recommends for expulsion a student
identified as eligible for educational accommodations under Section 504
who has violated any rule or code of conduct of the school district that
applies to all students, the following procedures shall apply:

1. The parents of the student must be notified of the decision to
recommend the student for expulsion.

2. The district shall immediately convene the student’s Section 504
team (“504 team”) for the purpose of reviewing the relationship
between the student’s disability and the behavior that led to the
recommendation for expulsion. The 504 team will determine
whether the student’s behavior was a manifestation of his/her
disability.

3. If the 504 team finds that the behavior was a manifestation of the
student’s disability, the Administration shall not proceed with the
recommended expulsion.

4. If the 504 team finds that the behavior was not a manifestation of
the student's disability, the Administration may proceed with the
recommended expulsion.

B. The Board may take disciplinary action for violations pertaining to the use
or possession of illegal drugs or alcohol against any student with a
disability who currently is engaging in the illegal use of drugs or alcohol
to the same extent that such disciplinary action is taken against
nondisabled students. Thus, when a student with a disability is
recommended for expulsion based solely on the illegal use or possession
of drugs or alcohol, the 504 team shall not be required to meet to review
the relationship between the student’s disability and the behavior that led
to the recommendation for expulsion.

XIV. Procedures Governing Expulsions for Students Committed-toPlaced in a Juvenile
Detention Center

A. Any student who commits an expellable offense and is subsequently
committed-toplaced in a juvenile detention center;-the-Conneeticut

Juventle Training-Sehool or any other residential placement for such
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XV.

XVI.

offense may be expelled by the Board in accordance with the provisions of
this section. The period of expulsion shall run concurrently with the period
of eommitment-toplacement in a juvenile detention center;-the-Cenneeticut

Juvenile Fraining-Schoolor-any or other residential placement.

B. If a student who committed an expellable offense seeks to return to a
school district after participating in a diversionary program or having been
placed in a juvenile detention center;-the-ConneeticutJuvente Training
Sehoel or any other residential placement and such student has not been
expelled by the board of education for such offense under subdivision (A)
of this subsection, the Board shall allow such student to return and may
not expel the student for additional time for such offense.

Early Readmission to School

An expelled student may apply for early readmission to school. The Board
delegates the authority to make decisions on readmission requests to the
Superintendent. Students desiring readmission to school shall direct such
readmission requests to the Superintendent. The Superintendent has the
discretion to approve or deny such readmission requests, and may condition
readmission on specified criteria.

Dissemination of Policy

The Board of Education shall, at the beginning of each school year and at such
other times as it may deem appropriate, provide for an effective means of
informing all students, parent(s) and/or guardian(s) of this policy.

XVII. Compliance with Documentation and Reporting Requirements

A. The Board of Education shall include on all disciplinary reports the
individual student’s state-assigned student identifier (SASID).

B. The Board of Education shall report all suspensions and expulsions to the
State Department of Education.

C. If the Board of Education expels a student for sale or distribution of a
controlled substance, as defined in Conn. Gen. Stat. § 21a-240(9), whose
manufacture, distribution, sale, prescription, dispensing, transporting or
possessing with the intent to sell or dispense, offering, or administration is
the subject to criminal penalties under Conn. Gen. Stat. §§ 21a-277 and
21a-278, the Board shall refer such student to an appropriate state or local
agency for rehabilitation, intervention or job training and inform the
agency of its action.

-26 -
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D. If the Board of Education expels a student for possession of a firearm, as
defined in 18 U.S.C. § 921, or deadly weapon, dangerous instrument or
martial arts weapon, as defined in Conn. Gen. Stat. § 53a-3, the Board
shall report the violation to the local police.

Legal References:

Connecticut General Statutes:

Public Act 17-237, An Act Concerning Education Mandate RelicfPublic
Aet1+6-147-18-31, “An Act Concerning the Recommendations of

the  Juvenile Justice Policy and Oversight Committee and

Concerning the Transfer of Juvenile Services from the Department

of Children and Families to the Court Support Services Division of
the Judicial Branch”

§§ 4-176e through 4-180a and § 4-181a Uniform Administrative
Procedures Act
§ 10-222d Safe school climate plans. Definitions. Safe school climate

assessments

§§ 10-233a through 10-233f Suspension and expulsion of students.

§ 10-233/ Expulsion and suspension of children in preschool

programs

§ 19a-342a  Use of electronic nicotine delivery system or vapor
product prohibited

§§ 21a-408a through 408p  Palliative Use of Marijuana

§ 29-38 Weapons in vehicles

§ 53a-3 Definitions

§ 53-344b Sale and delivery of electronic nicotine delivery system or

vapor products to minors
§ 53-206 Carrying of dangerous weapons prohibited.

Packer v. Board of Educ. of the Town of Thomaston, 246 Conn. 89 (1998).
State v. Hardy, 896 A.2d 755, 278 Conn. 113 (2006).

State v. Guzman, 955 A.2d 72, 2008 Conn. App. LEXIS 445 (Sept. 16,
2008).

Connecticut State Department of Education, Standards for Educational
Opportunities for Students Who Have Been Expelled, adopted January 3,
2018.

Federal law:
Individuals with Disabilities Education Act, 20 U.S.C. 1400 ef seq., as

amended by the Individuals with Disabilities Education Improvement Act
of 2004, Pub. L. 108-446.
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Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a).
18 U.S.C. § 921 (definition of “firearm”)

18 U.S.C. § 930(g)(2) (definition of “dangerous weapon™)

18 U.S.C. § 1365(h)(3) (identifying “serious bodily injury”)

21 U.S.C. § 812(c) (identifying “controlled substances”)

34 C.F.R. § 300.530 (defining “illegal drugs™)

Gun-Free Schools Act, 20 U.S.C. § 7961

Honig v. Doe, 484 U.S. 305 (1988)

ADOPTED:
REVISED:

3/28H88/6/2018
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Series 5000
Students

ADMINISTRATIVE REGULATIONS REGARDING ALTERNATIVE
EDUCATIONAL OPPORTUNITIES FOR EXPELLED STUDENTS

L. Applicability of these Administrative Regulations
These administrative regulations shall apply in cases when, pursuant to state law, a

student in the Public Schools (the “District”) is entitled to an alternative
educational opportunity during a period of expulsion.

II. Responsible Personnel

The building principal of the school from which the student has been expelled, or his/her
designee(s), shall maintain responsibility for compliance with these administrative
regulations relative to the individual student who is being provided with the alternative
educational opportunity.

1. Student Placement Procedures
A. After a student has been expelled, and unless extraordinary circumstances
exist, the building principal, or his/her designee(s), will take the following
steps:
I. Meet with the expelled student’s parent(s)/guardian(s) prior to the

student’s placement in an alternative educational setting to provide
information concerning the potentially appropriate alternative
educational opportunities for the student and to inform the
parent(s)/guardian(s) and student of the right to apply for early
readmission to school in accordance with Conn. Gen. Stat. Section
10-233d(j).

2. Consult with relevant school personnel from the school from
which the student was expelled, who are knowledgeable about the
student, to obtain information regarding the student’s academic,
social, and behavioral history that will help inform the decision
concerning an appropriate alternative educational opportunity.
Such information may be gathered by written reports.
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3. After placement options have been shared with the
parent(s)/guardian(s), convene a placement meeting at which all
alternative educational opportunities are explored and a placement
decision is made.

The educational programming and placement for expelled students who
are eligible to receive special education and related services under the
Individuals with Disabilities Education Act (“IDEA”) shall be determined
by the student’s Planning and Placement Team (“PPT”). In such case,
Subsection A above shall not apply.

IV. Individualized Learning Plan

A.

238924v6465

Development of the Individualized Learning Plan

After the student has been accepted into an alternative educational
placement, the principal, or his/her designee, will develop an
Individualized Learning Plan (“ILP”) that will govern the programming
for the student for the period of expulsion. To develop the ILP, the
principal, or his/her designee, will collaborate with school personnel from
the school from which the student was expelled, the student and the
parent/guardian, and will review all relevant student records.

Contents of the Individualized Learning Plan

I. The ILP will reference student records with information relevant to
the provision of an alternative educational opportunity. These
records may include:

a. Student success plan (for students who have a student
success plan as mandated by state law, the student success
plan may inform the ILP but does not replace the ILP);

b. Individualized education program (“IEP”);

C. Section 504 Plan;

d. Individualized health care plan or emergency care plan;
and/or

e. Other relevant academic and behavioral data.

2. The ILP will address the following:

a. The student’s academic and behavioral needs and
appropriate academic and behavioral goals and

-0



interventions, including the student’s core classes at the
time of expulsion and the student’s current placement or
progress in the curriculum for those classes so that the
student has an opportunity to continue to progress in the
Board’s academic program and earn graduation credits, if
applicable;

b. Benchmarks to measure progress towards the goals and
ultimately, progress towards graduation;

c. Provision for the timing and method for reviewing the
student’s progress in the alternative educational opportunity
and for communicating that progress to the parent/guardian
or student. For most students, monitoring and reviewing
the student’s progress will include monitoring the student’s
attendance, work completion and progress toward meeting
the relevant academic standards for particular coursework,
and thus progressing toward graduation, if applicable. The
student’s progress and grades will be communicated to the
parents/guardians or student with the same frequency as
similar progress for students in the regular school
environment is reported and communicated to
parents/guardians or students. The student’s progress and
grades will also be reported to the school from which the
student was expelled,

d. Provision for the timely transfer of the student’s records
both from the student’s school to the alternative educational
opportunity provider, and also from the alternative
educational opportunity provider to the student’s school;
and

e. The possibility of early readmission to the school from
which the student was expelled and the early readmission
criteria, if any, established by the Board of Education or
Superintendent, as applicable.

V. Review of Student’s Placement in Alternative Educational Opportunity and
Individualized Learning Plan

A. A review of the appropriateness of the placement must occur at least once
per marking period.

B. The placement review must include:
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Review of the ILP to (1) assess progress and make adjustments as
necessary and (2) determine its alignment with the goals of the
student’s IEP, where applicable; and

Consideration of opportunities for early readmission as set forth in
the ILP, as established by the Board of Education or
Superintendent, as applicable.

VL Transition Plan for Readmission

A.

238924v6465

Before a student is readmitted to the school from which the student was
expelled, relevant staff should provide an opportunity to meet with the
parents/guardians and student to discuss the student’s readmission. As
part of the readmission process and the student’s ILP, the principal, or
his/her designee, should consider:

Efforts to readmit the student at a semester starting point (at the
high school level);

A plan to transfer the student’s credits and records back to the
school from which the student was expelled:

a. The ———Publie-SehoeolsDistrict will award an
expelled high school student appropriate high school credit
for work satisfactorily completed during the period the
student participates in the alternative educational
opportunity and will transfer relevant records back to the
school from which the student was expelled;

b. The ————Publie-SehoelsDistrict will provide an
expelled student transferring to a new school district a
progress summary of all work completed during the course
of the student’s expulsion, and will indicate the course
credit earned by the student for that work.

The student’s need for academic and other supports upon returning
to his/her school; and

Efforts to connect the returning student with opportunities to
participate in extracurricular activities.

In the event the principal, or his/her designee, determines that a student’s
alternative educational opportunity is no longer beneficial to the student,
but it remains inappropriate to return the student to the school from which
the student was expelled, a plan for a different alternative educational



opportunity may be developed in accordance with the procedures outlines
in these Administrative Regulations.

Legal References:
Connecticut General Statutes:
Conn. Gen. Stat. § 10-233d

Federal law:

Individuals with Disabilities Education Act, 20 U.S.C. 1400 ef seq., as
amended by the Individuals with Disabilities Education Improvement Act

of 2004, Pub. L. 108-446.
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a).

Connecticut State Department of Education, Standards for Educational
Opportunities for Students Who Have Been Expelled (January 3, 2018).

ADOPTED:
REVISED:

428
8/6/2018
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[BOE LETTERHEAD]

(Date)

CERTIFIED MAIL - RETURN RECEIPT REQUESTED & U.S. MAIL

(Parent)*
(Pa#enf— glg the ét_ug_ig g s aged 18 or older, this notice should be sent directly to the

ith ren

Ms Address)

(Non-custodial Parent, if applicable)
(Parent's Address)

Re:  Expulsion Hearing Concerning Student Name; D.O.B.; State-Assigned
Student Identifier (SASID)

Dear (Parent/Guardian):

In accordance with the (name of district) Board of Education Policy (policy # &
title), | am writing to advise you that the (name of district) Board of Education (the
“Board”) will hold a formal hearing concerning your (son/daughter), (Name of Student)
to consider the recommendation of (name of administrator) that (he/she) be expelled
from school. [In cases where the district uses a hearing officer, add the following:
Please be advised that the Board has appointed Attorney [Name], to serve as an
impartial hearing officer in this matter.] This hearing is being held pursuant to Section
10-233d [In cases where a preschool student is recommended for expulsion, add the
following: and Section 10-2331] and Sections 4-176e to 4-180a, inclusive, and Section
4-181a of the Connecticut General Statutes and the (name of district) Board of Education
Policy (policy # & title), a copy of which is enclosed. The Board (OR the hearing
officer) intends to conduct the hearing in executive session, due to the confidential nature
of this hearing.

The hearing will address the allegations that your (son/daughter) violated Board
Policy (cite Student Discipline Policy number and any other specific policy number on

date), by engaging in the following conduct:

(The law governing these hearings requires a short, plain statement of the facts
to be included within this notice letter, and should be inserted here.
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Example: carrying a knife on the school bus on a specified date and
brandishing it at other students on the bus).

(State whether you considered such conduct to endanger persons or to be seriously
disruptive of the educational process).

(If the student has admitted to this conduct, note the admission here).

The hearing has been scheduled for (date, time, place [note: unless an emergency
exists, the this notice must be given to the student/parent/guardian at least five (5)
business days before the hearing]). (If a manifestation determination must be held
prior to the expulsion hearing, add the following language: Prior to the expulsion
hearing, your (son’s/daughter’s) [planning and placement (PPT) team OR Section 504
team] will determine if your child’s conduct constitutes a manifestation of (his/her)
disability. The expulsion hearing will be canceled if the [PPT OR Section 504 team]
determines that the conduct was a manifestation of your child’s disability; otherwise,
the hearing will proceed as scheduled. You and your (son/daughter) are asked to attend
this hearing. Your (son/daughter) has the right to be represented by an attorney or other
advocate at your expense, has the right to cross-examine administration witnesses, and
may present relevant evidence, both documentary and testimonial, concerning the
allegations. The hearing will be the parties’ sole opportunity to present such evidence.
The Board (OR the hearing officer) may also question witnesses. An opportunity will
also be given for the administration and your (sen/daughter) or his/her representatives to
present argument concerning the evidence presented at the hearing. If you need the
services of a translator or an interpreter for this hearing, please let me know as soon as
possible.

Unless the administration has determined that an emergency exists, you have the
right to have the expulsion hearing postponed for up to one week to allow time to obtain
representation. If you would like to request a postponement, please let me know as soon
as possible.

The administration may recommend expulsion from school for up to one calendar
year. The Board (OR the hearing officer) has discretion to adopt any period of expulsion
up to one calendar year.

As mentioned above, your (son/daughter) has a right to be represented, at your
own expense, an attorney or other advocate at the expulsion hearing. Obtaining an
attorney or other advocate is the responsibility of the family. Very low income families
may be able to obtain free or reduced rate advice or legal representation through
Statewide Legal Services, Inc. (“SLS”). To apply for such assistance, those families
should contact SLS immediately at 1-800-453-3320.

In the event your (son/daughter) is expelled as a result of the scheduled hearing,
and your (son/daughter) is under sixteen (16) years of age, the Board will offer your
child an alternative educational opportunity during any period of exclusion from school

-0
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as determined by the Administration in accordance with applicable law and Board policy.
If your (son/daughter) is between sixteen (16) and eighteen (18) and has not been
expelled before, the Board shall also offer to your (son/daughter) an alternative
educational opportunity if she/he wishes to continue her/his education. Please know
however, that the Board is not required to offer an alternative educational opportunity to
any student between sixteen (16) and eighteen (18) years of age who have previously
been expelled or to students who are eighteen (18) years of age or older.

If you have any questions, please call my office at (number).

Sincerely,

(Name of Superintendent)
(Name of District) Public Schools

Cc:  (Name of District), Chairman, (Name of District) Board of Education
(Name of Special Education director, where applicable)
(Name of Principal at school that student attends)
(Name of Board of Education Attorney, where applicable)
(Name of Administration’s Attorney, where applicable)

38/286/482018
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AGREEMENT

NAME OF SUPERINTENDENT, (Superintendent of Schools for NAME OF DISTRICT), NAME OF
STUDENT and NAME(S) OF PARENT(S)/GUARDIAN(S) (the parent(s)/guardian(s) of NAME OF
STUDENT) agree as follows with respect to the Superintendent’s request that NAME OF STUDENT be
expelled from School:

1. NAME OF STUDENT (D.O.B. ; SASID ) is currently enrolled as a grade
student at School.

2. NAME OF STUDENT admits that he/she engaged in the following conduct (insert a short, plain

statement of the conduct) on or about ,20 .
3. NAME OF STUDENT’s conduct, as described above, violates Board of Education
Policy (Student Discipline). (Cite other policies here as appropriate). (State whether

such conduct is considered to endanger persons or to be seriously disruptive of the educational
process). (If the student has admitted to this conduct, note the admission here).

4. Students are notified of applicable Board policies regarding prohibited conduct by publication in the
student handbook.

(Optional Section for students with disabilities):

5. A manifestation determination was made on (date) concerning this conduct and it was determined
that the conduct was not a manifestation of the student’s disability.

6. Students are notified of applicable Board policies regarding prohibited conduct by publication in
the student handbook.

7. Subject to the approval of the Board of Education (the “Board”), NAME OF
STUDENT shall be expelled, effective ,20__ and continuing through
, 20 , under the following conditions:

a) During the period of expulsion, the Board will provide NAME OF STUDENT with an
alternative education opportunity deemed appropriate by the Administration in accordance
with applicable law and Board policy.

(Optional alternative language if the parties agree to an alternative educational
opportunity other than that required by the state standards:

The NAME OF PARENT(S) and NAME OF STUDENT understand and acknowledge

that, pursuant to Section 10-233d of the Connecticut General Statutes, NAME OF

STUDENT is entitled to an alternative educational opportunity during the Expulsion
—2-2
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b)

Period which shall be (1) alternative education, as defined by Section 10-74j of the
Connecticut General Statutes, with an individualized learning plan, if the Board
provides such alternative education, or (2) in accordance with the standards adopted by
the State Board of Education, pursuant to section 3 of public act 17-220 (a “Statutory
Alternative Educational Opportunity”). The NAME OF PARENT(S) and NAME OF
STUDENT hereby waive NAME OF STUDENT s right to a Statutory Alternative
Educational Opportunity and accordingly waive the application of the Standards of
Educational Opportunities for Students Who Have Been Expelled, adopted by the
Connecticut State Board of Education, and the Board’s Administrative Regulations
concerning the implementation of said standards. In lieu of a Statutory Alternative
Educational Opportunity, the NAME OF PARENT(S) and NAME OF STUDENT agree
that during the Expulsion Period, the Board will provide NAME OF STUDENT with an
alternative educational opportunity as follows:

[Describe alternative educational opportunity agreed to by parties. |

If NAME OF STUDENT becomes ineligible to attend the Public Schools
pursuant to Board Policy and/or if the Parents withdraw NAME OF STUDENT from
his/her enrollment as a student at [name of school], the Board will have no obligation to
provide NAME OF STUDENT with the alternative educational opportunity described
herein.

During the period of expulsion, NAME OF STUDENT will not be permitted to be on school
grounds and will not be permitted to attend or participate in any school-sponsored activities,
except as authorized in writing in advance by the Superintendent of Schools.

(Optional Sections regarding early readmission):

c)

d)

Prior to , the Superintendent will review NAME OF
STUDENT’s conduct, as well as his/her attendance and effort level in the alternative
educational opportunity [list other conditions as applicable], for the purpose of determining, in
the Superintendent’s sole discretion, whether NAME OF STUDENT should be readmitted to
school on or about

If the Superintendent determines that NAME OF STUDENT should be readmitted to school
early in accordance with the preceding section, and if NAME OF STUDENT subsequently
commits any offense that would warrant suspension and/or expulsion under the policies of the
Board, the Superintendent may reinstate NAME OF STUDENT’s expulsion for the remainder
of the expulsion period, through (date), without the need for any further proceedings before
the Board.

(Optional Section for expungement if the expulsion is the student’s first expulsion):



AN

SHIPMAN § GOODWINLLPF

COUNSELORS AT LAW

8.

10.

11.

e) Prior to (date), the Superintendent will review NAME OF STUDENT’s conduct, as well as
his/her attendance and effort level since the expulsion, for the purpose of determining, in the

Superintendent’s sole discretion, whether the expulsion hearing record of NAME OF
STUDENT should be expunged from his/her educational record as of (date).

All parties to this Agreement request that this Agreement be presented to the Board for the Board’s
consideration, in lieu of the submission of any other evidence by the Superintendent and/or NAME
OF STUDENT or his/her parents, and they agree that this Agreement is sufficient for the Board to
expel NAME OF STUDENT from school.

NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) understand and acknowledge
that, pursuant to Section 10-233d of the Connecticut General Statutes and Board Policy, NAME OF
STUDENT is entitled to an expulsion hearing before the Board of Education to
contest NAME OF STUDENT’s proposed expulsion from the Public Schools.
NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) further understands and
acknowledges that at such hearing NAME OF STUDENT and NAME OF
PARENT(S)/GUARDIAN(S) would have the right to call witnesses and to introduce documentary
evidence, to cross examine witnesses called by the Administration, and to be represented by an
attorney or other advocate at their own expense. Accordingly, NAME OF STUDENT and NAME
OF PARENT(S)/GUARDIAN(S) waive NAME OF STUDENT’s right to an expulsion hearing
pursuant to Section 10-233d of the Connecticut General Statutes.

The Superintendent, NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S)
understand that this Agreement is subject to the approval of the Board. In the event that the Board
does not approve this Agreement, the Superintendent, NAME OF STUDENT and NAME OF
PARENT(S)/GUARDIAN(S) agree that the expulsion hearing concerning NAME OF STUDENT
shall be rescheduled to a mutually agreeable date for the purposes of conducting an evidentiary
hearing before the Board concerning the Superintendent’s expulsion request. NAME OF STUDENT
and NAME OF PARENT(S)/GUARDIAN(S) agree that NAME OF STUDENT will remain out of
school until the evidentiary hearing has been completed. NAME OF STUDENT and NAME OF
PARENT(S)/GUARDIAN(S) also agree that the Board’s consideration of this proposed Agreement
will not disqualify any member of the Board from serving as a Board member in the evidentiary
hearing, and they hereby waive any right to make such a claim in any proceeding in any forum.

NAME OF STUDENT and NAME OF PARENT(S)/GUARDIAN(S) enter into this Agreement
voluntarily and with a full understanding of the provisions of this Agreement.

Date:

NAME OF SUPERINTENDENT
Superintendent of Schools
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Date:

NAME OF STUDENT
Student

Date:

NAME OF PARENT/GUARDIAN
OF STUDENT

Date:

NAME OF PARENT/GUARDIAN
OF STUDENT

3/28/482018
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Note: This is a sample Individualized Learning Plan drafted in accordance with the Standards for Educational

Opportunities for Students Who Have Been Expelled, which was approved by the State Board of Education

on January 3, 2018. The specific goals and benchmarks can be customized to meet the needs of individual

students.

[ | Public Schools
Individualized Learning Plan

Student Name: Date of Birth: Gr.

School Prior to Expulsion: SASID:

Does the student have an Individualized Education Program? O Yes [OONo

Does the student have a Section 504 Plan? O Yes [OONo

Records Reviewed with Relevant Information
for the Provision of an Alternative Educational Opportunity

O Student Success Plan O Report Cards and Current Grades
O Individualized Education Program (IEP) O Attendance Records

O Behavioral Intervention Plan (BIP) O Disciplinary/Behavioral Records
O Section 504 Plan O Other:

O Individualized Health Care Plan/Emergency Care Plan | O Other:

ILP Developed Through Collaboration With (check all that apply):

O Parent/Guardian: O Teacher:

O Parent/Guardian: O Teacher:

O Student: O Other (specify):

O Administrator: O Other (specify):

O School Counselor: O Other (specify):
6
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Records Transferred

Date of transfer of relevant student records from the Date of transfer of records from provider of alternative
student’s school to provider of alternative educational educational opportunity to the student’s school:
opportunity:

Records Distribution and Storage

Copies of the Individualized Learning Plan will be distributed to the following locations and/or individuals and stored
in accordance with the District’s student records policy:

O Student’s cumulative file

O The Student’s receiving school or alternative educational placement

O Student’s parent/guardian

‘Note: Districts should insert or delete locations where this record may be kept in accordance with their student records

policies and practices]

Student’s Classes Prior to Expulsion

Core Class Placement/Progress in Class at Time of Expulsion
(e.g. current grade. current unit, etc.)

NEEDS
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Academic Needs

O See IEP (if applicable)

O Other:

Behavioral Needs

O See IEP (if applicable)

O Other:

GOALS

Academic Goals

O See IEP (if applicable) [0 Satisfactory work completion | [ Satisfactory progress in coursework and toward
meeting relevant academic standards

O Other:

Benchmarks to Measure Progress Toward Academic Goals

O See IEP (if applicable) | O Passing grades on midterm progress reports | O Passing grades on report card

O Other:

Progress monitoring mm/dd/yy: |

Behavioral Goals

O See IEP (if applicable) O Satisfactory attendance [0 Satisfactory compliance with behavioral
expectations and disciplinary policies

O Other:

Benchmarks to Measure Progress Toward Behavioral Goals

O See IEP (if applicable) O Fewer than teacher referrals to O Fewer than contacts to

8
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administration for disciplinary matters parents/guardians for disciplinary
matters
O Attends alternative program % or more of O Other:

scheduled days/sessions.

Progress monitoring mm/dd/yy: |

INTERVENTIONS

Academic Interventions
O See IEP (if applicable) O See Section 504 Plan (if applicable)
O Tier 1 O Tier 2
O Tier 3
O Other:

Behavioral Interventions
O See IEP (if applicable) O See Section 504 Plan (if applicable)
O Tier 1 O Tier 2
O Tier 3
O Other:

Review and Communication of Progress to Parents/Guardians or Student

[Ne)
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Method of monitoring and review: (for most students. monitoring and reviewing progress will include monitoring the
student’s attendance, work completion, and progress toward meeting the relevant academic standards for particular
coursework, and thus progressing toward graduation, if applicable)

Monitoring attendance
Monitoring work completion

Monitor progress toward meeting relevant academic standards

Review and monitor progress in accordance with IEP and/or BIP (if applicable)
Other:

Ooooio

Timing for communication of progress to parents/guardians or student: (Progress must be communicated to
the parent/guardian or student with the same frequency as similar progress for students in the regular school environment
is reported and communicated to parents/guardians or students)

O Each marking period
O Other:

Early Readmission

The expulsion decision contains the following early readmission criteria:

O The student may apply to the Board of Education for early readmission and such readmission shall be at the
discretion of the Board of Education.

O The student applied to the Board of Education for early readmission on and the Board of
Education granted the request and has conditioned such early readmission on the following criteria:

The student applied to the Board of Education for early readmission on and early readmission
was not granted.

O O

[m

The student may apply to the Superintendent for early readmission and such readmission shall be at the discretion

of the Superintendent.

O The student applied to the Superintendent for early readmission on and the Superintendent
granted the request and has conditioned such early readmission on the following criteria:

10
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The student applied to the Superintendent for early readmission on
not granted.

and early readmission was

O O

Review of Placement and ILP:

A review of the appropriateness of the placement must occur at least once per marking period. Such review
must include:

* Review of the ILP to (1) assess progress and make adjustments as necessary and (2) determine its

alignment with the goals of the student’s IEP, where applicable.

Consideration of opportunities for early readmission as set forth in the ILP (see Early Readmission

section)

Transition Plan for Readmission:

The following has been considered and, where appropriate, addressed:

[l Efforts to readmit the student at a semester starting point (at the high school level)
A plan to transfer the student’s credits and record back to the student’s school

The student’s need for academic and other supports upon returning to his/her school
Efforts to connect the student with opportunities to participate in extracurricular activities
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CONFIDENTIALITY AND ACCESS TO EDUCATION RECORDS

POLICY

The Board of Education (““Board™”) complies with the state and federal laws and
regulations regarding confidentiality, access to and amendment of education records. The
Board shall implement procedures that protect the privacy of parents and students while
providing proper access to records. Availability of these procedures shall be made known
annually to parents of students currently in attendance and eligible students currently in

attendance.

IL.

DEFINITIONS

A.

Access is defined as the right to inspect or review a student”’s education
records or any part thereof. Access may include the right to receive copies
of records under limited circumstances.

Authorized representative means any entity or individual designated by the
Board, a State educational authority, or an agency headed by an official
listed in 34 C.F.R. § 99.31(a)(3), to conduct -- with respect to Federal- or
State-supported education programs -- any audit or evaluation, or any
compliance or enforcement activity in connection with Federal legal
requirements that relate to these programs.

Biometric record, as used in the definition of personally identifiable
information, means a record of one or more measurable biological or
behavioral characteristics that can be used for automated recognition of an
individual, such as fingerprints, retina and iris patterns, voiceprints, DNA
sequence; facial characteristics and handwriting.

De-identified education records means education records or information
from education records from which all personally identifiable information
has been removed, and for which the district has made a reasonable
determination that a student’s identity is not personally identifiable,
whether through single or multiple releases, taking into account other
reasonably available information.

Directory Information includes information contained in an education
record of a student that would not generally be considered harmful or an
invasion of privacy if disclosed. Directory information includes, but is not
limited to, the parent’s name, address and/or e-mail address; the student’s
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name, address, telephone number, e-mail address, photographic, computer
and/or video images, date and place of birth, major field(s) of study, grade
level, enrollment status (full-time; part-time), participation in
school-sponsored activities or athletics, weight and height (if the student is
a member of an athletic team), dates of attendance, degrees, honors and
awards received, the most recent previous school(s) attended, and student
identification numbers for the limited purposes of displaying a student
identification card. The student identification number, however, will not
be the only identifier used when obtaining access to education records or
data. Directory information does not include a student’s social security
number, student identification number or other unique personal identifier
used by the student for purposes of accessing or communicating in
electronic systems unless the identifier cannot be used to gain access to
education records except when used in conjunction with one or more
factors that authenticate the user’s identity, such as a PIN or password.

E; Disciplinary action or proceeding means the investigation, adjudication or
imposition of sanctions by an educational agency or institution with
respect to an infraction or violation of internal rules of conduct applicable
to students.

G. Disclosure means to permit access to or to release, transfer, or other
communication of personally identifiable information as contained in
education records by any means, including oral, written or electronic
means, to any party except the party identified as the party that provided or
created the record.

H. Education Records

1. Education records means any information directly related to a
student that is recorded in any manner (e.g., handwriting, print,
computer media, video or audio tape, film, microfilm, and
microfiche) and that is maintained by the school system or persons
acting for the school system.

2 Education records do not include:

a) private, personal, or working notes in the sole possession of
the maker thereof, and which are not accessible or revealed

199,

to any other individual except a ““substitute™”’;

b) records maintained by a law enforcement unit of the school
district that were created by that unit for the purpose of law
enforcement;

2
238848v4546 © 20462018 Shipman & Goodwin LLP. All rights reserved.



c) employment records used only in relation to the student*’s
employment by the school district that are 1) made and
maintained in the normal course of business, 2) relate
exclusively the student’s capacity as an employee, and 3)
are not made available for any other purpose;

d) records on an eligible student (i.e. over 18 or attending a
postsecondary educational institution) that are considered
“treatment records” as they meet the following criteria: 1)
the records are maintained by a physician, psychiatrist,
psychologist, or other recognized professional or
paraprofessional acting in his or her professional capacity
or assisting in a paraprofessional capacity, 2) the records
are made in connection with the treatment of the student
and 3) the records are disclosed only to individuals
providing such treatment (treatment does not include
remedial educational activities or activities that are part of
the program or instruction of the school district); however,
the school district must, upon request, permit an eligible
student to have a physician or other appropriate
professional of the student’s choice review his/her treatment
records;

e) records created or received by the school district after an
individual is no longer a student in attendance and that are
not directly related to the individual’s attendance as a
student; and

f) grades on peer-graded papers before they are collected and
recorded by a teacher.

L Eligible Student is a student or former student who has reached 18 years of
age or is attending an institution of post-secondary education or is an
emancipated minor.

[J. If the district maintains a law enforcement unit, the district should
include this definition within the policy.

Law Enforcement Unit is an individual, office, department, division, or
other component of an educational agency or institution, that is officially
authorized or designated by that agency or institution to 1) enforce laws or
refer matters of law enforcement to appropriate authorities or 2) maintain
the physical security and safety of the agency or institution.|

!
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K. Legitimate Educational Interest means the need for a school official to
review an education record in order to fulfill his or her professional
responsibilities.

Ls Parent is defined as a parent or parents of a student, including a natural
parent, a guardian, or surrogate parent, or an individual acting as a parent
in the absence of a parent or guardian. The rights of a parent shall transfer
to an eligible student; however, a parent of a student who claims that
student as a dependent under Section 152 of the Internal Revenue Code of
1986 is entitled to access to the student’s education records without the
eligible student'’s consent.

M. Personally Identifiable Information includes, but is not limited to, the
student’s name; the name of the student’s parent or other family members;
the address of the student or his/her family; a personal identifier, such as
the student’s social security number, student number or biometric record;
other indirect identifiers, such as the student’s date of birth, place of birth,
and mother’s maiden name; other information that, alone or in
combination, is linked or linkable to a specific student that would allow a
reasonable person in the school community, who does not have personal
knowledge of the relevant circumstances, to identify the student with
reasonable certainty; or information requested by a person who the school
district reasonably believes knows the identity of the student to whom the
education record relates.

N.  School Official is a person employed by the District as an administrator,
supervisor, instructor or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the Board of

Education; a peise&e’reemﬁaﬂw&hwﬂremvolunteer contractor or consultant
or other party who performs an institutional service or function for the District
has-contracted-to-perform-a-speeial-task (such as an attorney, auditor, medical

consultant, therapist, or school resource officer); or a parent or student serving
on an official committee, such as a disciplinary or grievance committee;-o; or a
parent, student or other volunteer assisting another school official in performing
his or her tasks.

0. Signed and Dated Written Consent to disclose personally identifiable
student information from a student’s education records must specify the
records to be disclosed, the purpose of disclosure and the party to whom
such records should be provided. Consent may include a record and
signature in electronic form provided that the consent identifies and
authenticates a particular person as the source of electronic consent.

III. ANNUAL NOTIFICATION OF RIGHTS / RELEASE OF DIRECTORY
INFORMATION

4
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On an annual basis, the school district will notify parents and/or eligible
students currently in attendance of their rights regarding a student'’s
education records. This notice will be published in all student handbooks
in the District and will also be published in the school district'’s guide to
Pupil Personnel [or Special Education] Services and will be published in
any other manner ““reasonably likely"” to inform such parents and eligible
students of their rights. The school district will take steps to ensure that
parents or eligible students whose primary or home language is not English
or who are disabled will also be notified of their rights regarding a
student'’s education records.

On an annual basis, the school district will also notify parents and/or
eligible students currently in attendance of any categories of information
designated as directory information. This notice will provide such
individuals with an opportunity to object to such disclosure. An objection
to the disclosure of directory information shall be good for only one school
year. Parents and/or eligible students may not use the right to opt out of
directory information disclosures to prohibit the school district from
requiring students to wear or display a student identification card.

In the annual notification, the school district will also provide notice to
parents and/or eligible students that the district is legally obligated to
provide military recruiters, institutions of higher education, or school
choice programs, upon request, with the names, addresses and telephone
numbers of secondary school students, unless the secondary student or the
parent of the student objects to such disclosure in writing. Such objection
must be in writing and shall be effective for one school year.

IV. CONFIDENTIALITY OF EDUCATION RECORDS

A.

All school officials are directed to maintain the confidentiality of
personally identifiable information contained in a student’s education
records. Each person who has access to education records is responsible
for ensuring personally identifiable information is protected from
disclosure at collection, storage, disclosure, and destruction stages.
Disclosure of information is permitted only in accordance with Board
policy and administrative regulations and in a manner consistent with state
and federal law.

Education records are not public records and any disclosure other than to
persons authorized to receive the records without prior consent of a parent
or an eligible student violates the law and Board policy, except as provided
in federal and state statutes.

The school district shall use reasonable methods, including administrative
policies and procedures, as well as physical and technological access

5
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controls, to ensure that school officials obtain access to only those
education records in which they have a legitimate educational interest.

D. The district shall use reasonable methods to identify and authenticate the
identity of parents, students, school officials and other parties to whom the
district discloses personally identifiable information from education
records.

E. The district shall require contractors and other outside agencies with
access to education records to certify their compliance with the
confidentiality requirements of this policy, as well as applicable state and
federal law.

V. ACCESS TO EDUCATION RECORDS

A, Parents and/or an eligible student have the right to inspect and review all
education records of the student unless such rights have been waived under
Section X1, below. Parents’ rights of inspection and review are restricted
to information dealing with their own child. In the case of an eligible
student, the right to inspect and review is restricted to information
concerning the student. All requests for access to education records must

be in writing.

B. When submitting a written request to inspect or review education records,
the request must identify the record or records being sought. The school
district will notify the parent or eligible student of the date, time, and
location where the records may be inspected and reviewed.

C. The parents or eligible students may designate in writing a representative
to inspect and review the records. Consent for disclosure of education
records to a designated representative must be signed and dated by the
parent or eligible student,

D. A school professional shall be present at all such inspections and reviews
and shall respond to reasonable requests for explanations and
interpretations of the records.

E. For the records of regular education students, the Board will make
education records available for inspection and review by parents or eligible
students within a reasonable period of time, but in any event, no more than
forty-five (45) calendar days from the receipt of a written request,

F. For students requiring special education, the Board will comply with a
request to review and inspect the child’s education records without
unnecessary delay and before any meeting regarding an IEP or any due
process hearing or resolution session held in accordance with the IDEA;

6



otherwise, the Board will comply with such request not later than ten (10)
school days of such request.

G Parents of students eligible to receive special education and related
services (or the eligible student) have the right to receive one free copy of
their child’s (his/her) education records. The request for the free copy
must be in writing and the Board will comply with the written request
within ten (10) school days of the request. Notwithstanding the fact that a
test instrument or portion of a test instrument may meet the criteria of an
“education record” under the Family Educational Rights and Privacy Act,
20 USC 1232g, any test instrument or portion of a test instrument for
which the test manufacturer asserts a proprietary or copyright interest in
the instrument shall not be copied. The parent or eligible student retains
the right to review and inspect such information and the beard-ef
edueationBoard shall respond to reasonable requests from the parent or
eligible student for explanations and interpretations of the student’s
education record, which may include reviewing copyrighted testing
instruments.

H. Aside from a parent or eligible student, staff members, school employees
and other school officials may access a student’s education records only if
they have been determined by the school system to have a legitimate
educational interest in accessing the information contained in such records.
Disclosures to any other parties, may only be made in accordance with the
exemptions and provisions set forth in Section VII, below.

I. Pursuant to the procedures set forth in Section VI, below, the district
maintains a record of all parties that have requested access to education

records, including access to education records found in computer memory
banks.

J. Non-custodial Parents:

1, Divorced Parents

A parent does not lose his or her right to access to education
records upon divorce. Non-custodial parents retain their rights to
review their child®’s education records unless the school district has
been provided with evidence that there is a court order, state
statute, or legally binding document relating to such matters as
divorce, separation, or custody that specifically revokes the
non-custodial parent’s rights. School notices shall be mailed to the
non-custodial parent/guardian requesting the notices at the same
time that they are provided to the custodial parent/guardian. Any
requests by the non-custodial parent/guardian to receive school

7
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notices shall be effective for as long as the child remains in the
school the student is attending at the time of the request.

2 Incarcerated Parents

Nothing in this Policy shall be construed to limit a parent who is
incarcerated from being entitled to knowledge of and access to all
educational, medical, or similar records maintained in the
cumulative record of any minor student of such incarcerated parent,
except that such incarcerated parent shall not be entitled to such
records if:

(a) such information is considered privileged under Conn. Gen.
Stat. § 10-154a, regarding a communication made privately
and in confidence by a student to a professional employee
in the course of the professional employee’s employment
concerning alcohol or drug abuse or any alcoholic or drug
problem of such student;

(b) such incarcerated parent has been convicted in Connecticut
or any other state sexual assault in violation of Conn. Gen.
Stat. §§ 53a-70, 53a-70a, 53a-71, 53a-72a, 53a-72b, or
53a-73a; or

(c) such incarcerated parent is prohibited from knowledge of or
access to such student’s cumulative record pursuant to a

court order.

K. Unaccompanied Youth:

Notwithstanding anything in this Policy to the contrary, an unaccompanied
youth shall be entitled to knowledge of and have access to all educational,
medical or similar records in the cumulative record of such
unaccompanied youth maintained by the school district. For the purposes
of this provision, the term “unaccompanied youth” shall mean a homeless
child or youth not in the physical custody of a parent or guardian.

| P Copies of Education Records/Fees:

1>-1. The school district cannot charge a fee to search for or to retrieve the
education records of a student. As noted above, if a student has
been identified as requiring special education and related services,
the parents’ (or eligible student’s) right to inspect and review the
child”s records shall include the right to receive one free copy of
those records. The request for the free copy shall be made in
writing. The beard-ef edueationBoard shall comply with such

8
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request as stated above. A charge will be levied for additional
copies; in no case will the charge exceed [S0¢] per page. [Please
note that the district may or may not charge for copies, provided
such fee is consistent with its policy for charging for copies of
records for regular education students and provided that such fee
does not effectively prohibit the parent/student from exercising
their rights to access records].

232, In addition to the provision above regarding special education
students, if circumstances effectively prevent the parent or eligible
student from exercising the right to inspect and review the
student’s education records, the district shall:

a. provide the parent or eligible student with a
copy of the records requested, or

b. make other arrangements for the parent or
eligible student to inspect and review the requested records.

[As noted above, a school district may charge a fee for all other copies of
education records, provided that the imposition of a fee does not effectively
prevent a parent and/or eligible student from exercising their rights to access
records. If the district elects to charge a fee for copies beyond the one free
copy of special education records, we suggest the following provision:

3)-3. The Board reserves the right to charge for copies of a
student’s education records. Such charge will not exceed 50¢ per

page.]

VI. RECORD KEEPING REQUIREMENTS/DOCUMENTATION OF
ACCESS TO EDUCATION RECORDS

A. The school district will appoint an individual to be responsible for the care
and upkeep of all education records. Education records are kept by
categories, each of which encompasses a specific type of data collected
during a student’’s educational career. These categories also determine
how long the school district must maintain the records. The school district
will provide to parents, on request, a list of the categories and locations of
education records collected, maintained, or used by the school district.

B. Except as provided below, a record (log) will be kept documenting each
request for, and disclosure of, personally identifiable information from the
education records of each student, including information found in
computer memory banks. The record log shall contain:

9
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Bl. the name of any individual, agency, or organization that requested
or obtained access to the student'’s records;

2)2.  the date of the request for access;
333.  whether access was given,
434. the purpose for which the party was granted access to the records;

5)5.  the names of additional parties to whom the receiving party may
disclose the information on behalf of the school district; and

6)6. the legitimate educational interest in obtaining the information.

C. The record (log) requirement does not apply to requests from, or disclosure
to:

B1l. aparent or eligible student;
2)2.  aparty seeking directory information;

33.  aparty who has a signed and dated written consent from the parent
and/or eligible student;

44.  school officials from the school district in which the student is
currently enrolled who have a legitimate educational interest in the
information contained in the student’s record; or

5)5.  persons seeking or receiving the information as directed by a
Federal grand jury, other law enforcement subpoena, or ex parte
order of the Attorney General of the United States (provided that
the information requested is not to be redisclosed).

D, The record (log) is a permanent part of the student’s education records and
must be available to the parent or eligible student upon request.

E. If the district makes a release of education records without consent in a
health and safety emergency, the district must record;

B1. the articulable and significant threat to the health and safety of a
student or other individuals that formed the basis for disclosure;
and

2)2.  the parties to whom the district disclosed the information.

10
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VII. THE RELEASE OF RECORDS OR PERSONALLY IDENTIFIABLE
INFORMATION

A. The school system or its designated agent(s) may not permit release of
education records or any information from such records which contains
personally identifiable student information to any outside individual, agency,
or organization without the signed and dated written consent of the parents or
eligible student, except as indicated in Section VII.C below. Personally
identifiable information contained in the education record, other than directory
information, will not be furnished in any form (i.e., written, taped, video or
audio recorded, person-to-person, statement over the telephone, on computer
disk, e-mailed_or electronic message, etc.) to any person other than those listed
below, unless prior written consent has been obtained.

B. To be effective, the written consent must be signed and dated and must specify
the records that may be disclosed, state the purpose of the disclosure, and
identify the party or class of parties to whom the disclosure may be made.

C. Personally identifiable information may be released without consent of the
parents, or the eligible student, only if the disclosure meets one of the criteria
set forth below:

1. School Officials:

a) The disclosure is to other school officials within the district,
including teachers, who have been determined by the school
district to have legitimate educational interests in the
education records.

2 The-diselosure-is-to-ab) A contractor, consultant,
volunteer, or other party to whom an-ageney-or
institutienthe district has outsourced institutional services or
functions, provided that the eutside-party-(a:

1) performs an institutional service or function for
which the district would otherwise use employeess

GH

2) is under the direct control of the district with respect
to the use and maintenance of education records;;
and

3) is subject to the requirements of FERPA with
respect to the use and redisclosure of personally
identifiable information from education records.
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c) The Board shall comply with the below Subsection I of this
pelieySection VII prior to the provision of student records,
student information or student-generated content to any
school official who is a consultant or operator, as those
terms are defined in Subsection I.

3. Transfer Students:

a) The disclosure is to officials of another school, including
other public schools, charter schools, and post-secondary
institutions, in which the student seeks or intends to enroll,
or where the student is already enrolled so long as the
disclosure is for purposes related to the student’s
enrollment or transfer. Disclosure of personally
identifiable information will be made only upon condition
that the student’s parents be notified of the transfer, receive
a copy of the record if desired, and have an opportunity for
a hearing to challenge the content of the record pursuant to
Section X.

b) When a student enrolls in a new public school district
(including public charter school), the receiving school
district must send written notice of such enrollment to the
school the student previously attended not later than two
(2) business days after the student enrolls. Not later than
ten (10) days after receipt of such notice, the sending
school shall transfer the student’s records to the new school
district.

c) Upon notification by the Department of Children and
Families of a decision to change the school placement for a
student attending district schools who is placed in
out-of-home care by DCF pursuant to an order of
temporary custody or an order of commitment, in
accordance with section 46b-129 of the Connecticut
General Statutes, the Board shall transmit to the receiving
school, not later than one (1) business day after receipt of
such notification from DCF, all essential education records
for the student, including, but not limited to, the student’s
individualized education program (“IEP”) and behavioral
intervention plan, if any, and all documents necessary for
the receiving school to determine appropriate class
placement and to provide educational services. The Board
shall transfer nonessential records to the receiving school in
accordance with subsection b) above.
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238848v4546 © 20462018 Shipman & Goodwin LLP. All rights reserved.



4. The disclosure is to authorized representatives of the U.S.
Comptroller, the U.S. Attorney General, the U.S. Secretary of
Education, or State or local educational authorities. Disclosures of
this nature may be made only in connection with an audit or
evaluation of Federal or State supported education programs, or for
the enforcement of or compliance with the Federal legal

requirements that related to these programs;-se-tengas-the-distriet

o

bt Pt ; h FERPA requis ey
These entities may make further diselesuredisclosures of personally

identifiable information-te-eutside-entities that are designated by
them as their authorized representatives to conduct any audit,
evaluation, or enforcement or compliance activity on their behalf, if

applicable requirements are met.

5. The disclosure is made in connection with a student'’s application
for, or receipt of, financial aid, if such information is necessary to
determine eligibility for, the amount of, or the conditions for
financial aid, or to enforce the terms and conditions of financial
aid.

6. The disclosure is to state and local officials or authorities within the
juvenile justice system as long as the officials and authorities to
whom the records are disclosed certify in writing to the school
district that (a) the information is required by the court, (b) will not
be disclosed to any other party without the prior, written consent of
the parent of the student, except as provided under State law.
Disclosure shall be permitted for information relating to the
student’s school attendance, adjustment and behavior, as well as
the student’s IEP and related documents if the student receives
special education services. If a student is placed on probation by
the juvenile court, school officials may issue their own
recommendation concerning the conditions of the student'’s
probation.

7. The disclosure is to organizations conducting studies for, or on
behalf of, educational agencies or institutions for the purpose of
developing, validating, or administering predictive tests,
administering student aid programs, or improving instruction, so
long as-:

13
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a) the study does not permit personal identification of parents
or students by individuals other than representatives of the
organization, ¢

b) the information is destroyed after it is no longer needed for
the purposes for which the study was conducted, and ¢

c) the distrietBoard enters into a written agreement with the
organization conducting the study that ensures-thatthe
i ] 5 W, v identifiab]
student information consistentwith-FERPAsatisfies the
requirements of 34 C.F.R. § 99.31(a)(6).

8. The disclosure is to accrediting organizations in order to carry out
their accrediting functions.

9. The disclosure is to parents of an eligible student who claim that
student as a dependent student as defined in Section 152 of the
Internal Revenue Code of 1986.

10. The disclosure is to comply with a judicial order or lawfully issued
subpoena, provided that the educational agency makes a reasonable
effort to notify the parent or the eligible student in advance of
compliance, unless such disclosure is in compliance with {

a) a federal grand jury subpoena and the court has ordered that
the existence or the contents of the subpoena or the
information furnished in response to the subpoena not be
disclosed;-er-¢

b) any other subpoena issued for a law enforcement purpose
and the court or other issuing agency has ordered that the
existence or the contents of the subpoena or the information
furnished in response to the subpoena not be disclosed; or ¢

c) an ex parte order obtained by the United States Attorney
General (or designee not lower than an Assistant Attorney
General) concerning the investigation or prosecution of
terrorism crimes specified in sections 2332b(g)(5)(B) and
2331 of'title 18, U.S. Code.

11.  Ifthe school district initiates legal action against a parent or
student, the school district may disclose to the court, without a
court order or subpoena, the education records of the student that
are relevant for the school district to proceed with the legal action
as plaintiff.

14
238848v4546 © 20462018 Shipman & Goodwin LLP. All rights reserved.



12.

13.

14.

15.

L.

If a parent or eligible student initiates legal action against the
school district, the school district may disclose to the court, without
a court order or subpoena, the student’s education records that are
relevant for the school district to defend itself.

The disclosure is to appropriate parties, including parents of an
eligible student, in connection with a health and safety emergency
if knowledge of the information is necessary to protect the health or
safety of the student or other individuals. In making a
determination regarding the disclosure of education records without
consent in a health and safety emergency, the district may take into
account the totality of the circumstances pertaining to the threat to
the health or safety of a student or other individuals. If the district
reasonably determines that there is an articulable and significant
threat to the health or safety of a student or other individuals, it
may disclose information from education records to any person
whose knowledge of the information is necessary to protect the
health or safety of the student or other individuals, provided,
however, that the district record such disclosure in accordance with
Section VI. D, above.

The disclosure is to the parent of a student who is under 18 years of
age or to the student.

The disclosure concerns sex offenders and other individuals
required to register under Section 170101 of the Violent Crime
Control and Law Enforcement Act of 1994, 42 U.S.C. 14071, and
the information was provided to the district under 42 U.S.C. 14071
and applicable federal guidelines.

The disclosure is to the Secretary of Agriculture or an authorized
representative from the Food and Nutrition Service, or contractors
acting on its behalf, for the purposes of conducting program
monitoring, evaluations, and performance measurements of state
and local educational and other agencies and institutions receiving
funding or providing benefits of one or more federal meal or
nutrition programs in order to report aggregate results that do not
identify any individual. Such disclosures may only be made if}:

a) the data collected will be protected to prevent the personal
identification of students and their parents by other than the
authorized representatives of the Secretary of Agriculture,

and 2
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b) any personally identifiable data will be destroyed when they
are no longer needed for program monitoring, evaluations,
and performance measurements.

17.  The disclosure is to an agency caseworker or other representative
of the Department of Children and Families (“DCF”) or other child
welfare agency or tribal organization who has the right to access a
student’s case plan when the agency or organization is legally
responsible for the care and protection of the student. The agency
or organization may not disclose the education records or
personally identifiable information contained in such records,
except to an individual or entity engaged in addressing the
student’s educational needs and authorized by the agency or
organization to receive such disclosure. Any disclosures made by
the agency or organization must comply with applicable
confidentiality laws for student education records.

D. Directory Information

The school district will notify parents (of students currently enrolled
within the district) or eligible students (currently enrolled in the district)
annually of any categories of information designated as directory
information. This notice will provide such individuals with an opportunity
to object to such disclosure. An objection to the disclosure of directory
information shall be good for only one school year,

L. School districts are legally obligated to provide military recruiters
or institutions of higher education, upon request, with the names,
addresses and telephone numbers of secondary school students,
unless the secondary student or the parent of the student objects to
such disclosure in writing. Such objection must be in writing and
shall be effective for one school year.

2. In all other circumstances, information designated as directory
information will not be released when requested by a third party
unless the release of such information is determined by the
administration to be in the educational interest of the school district
and is consistent with the district’s obligations under both state and
federal law.

(8]

The school district may disclose directory information about
students after they are no longer in enrollment in the school district.
Notwithstanding the foregoing, the district will continue to honor
any valid objection to the disclosure of directory information made
while a student was in attendance unless the student rescinds the
objection.
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4. An objection to the disclosure of directory information shall not
prevent the school district from disclosing or requiring a student to
disclose the student’s name, identified or institutional email address
in a class in which the student is enrolled. Parents and/or eligible
students may not use the right to opt out of directory information
disclosures to prohibit the school district from requiring students to
wear or display a student identification card.

5. The school district will not use the student’s social security number
or other non-directory information alone or combined with other
elements to identify or help identify the student or the student’s

records.
E. De-identified Records and Information
1. The school district may release education records or information

from education records without the consent of a parent or eligible
student after the removal of all personally identifiable information,
provided that the district has made a reasonable determination that
a student’s identity is not personally identifiable, whether through
single or multiple releases, taking into account other reasonably
available information.

2. The school district may release de-identified education records
including student level data from education records for the purpose
of education research by attaching a code to each record that may
allow the recipient to match information received from the same
source, provided that:

a) the district does not disclose any information about how 1t
generates and assigns a record code, or that would allow a
recipient of the information to identify a student based on
the record code;

b) the record code is used for no purpose other than
identifying a de-identified record for the purposes of
education research and cannot be used to ascertain
personally identifiable information about a student; and

) the record code is not based on a student’s social security
number or other personal information.

F. Disciplinary Records:

Nothing in this policy shall prevent the school district from:
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1. Including in the education records of a student appropriate
information concerning disciplinary action taken against the
student for conduct that posed a significant risk to the safety or
well-being of that student, other students, or other members of the
school community.

2. Disclosing appropriate information concerning disciplinary action
taken against a student for conduct that posed a significant risk to
the safety or well-being of that student, other students, or other
members of the school community, to teachers and school officials
who have been determined to have legitimate educational interests
in the behavior of the student.

G. In accordance with state and federal law, the district will facilitate the transfer
of records of suspension and expulsion of a student to officials of any private
elementary or secondary school in which the student is subsequently enrolled
or seeks, intends or is instructed to enroll.

H. Records of the Department of Children and Families (“DCF”)

1. Documents related to any DCF child abuse and/or neglect
investigations that are maintained by the Board are considered
education records under the FERPA. As such, they are subject to
the confidentiality and disclosure requirements set forth in this
policy and in corresponding provisions of state and federal law.
Such records, including records of allegations, investigations and
reports made to DCF, should be kept in a confidential and central
location, with restricted access and shall be disclosed only as
authorized by law. In addition to meeting the requirements under
FERPA, should the Board receive a request to disclose confidential
DCF records to an outside third party, the Board shall redact the
name or other personally identifiable information concerning the
individual suspected of being responsible for the alleged abuse
and/or neglect unless the requested records are being released to
the individual named in the DCF records.

2. In addition, the district shall redact the name or any personally
identifiable information related to the identity of any individual
responsible for making a report of alleged child abuse and/or
neglect before releasing or transferring any DCF records containing
such reports.

I TheExcept as set forth in subsection 1.5, below, the Board shall enter into a
written contract with a consultant or operator any time the Board shares or
provides access to student information, student records, or student-generated
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content with such consultant or operator. -Fhis-contracting requirement-applies
a = ontr anteradinto mended-ortrepewed-o oraftar 1K
o-any-contra d a ded-o wved-on-orafter July 1, 2048:

]

L The provisions of said contract shall comply with the requirements of
Conn. Gen. Stat. §§ 10-234aa to 10-234dd.

2 The district shall maintain and update an Internet web site with
information relating to all contracts entered into pursuant to Subsection
I, above. On or before September first of each school year, the Board
shall electronically notify students and the parents or legal guardians of

students of the address of such Internet website. Not later than five (5)
business days after executing a contract pursuant to this subsection, the

Board shall previde-eleetroniepost notice te-any-student-and-the-parent
orlegal guardian-of the-studentaffected by-theof such contract—Such

netice-and-the-contract-shall-be-posted on the Board’s Internet-web
site:-website. The notice shall:

a. ExplainState that the contract has been executed and the date
that such contract was executed;

b. Provide a brief description of the contract and the purpose of the
contract; and

e ExplainState what student information, student records or
student-generated content may be collected as a result of the
contract,

3. For purposes of this subsection, upon receipt of notice of a breach of

security that results in the unauthorized release, disclosure or
acquisition of directory information, student information, student
records or student-generated content, the Board shall electronically
notify, not later than two business days after receipt of such notice, the
student and the parents or guardians of the student whose information
is involved in such breach. The Board shall thereafter post notice of
such breach on the Board’s Internet web site. The Internet posting shall
comply with the requirements of FERPA. All questions and concerns
relative to breach of security shall be referred to [Insert Name and
Contact Information].

4. For purposes of this subsection, the following definitions are
applicable:

a. Consultant means a professional who provides noninstructional
services, including but not limited to, administrative, planning,
analysis, statistical or research services, to the Board pursuant to
a contract with the Board.
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Operator means any person who (a) operates an Internet web
site, online service or mobile application with actual knowledge
that such Internet web site, online service or mobile application
is used for school purposes and was designed and marketed for
school purposes, to the extent it is engaged in the operation of
such Internet web site, online service or mobile application, and
(b) collects, maintains or uses student information.

School Purposes means purposes that customarily take place at

the direction of a teacher or the Board, or aid in the
administration of school activities, including but not limited to
instruction in the classroom, administrative activities and
collaboration among students, school personnel or parents or
legal guardians of students.

Student means a person who 1s a resident of the state and (a)
enrolled in a preschool program participating in the state-wide
public school information system, pursuant to Conn. Gen. Stat.
10-10a, (b) enrolled in grades kindergarten to twelve, inclusive,
in a school under the jurisdiction of the Board; (c¢) receiving
special education and related services under an individualized
education program; or (d) otherwise the responsibility of the
Board.

Student Information means personally identifiable information
or material of a student in any media or format this is not
publicly available and is any of the following:

1} Created or provided by a student or the parent or legal
guardian of a student, to the operator in the course of the
student, parent or legal guardian using the operator’s
Internet web site, online service or mobile application
for school purposes;

2) Created or provided by an employee or agent of the
Board to an operator for school purposes;

3) Gathered by an operator through the operation of the
operator’s Internet web site, online service or mobile
application and identifies a student, including but not
limited to, information in the student’s records or
electronic mail account, first or last name, home address,
telephone number, date of birth, electronic mail address,
discipline records, test results, grades, evaluations,
criminal records, medical records, health records, Social
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Security number, biometric information, disabilities,
socioeconomic information, food purchases, political
affiliations, religious affiliations, text messages,
documents, student identifiers, search activity,
photographs, voice recordings, survey responses or
behavioral assessments.

A Student Record means any information directly related to a
student that is maintained by the Board or any information
acquired from a student through the use of educational software
assigned to the student by a teacher or employee of the Board,
except student record does not include de-identified student
information allowed under the contract to be used by the
consultant or operator to:

1) Improve educational products for adaptive learning
purposes and customize student learning;

2) Demonstrate the effectiveness of the contractor’s
products in the marketing of such products; and

3) Develop and improve the consultant’s or operator’s
products and services.

3, Notwithstanding anything in this Subsection to the contrary, the Board
may use an operator’s or consultant’s services without entering into a
contract as described above, if the use of an Internet web site, online
service or mobile application operated by a consultant or an operator is
unique and necessary to implement a child’s individualized education
program or plan pursuant to Section 504 of the Rehabilitation Act of
1973 and such Internet website, online service or mobile application is
unable to comply with the provisions of Conn. Gen. Stat. § 10-234bb,

provided:
a Such Internet web site, online service or mobile application

complies with FERPA and the Health Insurance Portability and

Accountability Act of 1996, P.L. 104-191, as amended from
time to time;

b. The Board can provide evidence that it has made a reasonable
effort to:

1) enter into a contract with such consultant or operator to

use such Internet web site, online service or mobile
application, in accordance with the provisions of Conn.

Gen. Stat. §§ 10-234bb; and
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2) find an equivalent Internet web site, online service or
mobile application operated by a consultant or an

operator that complies with the provisions of Conn. Gen.
Stat. §§ 10-234bb:

C. The consultant or operator complies with the provisions of
Conn. Gen. Stat. § 10-234cc for such use; and

d. The parent or legal guardian of such child, and, in the case of a
child with an individualized education program, a member of
the planning and placement team, sign an agreement that:

1) acknowledges such parent or legal guardian is aware

that such Internet web site, online service or mobile

application is unable to comply with the provisions of
Conn. Gen. Stat. 10-234bb: and

2) authorizes the use of such Internet web site, online
service or mobile application.

e. The Board shall, upon the request of a parent or legal guardian

of a child, provide the evidence described in subsection 5.b,
above.

VIII. REDISCLOSURE OF EDUCATION RECORDS

A. The school district may disclose personally identifiable information from an
education record only on the conditions that:

L, the party to whom the information is disclosed will not subsequently
redisclose the information to any other party without the proper consent
of the parent or eligible student, and

% the officers, employees, and agents of a party that receives such
information may only use the information for the purposes for which
disclosure was made.

B Notwithstanding the provisions of Section A. above, the school district may
disclose personally identifiable information from an education record with the
understanding that the information may be redisclosed by the recipient of the
information as long as prior written consent for disclosure is not required, for
one of the reasons listed in Article VII, Section C. above, and at least one of
the following conditions is met.
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1. The record of the original disclosure includes the names of the parties
to whom redisclosure is being made and the legitimate interests each
such party has in requesting or obtaining the information.

2. The original disclosure was to a state or local educational authority or
federal official or agency as set forth in Article VII, Section C., and
such state or local educational authority or federal official or agency
has complied with the requirements of 34 CFR 99.32(b)(2).

In the case of disclosures made pursuant to a court order or lawfully
issued subpoena, the district has made a reasonable effort to notify the
parent or eligible student in advance of compliance with the subpoena
(except if such subpoena meets the criteria set forth above in Article
VII, Section C. (10)).

e

34, Disclosure is made to a parent, an eligible student, or the parent of an
eligible student.

4.5,  The information is considered directory information.

In the event that the Family Policy Compliance Office determines that a third
party outside of the school district has improperly redisclosed personally
identifiable information from education records in violation of FERPA, the
school district may not allow that third party access to personally identifiable
information from education records for at least five (5) years.

IX. AMENDMENT OF EDUCATION RECORDS

A

If a parent or an eligible student believes that information in the student”’s
education records is inaccurate, misleading or in violation of the student'’s
right to privacy, he/she is entitled to:

L. Request in writing that the school district amend the records;

2, Receive within a reasonable period of time a decision from the school
district with respect to its decision on the amendment(s) requested by
the parent or eligible student.

If the school district decides to amend the records, the school district shall
promptly take such steps as may be necessary to put the decision into effect
with respect to the requested amendments, and shall inform the parent or
eligible student of the amendment.

If the school district decides that an amendment of the records in accordance

with the request is not warranted, it shall so inform the parent or eligible
student and advise him/her of the right to a hearing pursuant to this policy.
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X. HEARING RIGHTS AND PROCEDURES
A. Rights

L. Upon written request of a parent or eligible student to the
Superintendent, an opportunity for a hearing shall be provided to
challenge the content of a student'’s education records on the grounds
that the information contained in the education records is inaccurate,
misleading, or otherwise in violation of the privacy rights of the
student.

2 If, as a result of the hearing, the school district decides that information
contained in the education records of a student is inaccurate,
misleading, or otherwise in violation of the privacy rights of the
student, the records shall be amended, and the parent or eligible student
shall be informed in writing.

3 If, as a result of the hearing, the school district decides that information
contained in the education records of a student is not inaccurate,
misleading, or otherwise in violation of the privacy rights of the
student, the parent or eligible student shall be informed of the right to
place in the student'’s education records a statement commenting on the
contested information or stating why he or she disagrees with the
district’s decision, or both.

a. Any statement placed in the records of the student shall be
maintained by the school system as part of the records of
the student as long as the record or contested portion is
maintained by the school system.

b. If the contested portion of the education record is disclosed
by the school system, the statement of disagreement by the
parents and/or eligible student shall also be disclosed.

B. Procedures

1i; The hearing shall be held within a reasonable time after the school
system has received the request, unless the parent or eligible student
requests a delay.

o The parent or eligible student shall be given notice of the date, place,
and time of the hearing, within a reasonable time in advance of the
hearing.
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XI.

XII.

The hearing will be conducted by a person or persons appointed by the
Superintendent of Schools. This person(s) shall be knowledgeable of
the policies relating to confidentiality and shall not have a direct
interest in the outcome of the hearing.

4, The parent or eligible student and the school system shall have the right
to be represented by person(s) of their choosing at their own expense,
to cross-examine witnesses, to present evidence, and to receive a
written decision of the hearing.

5. The decision reached through the hearing shall be made in writing
within a reasonable period of time after the hearing. The decision will
be based solely upon the evidence presented at the hearing and shall
include a summary of the evidence and the reasons for the decision.

WAIVER OF RIGHTS

A. A student who is an applicant for admission to an institution of
post-secondary education or is in attendance at an institution of
post-secondary education, may waive his or her right to inspect and review
confidential letters and confidential statements of recommendations with

the following limitations:

1. The student is notified, upon request, of the names of all individuals
providing the letters or statements.

2. The letters or statements are used only for the purpose for which they
were originally intended.

3. The waiver is not required by the district as a condition of admission to
or receipt of any other service or benefit from the district.

4. The waiver is in writing and executed by the student, regardless of age,
rather than by the parent.

B. A waiver may be revoked with respect to any actions occurring after the
revocation.
C. Revocation of a waiver must be in writing.

SPECIAL CONFIDENTIALITY PROCEDURES FOR HIV-RELATED
INFORMATION

A.

The following definitions shall apply to Section XII of this policy:

1.

Confidential HIV-Related Information
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"*Confidential HI'V-related information”” means any information
pertaining to the protected individual or obtained pursuant to a
release of confidential HIV-related information, concerning
whether a person has been counseled regarding HIV infection, has
been the subject of an HIV-related test, or has HIV infection,
HIV-related illness or AIDS, or information which identifies or
reasonably could identify a person as having one or more of such
conditions, including information pertaining to such individual*’s
partners.

2. Health Care Provider

*Health Care Provider™” means any physician, dentist, nurse,
provider of services for the mentally ill or persons with intellectual
disabilities, or other person involved in providing medical, nursing,
counseling, or other health care, substance abuse or mental health
service, including such services associated with, or under contract
to, a health maintenance organization or medical services plan.

3. Protected Individual

"“Protected individual™” means a person who has been counseled
regarding HIV infection, is the subject of an HIV-related test or
who has been diagnosed as having HIV infection, AIDS or
HIV-related illness.

4, Release of confidential HIV-related information
“*Release of confidential HIV-related information” means a
written authorization for disclosure of confidential HIV-related
information which is signed by the protected individual, if an
eligible student, or a person authorized to consent to health care for
the individual and which is dated and specifies to whom disclosure
is authorized, the purpose for such disclosure and the time period
during which the release is to be effective. A general authorization
for the release of medical or other information is not a release of
confidential HIV-related information, unless such authorization
specifically indicates its dual purpose as a general authorization
and an authorization for the release of confidential HIV-related
information.

wh

School Medical Personnel

"“School medical personnel*” means an employee of the Board
who is a school nurse or the school district medical adviser.
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B. Confidentiality of HIV-related Information

L

All school staff must understand that no person who obtains
confidential HIV-related information regarding a protected
individual may disclose or be compelled to disclose such
information. Each person who has access to confidential
HIV-related information is responsible for ensuring that
confidential HIV-related information is protected from disclosure
and/or redisclosure.

Confidential HIV-related information is not public information and
any disclosure, other than to persons pursuant to a legally sufficient
release or to persons authorized by law to receive such information
without a legally sufficient release, violates the law and Board
policy.

. Accessibility of Confidential HIV-related Information

L.

No school staff member who obtains confidential HIV-related
information may disclose or be compelled to disclose such
information, except to the following:

a:) the protected individual, his/her legal guardian or a person
authorized to consent to health care for such individual;

b-) any person who secures a release of confidential
HIV-related information;

C:) a federal, state or local health law officer when such
disclosure is mandated or authorized by federal or state
law;

d-) a health care provider or health facility when knowledge of
the HIV-related information is necessary to provide
appropriate care or treatment to the protected individual or
when confidential HI'V-related information is already
recorded in a medical chart or record and a health care
provider has access to such record for the purpose of
providing medical care to the protected individual;

e:) a medical examiner to assist in determining cause of death;
or

) any person allowed access to such information by a court
order.
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D. Procedures

L If a school staff member, other than school medical personnel, is
given confidential HI'V-related information regarding a protected
individual who is also a student from the student"’s legal guardian
or the student, the school staff member shall attempt to secure a
release of confidential HIV-related information for the sole purpose
of disclosing such information to school medical personnel.

2. If a school medical personnel member is given confidential
HIV-related information regarding a protected individual, who is
also a student, by a student'’s legal guardian, or by the student, and
the legal guardian or the student requests accommodations to the
student'’s program for reasons related thereto, the school medical
personnel member shall inform the legal guardian or the student, if
an eligible student, that a release of confidential HIV-related
information is necessary before such information may be disclosed
to other educational personnel capable of assessing the need for
and implementing appropriate accommodations to the student'’s
program.

3. Any school staff member who obtains confidential HIV-related
information from a source other than the protected individual or
his/her legal guardian, shall keep such information confidential and
shall not disclose such information.

4, No school staff member may disclose confidential HIV-related
information to other school staff members without first obtaining a
release of confidential HIV-related information.

5. Any record containing confidential HI'V-related information shall
be maintained in a separate file, and shall not be subject to the
provisions of this policy regarding accessibility of general student
records.

6. If school medical personnel determine that the health and safety of
the student and/or others would be threatened if a release of
confidential HIV-related information is not obtained, the school
medical personnel may seek a court order authorizing disclosure.
In such cases, such confidential HIV-related information may be
disclosed as set forth in and subject to any limitation of such court
order.,

E. Disclosures Pursuant to a Release
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1. Any disclosure pursuant to a release shall be accompanied by a
notice in writing stating, “*“This information has been disclosed to
you from records whose confidentiality is protected by state law.
State law prohibits you from making any further disclosure of it
without the specific written consent of the person to whom it
pertains, or as otherwise permitted by said law. A general
authorization for the release of medical or other information is

1133

NOT sufficient for this purpose.””

2, Oral disclosures must be accompanied or followed by the above
notice within ten (10) days.

3 Except for disclosures made to a federal, state or local health
officer when such disclosure is mandated or authorized by federal
or state law, a notation of all disclosures shall be placed in the
medical record or with any HIV-related test result of a protected
individual, who shall be informed of such disclosures on request.

XIII. CHILD ABUSE REPORTING

Nothing in this policy shall limit a mandated reporter*’s responsibility to report suspected

child abuse or neglect under the Board”’s Child Abuse and Neglect Reporting Policy
[reference policy number]

XIV. RIGHT TO FILE A COMPLAINT

FERPA affords parents and eligible students the right to file a complaint with the U.S.
Department of Education concerning alleged failures by the District to comply with the
requirements of FERPA. The name and address of the office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, S.W.

Washington, DC 20202-8520

Legal References:

State Law:

Public Act 17-68:-18-125, “An Act Concerning-VariotusRevisions-and
it he BducationS

Publi 7194, - o StudentR 1 £
Certain U :od YouthsPubli 17-200. Maki
Revisions to the Student Data Privacy Act-ef2016”

Conn. Gen. Stat. § 1-210 ef seq.
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Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.

Regs.

Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.
Gen.

Stat. § 10-220h
Stat. § 10-15b
Stat. § 10-233d
Stat. § 10-234aa
Stat. § 10-234bb
Stat. § 10-234cc
Stat. § 10-234dd
Stat. § 10-220d
Stat. § 10-253
Stat. § 17-16a
Stat. § 17a-28
Stat. § 17a-101k
Stat. § 19a-581 ef seq.
Stat. § 46b-134

Conn. State Agencies § 10-76d-18

State Department of Education, Guidance on Civil Rights Protections and
Supports for Transgender Students, June 2017

State Department of Education, Guidance on Civil Rights Protections and
Supportts for Transgender Students: Frequently Asked Questions, June

2017

State Department of Education memorandum dated December 21, 2010,
on school choice recruitment

Office of the Public Records Administrator, Retention Schedule
M8-Education Records, Revised 2/2005, available at
http://ctstatelibrary.org/wp-content/uploads/2015/07/M8.pdf

Federal Law:

Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. §§ 1232

[vje]

USA Patriot Act of 2001, Pub. L. 107-56

Every Student Succeeds Act, Pub. L. No. 114-95

Healthy, Hunger-Free Kids Act of 2010, Pub. L. 111-296

The McKinney-Vento Homeless Education Assistance Act, 42 U.S.C. §§
11431 et seq., as amended by Every Student Succeeds Act, Pub. L.
114-95.
34 CFR 99.1 - 99.67

34 CFR 300.560-300.576

Balancing Student Privacy and School Safety: A Guide to the Family
Educational Rights and Privacy Act for Elementary and Secondary
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Schools, U.S. Department of Education (October 2007), available at
http://www.ed.gov/policy/gen/guid/fpco/ferpa/safeschools/.

ADOPTED:

REVISED:

8/28/17/2018
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Optional Addition to Confidentiality Policy: The School District may opt for dividing
Student Records into the following categories and including these classifications in the
Confidentiality Policy. Note: The following section is not required by statute, but may be
included if desired by the School District.

ADMINISTRATIVE REGULATIONS REGARDING
CLASSIFICATION OF EDUCATION RECORDS

The School District will appoint a Custodian of Records who will ensure that student
education records are kept as follows:

A. CATEGORY “A” RECORDS:

1. Category A includes official administrative records that constitute the
minimum personal data necessary for the operation of the educational system.

2. Category A records shall be maintained for at least fifty (50) years after the
student leaves the school district or graduates.

3. All Category A records created by the district shall include the student’s
state-assigned student identifier (SASID).

4. Notice of a student’s suspension or expulsion shall be expunged from the
student’s cumulative education record if the student graduates from high
school, except for notice of an expulsion of a student in grades nine through
twelve, inclusive, based upon possession of a firearm or deadly weapon.

5. *In cases where a student is suspended or expelled for the first time, and the
Administration or the Board, respectively, has shortened or waived the period
of suspension or expulsion in accordance with the Board’s disciplinary policy
relating to first time offenses, the Administration or the Board, respectively,
may choose to expunge such notice of suspension or expulsion from the
student’s cumulative record at the time the student completes the specified
program and any other conditions imposed by the Administration/Board,
rather than upon graduation. The Board may choose to expunge an expulsion
notice from a student’s cumulative record prior to graduation if such student
has demonstrated to the Board that the student’s conduct and behavior in the
years following such expulsion warrants an expungement. Should the notice
be expunged in accordance with one of these provisions, a record of the fact
that the student had been suspended or expelled shall be maintained apatt from
the student’s cumulative record, for the limited purpose of determining
whether any subsequent offenses by the student would constitute the student’s
first suspension or expulsion.

6. Category A records shall include, at a minimum, the following:
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RECORD LOCATION
a. Basic biographical information Cumulative/Health File
b. Academic achievement (grades/transcripts) Cumulative File
c¢. Date of high school graduation Cumulative File
or equivalent
d. Records of immunizations Cumulative/Health/Pupil
Personnel File
e. Attendance records (days Cumulative File
absent/present/tardy)
f. *Notice of Expulsion for Firearm or Deadly Cumulative File
Weapon (C.G.S. 10-233¢(e) , 10-233d(1) )

B. CATEGORY “B” RECORDS

1.

This includes verified information for the formulation of education programs
for all students, but not absolutely necessary over an indefinite period of time.

Data in Category B must be accurate, clearly understood, and verified before
becoming part of any continuing record. There should be no anonymous
entries in a student”’s education record.

Category B records must be maintained for at least six (6) years after the
student leaves the school district or graduates from high school.

Notice of a student’s suspension or expulsion shall be expunged from the
student’s cumulative education record if the student graduates from high
school, except for notice of an expulsion of a student in grades nine through
twelve, inclusive, based upon possession of a firearm or deadly weapon.

*In cases where a student is suspended or expelled for the first time, and the
Administration or the Board, respectively, has shortened or waived the period
of suspension or expulsion in accordance with the Board’s disciplinary policy
relating to first time offenses, the Administration or the Board, respectively,
may choose to expunge such notice of suspension or expulsion from the
student’s cumulative record at the time the student completes the specified
program and any other conditions imposed by the Administration/Board,
rather than upon graduation. The Board may choose to expunge an expulsion
notice from a student’s cumulative record prior to graduation if such student
has demonstrated to the Board that the student’s conduct and behavior in the
years following such expulsion warrants an expungement. Should the notice
be expunged in accordance with one of these provisions, a record of the fact
that the student had been suspended or expelled shall be maintained apart from
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the student’s cumulative record, for the limited purpose of determining
whether any subsequent offenses by the student would constitute the student’s
first suspension or expulsion.

6. Records containing information pertaining to child abuse/neglect referrals or
reports; or containing confidential HIV-related information should be kept
separate from the student’s cumulative folder, in confidential files.

7. Confidential HIV-related information contained in the confidential file should
only be disclosed pursuant to district policy.

8. Information contained in documents related to any Department of Children
and Families (“DCF”) child abuse and/or neglect investigation, or any such
investigation conducted by local law enforcement officials, shall be kept
confidential in a central location. Such records shall only be disclosed in
accordance with the Board’s policy regarding Confidentiality and Access to
Education Records.

9. Category B records shall include the following (if applicable):

RECORD LOCATION

a. Child-Study Team Records / Student Assistance | Cumulative/Pupil Personnel File
Team Records

a. Standardized group test scores Cumulative/Pupil Personnel File
(CAPT, CMT etc.)

c. Diagnostic reading/math test results Cumulative File
(not special education)

d. Educational and/or vocational interest Cumulative File

e. Speech/language and hearing evaluations Cumulative/Health File
(not special education)

f. Comprehensive health records Cumulative/Health/Pupil
Personnel File

g. Correspondence relating to the student Cumulative/Health/Pupil
Personnel File

h. Suspensions/expulsions, and the Individualized Curniilative Hld*
Learning Plan implemented for an expelled
student, which shall include the student’s
state-assigned student identifier (SASID)

34
238848v4546 © 20462018 Shipman & Goodwin LLP. All rights reserved.



RECORD

LOCATION

i, Parent/eligible student’s signed
release forms

Cumulative/Health/Pupil
Personnel File

j. Truancy Records (including record of parent
conferences and referrals )

Cumulative File

HIV-Related Information

k. Child Abuse/Neglect Forms CONFIDENTIAL FILE TN
CENTRAL LOCATION
1. Reports Containing Confidential CONFIDENTIAL FILE

m. Awards

Cumulative File

n. Diagnostic test results (non special education)

Cumulative File/Pupil Personnel

0, Extracurricular Activities

Cumulative File

p. Letters of Recommendation

Cumulative File

q. Parent’s/Eligible Student’s signed release forms
(permitting disclosure of records)

Cumulative File/Health/Pupil
Personnel File

r. Diploma (if not picked up by student)

Cumulative File

s. Accident Reports

Cumulative File

t. Basic school entrance health histories

Cumulative/Health File

u. Cumulative Health Record (CHR-1, original or

Health File (*copy remains with

copy) district/original follows student)
v. Individualized Health Care Plans / Emergency Cumulative/Health/Pupil Personnel
Care Plans File
w. Health Assessment Records (HAR-3) Lealth File

x. Incident Reports

Cumulative File
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RECORD LOCATION

y. Medication administration records (*6 yrs OR Health File
until superseded by yearly summary on
CHR-1), which shall include the student’s
state-assigned student identifier (SASID)

z. Parent authorization for medications/treatments Health File

aa. Physician’s orders for medications treatments Health File

bb. Referral forms for services based on results of Health/Pupil Personnel File
mandated screenings

cc. Sports histories and physical-examination Health File
reports

dd. Nursing Records (Health assessment data; Health File

Nursing process notes; 3" party health records)

ee. Correspondence to parents related to verified Cumulative File
acts of bullying; intervention plans and safety
plans, as may be required under state law

. CATEGORY “C” RECORDS - SPECIAL EDUCATION

1. Category C includes verified information necessary for the formulation of
prescriptive educational plans designed to meet the unique needs of selected
students.

2. Category C information should be kept separate from the student’’s cumulative
folder, in the Pupil Personnel File.

3. Category C records must be maintained for at least six (6) years after the student
leaves the school district or graduates from high school.

4. Prior to the destruction of Category C information, notification to parents and/or
eligible students via media will be made and opportunity provided to copy said
records.
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Category C shall include (where applicable):

RECORD

LOCATIONS

PPT referral forms

Pupil Personnel File

School counselor case records

Cumulative/ Pupil
Personnel File

School psychologists case records

Cumulative/Pupil
Personnel File

School social-work case records

Cumulative/Pupil
Personnel File

€.

School speech/language pathology case records

Cumulative/Pupil
Personnel File

f. Section 504 Records

Cumulative/Pupil
Personnel File

Special Education assessment/evaluation reports

Pupil Personnel File

Due process records (including complaints,
mediations, and hearings)

Pupil Personnel File

Individual Transition Plan

Pupil Personnel File

j. Individualized Education Program (“IEP”") Records Pupil Personnel File

k. P.Eanmn.g and Placement'Team (“PPT”) records Pupil Personnel File
(including notices, meetings, consent forms)

1. Individualized Family Service Plans (“IFSPs”)

Pupil Personnel File

m. Incident Reports of Seclusion

Pupil Personnel File

n. Incident Reports of Physical Restraint

Pupil Personnel File
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D. CATEGORY “D” RECORDS

1. Category D records must be maintained for minimum retention period specified

below.

Category “D” shall include (if applicable):

RECORD

MINIMUM
RETENTION

LOCATION

a. Sports Contract/Student Contract

End of school year in

Cumulative File

(including signature sheet for which signed

student handbook)

b. Permission slips / waivers 3 years Cumulative File
c. Free/reduced meal application 3 years Cumulative File
and documentation

d. Annual Notification to Parents 1 year Cumulative File

(Student behavior and Discipline,
Bus Conduct, Electronic
Communications Systems, and the
National School Lunch Program)

e. Adult education Registration
Records

3 years or until audited,
whichever comes first

Cumulative File

f. After school program registration | 1 year Cumulative File
records
g. Pesticide application notification | 5 years Cumulative File

registration form

h. School registration records
including residency documentation

3 years or until audited,
whichever comes later

Cumulative File

i. Student portfolio work (student
produced work for grading

End of year in which
student received grade

May be Maintained by
Individual Teachers

assessment)
j. Tardy slips from End of school year Cumulative File
parents/guardians
k. Physician’s Standing orders Permanent; revise as Health File
required. Keep old copy
separately.
1. Student’s emergency information | Until superseded or Cumulative/Health File
card student leaves school
district
m. Test Protocols Discretion of district Cumulative/Pupil
Personnel File
n. Surveillance videotapes made on | 2 weeks N/A
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school bus (*if maintained by
district)
0. Log of access to education Maintained for same Cumulative/Health/Pupil
records retention period as Personnel
required for the record
E. DURATION OF EDUCATION RECORDS

1.

Records shall be destroyed in accordance with district policy and the
Records Retention Schedule of the Public Records Administrator.

Records may be maintained for longer periods of time whenever valid
cause for the retention of records is shown to the custodian of records.

Notwithstanding the applicable retention schedule, the school district shall
not destroy any education record if a parent or eligible student has an
outstanding request to inspect and review the education record.

MAINTENANCE OF EDUCATION RECORDS OF TRANSGENDER AND
GENDER NON-CONFORMING STUDENTS

1

The Administration shall comply with all processes and procedures
relative to the amendment of education records when presented with a
request to change a student’s name, gender, or any other information
contained in education records.

If the Administration changes the name and/or gender in a transgender or
gender non-conforming student’s education record, all education records
containing the student’s birth name and gender shall be maintained, if so
required under federal and/or state law and regulations, separately from
other education records and in a strictly confidential location and manner.

RESPONSIBILITY FOR MAINTENANCE OF EDUCATION RECORDS

1.

The Director of Pupil Personnel [or Special Education] is the Custodian of
Records.

In addition, the following personnel are designated as the guardians of records
for each of the schools:

a-) Categories A, B & D: Principal at each school.

b-) Category C: Case Manager at each school.
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¢:) With respect to confidential HIV-related information, if the Principal is a
recipient of an HIV-related disclosure, the Principal shall be the guardian
of records. If not, whoever was the recipient of the HI'V-related disclosure
shall be the guardian of the records.

d-) With respect to child abuse and neglect investigation material, the
Superintendent of Schools or designee shall be the guardian of the records.

3. The chief custodian of records will annually list for public inspection the
names and positions of the custodians of records in each of the schools.

4. Each of the custodians of records shall supply parents, on request, a list of the
types and locations of education records collected, maintained, or used within
the [ ] Public Schools.

5. The custodians of records is responsible for ensuring compliance with the
confidentiality and access provisions of this Board policy and these
administrative regulations,

ADOPTED:

REVISED:

HA28H68/17/2018
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Appendix A

Model Notification of Rights
Under FERPA for Elementary and Secondary Institutions

[NOTE: Under the procedures outlined in the policy, the following information will be
disclosed on an annual basis to parents of students currently in attendance, or eligible
students currently in attendance.]|

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, et
seq., affords parents and eligible students (i.e., students over 18, emancipated minors, and
those attending post-secondary educational institutions) certain rights with respect to the
student”’s education records. They are:

(1) The right to inspect and review the student'’s education records within
forty-five (45) calendar days of the day the District receives a request for access.

Parents or eligible students should submit to the school principal [or appropriate
school official] a written request that identifies the record(s) they wish to inspect. The
principal [or appropriate school official] will make arrangements for access and notify
the parents or eligible student of the time and place where the records may be inspected.

2) The right to request the amendment of the student'’s education records that
the parents or eligible student believe are inaccurate or misleading, or otherwise violate
the student'’s privacy rights.

Parents or eligible students who wish to ask the District to amend a record should
write the school principal [or appropriate school official], clearly identify the part of the
record the parents or eligible student want changed, and specify why it should be
changed.

If the District decides not to amend the record as requested by the parents or
eligible student, the District will notify the parents or eligible student of the decision and
advise them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parents or eligible
student when notified of the right to a hearing.

3) The right to privacy of personally identifiable information in the student’s
education records, except to the extent that FERPA authorizes disclosure without
consent.

One exception that permits disclosure without consent is disclosure to a school
official with legitimate interests. A school official is a person employed by the District as
an administrator, supervisor, instructor or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the Board of
Education; a person or company with whom the District has outsourced services or
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functions it would otherwise use its own employees to perform (such as an attorney,
auditor, medical consultant, or therapist); or a parent or student serving on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other
volunteer assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.

Upon request, the District discloses a student’s education record without consent
to officials of another school, including other public schools, charter schools, and
post-secondary institutions, in which the student seeks or intends to enroll, or is already
enrolled if the disclosure is for purposes of the student’s enrollment or transfer. Further,
and in accordance with state and federal law and guidance, the District may disclose
education records to another school for enrollment purposes, which may include
exploration of educational placement options by the District or educational placement
decisions made by a planning and placement or Section 504 team, or in order to explore
placement options for the provision of alternative educational opportunities.

(4) The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the District to comply with the requirements of FERPA.
The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-8520

[Note: In addition, a school district may want to include a directory
information public notice, as required by the regulations, 34 CFR § 99.37, with its
annual notification of rights under FERPA. The following two paragraphs are
recommended for inclusion and must be included in the annual notification if the
school district wants to be able to disclose " “Directory Information? under I1.B of the
Student Records Policy:]

Unless notified in writing by a parent or eligible student to the contrary within two
weeks of the date of this notice, the school district will be permitted to disclose
“Directory Information” concerning a student, without the consent of a parent or eligible
student. Directory Information includes information contained in an education record of a
student that would not generally be considered harmful or an invasion of privacy if
disclosed. It includes, but is not limited to, the parent’s name, address and/or e-mail
address, the student’s name, address, telephone number, e-mail address, photographic,
computer and/or video images, date and place of birth, major field(s) of study, grade
level, enrollment status (full-time; part-time), participation in school-sponsored activities
or athletics, weight and height (if the student is a member of an athletic team), dates of
attendance, degrees, honors and awards received, the most recent previous school(s)
attended and student identification numbers for the limited purposes of displaying a
student identification card. The student identification number, however, will not be the
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only identifier used when obtaining access to education records or data. Directory
information does not include a student’s social security number, student identification
number or other unique personal identifier used by the student for purposes of accessing
or communicating in electronic systems unless the identifier cannot be used to gain access
to education records except when used in conjunction with one or more factors that
authenticate the user’s identity, such as a PIN or password.

The school district may disclose directory information about students after they
are no longer in enrollment in the school district. Notwithstanding the foregoing, the
district will continue to honor any valid objection to the disclosure of directory
information made while a student was in attendance unless the student rescinds the
objection.

An objection to the disclosure of directory information shall not prevent the
school district from disclosing or requiring a student to disclose the student’s name,
identified or institutional email address in a class in which the student is enrolled. Parents
and/or eligible students may not use the right to opt out of directory information
disclosures to prohibit the school district from requiring students to wear or display a
student identification card.

The written objection to the disclosure of directory information shall be good for
only one school year. School districts are legally obligated to provide military recruiters
and institutions of higher learning, upon request, with the names, addresses and telephone
numbers of secondary school students, unless the secondary student or the parent of the
student objects to such disclosure in writing. Such objection shall be in writing and shall
be effective for one school year. In all other circumstances, information designated as
directory information will not be released when requested by a third party unless the
release of such information is determined by the administration to be in the educational
interest of the school district and is consistent with the district’s obligations under both
state and federal law.

8/28/17

43
238848vds346 © 20462018 Shipman & Goodwin LLP. All rights reserved.



Model Notification of Data Sharing Agreements Under Conn. Gen. Stat § 10-234bb(g)

Pursuant to the requirements of Conn. Gen. Stat. § 10-234bb(g), the [Insert Board of
education| (the “Board”) maintains and updates an Internet website with information relating to
all contracts into which it has entered for which a contractor may gain access to student records,
student information, or student-generated content (collectively, “student data™). The address of
the Internet website is [insert address]. The Internet website includes copies of these contracts,
and notices regarding each contract that include (1) the date the contract was executed, (2) a brief
description of the contract and the purpose of the contract and (3) what student data may be

collected as a result of the contract.
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RELEASE OF CONFIDENTIAL HIV-RELATED INFORMATION

I hereby authorize [name of individual who holds the information]

release confidential HIV-related information, as defined in Conn. Gen. Stat. § 19a-581,
concerning [name of protected individual] , to the following personnel:

1) School Nurse
2) School Administrator(s)
a)
b)

3) Student’s Teacher(s)

a)
b)
)| Paraprofessional(s)
) Director of Pupil Personnel Services

6) Other(s)

a)
b)

This authorization shall be valid for

1) The student'’s stay at School.
2) The current school year.
3 Other

specify period

I provide this information based on my responsibility to consent for the health care of
. Tunderstand that such information shall be held confidential by the persons

, to



authorized here to receive such information, except as otherwise provided by law.

[Name]

[Relationship to Student]

[Date]
8/28/17
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